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PyKOBOOCmGO nonis3oeamein Almomauuﬂ

AHHOTALUA

[laHHOe pyKkoBOACTBO npedHasHadeHo Ans nosib3oBaTtenen cuctembl «Uuntpoc Lmdposas
Mnatgopmar» (ganee — Cuctema).

MpoaykT «Untpoc Lndposas MNMnatgpopma» noctpoeH Ha 6asze «MCBCdepa NHpoobopoT».

«MCBCdepa NHPpoobopoT» (CBMAETENBCTBO O rOCYy4apCTBEHHOW perncrpaumm nporpamMmmbl Ons
OBM Ne2014611045 ot 23.01.2014) — pOCCMICKMIA NPOAYKT, BXOAALWMN B EQANHBIA peecTp pOCCUNCKNX
nporpamm ana 9BM u B[] (peectpoas 3anncb Ne5657 ot 26.07.2019).

B pykoBoactBe onucbiBaeTcs pabota ¢ Cuctemon. B gaHHOM ToMe npefcTtaBneHa cnegyroLlas
nHdopmaums:

— paboTta Cc KapTO4KON AOKYMEHTA;
— paboTta c APM «l'lonck OOKYMEHTOBY;

— paboTa ¢ charnamm B peno3nTopum.
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Pykoeoocmeo nonvzoeamensn

Obwue ceedenus

. Obwune cBeaeHud

Mcnonb3oBaHue

CTaHOApPTHbIX MPUMEMOB OdopMIeHuss genaeT [AOKYMEHTauuilo  npolle

AN NOHMMaHuA 1 obneryaeTt n3yyYyeHne BO3MOXHOCTEN npoaykTa «LUntpoc Ludposas MNnatdopmay.

CornalueHnsa no TepmuHonorum npmeegeHsl B Tabnuue (Tabnuua 1).

Ta6nuua 1. CornaweHus No TepPMUHONOIMMU

dnemeHT

OnucaHune

ABTO3anonHeHve

MeTopn 3anonHeHnsa nonen kaptoyek. [ns ncnonb3oBaHMs AaHHOro MetToaa Heob6xoanumo
BBECTM NepBble CMMBOIMbI 3HAYEHUS Nons (He MeHee Tpex) U U3 NpeanoXeHHbIX
Cuctemon crnpaBOYHbIX 3Ha4YeHUI BblIbpaTb Heobxoanmoe

Ob6paTHas cBs3b

Cesasb C TEKYLWMM OOKYMEHTOM, CO3JaHHaA N3 CBA3aHHOIO JOKYMEHTa

[Nonb3oBaTenbckas CBs#a3b, co3gaHHas nonb3oBaTenem Bpy4HY U3 KapToukn obbekTa

CBSI3b

Mpsimas cBsA3b CB#a3b, cOo34aHHas U3 TEKyLLEro JOKYMeHTa

Ces3b lMepekpecTHas ccblinka, koTopasi obecnedmBaeT Nnepexos U3 KapTovku OgHOro obbeKTa

B KapTo4Ky gpyroro o6bekta Cucremsi

CucrtemHas cBsi3b

CBsa3b Mexagy o6bekTamn, cozgaHHasi CUCTeMON B paMKax BbINOSIHEHUS perfiaMeHTHOro
OencTBmsa unn yHKUnm

Drag-and-drop

MeTopg onepupoBaHna arieMeHTamm MHTepcbeVlca. [ns ncnonb3oBaHna gaHHOro MetToda
HeobXxo4MMO BbIAENUTL 3NEMEHT UMK rpynny afieMmeHToB MHTep¢)el7|ca W, 3aXaB JIeBylo
KHOMKY MbIWN, «NepeTawnTb» UX B YKa3aHHYH obnactb

BHumaHue! Tak 6yayT BblAeneHbl BaXHble 3aMeYvaHus.

lMepeyeHb ncnonb3yemMbix CoKpalleHnn npueeaeH B Tabnuue (Tabnuua 2).

Tabnuua 2. Cnucok Mcnonb3yeMbIX COKpaLeHUN

AneMeHT OnucaHue
APM ABTOMaTM3NPOBaHHOE paboyee MecTo
MK lMepcoHanbHbIN KOMMbLIOTEP
an OneKTpoHHas Noanuchb

lMepeyeHb cornalleHnn No ohopmIIeHNIO AOKYMeHTa npueedeH B Tabnuue (Tabnuua 3).

Tabnuua 3. CornaweHusi no ocpopmrneHutro

AnemeHT

OnucaHue Mpumep

KapTouyka JoKyMeHTa,
3KpaHHasa opma,
AnanoroBoe OKHO,
npeacrasneHve

WpundT Arial, nonyXvMpHbIN NOAYEPKHYTHIN dopma N3mMeHUTb cBOMCTBA

MNone, 6nok, cekuus

WpundT Arial, nonyxvpHbIn Kypcus Mone Bepcusi

KHonka

WpwndT Arial, nonyxvpHbli, KBagpaTHble
CKOOKM

KHonka [Co3paTtb]

Ccbinka, gencrteune

WpwndT Arial, kaBbl4ku Ccbinka «ELwéy»

Bknapgka

WpudT Arial, KypcvMB nog4yepkHyTbIN Bknagka BrnoxeHus

HasBaHwne knaBuLn

WpwndT Arial, nonyxvpHbli, anocTpodbl Knasuwa ‘Shift’
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Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 0oxymenma

Il. PaboTa ¢ KapTO4YKON AOKYMEHTa

[ns Toro YTo6bl OTKPBLITL KAPTOUKY LOKYMEHTa HEOOXOAMMO:

1. OTkpbIiTb APM, cogepkalyee HyXXHbIA JOKYMEHT.
2. Ha naHenu HpeﬂCTaBHeHMVI I'IepeVITVI B Heo6xop,|/|M0e npeacrtaBleHne.
3. B obnactu npocmoTtpa LWENKHYTb IEBOM KHOMKOW MbIWM MO Ha3BaHWUIO LOKYMEHTA, KOTOPLIN
TpebyeTcst oTKpbITb. OTKpOETCS KapToyKa AokymMeHTa (PucyHok 1).
2 3 4
= [&] [t] Bassxa: Ha sblaady o6opyaosarus, Ne 05-00002/21 oT 03.02.2021] B A 2018 & Hra i v
[r— T=]=
Homep: 05-00002/21 A PRBLIEEET. 6
McTekaeT Cpok oTeeTa
Dara peructpauuu: 03.02.2021
DeitcTenA
Cornacosanue u CocTtasutens: 2 AHgpeera ExaTepuHa KoHcTaHTUHOBHa CekpeTapb @31
i B3ATb 8 paboTty 7
WUcnonHuTens: 2 Axpgpeeea EkatepuHa KoHcTaHTuHOBHa CekpeTtapb @31
OTKAOHUTD
3aronosok: 0 HeoBX0AMMOCTH BbiAaun 06OPYAOBAHNA CKAHUPOBAHMUA U LTPUXKOAUPOBAHURA
Bupa AoKyMeHTa: Ha Bbigayy o6opyAoBaHns
Cpok oTBeTa: 04.02.2021 8
Mony4arens: 2 HukuTuH Hukuta AHgpeesuy iupekTop genapramenta @37
Copepxanue: MpoLuy eblAaTb NOTOKOBbIA CKaHEP U NPUHTEP WTPUXKOAOR ANA NpoBefeHus paboTt
Ha TEPPUTOPUM 3aKa3umka
B oTBeT Ha: (HeT)
Konu4ecTBo NMUCTOB: 1
Tematuka: (HeT)
Homep gena: (HeT)
MpumeyaHue: (HeT)
Homep npoexTa: 001-00009
Jara perucTpauuu npoekra: 03.02.2021
Mognucaw: Oa
Kommetitapun Peructparop: 2 AxpgpeeBa ExatepuHa KoHcTaHTMHOBHa CekpeTtapb @31

PucyHok 1 — KapTouka AOKyMeHTa

i.l,mpoé



Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 00Kymenma

KapTouka 4OKyMeHTa COCTOUT U3 CreayroLmnX 3fIEMEHTOB:
— 1 —TllaHenb BKNagoK — COAEPXKUT BKNAOKN KApTOYku AOKyMeHTa (pasgen |l.1 Bknagkvm kapToukm
AOKyMeHTa).

KonnyecTBo npeacTaBreHuin, oTobpaxaemMblx Ha NaHenv nNpeacTaBneHnin, 3aBUCUT OT MacluTaba

CTpaHUUbI, a Takke OT pa3Mepa okHa Bpaysepa. [103ToMy B HEKOTOPLIX CyYasix YacTb

npeacTaBneHnin MoXeT OblTb CKpbITa.

[na npocmoTpa Bcex AOCTYMHbIX NpeacTaBneHunii Nofb3oBaTento AOCTYMHbI criedyoLmne crnocobsbi:

— naxatb ogHy u3 HaeuraumoHHbix kHonok (T /v ﬁ), PacnonoXeHHbIX Ha
BEPXHEW U HWXKHEN rpaHuLax naHenu npeacTaBneHuis;

— HaBEeCTM KypCOp MbILLX Ha NaHemnb NPeACTaBNEHMNIN U NMPOKPYTUTb KONECKKO MbILLW;

— HaBEeCTWU KypCOp MbILUN Ha NaHesb I'Ipe,El,CTaBJ'IeHVIV] W, 3aXKaB J1E€BYIO KHOMMKY MbILUN, NepeMecTuTb
MbILUb BBEPX NN BHUS.

- 2- ﬁh — OTKpPbITUE AOMALLHEN CTPaHWLbI NOSib3oBaTeNd.

- 3- ™_ nepexopg 8 APM.
— 4 — Ha3BaHWe JOKYMEHTA.
— 5 — naHenb [JONOMHUTENbHbIX AEWCTBUA — COAEPXUT AONOSIHUTENbHblE AENCTBUS Hag

AokymeHTOM (pasgen 1.2 MaHenb AoNONHUTENbHbBIX 4ENCTBUI):

CocTaB 1 AOOCTYNHOCTb OEenCcTBU 3aBUCAT OT 6VI3HeC-pOJ'WI nonb3oBaTesnd.

— BblbOp pexmma oTobpaxeHMst NHpoOpMaLMKM B KAPTOUKe (E — OOHOMNAHENbHbIA PEXMM UK

— OBYXNaHEIbHbIA PEXNM);
- — pedakTUpoBaHWe 3Ha4yeHu aTpubyToB AOKyMeHTa (ﬂ — OTMEHWTb pefaKkTUpOoBaHUeE);
- — CO3/1aHne HOBOW KapTO4kM AOKYMEHTa No obpasLy TeKyLLen KapToUKu,;

- — pobaeneHne AoKymMeHTa B n3bpaHHoe ( — yoaneHue 3 nsbpaHHoro);
.
- — co3gaHue Noanuckn Ha OKyMeHT (@l — oTMeHa NOAMUCKN Ha AOKYMEHT);

— Bblbop pexuma oTobpaxeHus [EWUCTBMA MOAYUHEHHbIX (E — TMoKasaTb [OeWCTBUSA

NOAYNHEHHDIX, ﬂ — CKpbITb nencTens I'IO,EIHI/IHeHHbIX).

- 6 - I/IHCbOpMaLl,I/IOHHaFI naHesnb -— 0To6pa>|<aeT Ba>XHYHO Mchopmau,mo O [OOKYyMEeHTe B
COOTBETCTBUWM C POJIbIO NOJ1b30OBATENA U 3TANOM XXU3HEHHOIo LUuKia AOKyMeHTa.

— 7 — dyHKUMOHanbHaa naHenb — COAEPXWUT [OEeWCTBUS Hah [OOKYMEHTOM, [OCTYyMHble
nonb3osarento (pasgen I1.3 PyHKkunoHanbHasa naHens).

— 8 — pabouasa obnacTtb — oTOOpaxaeT cogepknmoe BbIbpaHHOWN BKNAAKW.

Cuctema nossonsieT MNOMb30BaTenio NOAENUTLCH BKNAOKOW KapToOvkuM [OKyMeHTa C ApYyruMmu
nonb3oBartenamu. [ns atoro Heob6xoAMMO CKOMMPOBATb CCbINIKY Ha MpoCMaTpMBAaEMy0 BKNagky W3
agpecHoun cTpoku Bpaysepa u oTnpaBuTb ee Apyromy nonb3osaTtento fobbiM AOCTYMHLIM CNOCOBOM.
Mpu Hanuumm y gpyroro nonb3oBaTtens HeobxoaumbIX NpaB AN paboTbl C KAPTOYKOM LOKYMEHTa, npu
nepexoae no nony4YeHHoMn cebiike, eMy byaeTt goctynHa paboTta ¢ 3Ton BKNagKon.

o———->p
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Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 00Kymenma

[I.1. BKnagku KapToO4Kku OKYMEHTa

KapTouku AokyMeHTa MOryT coaepkaTb crieqytoLme BKNaaku:
- Ampubymbl — COOEPXKUT OCHOBHbIE CBEAEHMS O JOKYMEHTE.

—  BrioxeHus — cogepXXuT nepedeHb BrIOXKEHUN, NPUKPENIEHHbIX K KapToyke AaHHOro LOKYMeHTa.
Onucanne Bknagku BrioxeHusi npusedeHo B pasgene 11.1.1 Bknagka «BnoxeHusy.

— Ces3u — cooepXUT MnepeyYeHb CBA3EN C [OOKYMEHTaMuM BCeX TUMOB, KPOME MOpYYEHUMN.
OnucaHne Bknagkm Cessu npuBeaeHo B pasgene I1.1.2 Bknagka «Ceasn».

—  YyacmHuku OOKyMeHma — COAEPXUT MNepeyveHb y4acTHMKOB AOKymMeHTa. OnucaHue BKNagku
YyacmHuku QokymeHma npueegeHo B pasgene 11.1.3 Bknagka «Y4acTHUKN SOKYMEHTay.

—  Memku — cogepXxuT nepeyeHb METOK, NMPUCBOEHHbIX AOKYMeHTYy. OnucaHue Bknagku Memku
npueeaeHo B pasaene 11.1.4 Bknagka «MeTkn».

— MHcmopusi —Bknagka npegHasHadyeHa Ana  npocMoTpa  MUCTOpUMM  OENCTBUKM, KOTOpble
NpoOM3BOAMNN  C KApTOYKOM  OoKymeHTa. OnucaHwe BKNagku Mcmopusi npuBeaeHo
B pasgene 11.1.5 Bknagka «ctopus».

— [leyamHbie hopMbl — COOEPXKUT CChISIKM Ha neYaTHble (OPMBbI.

— KomMmmeHmapuu — BKnagka npeaHasHadeHa AN cOo3daHust M NpPoCMOTpa KOMMEHTapueB K
AokymeHTy. OnucaHne Bknagkm KommeHmapuu npuBegeHo B pasgene 11.1.6 Bknagka
«KoMmmeHTapumny.

— CoenacogaHue U ___nodnucaHue — oTobpaxaeT MHPOPMaUMIO O  COrflacoBaHUM  w/unm
NOANUCaAHMM [OOKYMEHTa, a Takke MNO3BONSAET yNpaBnsaATb MaplipyTamu COrnacoBaHus U
noanucaHusa gokymeHta. OnucaHue paboTbl C MapLipyTamu COrfacoBaHUsA U noanucaHus
npvBeaeHo B fOKyMeHTe «PykoBoacTBO nonb3oBaTens. Tom 3».

[1.1.1.Bknagka «BnoxeHusa»

Bknagka BrioxeHusi no3BonisieT NpocMOTPEThb, 3arpy3uTb, yOanuTbh U ckavaTb BNOXEHUs. A Takke
nossonsieT pabotartb ¢ A1 BNOXEHWIA.

Bknagka BrnoxeHus no3sondaeT paboTatb B ABYX pexumax:

— pexum cnucka (pasgen I1.1.1.1 Bknagka «BnoxeHusa» (pexum otobpaxeHusi B Buge cnucka));

— pexum npeanpocmoTpa (pasgen 11.1.1.2 Bknagka «BnoxeHus» (pexum npeanpocmoTpa)).

[ns nepekntoyeHns pexnmoB oTobpaXeHUst He06XoaNUMO:

—  LUENKHYTb MO 3Ha4Ky Q — NEPEKITIOYEHNE B PEXUM NpeanpocMoTpa (ecnv BKIagka B pexvve
cnucka);

— WEMKHYTb MO 3HaYKy :== — NepekrlloYeHne B pexuM Ccnucka (ecnn BKMagka B pexume
npeanpocmoTpa).

o———->p
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Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 0oxymenma

[1.1.1.1. Bknaaka «BnoxeHus» (pexxum oTtobpaxeHMs B BUAe Cnucka)

Bknagka BrioxeHusi B pexxume cnucka npegcrasnset cobon CnMcoK BNOXEHUA, CrpynnMpoOBaHHbIX
no kateropusm (PucyHok 2). Habop kaTeropum BROXEHUA U MUX OOCTYMHOCTb, @ TaKke OOCTYMNHOCTb
AENCTBUMA C BMOXEHUSIMU B KaTeropusx, 3aBMCAT OT MOMHOMOYWUIA nornb3oBaTtens, Tuna u craTtyca
AOKyMeHTa.

= @ 1 3asBKa:Ha Bblgayy o6opyaosaHus, N2 001-00021 ot 06.02.2021 I8 A 529 & Huxuta Hukutud v
BnoxeHus
= Crartyc: Ha paccmoTpeHumn
3anBKa 3arpyauTb dain ADeitcteun
B3aTtb B paboTty
Mpoyee 3arpyauTb dain

OTKNOHUTD

PucyHok 2 — Bknagka «BnoxeHus» (pexxum cnmucka)

11.1.1.1.1. 3arpy3ka BnoxeHus c NK nonb3oBatens

[na 3arpy3ku BNoxeHus K gokymeHTy ¢ K nonb3oBatens Heobxoammo:
1. OTkpbITb BKNagky BroxeHusi B pexume cnucka (cM. PUCyHokK 2).

2. HanpotuB kaTeropuu, B KOTOpPYt0 TpebyeTcs 3arpy3uTb BMOXEHUE, HaxaTb KHOMKy [3arpy3uTb
c¢pann]. OTKpoeTCcst OKHO 3arpy3ku BrioxXeHun (PucyHok 3).
Cuctema nossonsieT AobaensATb BNoxeHune, ucnonb3dysa metog Drag-and-drop. Ansa pobasneHuns

BNOXeHus1 ¢ noMmoLLbio meToga Drag-and-drop cnegyeT «nepeTtawntby» dann B HEO6X0aANMYH
KaTeropuio BIIOXXEHUN.

i.l,mpoé



Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 0oxymenma

3arpysuTb B KaTeropmio "3afaska”
BribGepuTe dainbl

MonyuuTh co ckaHepa

OTMeHa

PucyHok 3 — OKHO 3arpy3Kku BROXeHUn

Cunctema nNo3BonsieT BbINOMNHUTbL CKAHUPOBAHWE JOKYMEHTa U 06aB/Tb NOMNyYEHHbIN 3NEKTPOHHbIN
0o6pas B ka4eCTBe BIIOXKEHWS KapTOYKM AOKyMmeHTa (cM. pasgen 11.1.1.1.3 CkaHupoBaHue JOKYMEHTa).

3. HaxaTtb kHonky [Bbi6epuTe cdannbi] n ykasatbe dann. BeibpaHHbin dhann 6yaoet gobdasneH B
OKHO 3arpy3ku BIIOXXEHWUNA.

Cuctema nosBonsieT 4o0aBnsATb HECKONBKO hannoB ogHOBpPeEMEHHO. [Ins Beibopa HECKOMNBKNX
dannoB crneagyeT ucnonb3oBath knasuwu ‘Shift’ u ‘Ctrl’.

B pesynbTate B kKapTOuKy AOKyMeHTa byaeT fobaBneHo BnoxeHne (PUCYHOK 4).

= @ 1 3asBKa:Ha Bblgauy o6opynosaHus, N2 001-00013 o1 04.02.2021 I M 3938 2 Hukuta Hukutu v

. nooon
ATpubyTo! = Craryc: Ha paccMoTpeHun

%0 Mpoyee 3arpyauTs daiin Deitctens

CornacosaHue 1 B3aTb B paboty
nognucaxue ~

& 3aneka.docx 10 /' Pepgaktuposatb B MoitOduc 5
TKNOHUTD

W3meHeHo 04.02.2021 11:05:55 nonb3osatenem HukuTuH Hukuta AHgpeeeny 13 Kb [ 3arpysutb HoBytO Bepcuio

&

& Ckauatb
Broxerua

<

i Ewe

&
Y4acTHuku
BOKYMEHTa

PucyHok 4 — Bknagka «BnoxeHus». BnoxeHue no6aBneHo

11.1.1.1.2. 3arpy3ka HoBon Bepcum BnoxeHus c NK nonb3oBaTtens

[nsa 3arpysku HoBow Bepcun BnoxeHus ¢ MNK nonb3osatens Heob6xoanmo:
1. OTkpbITb BKNagky BroxeHus B pexume cnucka (cM. PUCyHOK 2).

2. B cTpoke c BnoxeHuem, Ona kKotoporo TpebyeTcs 3arpy3nTb HOBYH BEPCUIO, LLEMKHYTb
No ccCbinke «3arpy3nTb HOBYK Bepcuio» (CM. PucyHok 4). OTtkpoeTca okHoO OB6HOBUTL dhann
(PvcyHok 5).
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06HOBMTE dain

BbiBepuTe dainb
MonyunTb co cKaHepa

BepcuA: Mnagwas eepcusd (1.1)

Crapwan eepcus (2.0)

KoMMeHTapuu:

OTMeHa

PucyHok 5 — OkHO «O6HOBUTL chann»

3. HaxaTb kHonky [BbiGepute dannbi] n BoibpaTh danin.

Cunctema nNo3BonsieT BbIMOMHUTL CKaHUPOBaHWE JOKYMEHTA 1 [06aBUTb NOMYYEHHbIV 3NEKTPOHHbIV
o6pa3 B Ka4eCcTBe BIIOXEHMWS KapTOYKM foKymeHTa (pa3gen 11.1.1.1.3 CkaHupoBaHue JOKYMeHTa).

4. B none Bepcus BbiGpaTb BEpCUIO JOKYMEHTA.

5. [Mpn HeobxogmMmocTu 3anonHuTL none Kommenmapuu (PycyHok 6).

O6HOBUTE dann

BbibepuTe dainel
MonyuuTb o CKaHepa

BepecuA: Mnaawas eepcurA (1.1)

Crapwan eepcus (2.0)

KoMmeHTapuu: Hoeas sepcua

PucyHok 6 — OkHo «O6HOBUTL (hanny». 3arpy3ka canna

6. HaxaTtb KHOMKy [3arpysuTb|.

B pesynbTate 6yaeT 3arpy)keHa HoBasi BEpPCUSI BIOXKEHUS.

10
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11.L1.1.1.3. CkaHMpoBaHue AOKYMeHTa

Cuctema nos3BonsieT BbINOMHUTE CKAaHMPOBAHWE [OOKyMeHTa W [o6aBuTb  MOMyYEHHbIN
3NEKTPOHHbIM 06pa3 B KayecTBE BMOXEHMSI KAPTOYKM OOKyMeHTa. [JaHHasi BO3MOXHOCTb LOCTYMHa
Kak npu 3arpy3ke HoBoro damna BnoxeHus (cm. pasgen 11.1.1.1.1 3arpy3ka Bnoxenus c¢ [1K
nonb3oBaTtens), Tak U npn oGHoBNeHUM Bepcun hanna enoxeHus (cm. pasgen 11.1.1.1.2 3arpyska HOBOW
Bepcuu BrioxeHus ¢ MK nonb3osaTens).

[na OTKpbITUA OKHAa CKaHMPOBaHMS HEOOXO4MMO B OKHE 3arpy3kM BrIOXKEHWUMA HaxaTb KHOMKY
[MonyunTtb co ckaHepa] (cMm. PucyHok 3). OTkpoeTcs okHO CkaHupoBaHue (PucyHok 7).

CraHnpoBarme

Ha4HuTe cKaHMpOoBaTb OOKYMEHT,
Ha)xaB KHonky "CKaHupoBaTbh"

TWAINZ Freelmage... E 8

g ||v| Nokaswieate HacTpoiikn

" Cmena

PucyHok 7 — OkHO «CkaHupoBaHue»

OkHo CKaHMpOBaHUE COCTOUT U3 CreayoLNX ANIEMEHTOB:

— 1 — obnactb HaBurauuMm no BCeM CTpaHWLaM OTCKaHWPOBAHHOrO AOKyMeHTa. B obGnactu
HaBuraumm otobpaxatTcs MUHUaTIOPbl CTPaHUL,.

— 2 - o06nacTtb npocMoTpa BblGpaHHOM CTPaHWLbl OTCKAHMPOBAHHOIO AOKYMEHTA.

— 3 — KHonka [CKaHMpOBaTb] — NO3BONAET BbINOJTHNTL CKaHMpOBaHUe OOHOWM WM HECKONbKMUX
CTpaHuu (B 3aBNCUMOCTU OT HaACTPOEK Bbl6paHHOFO CKaHepa). Ecnn B obnactu HaBurauum
coaepxaTtca OTCKaHMpoBaHHbIEe CTpaHWULbl, TO HOBbIE CTPaHULbI 6y,El,yT ﬂOGaBHeHbI nocre HuX.

— 4 —KHorka [O‘-IVICTVITI::] — No3BoNAeT yaanntb BCE€ OTCKAHUPOBaAHHbIE CTPaHULbI.

— 5 — kHomka 9 — NO3BOMSIET MOBEPHYTb BbIOPAHHYIO OTCKAHUMPOBAHHYIO CTpaHuLy
Ha 90 rpagycoB NPOTUB YacOBOW CTPENKN.

— 6 — KHomMka Q — NO3BOMISIET MOBEPHYTb BbIOPAHHYIO OTCKAHUPOBAHHYIO CTpaHuLy
Ha 90 rpagycoB Mo 4YacoBOK CTPESKe.

11
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— 7 —«xHonka [YaanuTb] — no3BonsieT yaanuTb BbIOpaHHY0 OTCKaHMPOBAHHYIO CTPaHULLY.

— 8 —kKHOMKa |~ | — no3BonseT OTKPbITb OKHO BblOOpa ckaHepa.

— 9 — dnar lMokaszblieamb HacmpoUKu — €CNU AaHHbIA nar yCTaHOBMEH, TO NPU HaxaTuu
kKHomMkn [CkaHMpoBaTb] OTKPOETCS OKHO HAaCTPOMKU CKaHepa.

Habop napameTpoB B OKHE HAaCTPOWKM CKaHepa onpenenseTcs apanBepoM, NoCTaBMsoWMMCS
CO CKaHepOM.

— 10 — kHonka [OK] — no3BoONsiET MPUCBOUTbL MMSI OTCKAHMPOBAHHOMY OOKYMEHTY W 3arpy3vTb
ero B Tpebyemyio hopmy.

— 11 - «kHonka [OTmeHa] — no3BonseT 3akpbiTb OKHO CkaHMpoBaHWe U yaanuTb
OTCKaHMPOBAHHbIN JOKYMEHT.

11.1.1.1.3.1. Bbi6op ckaHepa

[ns BbiGopa ckaHepa HeobXoaNMO:

1. B okHe CkaHupoBaHue HaxaTb KHonky |~ . OTKpoeTcsa OKHO Bblbopa ckaHepa (PucyHok 8).

Sources:

HF L b41530 Scan ThwwialM
Scanorks TWAIN Impoarter
T ]

[ Cancal |

PucyHok 8 — OkHO Bbibopa ckaHepa

2. BbIbpaTb HYXHbI CKaHEp U HaxkaTb KHOMKY [Select].

11.1.1.1.3.2. BbinonHeHue ckaHMPOBaHUA AOKYMEHTa

,D.J'IFI BbINOJIHEHUA CKaHMPOBAHNA OOKYMEHTa Heobxoanmo:

1. OTkpbITb OKHO CKaHMpoBaHue (cM. PUCYHOK 7).

2. HaxaTtb kHonky [CkaHupoBatb]. OTCKaHMpPOBaHHbIE CTpPaHWLUblI [OKYMEHTaA OTobpassaTcs
B okHe CkaHupoBaHue (PucyHok 9).

Ecnun B okHe CkaHupoBaHue ycTaHoBMeH dnar B none lMokasbieamb HacmMpPOUKU, TO Nocne
HakaTus kHonkn [CKaHMpoBaTb] OTKPOETCSI OKHO HACTPOWMKM CKkaHepa, B KOTOPOM HeEOOX0AUMO
ykasaTb Tpebyemble napaMeTpbl U HaXxaTb KHOMKy [Scan].

HaGop napameTpoB B OKHe HacTPOWK/ ckaHepa onpeaenseTcs ApaiiBepoM, NoCcTaBnsaeMbim
CO CKaHepoM.

12
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PucyHok 9 — OkHo «CkaHuMpoBaHue». [JoKyMeHT OTCKaHupoBaH

3. HaxaTtb «kHonky [OK].
(PvcyHok 10).

OTKPOETCA OKHO COXpaHEHUst OTCKaHMPOBaHHOIO

| = | Boeavre uva daiin

Hmsa daina [ Scan_20170117111758639.pdf

PVICVHOK 10 — OkHO COoXpaHeHUsA OTCKaHMPOBaHHOIo AOKyMeHTa

4. YxasaTb uMsa parina v HaxkaTb KHomnkKy [OK].

[OKyMeHTa

B pesynbTaTte anekTpoOHHbIN o6pa3 gokymeHTa B dopmarte pdf GyaeT npukpenneH K KapToyke
AOKYMEHTa, 13 KoTopon 6bin 3anyLyeH Npouecc CKaHMPOBaHMS.

cI’.I,MTpocl;

13



Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 0oxymenma

11.11.1.1.3.2.1. N3mMeHeHMe NONoXeHUss OTCKaHUPOBAHHOM CTPaHULbI
[nsi "sMeHeHns1 NONOXEeHNs1 OTCKAHNPOBAHHOWM CTPaHULIbl HEOOX0AMMO:

1. B obnactu HaBuraumm BbibpaTb CTpaHULY, NOMOXEHNEe KOTOpon TpebyeTca N3MEHUTD.

]
2. Haxartb kHoOnky @ (ons noBopoTa cTpaHuubl Ha 90 rpagycoB NpoTMB 4acoBOW

r.-"
CTPENKN) nnm @ (ons noBopoTa cTpaHuupbl Ha 90 rpagycoB MO YacOBOW CTPESKE).

B pes3ynbTaTte NorioXXeHune OTCKaHMpOBaHHOIZ CTpaHuLbl 6y/:|,eT M3MEHEHO.

11.11.1.1.3.2.2. YpaneHue oTCKaHUPOBaHHOMN CTPaHULbI
[nsa yoaneHnsa oTCKaHMPOBaHHOW CTpaHuULbl HEO6X0AMMO:
1. B obGnacTtu HaBuraumm BelbpaTb CTpaHULy, KOTOpYO TpebyeTcs yaanuTb.

2. Haxatb kHonky [YaanuTtb]. OTKpoeTCst OKHO MOATBEPXKAEHUS yaaneHus BblbpaHHOM CTpaHuUbl
(PucyHok 11).

| ¥aanuTe TEKYLYHo CTPaHMLY

YoanuTe TeKyLLYH CTpaHWLY? o

PucyHok 11 — OkHO noaTBepXaAeHUA yaaneHus BbIopaHHOM CTpaHULbI

3. HaxaTtb kHonky [OK].

B pesynbTaTte BbibpaHHada cTpaHuua OyaeT yaaneHa.

11.1.1.1.3.2.3. YaaneHue Bcex OTCKaHMPOBAHHbIX CTPaHUL,
[ns yaaneHus Bcex 0TCKaHMPOBAHHbIX CTPaHUL, HEOB6X0ANMO:

1. Haxatb kHornky [OuncTuTtb]. OTKpOETCS OKHO MNOATBEPXKAEHUSI OYNCTKM AaHHbIX CKaHMPOBaHUSA
(PvcyHok 12).

i | CuMCTATh JaHHDIE CKAHMPOBAHMNA

OUMCTUTE A3HHbIE CKAHWPOBAHWA? BCe pesyneTaTsl TEKYLLETO CKAHWPOBaHWA BYayT YTEPAHI

Cancel

PucyHok 12 — OkHO noaTBEPXAEeHWUSA OMUCTKU AAaHHbIX CKAaHMPOBaHUSA

14
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2. Haxatb kHonky [OK].

B pes3ynbTaTte BCe OTCKaHNPOBaHHbIE CTPaHWULbI 6yD,yT yaaneHbl.

11.1.1.1.4. TMepemelLLeHNE BIIOXKEHUA B APYTYIO KaTeropuio

[ns nepemMeLLeHns BNOXEHUS B OPYryt0 KaTeropmo HeoOXxoamMmo:
1. OTkpbITb BKNagky BroxeHus B pexunme cnmcka (cM. PuUcyHok 2).

2. B cTtpoke c BnoxeHuem, koTopoe TpebyeTcsa nepemecTuTb B APYryl KaTeropuio, LUENKHYTb
no ccoinke «lepemectute B Apyryto kaTeropuio» (cM. PucyHok 4). OTKpoeTca OKHO
MepemecTnTb B ApYyryro kareropuio (PucyHok 13).

MepeMeCcTUTE B APYTYH KaTeropuio

Kateropua: * Mpoyee ~

OTmeHa

PucyHok 13 — OkHoO «[epemecTUTb B APYrylo KaTeropuro»

3. BblibpaTb 13 BbiNagatoLLero cnncka Kateropuio, B KOTOpyto TpebyeTcs nepemMecTuTb BOXEHWE,
N HaxaTb kHonky [OK].

B pe3ynbTaTte BNoOXeHne 6y,c|,eT nepemeLleHo B Bbl6paHHyPO KaTteroputo.

11.1.1.1.5. CkaumBaHue BRNOXeHus

[lna Toro 4Tob6bl cka4yaTb BNoXeHue HeobxoaMmo:
1. OTkpbITb BKNagKy BroxeHusi B pexume cnucka (cM. PUcyHok 2).

2. B cTpoke c BrnoxeHuem, koTopoe TpebyeTcA ckadaTb, LWENKHYTb Mo ccbinke «CkavaTtb»
(cMm. PucyHok 4).

B pesynbtate davin BnoxeHusa 6yaeT coxpaHeH Ha fokanbHOM AWCKE.

11.1.1.1.6. YoaneHue BNOXeHus

[ns ynaneHuns BNoxeHnss Heo6xoamMMmo:
1. OTkpbITb BKNagky BroxeHus B pexume cnucka (cM. PUCYHOK 2).

2. B cTpoke c BnoxeHuem, kotopoe Tpebyetcsa yaanutb, WENKHYTb NO ccbinike «Ewex»:«Yaanutb
AOKYMeHT» (PucyHok 14).

15
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= @ 1 3asBKa:Ha Bblgady o6opyaosarus, N2 N2 001-00021 oT 06.02.2021 I, M 529 & Hukuta Hukutun v
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%0 3anBKa 3arpyauTs daitn LeitcTeua

CornacosaHue u B3ATb B paboty

nognucaHue "
oA 3aneka.docx [ 3arpyautb HoByIO BEpCUio

M3meHero 06.02.2021 10:37:31 nonb3osatenem AHapeesa EkatepuHa OTKNOHUTS
AHpapeesHa

13Kb

MepemMecTuTb B ApYTyio
KaTeropuio

o CkauaTb

i Ewe

/" OTKpbITb ANA peAaKTUPOBaHNA
-+ CpaBHUTb BNOXEHWUA
Mpoyee O Yaanutb BOKyMeHT

[¥) MpocmMoTpeTsb B Gpaysepe
57 M3MeHUTb CBONCTBA

A ToCcTaBuTb CBOKO 3N1EKTPOHHYO
nognuco

Y4acTHUKM
AOKYMeHTa

¢ 3arpysuTb nognucu

PucyHok 14 — OKHO NpocMOTpa BroXeHU. YaaneHue BrioXeHuUst

OTKpoeTcst OKHO YaanuTb AoKYMeHT (PucyHok 15).

YaanuTb AOKYMEHT

OefcTEWTENBHO YAANWTL "3anBxa.docx’?

PucyHok 15 — OKHO «YAanuTb JOKYMEHT»

3. HaxaTtb kHonky [YaanuTe].

B pesynbTate BrnoxeHue 6yaeT yaaneHo.

11.1.1.1.7. NMpocmoTp channa BNOXeHMUA cpeacTBamm bpay3sepa

[nsa npocmoTpa danna BnoxeHusa cpeagcrteamm 6paysepa Heob6xogmMmo:
1. OTkpbITb BKNaaKy BrioxeHus B pexume cnucka (cM. PucyHok 2).

2. B cTpoke c BnoxeHuem, koTopoe TpebyeTcsa MPOCMOTPETb, LWENKHYTb MO CCbisike
«Ewex»:«lMpocmoTpeTb B Bpaysepe» (cM. PucyHok 14).

B 3aBucuMmocTu oT hopmMaTa drarna BroxXeHUs, BO3MOXHbI criefyolne pesynbTaThl:

—  BIOXeHue GydeT OTKpbITO B OKHe 6paysepa;

o) 16
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— BnoxeHve OydeT COXpaHEeHO Ha foKanbHOM AWCKE WM OTKPbITO B Mporpamme,
npeaHasHavyeHHon ansa obpaboTkn hannoB gaHHOro hopmarta.

11.L1.1.1.8. AI3ameHeHne cBONCTB BNOXEeHUA

[na n3ameHeHus CBONCTB BNOXeHUs HeobxogMmo:
1. OTkpbITb BKNagky BroxeHus B pexunme cnmcka (cM. PucyHok 2).

2. B ctpoke c BnoxeHuem, cBOWCTBa KOTOpPOro TpebyeTcs W3MEHWTb, LWEMKHYTb MO CCbIke
«Ewe»:«M3meHnTb cBorctBa» (cM. PucyHok 14). OTkpoetcs cdopma U3MeHUTL cBOMCTBA
(PucyHok 16).

W3MeHnTb CBONCTBA

Bce cBOACTEA

* DBA3aTenbHbie NONA

HMma: * 3anAexa.docx
3aronoBok:

Onucanue:

MeTru: BroibpaTb

PucyHok 16 — ®opma «N3mMeHNUTL cBOMCTBa»

3. 3anonHute nonsa oTkpbiBwencs gopmbl. OnucaHve nonen ¢opmbl U3MEHUTL CBOMCTBA
npuBeaeHo B Tabnuue (Tabnuua 4).

Tabnuua 4. OnucaHme nonen opmbl «M3MeHUTbL CBONCTBa»

MNone OnucaHue Cnoco6 3anosiHeHus
Nmsa Nms BnoxeHus (obs3aTensHO BeecTtun ¢ knasunaTypsl
K 3anOSIHEHUIO)
3aronosok 3aronoBoK BIIOXEHMWS BeecTu c knaBmnatypbl
Onwucaxue OnucaHve BNoOXeHusi BeecTu c knaBmnatypsbl
MeTkun MeTkun BnoxeHuns HaxaTtb kHoMnky [BbIiOpaTb] 1 yka3atb
HeobxoauMble METKU

4. HaxaTtb kHonky [OK].

B pesynbTarte cBOMCTBa BNOXEHUS ByAyT M3MEHEHbI.

o———->p
LluTtpoc
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11.L1.1.1.9. PepaktupoBaHue BnoxeHus (¢panna) B opucHom npunoxxeHun

Cuctema nosBosnsieT OTKpbIBaTb Ha pefakTupoBaHue BnoxeHus (dannel) crnegyowmnx opmMaTos:
MS Office (doc, docx, xIs, xIsx, ppt, pptx, vsd, vsdx), MS Project (mpp), Open/LibreOffice (odt, odp, ods,
odg, odm). [ns peaaktMpoBaHus BroXeHusd (dpanna) OTKpbIBAeTCHA NPUITOXEHWE, HACTPOEHHOE B
CUCTEMEe B KayecTBe MporpamMMbl MO YMOMYaHWIO Of1s COOTBETCTBYHOLEro paclwuvpeHus. PesynbTathbl
pedakTMpOBaHMA B MPUIOXEHUN aBTOMATUYECKM OTMNpaBnAlTca Ha cepBep Cuctembl u nybnukytoTca
Kak HoBasi Bepcus BNnoxeHus (pamnna).

CuncTtema He NO3BONSAET OTKPbIBaTb BrioXXeHue (dann) ¢ pacumpeHmeM .XIsx, Ha3BaHue KOTOPOoro
coaepXuT bornee AeBATU CUMBOJIOB (He BKOYas caMo pacLUMpeHme).

1.1.1.1.9.1. MepBbIN 3anyck peaakTMpoBaHMA BNoXxeHus (cgpanna)

Mpwn nepBom 3anycke peaakTUpoBaHMSA BRoXeHus (panna) oTKpoeTCs OKHO 3arnycka MpuoXeHus
(PvucyHok 17).

BHewHWn B1A okHa 3anycka npuroXxeHmna 3aBUCUT OT UCMNOJIb3yeMOro 6pay3epa n OﬂepaLlMOHHOVI
CUCTEMbI.

AnA eTKPLITUA 3TOMA CCBINKA TREBYETCA NPUADKEHWE,

OtnpasuTs &:

BeiBop apyrorc npunoxesus Beibpate...

[C] 3anomuute Mo eeifop AnA «dave CCBINOK.

PucyHok 17 — OkHO 3anycKa NpunoxeHus

B okHe 3anycka npunoxeHus HeOOXOAMMO yCTaHOBUTL ¢hnar B none 3amomMHumb Mol ebl6op
9ns «davy» cCbUTOK 1 HaXaTb KHOMKY [OTKPbITb CCbIKY].

Ecnu B none 3anomMHums Mol eb160p Ans1 «dav» ccblIOK YCTAHOBIEH dnar, TO Npu CneayoLwmx
3anyckax pegakTupoBaHus BRoXeHus (anna) gaHHOe OKHO OTKpbIBaTbCH He byaer.

Ecnu 3anyckaeTtca pepaktupoBaHue BnoxeHus (panna) popmara MS Office, To oTKpoeTcs OKHO
BesonacHocTtb Windows (PucyHok 18).

18
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BesonacHocts Windows |

MNMoaknwouenmwe k 172.16.125.14

BseanTe cEON YUETHBIE AaHHBIE,

Brumanne! 3ToT cepeep MCnonb3yeT 0BbINHYIO NPOBEPKY NOANMHHOCTH,
M nonezosaTena v Naponk Ballei YHETHOH 3anncn Ha cepeepe ByayT
OTNPEENEHBI NO CETH KaK 0BbIMHBI TEKCT M MOTYT BEITh NEpEXBaqEHE!
3N0YMBILLNEHHIKANMA.

Tuial ‘I'Ic.nt:cﬁarant |
‘@ [Mepors |

33N0MHUTE YHETHBIE A3HHBIE

Comers |

PucyHok 18 — OkHO «Be3onacHocTb Windows»

B okHe Be3sonacHocTb Windows Heobxoammo BBeCcTM Balw nornH n naponb, yCcTaHOBUTL donar B
none 3anoMHUMb y4yemHsble 0aHHbIe N HaxaTb KHonky [OK].

JlormH nonb3oBaTens, oTKpbIBaKoLLEro BroxeHue (dann) dopmata MS Office Ha pegakTuposaHue,
He JOIMKEH codepXaTb KUpUIAMYeCcKnx CMBOSOB.

Ecnu B none 3anomMHums yyemHsbie OaHHbIe YCTAaHOBIEH dhnar, TO Npu cneayrLmx 3anyckax
pefakTpoBaHus BrioxeHus (davina) dopmata MS Office paHHOe okHO ByaeT oTKpbIBaTbCA
C Npea3anofiHEHHbIMY NONAMMU.

Ecnn 3anyckaeTtcsa pegaktMpoBaHue BrnoxeHus (dpanna) cdopmara LibreOffice, To oTkpoeTcst okHO
Tpebyerca ayTeHTudmkaumsa (PrucyHok 19).

D TpebyeTca ayTeHTUgMEALN =l

BEeAWTE MMA NCAES0EATENA M NAPCAE 40A;
wAlfresco DAY Servers na 172.16.125.14

Mma nonesceatena: |

Mapons:

éEI'ICN'HHTI: Napoik

Lnpaeka |[ oK ” OTheHUTE |

PucyHok 19 — OkHo «TpebyeTtcs ayTeHTUdMKaLmusa»

B okHe Tpebyercsa ayTeHTudUKauumsa Heobxoaumo BBecTM Balu normH u naponb, YCTaHOBWUTb
dnar B none 3anoMHuUmMb naposib N HaxaTtb KHOMNKy [OK].

Ecnu B none 3anomMHums naposb yCcTaHOBMNEH dnar, TO NpU CriegyroLmx 3anyckax
penakTupoBaHus BrioxeHus (¢ganna) dopmarta LibreOffice paHHOe OKHO OTKpbIBaTbCA He OyaeT.

Ecnu B napameTpax 6esonacHocTu LibreOffice yctaHoBneH dnar B none Tpebyemcsi 3awuma
macmep-naposieM (pekomeHAyemcsi) U MacTep-napornb He Bbin co3aaH paHee, TO OTKpoeTcs
dhopma cosgaHus MacTep-naponsi.
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1111.1.1.9.1.1. PepaktupoBaHue BnoxeHnsa opmara MS Office

Ecnu Ha MK nonb3oBatens anst otkpbiTus dannos popmata MS Office ncnonesyetcs LibreOffice,
TO NnocreaoBaTeNbHOCTbL AENCTBUIN Npy peaakTupoBaHum dannos dopmaTta MS Office byaet
aHanoru4Ha nocriegoBaTeNnbHOCTU AEUCTBUIA NpU pedakTupoBaHm dannos popmara LibreOffice
(pasgen 11.1.1.1.9.1.2 PegaktmupoBaHue BrioxeHust popmarta LibreOffice).

11.11.1.1.9.1.1.1. PedakmuposaHue 8/10)KeHUSs1 Ha 8KriadKke «BroxeHusi»
[ns pegakTmpoBaHMA BRoXeHWs Ha Bkragke BraoxeHus Heobxoanmo:
1. OTkpbITb BKNagky BroxeHus B pexume cnucka (cM. PUcyHokK 2).

2. B cTpoke c BnoxeHuem, koTopoe TpebyeTca oOTpeaakTMpoBaTtb, LWENKHYTb MO CCbISIKe
«Ewe»:«OTkpbITb  ONs  pepaktupoBaHusay. OTkpoeTca okHO bBesonacHocTb Windows

(PvcyHok 20).

BesonacHocts Windows L

Moakntouenme k 172.16.125.14

BseanTe CEON yWETHBIE AaHHBIE,

Brunianue! 3T0T CepBep NCNob3yeT abbiMHYI0 NPoBEpKy NOANMHHOCTA,
ma nonssosatens u naponk BaLuei y4eTHOM 33anMck Ha cepeepe ByayT
OTNPaBNEHLI NO CETM KaK 0BbIMHEIT TEKCT M MOTYT GbITh NepexEaqeHs!
ZM0YMBILLNEHHIKAMA.

| [Monssosarens |
‘@’% [Mopor |

33NOMHITE yHETHBIE JaHHBIE

OTmena

PucyHok 20 — OkHo «Be3onacHocTb Windows»

Ecnu B none 3anoMHums yyemHble OaHHbIe YCTaHOBIEH chnar, TO Npu cnegyrLmx 3anyckax
pefakTpoBaHus BrioxeHus (davna) opmata MS Office gaHHOe okHO ByaeT oTKpbIBaTbCA
C Npea3anofiHEHHbIMY NOMNSAMMU.

3. [pwn HeobxoanmocTy BBECTU Bawl norvH 1 naporns.

4. Haxatb kHornky [OK]. ®ann oTKpoeTcs Ha peaakTMpOBaHME B COOTBETCTBYHOLIEM OCMCHOM
npunoxexumn (PucyHok 21).
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5.

6.
7.

Komvmepyeckoe npeaioskeHe

mocTaBka o camEm neHaM

000 «fowrameny Tpeprraer Ba  BOSMONHOCT: ONEpAlEHO  OpROGpEram
EBIC OROKAMECTREHELE CTOONTETRHLIE MATESATEL C OCTAEKOH H3 YAIaHED afpec I
B MUEIATLHLE PO

o mmecor;
M +  memesoberommEre Gnom;
o mpmrr,

*  THROMATEpHETEL

B OTTr01E 0T KOHKCPPEHIOB, MEL He CHPHBACH CTOHMOCTS NPOAYIIHEL

Lewa (pyhi o))
Tgporerariceiat beron 3370
Wopexcod mecor 740
Fapeprett necox 270
e Broran 3000
El T 3713

TTo4EMy C Hal BRITOJHO COTPyHIMATE?

MmmmRmmGE sy - 4 000 pyfus

*  15% NpEQOILIAT], OCTAMEROE — 10 ATy MOCTEIGE

+ I MoCTO ML KIEHTCE P MYCHOTY B2 PACCHIA B 12 Mecaes.

+  OQMFAT:GT Tapaimin CPOKOE AOCTEEIN TOBAja - B GIYEC SQHCPAKH, MEL
oBisyentos BepryTs 10% 0T CYMMEL CACTG

Taicke AN CHSFATCTH MoMOTyT Baw DCCONETHD DAsCHmam ONTIMATHOE
- o *

pabort

TMocneune orsermms 5 ato o P
= Ciaicy — 5% Ha epBsii sakas!

; Tem: (787) 999-999-97-93
i E-mail: company@mail com

Beb-caitT: www.company.com

PucyHok 21 — ®ain oTKpbIT Ha pegakTupoBaHue B MS Word

HaxaTb kHonky [PaspewmTb pegakTupoBaHue].

BnoxeHue byget 3abnokmposaHo Ha Bpems pedaktupoBaHus. 3abnoknpoBaHHOE BRoXeHne
HeJOCTYMHO ANS pefakTMpOoBaHuUs ApyrMM nonb3osatenam. [0ns pa3bnokMpoBKy BNOXeHUNA crieqyeT
BbINOMHUTL AEUCTBMS, onncaHHble B pasgene 11.1.1.1.11 Pa3bnoknpoBaHue BNOXEHMWS.

BHecTn Tpe6yeMb|e N3MEHEHUA.

CoxpaHuTb 1 3aKpbiTb hanrn.

B pesynbTarte Bepcusi BnoxeHuns 6yaet oGHoBNeHa.

11.11.1.1.9.1.1.2. PedakmupogaHue 8/10KeHUSs U3 KapmOYKU 8/10XKeHUSI

,D,J'IFI penakTnpoBaHua BINOXEHNA N3 KapTOYKN BJTOXKEHUA Heobxoanmo:

1.
2.

OTKpbITb BKNaAKy BrioxeHusi B pexunme cnucka (CM. PUCyHOK 2).
LLlenkHyTb NO cCbinke € Ha3BaHNeM BNoxeHus. OTKPOETCH KapToyKa BIIOXKEHWS.

Ha naHenu cnpaBa, B cekuun feticmeusi Ha0 AoKymeHmowm, BbibpaTtb aencrene «OTKpbITb
Ansa pegaktuposaHusa». OTkpoeTcs okHO BesonacHocTb Windows (cMm. PucyHok 20).

Ecnu B none 3anoMHums yyemHsbie 0aHHbIe yCTaHOBIEH dhnar, To Npu criegyroLmx 3anyckax
pefakTpoBaHus BrioxeHus (davina) opmata MS Office paHHOe okHO ByaeT oTKpbIBaTbCA
C NpeA3anosIHEHHbIMU MOSSIMM.

Mpn HeobxogmMmocTn BBECTM Baw norvH 1 napone.

Haxatb kHonky [OK]. ®ann oTKpoeTcs Ha pefakTMpoBaHWe B COOTBETCTBYIOLLEM OMUCHOM
npunoxexun (cm. PucyHok 21).

HaxaTb KHoMKy [Pa3pelumnTb peaaktupoBaHue].

o———->p
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BrnoxeHne bygeT 3abnoknpoBaHo Ha BpeMsi pefakTnpoBaHus. 3abroknpoBaHHOE BrIOXEHWE
HeJOoCTYMHO AN1S peaakTUpOoBaHuNs ApYrMM nonb3oBatenam. [ns pa3bnokMpoBKy BrOXeEHUS crieqyeT
BbIMONTHUTL AEWCTBMS, onncaHHble B pasaene 11.1.1.1.11 Pa3bnoknpoBaHne BNOXEHMS.

7. BHecTu Tpebyemble N3MeHeHMs.
8. CoxpaHuTb 1 3akpbiTb hann.
B pesynbTate Bepcusi BNoxeHnst 6yaet oGHoBNeHa.

11.L1.1.1.9.1.2. PepaktupoBaHue BnoxeHus dopmara LibreOffice

Ecnu Ha MK nonek3oBatens ans oTkpbiTMa dannos opmaTa LibreOffice ncnonesdyercs MS Office,
TO nocrneaoBaTeNbHOCTb AENCTBUIA NpU pefakTnposaHum annos ¢opmata LibreOffice 6yget
aHarnorn4yHa nocnegoBaTenbHOCTU OEWCTBUI Npy peaakTupoBaHum dannos dopmaTta MS Office
(cm. pasgen 11.1.1.1.9.1.1 PepgaktupoBaHue BnoxeHus copmata MS Office).

11.1.1.1.9.1.2.1. PedakmupoegaHue 8/10)KeHUSI Ha 8Kriadke «BroxeHus»
[ns pegaktupoBaHus Brnoxenunsa dpopmata LibreOffice Ha Bknagke BrioxeHust He06xoanmo:
1. OTkpbITb BKNaOKy BroxeHus B pexunme crnimcka (cM. PUcyHok 2).

2. B ctpoke c BnoxeHuem, Kotopoe TpebyeTca oTpedakTUpoBaTb, LENKHYTb MO CCbinke
«Ewe»:«OTkpbITb AN pedaktupoBaHusiy.  dann  OTKpoeTcs Ha  pedakTupoBaHue
B COOTBETCTBYHOLEM OOMCHOM NpunoxeHmn (PrucyHok 22).

aiin Mpaska Bua Beraeka Qopwst Crann Tsbanua Cepswc Owko  Cnpaska x
E-&8-H-daa E-a ITI1IE =2
QcHoBHGH TEKCTE & Liberation Serif E 16 E a a g h ‘a“ a[b ab & ﬂ RS 0:: © ;:: © §= % »

H [ 7 g E] 10 1 12 13 1 -

L T g 1 i 3 4 E 8 1 14 15 16 i
. L L L L L L s L L L e PRt

Konrasma: mocTapka CTPOHTENIbHEIX MAaTEPHANOE 110 CaMBINM BBIT 0/THEIM IEHaN

000  ¢Kowmnawwms  openmaraer  Bam  BosMoXHOCTL  olepaTHEHO — IpmobpeTaT
BHCOKOKAUECTBEHHHE CTPOHTENBHLIE MaTepHalhl ¢ AocTaBEoH Ha yxasaHHHE afipec H B
MHHEMANEHEE CpOKH!

@ BHAETIL

BeToH,
TECOK;

xenesobeToHHEE BIOKH,

m

NMHIOMATERpHATEL

B oTIHYHE 0T KOHEYPEHTOR, ME HE CKPHBAEM CTOHMOCTE OPONYELIHH

HaumMeHoBagREE Tlena (py6./a)
Topapuuii beTon 2213
TupporexHuYecEni bETOR 2370
Moprred necor 740
Kaprepnui necox 270
FHenesobetonnne bokn 2000
TlunomMaTepHaTE 3713
*E CRaLMacHy RAXCA0E MosapRol HOIULLN BRAKRSHE JOCIRERE € npeddnax & Prians

IleweMy ¢ HAMH BHI OQHO COTPYQHEHATE

1. MurnuaneHeE zaxas — 4 000 pybaed.
2. 15% npemomnata, oCTANBHOE — Mo PAKTY MOCTAEKH.

3 JinA DoCTOANHLY KNHERTOE IPEAY CMOTPEHA paccpotdka Ha 12 MecAnes

PucyHok 22 — ®ain oTKpbIT Ha peaakTtupoBaHue B LibreOffice Writer

BnoxeHue Bynet 3abnokMpoBaHO Ha BpeMsl pefakTMpoBaHus. 3abrnoknpoBaHHOE BIOXeEHWE
HeJOCTYMHO ANs peakTUpoBaHWsa APYrMM nonb3oBaTtensam. [Ans pa3brnokMpoBKu BroXeHWs cregyeT
BbINONHUTL AEWUCTBUS, onucaHHble B pasaene 11.1.1.1.11 Pa3bnoknpoBaHue BNOXEHUS.
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3. BHecTu Tpebyembie nameHeHus.
4. CoxpaHuTb 1 3aKpbITb hann.

B pes3ynbTaTte BepCusa BIOXEeHUA 6y,u,eT OOHOBIEHA.

11.11.1.1.9.1.2.2. PedakmupogaHue 8/10)KeHUS U3 KapMmOYKU 8/10XKEHUS
[ns pegakTMpoBaHMSA BROXEHUS U3 KapTOUKK BNOXeHUs Heobxoanmo:
1. OTkpbITb BKNagky BroxeHus B pexume cnucka (cM. PUcyHokK 2).
2. LUWenkHyTb No ccbirnike ¢ Ha3BaHWeM BnoxeHus. OTKpoeTCA KapToyKa BIIOXEHUS.

3. Ha naHenu cnpasa, B cekumn Jelicmeusi HaQ AoKyMeHmMom, BbiopaTb aencrene «OTKPbITb
ANna pegaktupoBaHua». dann oTKpPoeTcs Ha pedakTMpoBaHWEe B COOTBETCTBYHOLWEM OUCHOM
npunoxeHuu (cm. PucyHok 22).

BnoxeHne bygeT 3abnoknpoBaHo Ha BpeMsi pefakTnpoBaHus. 3abrnoknpoBaHHOE BrOXeHWEe
HeOoCTYMHO AN1s peakTUPOBaHUSA ApyrMm nonb3oBatensam. [0ns pa3bnoknpoBKn BNOXeHUs creayeT
BbINOMHUTL AEWCTBMS, onucaHHble B pasgene 11.1.1.1.11 Pa3bnoknpoBaHue BNOXEHMWS.

4. BHecTn TpebyeMble U3MEHeHMS.
5. CoxpaHuTb 1 3akpbITb carnn.

B pesynbTarte Bepcusi BoxeHust bygeTt oGHoBNEHa.
11.1.1.1.10. PepakTtupoBaHue c¢panna BNoxeHUs oHnanH ¢ ucnonb3osaHnem AMP «MonOduc»

Ons BbINONHEHUs1 AaHHOro AercTBKa B Cucteme AomKeH ObiTb YCTaHOBINIEH aBTOHOMHBIN MOAY b
penaktupoBaHus «MonOdmc» (AMP «MonO®ucy).

«Uuntpoc Undposas lNMnatdopma» NO3BONSET BLINOAHUTL peAakTUpoBaHMe annoB BIIOXEHUN
dopmaroB: docx, xlsx, dotx, xltx, odt, ods, ott, ots — oHnanH 6e3 ckaunmBaHWUsl UX HA JTIOKAmNbHbIA ANCK
¢ ucnornb3oBaHnem AMP «MonOdwucy.

[ns pegaktupoBaHua harina BNnoXKeHUs oHManH HeobxoanMo:
1. OTkpbITb BKNagky BrioxeHusi B pexume cnucka (cM. PUCyHOK 2).

2. B cTpoke C HyxHbiM BRnoxeHuem BblbpaTb pgenctene «PepaktupoBate B MonOdoucy
(PvcyHok 23).
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PucyHok 23 — Bknapgka «BnoxeHusi» B pexxume cnucka. fencreue «PegaktupoBaTtb B MonOduc»

dann oTKpoeTcs Ha peaakTupoBaHUe Ha HOBOW Bknaake 6paysepa (PucyHok 24).

i.l,mpoé

3anBKa . . ®
Maiin  Mpaeka Bctaska ®@opmat TaGnumua WHCTpymedTel  Bug — Cnpaexa h
¢ &2 OB bramEi Calibri 14 -a- A+ B T U A ~A 4 = I-E EEiE s M1 &
-
v v E
A
Q)
Ot Cekpetapa ®3[1 000 «Moa KoMnNaHusa»
AnapeeBoi E.A. H
: OupekTopy @30 000 «Mosa KOMNaHWa»
HukntuHy H.A.
3afBKa
[powy BbIAaTh NOTOKOBLIA CKAHED WM NPUHTEP WTPUXKOLOE AN NPOEEASHWSA
paboT Ha TEPPUTOPMM 3aKa3umMKa.
. Anpopeeea E.A.
-Crpaumua.‘\ nal Bce M3MeHeHHA CoXpaHeHbl 100% L ]
PucyHok 24 — ®ainn oTKpbIT Ha peaakTupoBaHue B «MonOduc»
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BrnoxeHne bygeT 3abnoknpoBaHo Ha BpeMsi pefakTupoBaHus. 3abroknpoBaHHOE BrOXEHWE
HeJOoCTYMHO ANst peaakTUPOBaHUS ApyrMm nonb3oBatenam. [ns pa3bnokMpoBK/ BOXeEHUS criegyeT
BbINONTHUTL AENCTBMS, onncaHHble B pasaene 11.1.1.1.11 Pa3bnoknpoBaHne BNOXeEHMS.

3. BHectn Tpebyembie n3MeHeHMsI.
4. HaxaTb kHonky [CoxpaHuTb].

5. B OTKpbIBLLEMCSI OKHE NOATBEPAUTL COXPaHEHME N3MEHEHUN, HaXaB KHOMKY [[la, coXxpaHUTb]
(PvcyHok 25).

Bbl yBepeHbl, YTO XOTUTE COXPaHUTb JOKYMEHT? x

OoKyMeHT OyeT COXpaHeH C HOBOW BepcHei

HeT, He coxpaHATb

PucyHok 25 — «MonOcucy». CoxpaHeHMe N3aMeHeHUMn

B pesynbTarte chain BnoxeHus 6yaeT oTpeaakTUpoBaH, BEPCUSI BNOXEHUS B KAPTOYKE AOKYMEHTa
Oynet obGHoBNEHA.

1L1.1.1.11. Pa36nokupoBaHue BIIOXXEHUA

JllaHHOe JeicTBMe AOCTYNHO aBTOPY AOKYMEHTa U agMUHUCTpaTopy CUCTEMBI.

Cuctema nossonset pa36HOKMpOBaTb BIOXeHune, penaktmpyemoe [pyrmMm nosib3oBaTtesieM.
M3mMeHeHNs, BHECEHHbIE NOSIb30BaTENEM, 386]'IOKVIpOBaBLIJVIM BI1OXXeHue, 6y,D,yT OTMEHEHbI.

11.1.1.1.11.1. PasbnoknpoBaHue BNOXeHUA Ha BKnagke «BnoxeHna»

[lna pa3bnoknpoBaHus BNOXeHUs Ha BKknaake BnoxeHus Heobxoaumo:
1. OTkpbITb BKNagky BroxeHus B pexume cnucka (CM. PUCYHOK 2).

2. B ctpoke c BnoxeHuem, koTtopoe TpebyeTca pas3brnokupoBaTtb, LIENKHYTb MO CChINKe
«Ewe»:«Pa3bnoknpoBaTb JOKYMEHT.

B pesynbtarte BnoxeHve 6yaet pa3bnoknpoBaHo.

1111.1.1.11.2. Pa36nokupoBaHue BIOXEHUA U3 KapTOUYKN BIIOXEHUA

[nsa pasbnokmpoBaHUs BIIOXEHUSA N3 KAPTOYKN BIIOXXEHUSA HEOOXOANMO:
1. OTKkpbITb BKNaaKy BrioxeHus B pexume cnucka (cMm. PucyHok 2).
2. UWenkHyTb No ccbinke ¢ Ha3BaHWeM BnoxeHus. OTKpPOeTCA KapToYKa BIOXEHWS.

3. Ha naHenn cnpaBa, B cekumn JJelicmeuss Ha0 OOKyMeHmMOM, BbiOpaTb AencTBue
«Pa3bnokmpoBaTb JOKYMEHT».
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B pesynbTaTte BrnioxeHue 6yget pas3brnoknpoBaHo.

[1.11.1.1.12. CpaBHeHMe BepCUI BNOXEHUN AOKYMeHTa (canna) oHnamH

[aHHble gencTeus AOCTYMNHbI NOJfib3oBaTesto C 6VI3HeC-p0ﬂbI'O CpaeHeHue OOKyMeHmOG.

Cuctema no3BonseT cpaBHMBATb BEPCUM OOHOMO WUSIM HECKOMbKUX BIIOXEHWWN, MPUKPENSIeHHbIX
K JOKyMeHTY. [laHHasa dyHKLMS AOCTynHa Angd BnoxeHun cnegyowmx opmatos: MS Office (doc, docx),
Open/LibreOffice (odt). ns BbINONHEHUs CpaBHEHUA Bepcui NpeaycMoTpeHa crneuunarnbHag cTpaHuua
(11.1.1.1.12.3 CTpaHu1ua cpaBHEHWSI BEPCUIA).

[nsa BbINONHEHNST PYHKLUN CPaBHEHUS BEPCUI BIIOXEHUI (halinoB) MCNOMb3YTCSA MEXaHU3Mbl
LibreOffice. Mpwn cpaBHeHUn Bepcuii BnoxeHun (cdannor) B popmate docx, B TEKCTE KOTOPbIX
WUMEITCS HEMPUHSITbIE NPAaBKX, pe3ynbTaTbl CPABHEHNSI MOTYT OTODpaXaTbCst HEKOPPEKTHO.

11.1.1.1.12.1. OTKpbITME CTPaHULbI CpaBHEHMA BEPCUI Ha BKnagke «BnoxeHus»

[Nsi OTKPbITMSA CTPaHWLbl CPABHEHMS BEPCUIA HA BKNaake BroxeHus Heobxoamnmo:
1. OTkpbITb BKNagKy BroxeHus B pexunme crnmcka (cM. PuUcyHok 2).

2. B cTtpoke c BnoxeHuem, BepcuM KOTOpOro TpebyeTcs CpaBHUTb, LWENKHYTb MO CChINKe
«Ewe»:«CpaBHntb BnoxeHus». OTkpoeTtcs popma CpaBHUTL BNnoxeHusa (PUCyHOK 26).

CpaBHHTb BNoXMeHWA

Dann: * Noroeop Ha npoexTpoeanke 3A0 Pomawka.doc ~

Bepcusa: * 1.0 ~

OTtmeHa

PucyHok 26 — ®dopma «CpaBHUTb BNOXEHUA»

3. 3anonHute nonda oTkpbiBWwencs ¢dopmbl. OnucaHne nonen popmbl CpaBHUTL BIIOXEHUS
npuBegeHo B Tabnuue (Tabnuua 5).

Ta6nuua 5. Onucanume nonen opmbl «CpaBHUTb BIOXEHUA»

Mone OnucaHue Cnoco6 3anonHeHusi
dann darin, ¢ KoTopbIM HEOOXOAUMO BbINOSTHUTL BblbpaTb 3Ha4YeHWe u3 BbinagaoLlero
cpaBHeHue (06s13aTenbHO K 3aMoSIHEHMIO) cnncka
Bepcusa Bepcus, BbibpaHHoro daiina (obssatensHo | BbibpaTb 3HayeHve U3 BbinagaroLwero
K 3aMOMHEHNI0) cnucka

4. HaxaTb kHomnky [OK].
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B pesynbTate OTKpoeTcs CTpaHuua cpaBHeHnsa Bepcuin. OnucaHme CTpaHuLbl CpaBHEHUS BEPCUI
npuseeHo B pasgene 11.1.1.1.12.3 CTpaHuua cpaBHEHUSI BEPCUN.

11.1.1.1.12.2. OTKpbITME CTPaHULbl CPaBHEHUSI BEPCUW U3 KAPTOUYKN BIIOXKEHUA

[nNst OTKPbITMSA CTPaHWLIbI CPABHEHMWS BEPCUI U3 KAPTOYKM BIIOXEHUST HEOOXO4MMO:
1. OTKpbITb BKNagky BroxeHusi B pexunme cnmcka (cM. PucyHok 2).
2. LWenkHyTb No ccbinke ¢ Ha3BaHNEM BroXeHus. OTKpOeTCa KapToyKa BIOXKEHWS.

3. Ha naHenu cnpaBa, B cekummn feticmeusi Ha0 doKymeHmMowm, Bbibpatb aencrene «CpaBHUTb
BnoxeHusn». OTkpoeTcs hopma CpaBHUTbL BNoXeHus (CM. PUcyHok 26).

4. 3anonHutb nond oTkpbiBwencs ¢dopmbl. OnucaHne nonen opmbl CpaBHUTL BIOXEHUSA
npvBegeHo B Tabnuue (cm. Tabnuua 5).

5. Haxatb kHorky [OK].

B pesynbTate OTKpoeTcs CcTpaHuua cpaBHeHusa Bepcuin. OnucaHne CTpaHuubl CpaBHEHUSA BEPCUi
npuBeeHo B pasgene 11.1.1.1.12.3 CTpaHuua cpaBHEHUSI BEPCUN.

11L1.1.1.12.3. CTpaHMua cpaBHEHMA Bepcum

CTtpaHuua cpaBHeHUA Bepcui npeacTasneHa Ha pucyHke (PUCyHOK 27).

= @@ CpaBHeHMe BNOXeHnA aokymeHTa. [lorosop: Mogpaga N2 001-0001/20, c OAO AO "LieHTp" I, M 123 A Exarepuna Auapeesa v
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o oTAemsHOCTH — "Cropoma’, 3AKUOWMTH HacTomum 1OroB0p (fatee —
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KoHTPaKT") 0 HipKeCTeIyioleM. SaRTOIITH HACTORIH A0T0B0p (Aaee — "KOHTPAKT") 0 HIoReCTeAyome,

1. Tep sl 1 onpegenenna 1. TepMHHEI 1 oNpejeTeHHs
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PucyHok 27 — CTpaHuua cpaBHeHUs1 Bepcum

CTpaHVILI,a CpaBHeHudA Bepcvu7| COCTOUT M3 cnenyrLlnx arieMeHTOB:

— 1 — kHonka [MameHuTb] — No3BonseT BbibpaTb BEPCUIO BNOXEHUS (dpanna) Ans CpaBHEHWUS.
BbibpaHHasa Bepcus BnoxeHus (danna) byaget otobpaxaTtbcs B obnactu npegnpocmoTpa 2.

— 2 - obnacTb npeanpocMoTpa Bepcun, BolbpaHHOM KHomMKon 1.
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KA
— 3 — KHOMKa ¢ %, NO3BOSSIOLLAA NPOCMOTPETb BIIOXKEHNE B NMOMHOIKPAHHOM pPEXMME.
— 4 —xHonka ™, no3BONAIOLLAS BLIMOMHUTL NeyaThb Pdf-KonumM BIIOXEHMS.

— 5 —KHorka ﬁ, no3BondWan BbIrPy3nTb BJ1OXKEHUE.

B 3aBucumocTtu ot macwtaba okHa, KHOMKM =y, 0 (PucyHok 27, kHomku 4 1 5) MoryT 6bITb CKpPbIThI U
oTOBpaxaTbCsA B MEHIO AOMONHUTESbHLIX UHCTPYMEHTOB ¥ (PucyHOK 27, KHOMKa 6).

— 6 —KHorka )‘)‘, no3BoJidWwan OTKPbITb MEHK C AONOJTHUTENTbHbIMUA NHCTPYMEHTAMMW.

— 7 — kHonka [MameHuTb] — Nno3sonsieT BbiOpaTb BEPCUIO BNOXeEHMs (danna) Ans CpaBHEHWUS.
BbibpaHHasa Bepcus BnoxeHus (danna) byget otobpaxaTtbca B obnactu npeanpocmoTpa 8.

— 8 — obnactb npegnpocmoTtpa. Ecnn pexum oTtobpaxeHuss M3MEHEHWN BKMIOYEH (KHOMKa
13 HaxoanTcsa B NOMOXEHUMN ['Eﬂ), TO B AaHHoW obnactu otobpaxaetcsa pesynbTaT CpaBHEHUS
BEpPCUN (B pexnMme ucnpasfieHnin), BblbpaHHbIX kHonkamu 1 u 7. Ecnn pexnm oTobpakeHus
N3MEHEHMI OTKMoYeH (kKHonka 13 HaxoguTca B MOMOXEHWUn E), TO B AaHHOM obGnactu
oTobpakaeTcs Bepcusi, BbibpaHHas KHONKOW 7.

Ecnu donar lMpokpy4Yueams eMecme yCTaHOBIMEH, TO NPWU NPONMUCTbIBAHUN BMOXeHus (arnna)

B obnacTtu npeanpocmoTpa 2 BrioxeHue (dann) B obnactu npeanpocmotpa 5 6yger
NPONUCTbIBaTbCA NapannesnbHo.

L¥ ]
— 9 — KHorKa ¥ %, No3BonsaoLas NPOCMOTPETb BJ1IOXXEHNE B NMOJTHO3KPAHHOM pexunme.
— 10— kHorMkKa E, Nno3BoJi1A0OLLaaA BbINOJIHUTb NeYvYaTb pdf-KOI'II/II/I BIOXEHUA.

— 11 — krorka B — nossonser BbIFPY3UTb pe3ynbTaT CpaBHEHWUS BEPCUN, BbIOPaHHbLIX KHOMKaMu
1w 7 vinn Bepcuto, BblOpaHHYO KHOMKOM 7. Ecnun pexum oToGpakeHUs N3MEHEHUIN BKITHOYEH
(kHomka 13 HaxoauTcsi B monoxeHun [EH), To GymeT BbiMonHeHa BbIrpyska pesynbTaTa
CpaBHEHUs1 BEPCUI, BbIOpaHHbIX kHoNkamu 1 1 7, B BUuae ganna B popmate pdf. Ecnu pexum
oTOBpaXeHnss U3MEHEHWU OTKMYeH (kHomka 13 HaxoauTcs B MNOMOXEHUU @), TOo Oypet
BbINOMHEHA BbIrpy3ka BepCcun, BbIOPaHHON KHOMKOW 7.

B 3aBuncumocTu oT macluitaba okHa, KHOMKK =P (PvicyHok 27, kHonku 10 1 11) MoryT GbITb CKPbITBI
1 0TOBpaXaTbCsA B MEHIO AOMONHUTENbHBLIX UHCTPYMEHTOB 22 (PUcyHok 27, kHonka 12).

— 12 —kHorkKa )}, no3pondawas OTKPpbITb MEHIO C AONOJTHUTENTbHbIMUA MHCTPYMEHTAMMW.

— 13 — kHonka [EH (@) — MO3BONSAET OTKNIOYUTL (BKMOYMTBL) PEXMM OTOOPAKEHUA U3MEHEHMWN
B o6nacTu npeanpocmoTpa 8. Ecnv kHomka HaxoauTes B nonoxenuu B (pexxum oto6paxeHus
N3MEHEHUI BKITIOYEH), TO B obractn npegnpocmoTtpa 8 oTobpaxkaeTcsa pesyrnbTaT CpaBHEHMUS
Bepcun (B pexume ucnpasneHui), BbibpaHHbIX KHomkamu 1 u 7. Ecnn KHONKa HaxoauTcs
B NonoXeHun 2 (pexunm oToBpaXkeHNss N3MEHEHUN OTKMNIOYEH), TO B obractn npegnpocmoTtpa
8 oToOpaxaeTcs Bepcud, BolopaHHas KHOMKOM 7.

— 14 — kHoNKa == — ro3BOSISAET BbINPY3UTb pe3ynbTaT CpaBHEHUA Bepcui B Buae anna. JaHHas
KHOMKa [JOCTynHa TONbKO MNPW BKMAKOYEHHOM pexunme OToOpaeHuss M3MEHEeHUn (KHOmMKa
13 HaxoaunTcA B NOnoXxeHun ['Eﬂ).

— 15 — naHenb M3MEHeHWW, Ha KOTOpPOW oTobpaxaeTcs pes3ynbTaT CpaBHEHUSA BblIOpaHHbLIX
BEPCUI B BUAE CCLINOK.
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[na nepexoaa k cTpaHuue, cogepallen nsmMeHeHme, Heob6xXoaMMO LLENKHYTb MO COOTBETCTBYIOLLEN
CCblIriKe.

MpenycMoTpeHbl OrpaHUYeHUst Ha pa3Mep BIIOXEHWI, OToOpaXkaeMbix B 06nacTi npeanpocMoTpa.

B cnyyae ecnv cpaBHUBaeMbii thain unm pesynbTaTbl CPaBHEHUS NPEBbILIAT pa3Mep, BO3MOXKHbIN
Ans oToOpaXkeHWsl B OKHe NpeABapuTeNibHOro NpocMoTpa, To B 06racTy npeanpocmoTpa
oTobpasunTcsa cooblleHne «HeBO3MOXHO NpeaBapuTENbHO NMPOCMOTPETb AaHHbIN 4OKYMEHT. [ns
3arpysku HaxMuTe 34ecb». B aToM crniyyae HeoBGX0AMMO BbIrPy3nUTb Pe3ynbTaT CPaBHEHNUS BIIOXEHWIA,
LLLENKHYB NeBOoW KHOMKOM MbILLM MO CCbifke «[nsa 3arpy3ky HaXMUTE 30eCb», U OTKPbITb ero ¢
MOMOLLIbIO COOTBETCTBYHOLLEMO NMPUIOXEHUS.

11.1.1.1.13. PaboTa ¢ aneKTpoHHbIMU NOANUCAMMU BIIOXXEHUM Ha BKnagke «BnoxeHus» B

pexume cnucka

11.1.1.1.13.1. MopnucaHue BnoxeHus 3l BHe npouecca nognmMcaHnA (BbINOfIHeHne

Aenctena «flloctaBUTb CBOK INEKTPOHHYIO NOAMUCHY)

[laHHOe fencTBmne JOCTYMNHO:

1) Ons Bnoxexun, nognucaHHbix 31, B TeX KaTeropusix BOXEHWN, B KOTOPbIX Yy NONb30BaTeNs ecTb
npaea Ha gobaBneHve BNoOXeHun (B kaTteropuv BNoxeHus otobpaxaeTcs kHonka [3arpy3nTs]).

2) [ins [OKYMEHTOB, AN KOTOPLIX BKMloYeHa HacTpoika Tpebyemcs nodnucaHue 3l1, ans
BMNOXEHWI KaTEropum, B KOTOPbIX Y NONb30BaTeNs eCTb NpaBa Ha AobaBneHne BNoXeHUn
(B KaTeropun BrnoxeHus otobpaxaeTcs KHomka [3arpy3nTb)).

3) [insa BnoxeHui, umetowmx acnekT «C BO3MOXHOCTbIO paboThl ¢ dpannamm Al» 1 HaxogaLwmxcs B
TeX KaTeropusix BIIOXKEHUIN, B KOTOPbIX Yy NoNb3oBaTens ecTb NpaBa Ha 4obaBneHne BroXeHUn
(B KaTeropum BroxeHus otobpaxaeTcs kHonka [3arpy3uTb)).
Mpumep nobaeneHus acnekta npeacrtaeneH B pasgene 11.1.1.3 HacTpolika «Bpy4YHyto» acnekTa
ONs1 BO3MOXXHOCTU paboTbl C 3/1EKTPOHHOM MOANUCHI0 BIIOXKEHUS.

[na nognvcaHvsa BNOXeHWs BHe npouecca NoAnncaHust Heobxoanmo:
1. OTkpbITb BKNagky BroxeHusi B pexume cnucka (cM. PUCyHoK 2).

2. B CTpoke C HyXHbIM BIIOXEHMEM HaxaTb Ha CCblKy «EWé» M B packpbiBLUEMCS CrUCKe
BblOpaTh AencTBune «ocTtaBuUTb CBOK INEKTPOHHYIO Noanuck» (PncyHok 28).
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= @ N 3asBka:HaBblgayy o6opynosaHus, N2 001-00013 ot 06.10.2023 I A 3938 2 Hukuta Hukurus v
Broxenms BEEEE
ATpGyTe = Craryc: Ha paccmoTpeHuu
74 Mpoyee 3arpyauto daitn Aeiicteua
—
CornacosaHue W BaaTtb B paboTy
TIOBmCR e 3aneka.docx €7 1.0 /' PenakTtupoeatb B MoitOguc =
WU3meHeHo 06.10.2023 13:49:26 nonb3osatenieM HukuTuH Hukuta AHgpeeeny 13 Kb [ 3arpyauTb HOBYIO Bepcuio e
& o Ckauatb PaboTa ¢ noAnMcAMU
Brioxexua P OEwg
ayaTh BNOXEHWUA C NOANUCAMMU
/' OTKpbITb ANS pelakTUPOBaHUA
% - CPaBHUTb BNOXEHMA [fKa3aTb CBEAEHNA O NOANUCAX
O YAanuTb fOKyMeHT DPHOBUTL CBEAIeHUA O NMOANUCAX
[7 MpocmoTpeTsb & Gpayaepe
&1 5 WaMeHuTb cBOICTBa

Y4acTHuKH
[AOKyMeHTa 4 CKayaTb C NoAnucAMn

4 CKauaTb CO Wwramnamm

£ MoCTaBUTb CEOKO 3NEKTPOHHYIO
noanuch

5 N3MeHUTb MeCcTONONOXeHne
wramMnoe

@& 3arpy3uTb noAnucyK

=, W3aMeHuTb oTOGpaxeHne
WTamMnos

WcTopua

C O6GHOBWUTbL CBEAEHURA O
noAnucAx

&

MNeuaTHble
hopmbi

PucyHok 28 — Bknagka «BnoxeHusi». Bbi6op gencrteus

OTkpoeTtcs okHo NMognucaHue (PycyHok 29).

MoanucaHue

Bribepute ceprudpukar 3MM: Hukmtun Huruta Axgpeeeny, aeiictentened ¢ 02.10.2019 no ~

0K OTmeHa

PucyHok 29 — OkHo «MognucaHue»

3. [pn HeobxoanmocTy BbiIbpaTb cepTUdUKAT SNIEKTPOHHON NOAMUCH.

4. HaxaTtb kHonky [OK].

B pesynbtate BbiOpaHHOe BroXeHue OygeTr  MNOAMMCAHO  SMEKTPOHHOM  MOAMMUCHIO,
COOTBETCTBYHOLLEN BbIBpaHHOMY cepTudnkaTy.
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1111.1.1.13.2.  3arpy3ka noanucen

[laHHOe fencTBmne JOCTYMNHO:

1) Onsa BnoxeHun, nognucaHHbix Ol1, B Tex KaTeropusax BrnoXeHui, B KOTOPbIX Y NONb30BaTens ecTb
npasa Ha JobaBneHne BNOXeHU (B kKaTeropun BNoxeHus otobpaxaeTcs kHonka [3arpy3nTb]).

2) Ans [OKYMEHTOB, AN KOTOPbIX BKIOYeHa HacTpoiika Tpebyemcs nodnucaHue 3l1, ans
BMNOXEHWI KaTeropui, B KOTOPbIX Y NONb30BaTeNs eCTb NpaBa Ha AobaBrneHne BNoXeHUn
(B KaTeropun BroxeHus otobpaxaeTcs kHomka [3arpy3unTb]).

3) [Anga BnoxeHun, nMmerowmx acnekt «C BO3MOXHOCTbIO paboTbl ¢ pannamu AM» n Haxoasawmxcs B
TeX KaTeropusix BMOXEHWW, B KOTOPbLIX Yy Mofb3oBaTens ecTb npaBa Ha gobaBneHue BIIOXEHWN
(B KaTeropum BIOXEHUSI oTobparkaeTtcs KHOMKa [3arpy3uTts])).
Mpumep onucaHns gobaeBneHus acnekTa npeacTtaBneH B pasgene 11.1.1.3 HacTpoika «Bpy4HYyO»
acnekTa Anst BO3MOXHOCTW paboTbl C 3MEKTPOHHOW NOAMUCHI0 BIIOXKEHMS.

[ns 3arpy3ku nognucyn HeoOxXoaAnMo:
1. OTkpbITb BKNaOKy BroxeHus B pexunme crnmcka (cM. PUcyHok 2).

2. B CTpoke C HyXHbIM BIIOXXEHMEM HaxaTb Ha ccblfiky «EWé» M B packpbiBLUEMCS CrUCKe
BblIbpaTb gencreme «3arpy3uTb nognucuy (cM. PucyHok 28).

3. BbiGpaTb Ha nokanbHOM OMCKe KOMMbOTEPa dans NogNMCH, aCCOLUMNPOBAHHLIN C BITOXXEHNEM.

B pesynbTarte BrnoxeHue 0yoeT noanmMcaHo 3arpy>KeHHON nognuckio (nognncsamm).

3arpyxaemble Nnognucu AoKHbI ObiTb NOANIMHHLIMU Y UMETb CepTUdUKaAT C AEACTBUTENBHBIM
CpoKkoM AeincTBus. B nHom criyyae Cuctema otobpasmT coobleHre 0 TOM, YTO BbiGpaHHble NoanMcK
HeOencTBUTENbHbI, U 3arpy3ka He cocTosnack (PucyHok 30).

3arpy3uTb noanucu

O,.'J,-ia MNK HECKONEKD NOANMWUCEN He,ﬂ,l:—‘lﬁCTBHTE,_I:HbI. Jarpyska He COCTOANach

PucyHok 30 — Coo6LieHne 0 HEBO3MOXHOCTM 3arpy3ku nognucen

o—-> 31
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11.11.1.1.13.3. OOHoBneHue cBeAeHUN 0 NoANUCAX BNOXeHUs

[aHHoe fenicTtBue OOCTYNHO Npwn Hann4ymm B KapTo4dke AOKYMEHTa BJOXXeHuaA, noanncaHHoro arl.

dannbl BNOXeHU, noanucaHHble I, oTMeveHbl 3Ha4YKoM O}

JJna obHoBNEeHMs cBeageHnsa o nognmcsx Heobxogmmo:
1. OTkpbITb BKNagKy BrioxeHus B pexume cnucka (cM. PUCyHOK 2).

2. B CTpoke C HyXHbIM BIIOXXEHMEM HaxaTb Ha CCbiKy «EWé» M B packpbiBLUEMCS CMMCKe
BbIOpaTh genctemne « OGHOBUTL cBeAEHNSA 0 nognucsax» (cMm. PucyHok 28).

B pesynbtate Cuctema BbINOSHUT NPOBEPKY MOASMHHOCTU M CpoKa AencTeus cepTudpmkara Ol
BbibpaHHOro BnoxeHusa. OTkpoeTcs okHO [pocmoTp uHdopmauum o noanucax C pesynbtaTamu
nposepku (PucyHok 31).

MpocmoTp wHOpMaLMK © NOANHCAX

BHYTpeHHUH

3aAeka.docx

0T  HWKWTMH HMKWTa AHOpeeBuy oT 22.06.2022 13:12:05 ')

Mognuce AeAcTBMTENEHA Ha 22.06.2022 13:12:0
3aKpbITb

PucyHok 31 — OkHo «[MpocmoTp nHcopmaLmm o noanmcax»

11.1.1.1.13.4. TIpoCMOTp NepeyHs 3MEeKTPOHHbIX NoANUCEN BbIOPaHHOIro BrOXEeHUs

[aHHoe fenicTBue OOCTYNHO Npu HannM4nm B KapTo4vke JOKYMeEHTa BJIOXEeHUA, nognncaHHoOro arl.

dannbl BNOXeHU, noanucaHHble 3, oTMeYeHbl 3Ha4YKoM (‘%'.

[ns npocmoTpa nepeyHs nognucen BbIbpaHHOro BNOXeHUss He0BX0AMMO:
1. OTKkpbITb BKNaaKy BrioxeHus B pexume cnuncka (cM. PucyHok 2).

2. HaxaTb NeBoi KHOMKOM MbILLM Ha 3Ha4oK &T psgom ¢ HYXHBLIM BMOXEHUEM.

o) 32
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B pesynbTtate oTkpoeTcs okHO MpocmMoTp nHcpopmaumnm o nognucax (cm. PucyHok 31).

c
[na obHOBRNEHUA AaHHbBIX O MOANUCAX CNneayeT HaXaTb NEBOW KHOMKOW MbILIN Ha 3HA4Y0K

3. [na npocmoTtpa cBegeHut o ceptudunkate Ol HaxaTb NEeBOW KHOMKOW MbILIX Ha 3HAYOK ©
HaNpoTMB Hy>XHOW noanucu. OTKpoeTCA OKHO npocMoTpa ceBedeHun o ceptudpmkate 3l

(PucyHok 32).
MpocmoTp
WMA cy6beKTa: Sertificate ES
WmMa Bnapensya: HUKUTUH HukuTa AHapeeBUy
[omkHocTb Bnafgenbla: JlupekTop fenapTamMeHTa
OpraHusauuma: 000 "Mos KoMnaHua"
Hawa opranusayus: Aa
Jara nognucaHusa: 14.01.2021 15:26:26
CepuiiHbIA HoMep: 7CO00A721697BAE849B636D6C70003000A7216
CepTudMKaTt fecTByeT C: 12.01.2021
CepTudmnKaT gedcTByeT no: 12.04.2021
YpocToBepAoWMii LeHTp: 000 "KPUNTO-NPO"
Mognuck pedcTBMTENbHA: Aa
TMpumeyaHme: (Her)
flaTa o6HOBNEHHA: 14.01.2021

PucyHok 32 — MpocmoTtp cBegeHun o ceptudmkare 3l

1111.1.1.13.5. BbIrpy3ka BfoXeHuUs1 ¢ 3aNeKTPOHHbIMX NOANUCAMU

[aHHoe fencTBue JOCTYNHO A8 BNOXEHUN, nognucaHHbix Jll.

®dannbl BoOXeHUn, nognmcaHHble 31, oTMeveHbl 3Ha4YKoM O}

[nsa BbIrpYy3KM BNOXEHUS C 3NEKTPOHHBbIMW NOANUCAMM HeobxoaMMO:
1. OTkpbITb BKNAaKy BrioxeHus B pexume cnucka (cM. PucyHok 2).

2. B CTpOKe C HyXHbIM BIIOXEHMEM HaxaTb Ha CCbINKy «ELE» U B pacKpbiBLUEMCH CMUCKe
BblOpaTh Aencteune «CkayaTb ¢ nognucamm» (cm. PucyHok 28).
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3. Mpu HeoGXoAMMOCTU YyKa3aTb Manky COXPaHEeHWsi apxuMBa C BbIrPY)XaeMbiM BIIOXXEHUEM
(B 3aBUCMMOCTU OT HACTpoek Gpay3sepa).

B pesynbTate GyaeT BbIrpyXeH zip-apxvB, COAepXKaLunin BbibpaHHoe BNoXxeHune, nognucaHHoe 3,
1 dpannbl nognmcen, accoLuunMpoBaHHbIE C HUM.

11.1.1.1.14.

HaunmeHoBaHue hanna zip-apxmBa COOTBETCTBYET HAMMEHOBAHWIO BbIFPY>KAaeMOro BrOXEHUS.

HanmeHoBaHue darnna nognucy CooTBETCTBYET HaMMEHOBaHUIO dharna, ¢ KOTOpbIM OHa
accouumMpoBaHa, 1 CooepXuT ms Bnagenbla noanucu.

Ecnu ognH dain 6bin nognncaH HECKONMbKMMMW NOAMMCAMM NOAMUCAHTOB, Y KOTOPbIX MOMHOCTBIO
cosnagatoT ®amunus, Nmsa, OT4ecTBO, TO K HAMMEHOBaHMIO dharvina NognMcy asToMaTnyeckn dyget
nobaBneH nopsiakoBbI HoMep B dpopmaTte <Mms danna>-<ma nognucaHta>-<llopsakoBbIi HOMeEpP
nognucu gns cdanna>.

Ecnun B Cncteme BknoyeHo HanoxeHve wtamnoB Il Ha dannbl BNOXEHWI, Takke B apxuBe byaeT
BbIrpy>xeH davin susyanusauun 3r1.

Pa6oTa co wrtamnamu BnoxeHU Ha BKnagke «BnoxeHuns» B pexunme cnunucka

JaHHble AeicTBMS OOCTYMHbI A5 BLINOMHEHNS, €CIN:

- B CucTteme BkIoYeHa HacTpolika oTobpaxeHus LWTamMrnoB (4ns nofy4YeHust nogpoGHo
nHcpopMaLmm criegyeT o6paTUTLCS K agMUHUCTpaTopy Cuctemsl);

- Ha BnoxeHue HanoxeH wrtamn Busyanusauuu 3.

11.11.1.1.14.1. CkauaTtb cO WwTamnamm

[na ckaunsaHus cbaﬂna BIMOXEHUS C HarNOXEHHbIM Ha HEro LWTamMmnom HeobxoanMo:

1. OTkpbITb BKNagky BroxeHusi B pexume cnucka (cM. PUCyHOK 2).

2. B CTpoKe C HyXHbIM BIIOXEHMEM HaxaTb Ha CcCblKy «EWé» 1 B packpbiBLUEMCS CrMCKe
BblbpaTh AenctBne «CkayaTb co wramnamm» (cM. PUcyHok 28).

3. lMNpu HeobxoguMOCTM ykKasaTb nNankKy COXpaHeHus parna BrOXeHusa (B 3aBUCMMOCTU OT
HacTpoek 6pay3aepa).

B pesynbtate 6yageTt BbirpykeH pavn BrnoxeHus B ¢dopmate PDF C HanoXeHHbIM Ha Hero
wramnom Buayanmsauumn Jr1.

11.1.1.1.14.2. N3meHUTbL MecTononoXxeHue LTaMmnoB

,D,J'Iﬂ BbIMNOJIHEHUA OAHHOIO ,D,eVICTBVIFl nonb3oBaTesib A0IMKEH ObITb BKMNIOYEH B 6VI3HeC-pOJ'II:
Pedakmop MecmornonoxeHus Wmamros.

[na naMeHeHns MeECTOMOSIOXEHNS LUTAMMOB Heobxoanmo:

1. OTkpbITb BKNagky BroxeHusi B pexume cnucka (cM. PUCyHOK 2).

2. B CTpoke C HyXHbIM BIIOXXEHMEM HaxaTb Ha CCblKy «ELWé» M B packpbiBLUEMCS CrMCKe
BblibpaTb gencreue «V3MeHUTb MecTononoxeHue wramnoBy» (cMm. PucyHok 28). OTkpoetcs
dopma U3MeHUTb MecTononoxeHue wramnos (PucyHok 33).

o———->p
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WN3MeHUTb MECTONONOKEeHNe WTaMMNoB

Il 5nexTpoHHan nognucs
MpocTan anekTPoHHaA NOANUCH
LT

] P 1| v Crpanma 1| wa1 - | + |‘AETO\|aTr‘HECKM . e nl»

3afaBKa

Mpowy BblAaTe MOTOKOBbIM CKAHEP W NPUHTEP LUTPUXKOAOB ANA MPOBEAEHUS
paboT Ha TeppUTOPUM 3aKazumKa.

JOKYMEHRT IOUITTHCATT
HPOCTOI XM EKTPOUITON I0/UIHCEIO

HoammeanT

HaenTndmkarop AH’ﬂ'pee Ba E.A.

Hata moaume anus

PucyHok 33 — ®opma «M3MeHUTb MeCTONOsOXKEeHUEe LTaMMNoOB»

3. Haectu KypCOp MbilUKX Ha wWTaMmmn, nepeMectnuTb WTamn B Tpe6yeM0e MeCTO Ha AOOKYMeEHTe,
3aXaB J1eBYH KHOMKY MbILLN.

4. HaxaTtb kHonky [OK].

B pesynbTaTe Ans Bcex Nocrneayowmx WTaMmnoB, HaknaablBaeMblX Ha TEKYLUMA AOKYMEHT, byaeT
N3MEHEHO X MECTOMOJSIOXKEHME.

11.L1.1.1.14.3. WN3MeHuUTb oTOOpaxeHne WTamMmnos

[ns nameHeHns otobpaxkeHus wWTamnos Heob6xoanmo:
1. OTkpbITb BKNagky BroxeHusi B pexume cnucka (cM. PUCyHoK 2).

2. B cTpoke C HyXHbIM BMOXeHWEM HaxaTb Ha CCbifKy «ELWE» M B packpbiBLUEMCSH CnUCKe
BbIbpaTb aencreune «MameHnTb otobpaxkeHue wtamnoB» (cMm. PucyHok 28). OTkpoeTtca chopma
N3mMeHUTb oToOpaxeHue wramnoB (PucyHok 34).
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N3MeHUTL oTobpayeHne WTaMnNoB

MpocTan 3NeKTpoOHHaA NOANUCh

in} P 1| ¥ Cpanmua | 4| n3 4 - | + |‘.¢.ETO‘46T;‘HECKM | bR = T +
POACTBEHHHEA . lt!aKT CMEDPTH H POACTEA
(cympyra, CynpyrH,
0TIIa, MAaTepH, CeCTPH],
fpara, geTeH)

B cBaau c CyMMa yCTaHaBIHBaeTCs No pentennto | [Ipu mpegcrasneHin
Ype3BbIYAHHBIMH IHpEeKTOpa KOMITaHHH COBMECTHO C IOKYMEHTOB, [TOATBepP K IA0ITHE
CUTYALMAMH (TI03KapoM | TIpeJCTaBHTeIsIMH IIPOQCO3HOT0 HACTYTUIEHHE YPe3BbIYaliiHbIX
HT. 1.) opraHa 0oBCTOATENBCTB U pasMepa
yiepba
CornacosaHo:
DUHAHCOBLI JUPEKTOP [D.FEO7

JIOKYMEHNT IO UNTHCAT
HPOCTON WIEKTPOINTON HO/ITHCKIO

T'naenbni Gyxranrep /©.J1.0. _
: Tlommmeanr Hixnmes Barra aagpsssny
Hnewrngmucarop 3b31826HE29 5 AT75-005077 730532 0sb 1 2
SKOHOMHCT /B.J1.D. fara nommmcanms 14.09 202300051 GENTA)
IIpeacegarens npodroMa /®.1.0./

PucyHok 34 — ®opma «M3MeHUTb oTobpaXkeHne WTaMnoB»

3. Haectu KypCOp MbilUKX Ha wWTaMmmn, nepeMectnuTb WTamn B Tpe6yeM0e MeCTO Ha AOOKYMeEHTe,
3aXkaB J1eBYI0 KHOMKY MbILLN.

4. HaxaTtb kHonky [OK].
B pesynbTarte ons BCex LWTaMMNoB, HANOXEHHbIX HA TEKYLLMIN OKYMEHT, ByaeT n3MeHeHo Ux MecTo

oTobpakeHus.

[1.1.1.2. Bknagka «BnoxeHus» (pexxum npegnpocmoTpa)

Bknagka BroxeHus B pexume npeanpocMoTpa Mo3BOMsSET NPOCMOTPETb coaepxummoe dainna
BNOXEHMSA HENOCPEACTBEHHO HA BKNaake, 6e3 ckaunmBaHus BAOXEHUSA Ha nokanbHbIA anck (PucyHok 35).
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fr 1 3asBKa: Ha Bblgayy ob6opyaosanus, N2 N2 001-00021 ot 06.02.2021 I, M 529 2 Huwwta Hukumue v

@ BnoxeHus 6 7 8

ATpuByT I 3aseka.dock 4 N " Nefcran v II oBasnTs ~ I CTaTyc: Ha paccMoTpeHuin
L_’p EI’I‘ | & crpamnua: | 1 | 31 II - |+ |A3‘omamuecm‘ || E| AeiicTena
CornacoBaHue u 1 2 3 5 9 10 1 1 1 B3ATb B padoTy

nognucaHue
OTKNOHWTE

@ Ot Cekpetapsa @31 000 «Maosa KoMnaHua» Pa6oTa ¢ NoAMMCAMM

Anapeesoit E.A,
BnomeHuA ap CKayaTb BNOM¥EHWA C NOANHCAMKM

Oupextopy @31 000 «Mos KoMnaHuA»
MoKasaTb cBefeHna o NoANUCAX

HurkutuHy HA,
OGHOBMTE CEEASHIUA O NOAMMCAX

YUacTHHKK
JAOKYMEHTa

3aneKa

MNpowy BblAaTE NOTOKOBLIA CKAHED W NPWHTED LUTPMXKOAOE AAA NDOBELEHMA
paboT Ha TEpPUTOPMM 3aKas4MKa,

Wctopua

i.lHTpot; AHppeesa E.A,

PucyHok 35 — Bknapgka «BnoxeHus» (pexxum npegnpocmoTpa)

MmetoTcs orpaHMyeHmns Ha pasMep U TUN BNOXeHW, oTobpaxkaemblx B ob6nacTu npeanpocMoTpa.

B cnyyae, ecnu chann npesbilaeT pasmep, BO3MOXHbIN Ans 0OTOBpaxeHns B OkHe
npeaBapuTeNnbHOro NPOCMoTpa, Unn uMeeT dopmart, HegOCTYMNHbLIN AN oTobpaxeHus, To B obnactu
npegnpocmoTpa otobpasnTcs cooblieHne «HeBo3MOXHO NpegBapuTenbHO MPOCMOTPETL AaHHbIN
OOKyMeHT. [Ins 3arpys3ku HaxmuTe 34ecby. B aToM cnyyae Heob6xoaumo BbIrpy3nTb darin BrOXeHUs,
LLIEeNKHYB 1eBOW KHOMKOM MbILLK MO CCbINKe «[Ans 3arpysky HaXXMUTE 30eCb», U OTKPbLITL €ro ¢
MOMOLLIbIO COOTBETCTBYIOLLErO NPUIOXEHUS.

Bknagka BroxeHus B pexvmMe NpeanpocMoTpa COCTOUT M3 CreAyHLMX SNIEMEHTOB:

1 — kHonKa ﬂ], no3sondawLada OTKpPbITb NaHemb, cogepXallyro MUHNATIOPbl CTPaHUL, BNOXEHUA.
[aHHasa naHenb cocTouT u3 cnenyrwmnx Brknanok:

— [5E] — cogepXuT MMHUaTIOPbl CTPaHWL, BIOXEHWS;
~ E| COOEPXUT OrnaBneHne BNOXeHNs.

— 2 —KHorkKa p, no3BoNAKLaA Bbi3BaTb NMNaHEsb NMOUCKa.
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3 - naHernb, nossondioas nepekn4aTbCA Mexay CTpaHnuamm BITOXXEHUA.
Ons nepeKkniyeHna mexany ctpaHuuamn BIIOXEeHUA Heob6X0OMMO MCMNONb30BaTb KHOIMKK 4\ n

\L, nn6o YKa3aTb B COOTBETCTBYKOLLEM MOJ1e HOMEP CTPpaHWULbl BPY4YHYIO.

4 — BbiNnagaloLWMA CNNCOK, NO3BONSALWNIA BbIOPaTb OQHO M3 BIIOXEHMI KAPTOYKU AOKYMEHTa
Ans npeanpocmoTpa.

5 — naHenb, NO3BONSKOLWASA HAcTpaMBaTb MaclwTab CTpaHWUL BroxeHus. [ns HacTPOWKM
macwtaba Heo6xoAMMO MCNonb3oBaTb KHOMKU — U + Unu BbiGpaTb MacwTab 13 BbinagatoLLero
cnucka (Mo yMOon4yaHUio ykazaHo 3HadYeHne «ABTOMaTUYECKN»).

6 — kHonka [[encTBuA], N03BONSAOLWANA BbINOMHUTL AENCTBUS C BIIOXEHNEM.
CoctaB AOCTYMHbIX ﬂeVICTBVIVI 3aBUCUT OT 6M3HeC-pOJ'Il/I nonb3oBaTend, Tuna u ctatyca gOKyMeHTa.

7 — kHonka [lo6aBuTb|, No3Bonsowas 406aBNATbL BIIOXEHMS B BbIOpaHHYIO KaTeropuio.
8 — KHOMKa :==, NO3BONAIOLLAS NepPeKioYNTbL BKMNAAKY B PEXUM Crimcka.

9 — KHOrMKA ¢ %, NO3BOMSIOLLAS NPOCMOTPETb BIIOXXEHNE B NMOMHO3KPAHHOM PEXUME.

10 — kHoMKa ™, no3BonsIOLAs BLINOMHNTL NeYaTh pdf-konum BNOXeHus.

11 — kHonka ﬁ, no3BoJiAoLWad Bblirpy3nTb BI1IOXEHUE.

B 3aBncmMMocTH oT macwTaba okHa, KHOMKK = " 3] (PvicyHok 35, kHonku 9 1 12) MoryT GbITb CKpbIThI
1 0TOBPaxXaTbCst B MEHIO OMOSHATENbHBLIX MHCTPYMEHTOB 22 (PucyHok 35, kHomka 13).

12 — KHOMKa »*, NO3BONSOLLAs OTKPbITb MEHIO C AONOSHUTENbHBIMU UHCTPYMEHTAMM.

11.1.1.2.1. 3arpy3ka BnoxeHus c MK nonb3oBatens

[lnsa 3arpysku BRoXxeHusi Heo6xoanMO:

1.
2.

4.

OTKpbITb BKNaaKy BrioxeHus B pexxume npeanpocmMotpa (cm. PucyHok 35).

HaxaTb kHOMKy [[lo6aBuTb] n BbibpaTb KaTeropuio, B KOTOpyl TpebyeTca 3arpysutb
BroxeHue. OTKPOETCS OKHO 3arpy3ku BrioXXeHun (cm. PucyHok 3).

Cunctema nNo3BonsieT BbIMOMHUTbL CKaHMPOBaHWE AOKYMEHTa 1 A06aBuUTb MNOMyYEeHHbIV SNEKTPOHHbIN
0o6pa3s B ka4yeCcTBe BOXEHMS KapTo4kM AokymeHTa (cM. pa3gen 11.1.1.1.3 CkaHupoBaHue JOKYMeHTa).

HaxaTb kHonKy [BbiGepuTe cdanmnbl] n ykasatb dann. BeibpaHHbii cbann 6yaet gobasneH B
OKHO 3arpy3Ku BrOXEHWN.

Cuctema nossonsieT 4o6aBNsATb HECKOMNbKO hairnioB ogHOBPEMEHHO. [Ins Bbibopa HECKOMbKUX
dannos cnefyet ucnonb3oBatb knasuwmn ‘Shift’ n ‘Ctrl’.

B pesynbTaTte B KapTO4Ky AOKYyMEHTa OyaeT [o6aBneHO BrIOXEHME.

11.1.1.2.2. 3arpy3ka HoBown Bepcuun BnoxeHus c NK nonb3oBarens

[nsa 3arpy3ku HOBOW BEPCUM BNOXEHNST HEOHXOAMMO:

1.

OTKpbITb BKNaAKy BrioxeHusi B pexume npegnpocMmoTpa (cm. PucyHok 35).

o———->p
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2. B packpbiBatoLLemcsi cnmcke BelOpaTh Hy>XHOE BrioXeHue (cMm. PucyHok 35, obnacts 4).

3. Haxatb kHonky [OencTBus]:[3arpy3utb HOBYI Bepcuio] (PucyHok 36).

= @ 7 3asBKa:Ha Bblgauy o6opygoBanud, N2 001-00013 o1 06.10.2023 [ &390 2 Hakura Hukemas v
e aoaoo
ATpiGyTe 3anexa.docx A4 OeicTena v Oofaeuts ~ | = Crarye: Ha pacemorpeqian
s [ 1 ., DeiAcTenA
0 [|:| = \ £ CTpaHuua: 1| mz1 | =+ |AsTOMaTHUECKM PefakTupoeats 8 MoiOdmc
", R [rorowarmecrn |
Cornacosarwe 3arpy3nTh HOBYHK BEPCUKD B3ATh B paboTy
NoANKCaHHE
CkauaTb OTKNOHWTD
@: OT Cexperaps ®31, G OTKpbITh UNA PeAaKTHPOBaHKA Pa6oTa ¢ nognMcAMM
Broxenmus
YAanuTb QOKYMeHT
CKauaTh BROMEHWA C NOANMCAMK
a MpocmMoTpeTh B Gpayzepe
IupexTtopy ®3/1 MoKazaTb CBEeHHA 0 NOAAUCAX

M3MEHUTL CBOACTBa
OBHOBMTE CEEL,EHUA O MOANUCAX

CpaBHWTL BNIOMEHHA

YuacTHukM
ACKYMEHTA

CkauaTb Co WTaMnamu

HM3MEHUTD MECTOMONOXEHUE WITAMMOB
CKayaTb ¢ NOANMCAMK

HamenuTto DTUGDEIJI(GHME wramnoe
MocTaenTb CEOKD 3NeKTPOHHYH NOANKCH

3asBKa

. 3arpyauTb NognMck
WcTopkn I'Ipomy EblAaTk NOTOKOBLIM CKaHED U NPUHTED WITPUXKOOO0B

é paBoT Ha TeppPUTOPUM 3aKa34MKa.

MeuaTHele
hopMbl

OGHOBMTL CEEAEHUA O MOANMCAX

PucyHok 36 — Bknagka «BnoxeHusi» (pexxum npeganpocmoTtpa). BoiGop AedcTBUA ¢ BNOXEeHUEM

OTtkpoeTcst okHO O6HOBUTL hann (cm. PucyHok 5).

4. HaxaTb kHonky [Bbibepute dannbi] n Boibpatb danin.

CucTtema no3BonseT BbINOIHUTb CKaHWpOBaHWe JOKyMeHTa U 400aBUTb NOSyYeHHbI 3NeKTPOHHbIN
o6pa3s B ka4yeCTBe BIIOXEHWS KapToykm gokymeHTa (pasgen 11.1.1.1.3 CkaHupoBaHue JOKYMeHTa).

5. B none Bepcus BbIGpaTb BEPCUIO JOKYMEHTA.
6. [Mpn HeobxoamMmocTn 3anonHUTb Nnone Kommenmapui (cM. PUCyHOK 6).
7. HaxaTtb KHOMKy [3arpysuTb|.

B pesynbTate GyaeT 3arpyeHa HOBasi BEPCUS BIIOXEHUSI.

11.1.1.2.3. CkaunBaHue BIrIOXXeHUSA

[nsa ckaynBaHma BrNoXeHns Heobxoammo:
1. OTKpbITb BKNaaKy BroxeHus B pexnme npegnpocmoTtpa (CMm. PucyHok 35).
2. B packpbiBarowemcs cnvcke BblibpaTb Hy>KHOe BnoxeHue (cM. PucyHok 35, obnacTtb 4).

3. Haxatb kHonky [dencTBus]:[Ckavatb] nnu 3] (cm. PucyHok 36).
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4. Mpn HeobxoouMOCTM yKasaTb Namnky COXPaHEHWs1 BIOXEHWUsI (B 3aBMCUMOCTM OT HACTPOEK
Gpay3sepa).

B pesynbTarte d)aVIJ'I BIOXXEeHuA 6y/:|,eT COXpaHeH Ha JToKalibHOM AUCKe.

11.1.1.2.4. NMe4yaTtb BNoXXeHus

Cuctema no3BonsieT BbINONHATL Nevatb pdf-konmm BNoXeHna 4oKyMeHTa.

JaHHbIN YHKLUMOHAN peKoMeHayeTCs UCMOoSb30BaTb TOJBLKO AMs NeYaT YepHOBOro BapuaHTa
AOKYMeHTa, T.K. creundmka nevatn pdf-konmm MoxkeT NPMBECTU K USMEHEHUIO HEKOTOPbIX
napameTpoB (hopmaTupoBaHue, WpUdThl 1 T.M.) B pacneyaTaHHOM [JOKYMEHTE.

MeyaTb YNCTOBOrO BapuaHTa AOKYMEHTa PEKOMEHAYETCS BbINOMHATb U3 NPUIOXEHUS, B KOTOPOM
AaHHbIN OKYMEHT Gbln co3aaH.

[ns neyaty BNoxeHNss Heo6xoaAMMO:
1. OTkpbITb BKNaOKy BroxeHus B pexnme npegnpocmoTtpa (cMm. PucyHok 35).
2. B packpbiBatowemcs cnmcke BblIbpaTb Hy>KHOe BnoxeHue (cM. PucyHok 35, obnacTtb 4).

3. HaxaTtb KHomkKy =] OTtkpoeTcst okHO MeyaTb.

BHewwHWn BN OnanoroBbiX OKOH MOXET pas3nnyaTtbCA B 3aBUCUMOCTU OT UCMNOJIb3yemMoro 6pay3epa n
OI'IepaLI,VIOHHOVI CUCTEMBbI.

4. YcTaHoBUTb TpebyeMble napamMeTpbl nevatn u HaxaTb kHonky [OK].

B pesynbtaTte OygeT BbinonHeHa neyaTb pdf-konum BNoXXeHus.

11.1.1.2.5. YoaneHue BNoXeHus

[ns ynaneHns BNoxeHuss Heo6xoanmo:
1. OTKpbITb BKNaAKy BroxeHus B pexnme npegnpocmoTtpa (CMm. PucyHok 35).
2. B packpbiBatoLemcs cnucke BbiIbpaTtb Hy>KHOe BrioxeHue (cMm. PucyHok 35, obnactb 4).

3. Haxatb «kHonky [HOenctBusa]:[Yaanutb] (cm.PucyHok 36). OTkpoeTcsa OKHO Ypanutb
OOKYMEHT (cM. PrcyHok 15).

4. HaxaTb kHomnky [YaanuTe].

B pesynbtate BnoxeHve byaet yaaneHo.

11.L1.1.2.6. MpocmoTp hanna BnoxeHUsi cpeacTtBamm bpaysepa

[nsa npocmoTpa danna BnoxeHusa cpegcrteamm 6paysepa Heob6xogmMmo:

1. OTkpbITb BKNaOKy BroxeHusi B pexume npeanpocmotpa (cMm. PucyHok 35).

2. B packpbiBatowemcs cnucke BbiIbpatb Hy>KHOe BroxeHue (cMm. PucyHok 35, obnactb 4).
3. Haxatb kHorky [[enctBusa]:[lMMpocmoTpeTb B 6pay3epe] (cMm. PucyHok 36).

B 3aBucuMmocTu oT chopmMaTa panna BrioXXeHUs, BO3MOXHbI crnegytoLine pesynbTaTbl:

— BIOXeHue GyaeT OTKPbITO B OkHe Bpaysepa;
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— BnoxeHve OygeT COXpaHEeHO Ha foKanbHOM [AWCKE WNM  OTKPbITO B MNporpamme,
npeaHasHavyeHHon ansa obpaboTkm hannos gaHHOro hopmara.

11.L1.1.2.7. A\3ameHeHue CBOWCTB BNOXEeHUA

Jna n3ameHeHus CBONCTB BNOXeHUss HeobxoauMmo:
1. OTkpbITb BKNaOKy BroxeHus B pexnme npegnpocmoTtpa (cm. PucyHok 35).
2. B packpbiBatowemcs cnvcke BblIbpaTb Hy>KHOe BnoxeHue (cM. PucyHok 35, obnacTb 4).

3. Haxatb kHonky [OenctBus]:[MU3ameHuTb cBonctBa] (cm. PucyHok 36). OTkpoetca dopma
MN3meHnTb cBOMCTBA (CM. PrcyHok 16).

4. 3anonHutb nons oTkpbiBwencs dopmbl. OnucaHve nonen ¢dopmbl U3MeHUTbL cBOMCTBA
npvBegeHo B Tabnuue (cm. Tabnuua 4).

5. Haxatb kHorky [OK].

B pesynbTarte cBOMCTBa BMNOXEHNA OyoyT U3MEHEHbI.

11.1.1.2.8. PepgaktupoBaHue BnoxeHus (c¢panna) B opcCHOM NpuUnoxeHnun

Cuctema no3BonsieT OTKPbIBaTb HA pegakTMupoBaHue BRoXeHus (davnbl) cnegyowmnx opmaTos:
MS Office (doc, docx, xls, xIsx, ppt, pptx, vsd, vsdx), Open/LibreOffice (odt, odp, ods, odg, odm).
[na pegaktupoBaHua BRoxeHus (danna) OTKpbIBAaeTCA nNpUoXeHue, HacTpoeHHoe B Cucrteme
B Ka4eCcTBe nNporpaMmbl MO YMONYaHMIO [ANs  COOTBETCTBYKLLEro pacwupeHus. Pesynbtathbl
pedakTMpoBaHMSA B MPUIOXEHUN aBTOMaTUYEeCKU OTMpaBnAlTCcsa Ha cepBep CuctemMbl u nybnukytoTcs
Kak HoBasi Bepcus BNnoxeHus (pamnna).

Cunctema He NoO3BONSAET OTKPbIBaTb BrIOXEHUe (darns) ¢ paclumpeHmueM .xIsx, HazBaHue KOToporo
cofepXuTt bonee OeBATM CMMBOJSIOB (HE BKIMHOYas camo pacLuMpeHune).
11.1.1.2.8.1. PepaktupoBaHue BnoxeHus popmarta MS Office

Ecnu Ha MK nonb3oBatens ans oTkpblTMa dannos opmaTta MS Office ncnonesyetcs LibreOffice,
TO NocrneaoBaTenbHOCTb AEACTBUIA NPY pefakTupoBanuy dannos oopmata MS Office byget
aHarnorn4yHa nocrie4oBaTenbHOCTU OEUCTBUIA NPU pefakTupoBaHum gannoB opmaTa LibreOffice
(pasgen 11.1.1.2.8.2 PepaktupoBaHue BrioxeHus popmarta LibreOffice).

[ns pegakTmpoBaHusA BNoXeHns Heobxoanmo:
1. OTkpbITb BKNagKy BroxeHusi B pexume npeanpocmotpa (cMm. PucyHok 35).
2. B packpbiBatoLemcs cnucke BbiIbpaTtb Hy>KHOe BrioxeHue (cMm. PucyHok 35, obnactb 4).

3. Haxatb «kHonky [AeuctBual:[OTkpbiTb Ana pepaktuposaHusi)]. OTKpoeTCcsa  OKHO
Be3onacHocTb Windows (cm. PucyHok 20).

Ecnu B none 3anomMHums yyemHble OaHHbIe YCTaHOBIEH dhnar, TO Npu crneayrLmx 3anyckax
pefakTMpoBaHus BrioxeHus (davina) opmata MS Office paHHOe okHO ByaeT OTKpbIBaThLCA
C Npea3anofiHEHHbIMY NOMNSAMMU.

4. TMpn HeobxoanmocTy BBECTM Bawl norvH 1 naporns.

5. Haxatb kHorky [OK]. ®ain oTKpoeTCcA Ha pedakTMpoBaHME B COOTBETCTBYHOLLEM O(UCHOM
npunoxeHum (cm. PucyHok 21).
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6. HaxaTtb kHonky [PaspewmTb pegakTupoBaHue].

BnoxeHune 6yget 3abnoknpoBaHo Ha BpeMs pefaktnpoaHus. 3abnoknpoBaHHOE BOXeHWE
HeJOCTYMHO ANA pefakTUpoBaHus ApyrM nonb3osartensaMm. [Ins pa3bnokMpoBky BrioxeHWs cnegyet
BbIMONTHUTL AEWUCTBMS, onncaHHble B pasgene 11.1.1.2.10 Pa3bnoknpoBaHne BNOXeEHMS.

7. BHecTtun Tpebyemble namMeHeHus.
8. CoxpaHuTb 1 3aKpbITb thann.

B pes3ynbTaTte BepCusa BlOXEeHUA 6y,u,eT OOHOBIEHA.

11.1.1.2.8.2. PepaktupoBaHue BnoxeHus cdopmara LibreOffice

Ecnu Ha MK nonek3oBatens ans otTkpbiTus arinos chopmaTta LibreOffice ncnonedyercsa MS Office,
TO nocrneaoBaTenbHOCTb AENCTBUN Npy pedakTupoBaHumn dannos ¢opmaTa LibreOffice byget
aHanorn4Ha nocrie4oBaTenbHOCTM AEWCTBUI NpU peaakTupoBaHum dannoe dopmarta MS Office
(cm. paspgen 11.1.1.2.8.1 PegaktupoBaHue Bnoxenunsa dopmata MS Office).

[na pegakTMpoBaHUs BIIOXEHUSA Ha CTpaHuue npeanpocMoTpa Heob6xoaumo:
1. OTKpbITb BKNaAKy BroxeHus B pexnme npegnpocmoTtpa (CM. PucyHok 35).
2. B packpbiBatowemcs cnucke BbibpaTtb Hy>KHOe BrnoxeHue (cMm. PucyHok 35, obnactb 4).

3. Haxatb «kHonky [AenctBuaAl:[OTKpbiTb AnAa pepaktupoBaHusl]. Pann  oTkpoeTcs
Ha peakTUpoBaHME B COOTBETCTBYHOLLEM OOUCHOM NpUNoxeHnn (cm. PucyHok 22).

BnoxeHue byget 3abnokmpoBaHo Ha Bpems pefaktupoBaHus. 3abrnokMpoBaHHOE BROXeHWe
HeOOoCTYMHO ANst peaakTUPOBaHUS ApYrnm nonb3oBartensam. [Ans pa3drnokMpoBky BrOXeHUS crieqyeT
BbINONHUTL AENUCTBMS, onncaHHble B pasaene 11.1.1.2.10 Pa3bnoknpoBaHne BNOXeEHMS.

4. BHecTn Tpebyemble U3MeHEHNS.
5. CoxpaHuTb 1 3akpbITb cann.

B pesynbTate Bepcusi BNoxeHns 6yaet oGHoBNeHa.
11.L1.1.2.9. PepaktupoBaHue hanna BNoXxXeHUs OHNavH ¢ ucnonb3osaHmem AMP «MonOdwumc»

[nsa BbINONHEHWA AaHHoro aencTteust B Cucteme gormkeH ObiTb YCTAHOBMEH aBTOHOMHbBIN MOAYb
pegaktnpoBaHmsa «MonOduc» (AMP «MonO®ucy).

«Uutpoc Undpposasa MNnatdopmay no3sonsdet BbIMOMHUTE pedakTupoBaHue ¢hannoB BrOKEHWUN
dopmartos: docx, xlsx, dotx, xltx, odt, ods, ott, ots — oHnanH 6e3 ckaunBaHMsI MX Ha FOKamnbHbIN OUCK C
ncnonos3osaHnem AMP «MonOducy.

[nsa pegaktupoBaHua harina BnoXKeHUs oHManH Heobxoanmo:
1. OTKpbITb BKNaaKy BroxeHus B pexunme npegnpocmoTtpa (cMm. PucyHok 35).
2. B packpbiBatowemcs cnmcke BbibpaTb Hy>KHOe BnoxeHue (cM. PucyHok 35, obnacTtb 4).

3. Haxatb kHonky [AenctBus]:[Peaaktuposate B MonO®uc] (PucyHok 37).
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PucyHok 37 — Bknagka «BnoxeHusi» B pexxume npegnpocmotpa. encreue «PegaktnpoBaTtb B MonOduc»

dann oTKpoeTCH Ha pedakTMpoBaHMe Ha HOBOW Bkagke bpaysepa (cm. PucyHok 24).

BnoxeHne bygeT 3abnoknpoBaHo Ha BpeMsi pefakTnpoBaHusl. 3abroknpoBaHHOE BrIOXeHWEe
HeOoCTYMHO ANs peaakTUPOBaHUS Apyrim nonb3oBatensam. [ns pa3bnokMpoBKn BNOXeHWs cneayeT
BbINONHUTL AENCTBMS, onncaHHble B pasaene 11.1.1.2.10 Pa3bnoknpoBaHne BNOXeEHMS.

4. BHecTn Tpebyembie N3MEHEHNS.
5. HaxaTtb kHonky [CoxpaHuTb].

6. B OTKpbIBLLEMCSI OKHE NOATBEPAUTL COXPaHEHME N3MEHEHUN, Haxas KHOMKY [[a, coXxpaHUTb]
(cm. PucyHok 25).

B pesynbTate dain BnoxeHus 6yaeTt oTpeaakTMpoBaH, BEPCUS BNOXEHUS B KapTOYKe JOKYMeHTa

O6ynet obHoBnEHa.

11.1.1.2.10. Pa3bnokupoBaHue BNoXeHuUs

[aHHOe fencTBuE JOCTYNMHO aBTOPY AOKYMEHTa 1 agMuHucTpatopy Cuctemel.
Cuctema nosBongeT pasbrnokMpoBaTb BIIOXEHWE, pefakTMpyemoe OpYyrMM nofb3oBaTenem.
N3meHeHuns, BHECEHHbIe Nonb3oBaTenem, 3abnokMpoBaBLLMM BIIOXeHUe, 6yayT OTMEHEHbI.
[ns pa3bnokMpoBaHUs BNOXEHUS HEOBX0ANMO:
1. OTKpbITb BKNagky BroxeHus B pexnme npegnpocmoTtpa (cm. PucyHok 35).

2. B packpbiBatowemcs cnucke BbibpaTtb Hy>KHOe BrnoxeHue (cMm. PucyHok 35, obnactb 4).
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3. Haxatb kHonky [QencTBua]:.[PazdnokupoBaTb AOKYMEHT].

B pesynbTate BnoxeHve 6yaeT pa3brokMpoBaHo.

[1.L1.1.2.11. CpaBHeHMe BepCcuUi BNOXeHUN AOKYMeHTa (danna) oHnanH

[aHHble nencTBnsa AOCTYMNHbI NONb30BaTeNO C Bu3Hec-ponbio CpasHeHue GOKYMEHMOS.

Cuctema no3BonsgeT cpaBHMBaTb BEPCUM OOHOMO WUIIM HECKOMNbKUX BIIOXEHWW, NMPUKPEnsIeHHbIX
K JOKyMeHTY. [laHHasa dyHKLMS AOCTyNHa Angd BnoxeHun cnegyowmx gopmatos: MS Office (doc, docx),
Open/LibreOffice (odt). [Ins1 BbINONHEHMST CPABHEHNSA BepCcuiA NpegycMOTpeHa crneuunanbHasa cTpaHuua
(cm. 11.1.1.1.12.3 CTpaHu1ua CpaBHEHWSI BEPCUIA).

[ns BbINONHEHUS PYHKUMN CPABHEHMS BEPCUIN BIIOXEHWI (hannoB) UCNONb3YOTCA MEXaHU3MbI
LibreOffice. Mpwn cpaBHeHUn Bepcuii BnoxeHun (arnor) B popmarte docx, B TEKCTE KOTOPbIX
WUMEITCSI HEMPUHSATBIE NPaBKX, pe3ynbTaTbl CPABHEHWS MOMYT OTOOpaXXaTbCsl HEKOPPEKTHO.

11.1.1.2.11.1. OTKpbITUE CTPaHULUbI CPaBHEHNA BepCuUil Ha BKnagke «BnoxeHus» B pexunme

npeanpocMoTpa

[Nns oTKPbITUSI CTPaHWLIbl CPaBHEHUSI BEPCUIA U3 BKNaaku «BrnoxeHus» B pexvme npeanpocMoTpa
Heobxoanmo:

1. OTKpbITb BKNaAKy BroxeHus B pexunme npegnpocMmoTtpa (CM. PucyHok 35).

2. B packpbiBatoLLiemcsi cnmcke BbiOpaTb Hy>KHOE BrioXXeHne (cMm. PucyHok 35, obnacts 4).

KHonka [Bepcun] no3BonsieT BbIrpy3MTb HEOOXOANMYO BEPCUIO BIOXEHNS.
3. Haxatb «kHonky [OdeuctBus]:[CpaBHuTbL BnoxeHual. OTtkpoetca dopma CpaBHUTb
BNoXxeHus (cM. PucyHok 26).

4. 3anonHuTb nond oTkpbiBwencs dopmbl. Onucanne nonen opmbl CpaBHUTL BIIOXEHUSA
npvBegeHo B Tabnuue (cm. Tabnuua 5).

5. Haxatb kHornky [OK].

B pesynbTate OTKpoeTca cTpaHuua cpaBHeHnsa Bepcuin. OnucaHme CTpaHuubl CpaBHEHNSA BEPCUIA
npuBedeHo B pasgene 11.1.1.1.12.3 CTpaHuua cpaBHEHUSI BEPCUN.

11.1.1.2.12. PaboTa ¢ aneKTpoOHHbIMU NOANMUCAMU BNIOXKEHUN Ha BKINagke «BnoxeHusa»

B peXxume npegnpocmoTpa
11.1.1.2.12.1. Bbirpy3ka channa BNoxeHus C 3/1IEKTPOHHbIMU NOANUCAMMU

[aHHOe felncTBUE JOCTYMHO A8 BNOXEHWUN, nognucaHHbix I,

[nsa BbIrpy3ku danna BNOXeEHUS C 3NEKTPOHHbIMU NOANNCAMU HEOBX0ANMO:
1. OTkpbITb BKNaOKy BroxeHusi B pexume npegnpocMmotpa (cm. PucyHok 35).

2. B packpblBatoLemcs cnucke BbiIbpaTb Hy>KHOe BrioxeHue (cMm. PucyHok 35, obnactb 4).
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3. Haxatb kHonky [AencTBusa]:[CkavyaTb ¢ nognucamu] (cm. PucyHok 36).

4. Mpn HeoGXOAMMOCTM ykasaTb Manky COXpaHeHusi apxvBa (B 3aBMCMMOCTM OT HACTPOEK
Gpaysepa) ¢ BbIrpy>aeMbIM BIIOXKEHUEM.

B pesynbTate OygeT BbIFPY)XEH zip-apxvB, cogepXaliui BblOpaHHOE BIIOXEHUE KapTO4KM,
nognucaHHoe 3l1, n dpannsl nognucemn, acCoLMMpoBaHHbIE C HUM.

HanmeHoBaHune q)aﬂna zip-apXMBa COOTBETCTBYET HAMMEHOBAHUIO BbIrPy>XaeMoro BJ10OXKEHUA.

HanmeHoBaHwue barina nognucu cOOTBETCTBYET HaMMEHOBaHM0 ¢halna, ¢ KOTOpbIM OHa
accouumpoBaHa, 1 CoaepXuT UmMs BnagenbLa nognucu.

Ecnv ognH dhann Obin nognucaH HECKONbKMMM NOAMMCAMM NOANUCAHTOB, Y KOTOPbIX MOMTHOCTBLIO
cosnagatT ®amunus, Nmsa, OTyecTBo, TO K HAMMEHOBaHMIO havina NognMcK asToMaTuyeckm dyget
pobasneH nopsakosbli Homep B hopmate <Umsa panna>-<ma nognncaHta>-<lopsakoBbINn HOMEP
noanucu ansa danna>.

Ecnu B Cncteme BkntoyeHo HanoxeHve wramnoB Il Ha dannbl BNOXEHWI, Takke B apxmee byaet
BbIrpy>xeH davin susyanusauun 3r1.

11.1.1.2.12.2. NMoanucaHue BnoxeHua Al BHe npouecca noanucaHus (BbINonHeHue

AeicTtBuA «MocTaBUTL CBOIO INEKTPOHHYHO NOANUCHY)

[laHHOe fgencTBne QOCTYMNHO:

1) Onsi BNOXeHWi, nognucaHHbix 3l, B TEX KaTEropusix BIIOXKEHWI, B KOTOPbLIX Y NOSIb30BaTeNs eCcTb
npaBa Ha JoGaBreHve BIOXeHWit (B KaTeropumn BIIOXXeHUsi oTobpaxkaeTcsl KHonka [3arpysuTb]).

2) lna LOKYMEHTOB, AN KOTOPbIX BKIOYEHa HacTpoika Tpebyemcsi nodnucaHue 31, ons
BMOXEHWU KaTeropui, B KOTOPbIX y NOMb30BaTens ectb Npaea Ha gobaBneHne BrnoXxeHun
(B KaTeropum BroxxeHus otobpaxaeTcs kHomnka [3arpy3nTb)).

3) [Ana BnoxeHun, nmeromx acnekt «C BO3MOXHOCTbIO paboTel ¢ channamu 3lM» 1 Haxogawmxcs B
TEeX KaTeropusix BIIOXEHWUW, B KOTOPbIX Y MOfb3oBaTensl ecTb NpaeBa Ha gobaBneHne BOXEHUN
(B KaTeropum BINOXEHMS oTobpaaeTcs KHOMKa [3arpy3uTb]).
Mpumep pobaBneHus acnekta npeacTtaeneH B pasgerne 11.1.1.3 HacTpowika «Bpy4HytO» acnekra
ONsl BO3MOXHOCTU paboTbl C 3MNEKTPOHHOW NOAMMUCHIO BIIOXEHMS.

[ns BbinonHeHuns aenctens «MocTaBUTb CBOK 3NEKTPOHHYIO NOAMMCL» HEOOX0AUMO:
1. OTkpbITb BKNagKy BroxeHusi B pexume npeanpocMotpa (cm. PucyHok 35).
2. B packpbiBatoLemcs cnucke BbiIbpaTtb Hy>KHOe BrioxeHue (cMm. PucyHok 35, obnactb 4).

3. HaxaTtb kHonky [dewnctBusi]:[[locTaBUTL CBOK 3NEKTPOHHYIO noanucb] (cM. PucyHok 36).
OTkpoeTcs okHo [MognucaHue (cm. PucyHok 29).

4. Tpun HeobxoauMoOCTKM BbiGpaTb CepTUdUKAT SNEKTPOHHOM NOAMNUCH.
5. Haxatb kHonky [OK].

B pesynbtatre BbiOpaHHOe BMoXeHue OygeT  nognucaHo  9MEKTPOHHOM  MOAMUCHIO,
COOTBETCTBYHOLLEN BbIBPaHHOMY cepTudumKaTy.
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11.1.1.2.12.3.  3arpy3ka noanucen

[daHHoe gencteme AOCTYMNHO:

1) Onsa snoxeHun, noagnucaHHbix Ol1, B TeX KaTeropusax BNOXeHW, B KOTOPbIX Y NONb30BaTens ecTb
npasa Ha JobaBneHne BNOXeHU (B kKaTeropun BNoxeHus otobpaxaetcs kHonka [3arpy3nTb]).

2) Ans [OKYMEHTOB, AN KOTOPbIX BKMoYeHa HacTpoika Tpebyemcs nodnucaHue 3l1, ans
BMNOXEHWI KaTeropui, B KOTOPbIX Y MNOMb30BaTeNs eCTb NpaBa Ha AobaBneHne BNoXeHnn
(B KaTeropum BroxeHus otobpaxaeTcs kHonka [3arpy3nTb]).

3) [insa BnoxeHui, uMmetowmx acnekt «C BO3MOXHOCTbIO paboThl ¢ pannamm Ol» 1 HaXOAALMNXCS B
TeX KaTeropusix BNOXEHWU, B KOTOPbIX y Nofb3oBaTensi eCTb NpaBa Ha fobaBneHne BnoXxeHun
(B KaTeropuun BnoxeHusi otobpaxkaetcs kHonka [3arpy3uTb]).
Mpumep nobaeneHus acnekta npeacrtaeneH B pasgene 11.1.1.3 HacTpolika «Bpy4YHyto» acnekTa
ONsl BO3MOXHOCTU paboTbl C 3NEKTPOHHOW NOAMMUCHIO BIIOXEHMS.

[ns 3arpysku nognucen Heo6xogMMmo:

1. OTkpbITb BKNaOKy BroxeHus B pexnme npegnpocmoTtpa (cm. PucyHok 35).

2. B packpbiBatowemcs cnmcke BbibpaTb Hy>KHOe BnoxeHue (cM. PucyHok 35, obnacTtb 4).
3. HaxaTtb kHonky [dencTteusn]:[3arpy3ntb noanucu] (cMm. PucyHok 36).

4. BbiGpaTb hann nognucu Ha NokanbHOM AUCKE KOMMbOTEpPA.

B pesynbTarte BrnoxeHue 0yoeT nognmMcaHo 3arpy>keHHON nognuckio (moanmcsamm).

3arpyxaemble Noanvcu AoSHKHbI ObITb NOANTMHHBIMU U UMETbL CEPTUGUKAT C AENCTBUTESbHLIM
CpoKoM AeincTeus. B nHom criyyae Cuctema otobpasuT coobLLeHMe 0 TOM, YTO 3arpyKaemble
noanucy HegeucTBUTESbHBI U 3arpy3ka He coctosinack (cMm. PucyHok 30).

11.11.1.2.12.4. OOHoOBNEeHue cBeAeHUN O NoANNCAX BNOXeHUA

[laHHoe gencTBre JOCTYMNHO NPW HanNU4YMKn B KAPTOYKE AOKYMEHTa BOXeHMs1, nognucaHHoro Or1.

[ns 3arpysku nognucen Heo6xooMMmo:

1. OTkpbITb BKNagKy BroxeHusi B pexume npeanpocMmoTpa (cm. PucyHok 35).

2. B packpbiBatowemcs cnucke Bbibpatb Hy>KHOe BrnoxeHue (cMm. PucyHok 35, obnactb 4).
3. HaxaTtb kHonky [dencTeunna]:[O6HOBUTL cBeaeHuA o noanucax] (cM. PucyHok 36).

B pesynbtate CucTema BbINOSHUT NPOBEPKY NOOSIMHHOCTU M CpoKa Aencteusa ceptudpmkata Ol
BblOpaHHOro BnoxeHus. OTkpoeTcss OkHO [pocMoTp MHdOpMaLMM O nNoAnuUcAX C pesyrbTatamu
nposepku (cM. PucyHok 31).
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11.1.1.2.13. PaboTa co wtamnamu BnoxeHuUn Ha BKnagke «BnoxeHunsa» B pexume

npeanpocMoTpa

[aHHble 0encTBMSA AOCTYNMHbI ANs BbINONIHEHUSA, €CMM:

- B CncTteme BKMOYEHa HacTporika 0TobpaxeHu s WTaMnoB (AN nonyvyeHms nogpobHom
WHpopmaLum criegyet o6paTuUTbCA K agMuHucTpatopy Cuctemsl);

— Ha BNOXeHWe HanoxeH wramn Busyanusauum 3.

11.1.1.2.13.1. CkauaTtb co wTamMmnamm

,D,J'IFI CKavnBaHusA (baﬂna BNOXeHnA C HanoXXeHHbIM Ha Hero wramrnom HeO6XO,EI,I/IMOZ

1.
2
3.
4

B

OTKkpbITb BKNaaKy BrioxeHus B pexxume npegnpocmotpa (cm. PucyHok 35).
B packpbiBatoLemcsi cnncke BblOpaTh Hy>XHOe BroXeHue (cm. PucyHok 35, obnacts 4).
HaxaTtb kHonky [AencTBus]:[CkavyaTtb co wtamnamu] (cMm. PucyHok 36).

Mpn HeobGxooMMOCTM ykasaTb Manky CoXpaHeHus danna BrOXeHus (B 3aBMCMMOCTU OT
HacTpoek b6paysepa).

pesynbTate OyOeT BbIrpy)XeH dann BnoxeHus B cdopmate PDF ¢ HanoXeHHbIM Ha Hero

wramnom Buayanmsauum 3r1.

11.1.1.2.13.2. N3meHUTbL MecTononoXxeHue LTaMnoB

[nsa BbINONHEHWA 4aHHOro AEeNCTBMS NoMb3oBaTeNb LOSMKEH ObITb BKITHOUEH B 6I/I3HeC-pOJ'Ib
PeOaKmop MeCmOriOJIoXeHUsA wmamrios.

[ns N1aMeHeHNs1 MECTOMNOJOXEHMS LUTaMNOB He06XoaANMO:

1.
2.

5.

OTKpbITb BKNaAKy BrioxeHusi B pexume npeanpocmoTpa (cm. PucyHok 35).
B packpbliBatowemMcs cnvcke BolbpaTb HyXHOe BnoxeHue (cM. PucyHok 35, obnacTtb 4).

Haxatb kHonky [AenctBusa]:[UsmeHnTb MecTonosnoxeHue wrtamnos] (cMm. PucyHok 36).
OTtkpoeTtcs hopma U3MeHUTHL MecTonosioxkeHue wtamnoB (cMm. PucyHok 33). OTkpoetcs
dopma U3MEHUTb MECTONoNoXEeHUe WwramnoB (CM. PucyHok 34).

Hagectun KypCOp MbIlUKX Ha wWTaMmmn, nepeMectnuTb WTamn B Tpe6yeM0e MeCTO Ha AOOKYMEHTe,
3aXaB J1eBYH KHOMMKY MbILLN.

HaxaTtb kHonky [OK].

B pesynbTaTe Ans Bcex Nocrneayowmx WTaMmnoB, HaknaablBaeMblX Ha TEKYLUMIA AOKYMEHT, byaeT
N3MEHEHO X MECTOMOJSIOXKEHME.

11.1.1.2.13.3. UA3MeHUTb oTOOpaxeHue LWTamnoB

[ns nameHeHns otobpaxeHns WTaMnoB HEOBXo0AUMO:

1.
2.

OTKpbITb BKNaAKy BrioxeHusi B pexume npeanpocmoTpa (cm. PucyHok 35).

B packpbiBatoLemcs cnvcke BbibpaTb HyxHoe BnoxeHune (cMm. PucyHok 35, obnacTtb 4).

o———->p
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3. Haxatb «kHonky [AdenctBusa]:[U3ameHuTb oOTOOpaxeHue wrtamnoB] (cm. PucyHok 36).
OTkpoeTtcs opma U3MeHUTL oTOGpaxeHue WramnoB (CM. PucyHok 34).

4. Haeectu KypCOp MbIlUKX Ha wWTaMmmn, nepeMectnuTb WTamMn B Tpe6yeM0e MeCTO Ha AOOKYMEHTe,
3aXkaB J1eBYIO KHOMKY MbILLWN.

5. Haxatb kHonky [OK].

B pesynbTaTte OAnda sCcex WTamMrnoB, HalmOXXEeHHbIX Ha TeKyLU,VIVI OOKYMEHT, 6y,qu N3MeHeHO X MeCTO
oTOOpaxeHus.
[1.1.1.3. HacTpoka «BpYy4YHYyHO» acrnekta ANl BO3MOXHOCTU pPaboTbl C 3EeKTPOHHOW

noaAnUCbIO BITOXXKeHUA

[Ona HacTpoWku acnekta AOns BO3MOXHOCTM paboTbl C 3NEKTPOHHOW MOAMUCLIO BIOXEHUS
Heobxoanmo:

1. OTkpbITb BKNagKy BroxeHusi B pexunme crnmcka (cM. PuUcyHok 2).

2. LenkHyTb neBoW KHOMKOW MbILKM MO CCbINKe C Ha3BaHMEM BroxeHusi. OTKpoeTcs KapTouka
BITOXEHUS.

3. Ha gyHKUMOHaNbHOW NaHenu KapToYkn BRNOXeHusl, B cekumn Jelicmeuss Ha0 OOKyMeHMoM,
BblOpaTh genctemne «Hactpontb acnektbl» (PucyHok 38).
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= @ BnoxeHWA AOKYMeHTa Ha Bbiaady o60pyaoBaHus, N¢ He npucBoeHo ot 22.06.2022 I8 M 2465 & Huxura Huknrie v

DeiicTann Haa AokymenTOM
3aAeka docx v BepcwAz 1.0 M3mereHo:r Cp, 22 moH. 2022 0412

& Crats snagensuem

I I 1 R P Y rrereray %8 ni»
[® 3arpyauts HoByto Bepcuio
by CkauaTh
/' OTKpSITh ANA PERaKTUPOBAHNA

Ot CexpeTaps @3, 000 «Mos KOMNaHWs»

+ CpaBHTb BNOXEHNA

Anpapeceoid EA.

T YAanuTb AOKyMeHT

[OwmpexTopy ®3[1 000 «Mos KoMNaHnA» @ Konupoeats B
HukutiaHy HA. B Nepemectutb e

# PenakTMpoBaTL B aBTOHOMHOM
pexume

[ MpocmoTpers s Gpayaepe

=+ MamenuTb CBOACTBA

4 HauaTs Bu3Hec-npoLece

3asBKa
# HacTpowuTh npasa gocTyna

Mpoluy BbIAATL NOTOKOBLIA CKAHEP W NPUHTEP WTPUXKOAOE ANA NPOBEAEHUA

pabor Ha TeppuTOpuK 3aKa34mrKa.

&F HacTpouTb acnekTsl

# V3MeHWTL Tun

BnoMWTL B...
&, CxauaTs C nogAMCANI

# TIOCTaBNTb CBOKD IMEKTROHHYH
noankuey

3arpyauTb nognucwk
Axppeeea E.A. CORET &
C OGHOBWTE CBEAEHHR O MOANHUCAX

[3 NMokazaTs cBegeHwA o NoANMCAX

MeTkun
KapTouKa BNOMeHHR Va
KomMmeHTapuu WcTopma Bepeuii B]
s
HeT KoMMeHTapues 'R R L

PucyHok 38 — KapTouka BnoxeHusi

OTkpoeTcs hopma HaCTPONKM acnekToB BrioxeHust (PucyHok 39).

AcnekTbl pnAa 3anexa.docx
LocTynHsle 4NA foGaBnexua BbIGDaHHbIE B AaHHbIA MOMEHT
C BOZMOMKHOCTDK) KNACCUDUKALIMM @ C BO3MOKHOCTER MCTIONb30BEHUA BEDCHA
o3 O o3
(cm:generalclassifiable) (em:versionable)
C BO3MOMHOCTBIO COBMECTHMOCTH YuacTeyeT B 03], (lecm-signed-
a# - N ® a# == -
(cm:complianceable) docflow:signable)
& Dy6nuxckoe Aapo (cmidublincore) @
& AddexTraHocTe (cieffectivity) @
59 C BOSMOXHOCTEIO CyMMUPOBaHWS @
(cm:summarizable)
57 C BOSMONHOCTEI0 NEMONE30B3HNA n
wabnoxoe (cm:templatable) -
&5 Monyuenono SMEKTPOHHON NouTe @
(cmeemailed) -
g5 Meeanokum 2NEKTPOHHOR NOYTHI o
(emailserver-aliasable)
5 C BOSMOXHOCTEI0 NPACEEHEARNA METOK 3
(cm:taggable) -
5 C BOSMOXHOCTbIO BCTPOSHHOM MPaBKK @®
(appiinlineeditable) -
a# eorpapuueckuii (cm:geographic) 5]
& EXIF (exif-exif) ®
&F  Ayavo (audio:audio) @
e

PucyHok 39 — ®dopma HaCTPOWKU acnNeKToB BrOXeHUSA
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4. B obnactn cneea (JocmynHbie Onsi dobaesnieHust) BbiOpaTb acnekt «C BO3MOXHOCTbIO

paboTbl ¢ hannamm Al», HAaXXaB Ha 3HAYOK

(PucyHok 40).

AcnekTbl AN 3aseka.docx
JocTynHble AnA odasnexun
{cmTaggabie]

C BO3IMOMHOCTHIO BCTROSHHON NPASKM
(apprinlineeditable)

lecrpatgmuyeckmii (cm:geographic)
EXIF (exif-exif)

Aypuo (audio:audio)

KoHTponb mHaekcoe (cmindexControl)
Orpasuumsaemblit (dprrestrictable)

Monb3oBaTensCcKan YMHan nanka
(smf:customConfigSmartFolder)

CucTemHan YMHasA nanka
(smf:systemConfigSmartFolder)

undefined (reporting:reportingRootable)

undefined
(reportingreportingContainerable)

undefined (reporting:reportable)

undefined (lecm-jforms:printable)

C BOSMOMHOCTbR paboTol ¢ dainamu M1
(lecm-signed-docfl rk-with-es-files-
aspect)

EniOpaHHbIE B AaHHBII MOMEHT

C BO3MOKHOCTER MCTIONb30BEHUA BEDCHA
(cmiversionable)

YuacTeyeT B 03], (lecm-signed-
docflow:signable)

PucyHok 40 — BbiGop acnekTa BrnoxeHusi

BbibpaHHbI acnekT oTobpa3utcsa B obnactu cnpaea (Bbli6paHHbIe 8 OaHHbLIU MOMEHM).

5. Haxatb kHorky [[TpuMeHnTb 3meHeHus).

B pesynbTate AOnd

BnoxexHuna 6ynetr pobaeBneH acnekt «C
¢ pannamm Ol». MNonb3oBaTtento ByayT OCTYNHbI AecTBMA No paboTe ¢ Al.

BO3MOXHOCTbIO  paboTbl

i.l,mpoé
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[1.1.2.Bknapgka «CBs3u»

Bknagka Ces3u no3BONsieT MNPOCMOTPETb NOAPOOHYH MHAOPMaLMIO O CBA3SX [OOKYMEHTA
(PucyHok 41).

= @ 1 3asaBKa:Ha Bblgauy o6opyaoBaHus, N2 001-00019 ot 05.02.2021 I M 2234 & Huxwra Hukutus v

Ceasu B

& _ S Craryc: Ha paccMoTpeHuu
Cnucok ceRzen AOKYMeHTa ,D.epeso CBA3eKn JOKYyMeHTa

DeiicTeuA
Co3aaTb CBA3b
BaATb B paboty

Cea3aHHble AOKYMEHTbI
OTKAOHUTD

flanseTcA OCHOBaHWeM AnA
OP[1: PacnopsxeHue o popmM1MpoBaHWM rpynnbl 3KCTPeHHOro pearuposaHua, Ne4 ot 17.01.2021
o= Cratyc: Ha peructpauum, AsTop: HUKUTUH H.A

ol

Cea3aHHble C AOKYMEHTOM
Co3f2aH Ha OCHOBaHUM
3anAeka: Ha sbigauy obopyaoBaxua, Ne 001-00021 ot 05.02.2021
==) Crartyc: Moanucax, ABTop: HUKUTUH H.A.

PucyHok 41 — Bknagka «CBa3n»

Ha Bknagke Cesi3u oToGpaxatoTcs crneaytoLime TUnbl NPsiMbIX M 06paTHbIX CBSA3EN:

— CUCTEeMHble CBSI3M C JOKYMEHTaMN BCEX TUMOB, KPOME MOPYYEHWUIA;
— nonb3oBaTenbCkue CBSA3N C JOKYMEHTaMM BCEX TUMOB.
Bknagka Ces3u COCTOUT U3 ABYX NpeacTaBreHui:

— Cnucok cBsa3en gokyMeHTa. Cnncok CBsI3en COCTOUT U3 cneayroLmnx 6110KoB:

— Ces3aHHbIe Q0OKyMeHmMbI — B J@aHHOM 61ioke oTobpakatoTCcsa NpsiMble CBA3W;
— Cesi3aHHbIe ¢ O0OKyMeHMOoM — B JaHHOM Brioke oTobpaxatoTcs obpaTHble CBA3W.

— [OepeBo cBsi3el OAOKYMeHTa. Y3namu gepesa SIBNSTCA CBSA3U C JOKYMEHTOM, noaysnammy —
BCE CBSI3M CBSA3AHHOIO JOKYMEHTa.

[ns npocmoTpa pgepeBa CBA3eW [OOKYMeHTa Heobxoammo Ha Bknagke Cea3u nepentn B
npeactaesneHve OepeBo cBA3en AOKyMeHTa (cM. PucyHok 41). OTKpoeTcs AepeBo CBA3en JOKyMeHTa
(PvcyHok 42).
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™ 1 3aasBka:Ha Bblgayy o6opynosaHus, N2 001-00019 ot 05.02.2021 g A 2234

CnMCOK CBA3eil AOKyMeHTa  [lepeBo CBA3eil AOKyMeHTa

- DeiicTBNA
KopHesolt 3nemeHT

=\ 3aneka, N2 001-00019 o1 05.02.2021

Cornacosatue 1 »
NOANMCaHWe Cratyc Mopnucan

OTKNOHUTL

o] =]]=]

Craryc: Ha paccMoTpeHuu

BaATb B paboty

- HUKHUTE HUKUTUH v

PucyHok 42 — [lepeBO cBA3en [OKYMeEHTa

Ans Toro 4TOGbl pa3BepHYTb YPOBEHb [epeBa CBsi3e HEOOGXOAMMO LUENKHYTb MO 3Hauky P
(PucyHok 43). MpsiMble CBA3M OTMEUEHbI 3Ha4KOM —» 0BpaTHble CBSI3M OTMEUEHbI 3HaUYKOM €.

= @ 1 3asBKa:HaBblaady o6opyaoBaHus, N2 001-00019 ot 05.02.2021 g A 2234

Cnucok cBf3el AOKyMeHTa  [lepeBo CBR3eN AOKYMeHTa

. DeitcTena
KopHeesol aneMeHT

£ 3aneka, N2 001-00019 ot 05.02.2021
Cornacosanue u -
nognucaxuwe Cratyc Ha paccmoTpeHnu

OTKNOHUTD
=  fBnReTCA OCHOBaHMeM Ana

- PacnopsxeHue: O GopMUPOBaHUM rPynnbl 3KCTPEHHOO pearuposaxua, N24 ot 17.01.2021
Crartyc: OeitcTayeT

&  flBnAeTcA ocHOBaHMeM AnA
= 3anBxa: Ha ebigauy obopyaoeanus, Ne 001-00019 ot 05.02.2021
Craryc: Ha paccmotperuu

& flBnReTCcA OCHOBaHMeM AnA
» 3anBxa: Ha ebigauy obopyaoeaxus, N2 001-00021 ot 05.02.2021
Crartyc: B patote

Ceasu a

Craryc: Ha paccMoTperum

B3atb B paboTy

- HUKNUTE HUKUTUH v

PucyHok 43 — [lepeBo cBAi3en JOKYMeHTa. YpOBEeHb pa3BepHyT

i.l,mpoé
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B 3aBucMmocTn OT BbIGpaHHOro 3HayYeHust B OOLLLECUCTEMHON HacTpolke PexxumM omobpakeHust
ces3u, Ha Bknagke Ces3u 6yayT otobpaxaTbCcs cneayoLmne CBA3su:

— Ecnun B HacTpolike Pexxum omobpaxeHusi cesi3u yCTaHOBIEHO 3HavyeHne «[lMokasbiBaTb BCEY,
TO Ha Bknagke Ces3u OygoyT oToOpaxaTbCA BCE CBA3N C OOKYMEHTaMK, B T.4. C TEMMWU,
Ha NPOCMOTP KOTOPbIX Y TEKYLLEro nonb3oBaTtens HeT npas (PucyHok 44).

— Ecnn B Hactpoiike Pexum omobpaxeHusi cesi3u YCTaHOBNEHO 3HaveHue «[llokasbiBaTb
TONbKO MpsiMble», Ha Bkragke Ceg3u OyoyT oTobpaxaTbCs BCe CBSA3M C OOKYMEHTaMW,
Ha NPOCMOTP KOTOPbIX Yy TEKyLlero nonb3oBaTensi eCcTb MNpaBa, a Takke MpsiMble CBA3U
C AOKYMEHTaMM, Ha NPOCMOTP KOTOPbIX y TEKYLLEro nonb3oBaTens HeT npas.

— Ecnun B HacTpoiike Pexxum omobpaxkeHusi cesi3u YCTaHOBMNEHO 3HayeHune «He nokasbiBaTb
BCe», Ha Bknagke Cesg3u byoyT oTobpaxaTbCa TOMbKO CBA3W C AOKYMEHTaMu, Ha MPOCMOTP
KOTOPbIX Yy TEKyLLero nonb3oBaTens ecTb Npasa.

B 3aBucumocTu ot npenocTaBlieHHbIX NONb30BaTenio npae, CCbIJIKN Ha CBA3aHHbIE JOKYMEHTbI MOryT

oTobpaxaTbCsl B CreayoLLem Buae:

— Ccbinku ronyboro uBeTta — CBS3N C AOKYMEHTaMu, 4OCTYNHbIMU A1 TPOCMOTPa TeKyLemy
nonb3oBarento. Mpu nepexone No AaHHOM CChbINKE OTKPOETCS OKHO C KapTOYKOW CBA3aHHOIO
[JOKyMeHTa.

— CchbINKM ceporo LBeTa — CBS3N C JOKYMEHTaMW, Ha MPOCMOTP KOTOPLIX Y TEKYLLEro Nonb3oBaTens
HeT npag. Npu nepexoe No AaHHOWN CCbINke OTKPOETCS OKHO C cooblleHneM «Y Bac HeT npaB Ha
3TOT AOKYMeHT. OBpaTuTechb K aAMUHUCTPATOPY».

™ M 3aAsBka:Ha Bbigady o6opynosaHus, N2 001-00019 o1 05.02.2021 I M 2234 & Huxwvra Hukutus v

Cea3un a

- - Crartyc: Ha paccMoTpeHuu
Cnucok ceaseit AOKYMeHTa JepeBo cBA3ei AOKYMEeHTa Y P P

DencTeua
CospaTb CBA3b
CornacosaHue u B3aTb B paboty

n ncCaHue
i CBfAsaHHble AOKYMEHTbI
OTKNOHUTD

K ceegeHuo

&

(m]]

Cratyc: Ha peructpauuu, AsTop: HukutiH HA
Broxexus

CBA3aHHble C JOKYMEHTOM

é’ WmeeTcs oTBeT

o 3aneka: Ha ebigauy obopygosanua, N 001-00021 ot 05.02.2021
BASK
CraTtyc: Ha paccmoTtpexuu, ABTop: HUKuTUH H.A

fa

PucyHok 44 — CBA3U C AOKYMEHTaMu
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[1.1.2.1. lobaBneHne cBA3aHHOIo AOKYMeHTa

,D,J'IFI ,EI,O6aBJ'IeHVIFI K AOKYMEHTY CBA3aHHbIX JOKYMEHTOB HeO6XOD,I/IMOI

1. OTKpbITb KAPTOUKY AOKYyMeHTa (cM. PucyHok 1).

2. [lepentn Ha BKnaaky Ces3u (cm. PucyHok 41).

3. HaxaTtb kHonky [Co3paTtb cBA3b]. OTkpoeTcs hopma CosgaHme cBA3m (PucyHok 45).

CospaHue CBA3K

!'Iapamerpbl nowncKa AOKyMeHTa ANA CBA3N

CofepXMuT B Ha3BaHNK:

Moka3aTh AONONHUTENbBHbIS NADAMETPBI NOMCKa

Uckatb QunuCTUTE

BbiBop AOKYMeHTa 4Ns CBA3M

CenAsaTb c: ¥ YKawuTe napameTpbl ANA NOUCKa

QUUCTUTL

BoiBop Tuna cessu

Tun censu: *

m omena

PucyHok 45 — ®opma «Co3naHue cBA3U»

4. B none Codepxxum e Ha3eaHUU BBeCTV hparMeHT Ha3BaHNs [OKYMEHTa, C KOTOpbIM cneayeT
CBSi3aTb TEKYLLUWIA JOKYMEHT.

5. TMNpu HeobGxoaAMMOCTH ykasaTb AONOSHUTENbHbIE NapaMeTpbl noucka. [1ns aToro cnegyer:

1) LWenkHyTb NeBOW KHOMKOW MbIWM NO ccbifike «[lokasaTb AOMOMHUTENbHbIE NapamMeTpbl
noucka» (PucyHok 46).

o———->p
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CozaHne ceA3MN

MapaMeTpbl NOMCKa AOKYMEHTa LNA CBASK

COAEPJI(HT B Ha3BaHWK:

CKDbITh JONONHKUTENbHLIE NapaMeTpbl NONCKa

THN BOKYyMEHTa:

Homep: CogepsmT v
3aronoBoK: CopepxmT w
JaTa cosfaHua: lMonHoe CoOTBETCTEHE v

AsTop:

Pe3HM CBASH YCNOBHA NOUCKa: M

BbIGOD MOKYMEHTa ANA CBA3M

CeAsaTb € * YkamuTe NapaMeTpsl ANA NoUcka

OuMCTUTE

BriGop Twna ceAsn

Tun ceasu: *

m OTmeHa

PucyHok 46 — ®opma «Co3gaHue cBA3U».
JononHuTtenbHble NapaMeTpbl NOUCKa AOKYMEHTOB ANA CBA3U

2) YkasaTb OOMNONMHUTENbHbIE NapaMeTpbl noucka. OnucaHne AONONHUTENbHbLIX NapaMeTpoB
novcka AOKYMEHTOB ANnd CBA3W npueeneHo B Tabnuue (Tabnuvua 6).

Ta6nuua 6. OnucaHne [ONONHUTENbHbIX napamMeTpoB NOUCKa AOKYMEHTOB AlA CBA3U

Mone

OnucaHue

Cnoco6 3anonHeHun

Tun gokymeHTa

Tun gokymeHTa

Bbl6paTb 3Ha4YeHne "3 Bblnagarolero
cnucka

Homep

Homep OOKYyMeHTa

BBectu c KnaBunatypbl

3aronoBok

3aronoBok OOKYMEHTa

BBsectu c KnaBunaTtypbl

[ata co3gaHua C/lNo

[aTa co3gaHus OOKYyMeHTa

Beectn c KnaBunaTtypbl UINA LWWEJTKHYTb

no 3Hauky | = 1 BbIGpaTH 3HauYEHMe
13 Kanengaps

i.l,mpoé
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Mone

OnucaHue

Cnoco6 3anonHeHus

ABTOp

ABTOp JOKYyMEHTa

3anonHuTb, MCnonb3ys MeToa

ABTO3aMnonHeHne, UM HaxaTb KHOMKY

1 yKasaTb He0OX0AMMOro aBTopa.

[ns BO3MOXHOCTY BblGOpa YBONEHHOIO
COTPYAHWKa HEOOXOAMMO B OKHe BblGopa
aBTOpa ycTaHoBuUTb conar lMokazamb
y80s1eHHbIX. YBONEHHbIe COTPYOHUKN
OyayT BblAeneHbl KpacHbIM LIBETOM.
PFUJ,OM C UMEeHEeM COTpyaHUKa
oTobpaxaeTcst MHONKaTop ero
OOCTYMHOCTU:

- COTPYAOHWIK JOCTYMEH, NPUCYTCTBYET
B ochuce;
O
- @ COTPYAHMWK HEOOCTYNEH,

3aPUKCUPOBAHO OTCYTCTBME (OTNYCK,
BONbHWYHBIW, KOMAHAMPOBKA U T.N.);

OOCTYMNHOCTb HE onpeaesnieHa

Pexum cBaaun ycrnosun

NnounckKa

Pexunm cBasun ycrnosuii nomcka. Ecnn
BblOpaHo 3HaveHune «INN», To ByoeT
BbINOMHEH MOUCK AOKYMEHTOB, B KOTOPbIX
NpUCYTCTBYET XOTSA Bbl 0OHO M3 YKa3aHHbIX
3Ha4YeHun NONCKOBBLIX aTpUOYTOB.

Ecnun BbIGpaHo 3HaveHne «W», To BypeT
BbINOSIHEH MOWCK AOKYMEHTOB, B KOTOPbIX
NPUCYTCTBYIOT BCE YKa3aHHbIE 3HAYEHUA
MOMCKOBbIX aTpnubyToB

Bbl6paTb 3Ha4YeHne "3 Bblinagarolero
Cnuncka

6. Haxatb kHonky [MUckaTb]. B none Cesi3amb ¢ oTo6pasaTcsa HangeHHbIE 3ITIEMEHTHI.

7. B none Ces3amp C LWENKHYTb MO 3HAYKY + HanpoTuB Tpebyemoro fokymMeHTa (PUCYHOK 47).

o———->p
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CozaHne ceA3MN

MapaMeTpbl NOMCKa AOKYMEHTa LNA CBASK

CDﬂEp)I(HT B Ha3BaHWK:

CHPBITh AOMONMHKTENBHBIE NADaMETPE] NOUCKa

THn AoKyMerTa: 3aABKa v
Homep: CogepwwT v
3aronoBoK: CopepxmT w
[ata cospaHua: Monsoe COOTBETCTEKE ‘E|
AsTop: ‘_|
Pe3HM CBASH YCNOBHA NOUCKa: M v

| WcKath | OuMCTUTE |

BbIGOD MOKYMEHTa ANA CBA3M

CBAsaTh ¢: * Saﬂsﬁa_ Ha sameny 069:};-'[,05_&Hhﬂ‘ N 001-00006 ot 03.02.2021 '
Craryc: MpoeKT, ABTOP: HHKUTHH HA
3anska. Ha snigady oSopynosaHnA, Ne 001-00007 or 03.02.2021 |
Craryc: MNpoekT, ABTOP: HikmTiH HA
3Janska Ha sbigady oopynosaHuA, N2 001-00011 ot 04.02.2021 |
Cratyc: Ha nognucaHum, AsTop: AHppeesa EK.
3ansxa: Ha sbigady 0GOpYA0BaHMA, N2 001-00014 ot 04.02.2021 '
CTaTur Ha narueTnalian AsTan Husutus H 4

OuMCTUTE

BriGop TWNa CEBAZW

Tun ceasu: * ~

m Dmesa

PucyHok 47 — ®opma «Co3naHue cBa3n». BbiGop aokymeHTa

8. B none Tun ces3u n3 BbinagaroLLero cnucka Boldbpatb Tpebyemoe 3HaveHne (PucyHok 48).

o >
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CozaHne ceA3MN

MapaMeTpbl NOMCKa AOKYMEHTa LNA CBASK

CDﬂEp)l(HT B Ha3BaHWK:

CHPBITh AOMONMHKTENBHBIE NADaMETPE] NOUCKa

THN BOKyMeHTa: 3aABKa v
Homep: CogepsmT v
3aronoBoK: CopepxmT w
JaTta cosfaHua: lMonHoe CoOTBETCTEHE v ‘ | |
AsTop: ‘ |
Pe3HM CBASH YCNOBHA NOUCKa: M v
| Wckam | ‘ O4HCTHTE |
BbIGOD OOKYMEHTa ANA CBA3H
CBAsaTh ¢: * 3ansxa: Ha 3ameny o50pyaoBaHuA, N2 001-00006 ot 03.02.2021
CraTyc: MpoekT, ABTOP: HHKUTHH HA.
3anska. Ha snigady oSopynosaHnA, Ne 001-00007 or 03.02.2021
Craryc: MpoekT, ABTOP: Hitknmus HA.
3Janska Ha sbigady oopynosaHuA, N2 001-00011 ot 04.02.2021
Cratyc: Ha nognucaHum, AsTop: AHppeesa EK.
3ansxa: Ha sbigady 0GOpYA0BaHMA, N2 001-00014 ot 04.02.2021
CTaTur Ha narueTnalian AsTan Husutus H 4
OuMCTUTE

3anexa Ha nocTasky komnnexTyrowmx, N2 001-00016 ot 04.02 2021

BbiGop TUNa CBASH

Tun ceasu: * I ABNRETCA OCHOBAHUEM 4N1A

~ I

m Drwesa

PucyHok 48 — ®opma «Co3paHue cBA3M». YKazaHMe TMna CBA3MN

9. Haxatb kHorky [OK].

B pesynbTtate K TekyLemy AOKYMeHTYy OyaeT gobasreH cBA3aHHbI AOKYMeHT (PucyHok 49).

Cea3u

Cnucok cBA3elt AoKymeHTa  [lepeBo CBR3e JOKyMeHTa

Co3paTb CBA3b

Cornacosanue u
nognucakxmne

CBAsaHHble JOKYMEHTbI

AlBNAETCA OCHOBaHMEM ANA
3anBKa: Ha nocTasky KomnnekTyrowux, N2 001-000164 ot 04.02.2021
Cratyc: Ha permctpauuu, AsTop: Hukutud HA

Cea3aHHble C JOKYMEHTOM

o

PucyHok 49 — Bknapgka «CBsisny. CBs3aHHbIN 4OKYMEHT fobaBneH

o >
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11.1.2.2. YaaneHne cBA3U

,D,aHHOG nencTene OOCTYNHO Npu Hann4nm y nonb3oBaTterid COOTBETCTBYOLWMX NpaB Ha yganeHue.

[ns yananeHusi cBsisanm ¢ JOKYMEHTOM HEOGX0AUMO:

1. Ha Bknagke Cses3u, B cekumn CesizaHHble OOKYMeHMbI, B CTPOKE C HYXXHbIM OOKYMEHTOM

LLLENKHYTb MO 3HauYKy ] (PvicyHok 50).

Cea3u

CnucoK CBAR3ei AOKYMEHTa [lepeBo cBR3eil JOKYMeHTa

Co3aaTb CBA3b

CornacosaHue 1
nognucaHue

CBA3aHHbIe [JOKYMEHTbI

flanseTca ocHoBaHMeM ANA
3anexa: Ha nocTaeky KomnnekTyowux, Ne 001-000164 o1 04.02.2021
Craryc: Ha peructpauuu, AsTop: HUkutuH H.A.

CBfA3aHHble C JOKYMEHTOM

PucyHok 50 — YoaneHue cBA3N

2. B okHe Ypanutb cBA3b MOATBEPAWUTb YyOaneHWE CBA3W, HaxaB KHoOMKy [Yaanutb]
(PvcyHok 51).

Ypanute CBA3b

Bbl YEEPEHDI, YTO XOTHUTE YAaNMTE CEASK Ha JOKYMEHT “3afBKa’ Ha nocTa BKY

KOMMMekTyowMx, N2 001-000164 ot 04.02.2021"7

PucyHok 51 — MoarBepxaeHue yaaneHus cBsAsm

B pesynbTate cBsi3b ¢ JOKYMEHTOM ByaeT yaaneHa.
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[1.1.3.Bknagka «Y4aCTHMKU OOKYMEHTa»

Bknagka YwacmHuku OokymeHma no3BonisieT
00 y4acTHuKax gokymeHTta (PucyHok 52).

NPOCMOTPETb

nogpo6Hyto

MHGOpMaLMIO

YYyacTHUKKU AOKYMeHTa

HUKUTUH HUknTa AHApeeBuy
[lupeKTop AenapTamMeHTa

AHpapeeBa ExaTepuHa KOHCTaHTUHOBHA
CexpeTtapb

PucyHok 52 — Bknagka «Y4aCTHUKN AOKYMeHTa»

[na no6aBneHns HOBOrO y4acTHMKAa AOKYMeHTa Heo6XoaMMO:

[laHHoe fencTBMe BhINOSHAET COTPYAHUK, OTBETCTBEHHbIN 3a A0GaBneHne y4acTHUKOB.

1. OTKpbITb KAPTOUKY AOKYyMeHTa (CM. PucyHok 1).

2. [llepewntu Ha BKNaaky YyacmHuku dokymeHma (cM. PucyHok 52).

3. HaxaTtb kHonky [[lo6aBuUTbL Yy4acTHMUKa].
(PvcyHok 53).

OTkpoeTca okHO [JobaBneHue yYacTHUKA

OoBaBneHue y4acTHWKa

Corpyauuk: *

OK

OTtmeHa

PucyHok 53 — OkHO «[lo6aBneHue y4acTHUKa»

i.l,mpoé
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4. HaxaTb KHOMKY . OTKpoeTcsa okHO Bblbopa coTpyaHuka (PucyHok 54).

Bri6op...

3nemMmeHTbl ANA Bbibopa
Aptemoe ApTtem Cepreesnd MoMolWHWK pykoBoguTens 37
Bypuesa AHToHMHa MNeTpoeHa MapkeTtonor OM

Eropoe Erop Mpuropeeend MoMoWHKK pykoeoouTens @310

+ |+ |+ +

Hypaenée AnekcaHap Bacunoesnd HadansHWk cnyxBb
BezonacHocTh CB

BbiGpaHHble 3neMeHTbI OumMcTUTh

o

PucyHok 54 — OKHO BbiGopa COTPYAHUKOB

5. B cekunn dnemeHmbl A51s1 ébi60pa LLENKHYTb NIEBOM KHOMKON MbILLK MO 3HAYKy T HanpoTvs
coTpyaHuka. B none Bbi6paHHble 371€eMeHmbl 0TOOpa3nTCsi BbIOPaHHbIA  COTPYAHMK
M UHAMKATOP ero AOCTYNHOCTU:

- COTPYAHUK OOCTYNEH, NPUCYTCTBYET B ocbmce;

@
— @m COTPYOHMK HedocTyneH, 3adMKCMpOBaHO OTCyTcTBME (OTNYCK, OONbHUYHLIN,

KOMaHOuMpoBKa “ T.I'I.);

- AOCTYNHOCTb He ornpeaerexa.
6. Haxatb kHonky [OK].

Tawke Cuctema nNo3BonseT 3anonHnTb none CompyodHUK, UCNonb3ys MeTo ABTO3anorHeHWe.
Psoom ¢ nmeHem coTpyaHuka oTobpaxaeTcsa MHOUKaTop ero JOCTYMNHOCTHU:

- COTPYAHUK OOCTYyNeH, NPpUCYyTCTBYyET B O(bl/lce;
@

— @ COTPYAOHVIK HEAOCTYMNEeH, 3adMKCMPOBaHO OTCyTCTBUE (OTNYCK, 6OMBbHUYHBIN, KOMaHANPOBKa
nT.n);

- [AOCTYNHOCTb He onpeaeneHa.

7. B okHe JobaBneHue y4yacTHuUKa HaxaTtb KHonky [OK].

B pesynbtaTte B gokymMeHT 6yaeT gobasreH HOBbI y4acTHMK. HOBOMY y4aCTHUKY aBTOMaTUYECKU
OyaeT oTnpasneHo yBeAoOMMeHue O npurnalleHn B AokyMeHT (PucyHok 55).

61
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YBepomneHumsa

obopynoeanna, N2 001-00167 o7 05.12.2019

Bbl npUrnawexbl Kax HOBbBIA YYaCTHHK B JOKYMEHT Ha Bhigaqy

iR A o014
O Ynanute Bee

)

PucyHok 55 — YBegomneHue o npurnawieHuu B JOKYMEHT

[1.1.4.Bknapka «MeTkn»

[1.1.4.1. lobaBneHne MeTKN K A OKYMEHTY

[ns no6aBneHnss METKM K IOKYMEHTY HeobXxoanmo:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. [llepewnTtun Ha Bknaaky Memku (PucyHok 56).

MeTKku

£

Cornacosanue u

b b W3MEeHUTb METKU

PucyHok 56 — Bknagka «MeTkn»

3. Haxatb Ha ccbinky «M3meHntb MeTkm». OTobpasuTtca ¢opma ynpasreHus MeTkamu

(PvcyHok 57).

i.l,mpoé
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MeTku

OK OtmeHa

PucyHok 57 — ®opma ynpaBneHuss MeTkamm

4. BBecT MeTKy W HaxaTb knaeuwy ‘Enter’. Ons p[obaBneHwsi AOMOSNHUTENbHBLIX METOK
NOBTOPWUTL AaHHbIN Luar.

B none BBOAA METKM BBOOMMbIE CMMBOIJ1bl BCErga npnBogATcA B HWKHUN perncTp (eCJ'II/I B BBECTU
«ABB», T0o oTOBpasuTca «absy).

5. [ns coxpaHeHus naMeHeHun HaxaTb KHomnky [OK].

B pesynbTarte k gokymeHTy OyayT gobaeneHbl meTkn (PncyHok 58).

MeTku

3anBKa Bbigaya OéODy;’.'LOBBHMﬂ TexXHW4YyecKan nogaepxka

N3mMeHUTb MeTKK

PucyHok 58 — MeTku noKkymeHTa

Mpy HaxaTun Ha Has3BaHWE METKM JIEBOW KHOMKOM MbIwK, oTkpoeTcsa APM «[lMonck OKYMEHTOB»
C AOKYMEHTaMu, CrpynnupoBaHHbIMM NO BblbpaHHOW MeTke (pasgen lll Pabota ¢ APM  «[ouck
OOKYMEHTOBY).

[1.1.4.2. YpaneHue MeTKuU

[ns yoaneHus MeTkn Heobxoaumo:
1. OTKpbITb KAPTOYKY LOKYMEHTA.
2. TllepewnTtun Ha Bknagky Memku (cm. PucyHok 56).

3. Haxatb Ha ccbinky «WM3meHutb MeTkuy». OToGpasutcs dopma ynpaBneHuss MeTkamu
(cm. PucyHok 57).

4. LenkHyTb NO 3Ha4YKy  HaAMPOTMB METKWU, KOTOPYIO TpebyeTcsa yaanuTb.

5. Haxatb kHorky [OK].

o) 63
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[1.1.5.Bknagka «ctopus»

Bknagka Mcmopus npegHasHavyeHa ons npocMmoTpa UCTOpUM OEeNCTBUA, KOTOpble NPOM3BOANIIN C
nokymeHTom (PucyHok 59).

WUcTopua E

74
= .
Cornacosanme u D CMOTpeTb yiomunanna  CTATYE: Ha paccMoTpeHinn
noAnucaHne
eicTBUA
Hara <+ Onucanue A
@ BaATb B paboTy
06.02.2021 11:48:11  HUKWTUH H.A. BHeC(na) U3MEeHEHUA B OKYMEHT "3anBka, Ne 001-00019 oT 05.02.2021°
Bromenus OTKNOHUTE

06.02.202111:40:06  HukuTWH H.A. ceAzan(a) aokyMeHT 3aAeka, N2 001-00019 ot 05.02.2021 v gokyMeHT 3aAeka, N2
007-00074 ot 04.02.2021

‘2’ 06.02.2021 11:19:20  HuKUTHH H.A. BHec(na) u3MeHeHnA B JOKYMeHT “3aneka, N2 001-00019 oT 05.02.2021°

06.02.202111:17:12  HukuTWH H.A. cBAzan(a) aokyMeHT 3anAeka, N2 001-00019 ot 05.02.2021 u gokymMeHT Mpukas, N2
2"& 0OPO-00003/21 07 17.01.2021

05.02.202111:30:46  HwkuTWH H.A. nepesen(a) aokymenT "3aneka, N2 001-00019 ot 05.02.2021" B cTaTyc Toanvcan”
05.02.2021 11:30:46  CMCTEMHBIR areHT BHec(na) naMeHeHuA B AoKyMeHT “3aReka, N2 001-00019 oT 05.02.2021°
05.02.202111:30:46  HukMTWH H.A. BHec(na) uaMeHeHnA B JOKYMeHT "3aneka, N2 001-00019 o1 05.02.2021°

05.02.2021 11:30:45  COTpyAHHK HUKWTUH H.A. NoANUCcan OKYMEHT BHYTPEHHMI [oKyMeHT: 3anBka, N2 001-00019 oT
05.02.2021

05.02.202111:16:38  Anapeesa E.K. nepesen(a) AoKyMeHT "3aneka, N2 001-00019 ot 05.02.2021" B cTaTyc "Ha
noanHcaHun”

05.02.202111:16:38  Angpeesa E.K. BHec(na) n3amMeHeHWA B AoKyMeHT “3anexa, N¢ 001-00019 ot 05.02.2021
LA 3nemenTos: 18

MokazaTb Ha guarpammMe

PucyHok 59 — Bknagka «Actopus»

MNone CMompems yrnomMuHaHusi NO3BONSIET NPOCMOTPETb AENCTBUS C JOKYMEHTaAMW, B KOTOPbIX
YNOMUHAETCS TEKYLLUIA JOKYMEHT.

KHonka [[Moka3aTb Ha guarpamme] no3BonsgeT NPOCMOTPETh XU3HEHHbIN LUK AOKYMEHTa B BUae
anarpammbl (PucyHok 60), rae:

- |:| — NPOVAEHHbIE 3Tanbl;

- I:l - HeI'IDOIZﬂeHHbIe Tanbl,

- I:l — TeKyLnin aTan.

64
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_,,.;,

Q YepHOBWK

PucyHok 60 —-[luarpamma >XM3HEHHOro LMKna OKyMeHTa

[1.1.6.Bknagka «KommeHTapumn»

Bknagka KommeHmapuu npegHasHadeHa nns paboTbl C KOMMEHTapUsiMW K LOKYMEHTY U, B
COOTBETCTBMU C NpefoCTaBNeHHbIMY NOMNb30BaTeNo NpasamMu, No3BoNseT npocMaTpusaTb, 406aBNATb,
pedaktMpoBatb M yaandTb KOMMeHTapun. PSOoom cO 3HAukoMm BKMagku oTobpakaeTcs KONM4ecTBO
KOMMeHTapueB K JOKYMeHTY (PucyHok 61).

KommeHTapum

174

e
CornacosaHue u -
@, AT ExaTepuHa AHgpeesa
[loKyMeHT B apxuee
Broxetua i

é ExaTepuHa Axapeeea

[oKyMeHT ByeT OTNpasneH B apxve

Hukuta HUKMTUH
[LlokyMeHT ycTapen

PucyHok 61 — Bknagka «KommeHTapum»

[1.1.6.1. Jlo6aBneHMe KOMMeHTapus

[ns go6aBneHns kOMMeHTapus Heobxoamnmo:
1. OTKpbITb KAPTOUKY AOKYyMeHTa (CcM. PucyHok 1).

2. [llepewnTtun Ha BKNaaky KommeHmapuu (cMm. PucyHok 61).

3. Haxatb kHonky [[o6aButb kommeHTapun]. OTkpoeTcsa opma BBOAA KOMMEHTapUs
(PvcyHok 62).
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KommeHTapuu
‘._%[ B 7 Y S wpugr ~ Pamepuw._. - B - A EEEE =
; H- b4

J.o6aBUTL KOMMEHTaPHA OTMEHMTD

PucyHok 62 — ®Popma BBoAa KOMMeHTapus

4. BBecTu KOMMEHTapWUn N HaXxaTb KHOMNKY [[Jo6aBUTbL KOMMeHTapui].

B pesynbTtarte k gokymeHTy OygeT nobasneH kommeHTapun (PucyHok 63).

KomMeHTapuu

!_, ‘_‘ Hukuta HUKUTUH
N PaboTbl N0 AOKYMEHTY 3aBepLueHbl

PucyHok 63 — Bknapka «kKommeHTapumn». [lobaBneH kKoMmeHTapumn

[1.1.6.2. PepakTnupoBaHue KOMMeHTapus

Ans pefakTMpoBaHUsi KOMMEHTapUsi HE06X0AUMO:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. [lepenTtn Ha Bknagky KommeHmapuu (CMm. PUCyHOK 63).

3. HaBecTn Kypcop MbiWM Ha CTPOKY, COAEPXaLlyld KOMMEHTapun, KOTopbin Tpebyetcs
U3MEHUTb, W LWENKHYTb JEeBOM KHOMKOW MbIK MO  3HAYKy /7 OTkpoeTtcss  dopma
pefakTMpoBaHMsa KOMMeHTapus (PUCyHOK 64).

o) 66
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KoMmMmeHTapuum

I U S  LWpuopr v Pasmepuw..~ A ~
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PaBoTsl No A0OKYMEHTY 3asepluess

CoxpaHuTb OTMeHUTb

PucyHok 64 — ®opma pepakTMpPOBaHUA KOMMeHTapus

4. BHecTu Tpebyemble n3MeHeHus 1 HaxaTb KHonky [CoxpaHUTb).

B pesynbtarte koMMeHTapuin 6yaeT N3mMeHeH.

[1.1.6.3. YaaneHue KoMMeHTapua

Ans yaaneHus koMMeHTapus HeobXxoamMMo:
1. OTKpbITb KAPTOYKY AOKYMEHTA.

2. [llepewnTtu Ha Bknaaky KommeHmapuu (cm. PucyHok 63).

3. HaBecTn Kypcop MbIWN HA CTPOKY, COAEPXKALLYIO KOMMEHTapPWIA, KOTOPLIA TpebyeTcsa yaanuTb,
M WENKHYTb 1EBON KHOMKOW Mbiwmn no 3Hauvky . OTkpoeTcs OKHO MOATBEPXKAEHUS yaarneHus
koMmeHTapus (PUCyHoK 65).

YoanuTe KOMMeHTapuA

Bl YEEpEHbI, YTO XOTUTE YOaNWT:e 3TOT K{!MMQHTEIpHﬁ?

Ynanuts OTMEHHTE

PucyHok 65 — OKHO noaTBepXAeHUA yaaneHus KOMMeHTapus

4. HaxaTb kHOMKy [YaanuTb).

B pesynbTate kommMeHTapuin 6yaeT yaaneH.
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[1.2. MaHenb AgononNHUTEesNbHbLIX AeUCTBUN

[I.2.1.HacTponka pexxuma oToOpaKeHMA KapTOYKN AOKYMEHTa

B Cucrteme AOCTYNHbI cneayune pexxnMbl 0To6pa>|<eH|/|;| KapTO4YKM OOKYMEeHTa:

— oaHonaHenbHbIN BUA;

- D,ByXHaHeJ'IbeIVI BUAa.

Cuctema nos3BonsieT nonb3oBaTesnto HacTpaunBaTb pPeXnm OT06pa)KeHVIFI KapTo4eK OOKYMEHTOB
nwoboro Tuna. HaCTp0I7IKVI pexnma OTO6pa)KeHI/19| KapTO4YKM OOKYMEHTa COXPaHAKTCA B Cucteme ans
KaXXgoro nofib3oBartens.

OpHonaHenbHbIM BN, COCTOMT M3 0gHOM paboyen obnacTtu, B KOTOpon oTobOpaxaeTcs BbiOpaHHas
BKIaZika KapTovkn JokymeHTa (PucyHok 66).

= @ 1 3asBKa:Ha Bblgadyy o6opyaoBaHus, N2 001-00019 ot 05.02.2021 I8

2

ATpubyTbi

<

Cornacosariue u
nognucaHue

&

Broxexus

<

&
Yu4acTHuKM
[AOKyMerTa

KommetTapum

o >

ATpubyThbI

Homep:

Aarta perucTpauuu:
CocTaBuTenb:
WUcnonuutenn:

3aronoeok:

Bua pokymeHTa:
Cpok oTBeTa:
Monyyartenb:

Copepxanue:

B oTBeT Ha:
KOonu4ecTeo IMCTOB:
Temartuka:

Homep pgena:
Mpumeyanue:

Homep npoekTa:

[laTa perucTpauuu npoexTa:

Moanucax:

Peructpartop:

001-00019

(HeT)

2 AHpgpeesa EkatepuHa KoHcTaHTMHOBHa CekpeTtapb @3/
2 AHpgpeeea EkaTepuHa KoHcTaHTUHOBHA CekpeTapb @31

0 HeoBXOAMMOCTH BblAaun 0B0PYAOBAHUS CKaHMPOBAHNSA 1
LUTPUXKOZUPOBAHUA

Ha Bbigauy obopyaoBaHus
12.02.2021
2 HuKuTWH Hukuta AHgpeeBuy [upekTop aenapramenta @31

Mpoluy BbiAaTb NOTOKOBbIN CKAaHEP W MPUHTED LITPUXKOAOE ANA
nposeaeHus paboT Ha TEPPUTOPUK 3aKa3uuka

(HeT)

1

(Het)
(HeT)
(Het)
001-00019
05.02.2021
Da

(Het)

A 2234

20E00

Crartyc: Ha paccmoTpeHumn

OeiicTena

B3aTb 8 paboTty

OTKAOHUTE

o
am HUKNTE HUKUTUH v

PucyHok 66 — KapTouka gokymeHTa. OgHonaHesnbHbIN BUA
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[lByxnaHenbHbIN BUA COCTOUT M3 ABYX pabounx obrnactein, B KOTOPbIX 0TobpakatoTcsl BblOpaHHbIe
BKIMaZKN KapToOYKM JOKyMeHTa (PUCyHOK 67).

= @ 1 3assKa:Ha Bblaauy o60pyaosaHus, N2 001-00019 oT 05.02.2021

I8

A 2234

£ aoaon

& HukuTa HukwTiH v

ATpH6YTHI £ BnoxXeHus v
ArpuyTsi Homep: 001-00019 3anexa.docx v || acicremn ~ || nosasnrs ~ | =
L?. Rara peructpauuy: (Her) ] P 2|V Crpanma 1| w1 = [+ [Astouam 32 8 [ | » | Aeicrom
Cornaconarve w (IS RIS 2 Auppeesa EaTepuia KoHCTaHTWHOBHa CekpeTaps O3] B3ATS 8 pacory
VcnonuuTens: 2 Anppeesa EkaTephHa KoHCTaHTHHOBHa Cexpetaps D3]] Dnapins
m S o BbigaumM " OT Cexperaps ®3/] 000 «MOA KOMNAHMAN
T WTPUXKORMPOBaHUS Aupeesol EA
BuA AOKyMeHTa: Ha Bbigauy 060pyAoBaH#A [Lupektopy ©3/1 000 «MoR KOMNaHMA
‘za Cpok oTsera: 12.02.2021 HUKHTHEYH A
Nonywatens: 2 HUKUTUH HikiTa Augpeesiu [IApexTop AenapTamenta O3
2 Copepwatite: MIpoLLy Bb1AATb NOTOKOBBIIA CKaHEp 1 MPUHTEP WTPUKKOAOR ANA MPOBEACHIA
& PaGoT Ha TeppuTOpHM 3aKasuKa
Yaacrioncn
B oTeer Ha: (Her)
3asska
KonuiecTso nuctos: 1 ;
MpOLY B5IAaTb NOTOKOBbIFA CKAHEP U NPHHTEP LITPHXKOAOS AMA NPOBEACHHUA
e e paboT Ha TepPUTOPMU 3aKasuiKa
Homep pena: (Her)
Npumesanme: (Her)
Homep npoexTa: 00100019
[laTa perucTpauuu npoexTa: 05.02.2021 Annpeesa E.A.
Mognucan: Bba
Peructpatop: (Her)

Kommerrapmn

PucyHok 67 — KapTouka nokymeHTa. [IByxnaHenbHbI BUA

[lns nepeBofa KAapTOYKM LOKYMEHTa B ABYXMAHENbHbIN peXuM oTobpaxeHns HeobxoaMmo:

1. OTKpbITb KAPTOUKY OOKYMeHTa (cM. PncyHok 66).

2. Ha naHenu gononHUTenbHbIX 4ENCTBUIA HaXaTb KHOMKY .

3. BbibpaTb HyXHYIO BKNagky Ansg oTobpaxeHus B npaBon obracTtu, LWenkHyB Ha ee HasBaHuu
B pacKpbIBaloLLEMCA MeH0 cBepxy (PyncyHok 68).

= @ 1T 3anBKa:Ha Bblgayy o6opyaoBaHus, N2 001-00019 ot 05.02.2021 118,
ATpubyTbI i Bnoxenus ~
Homep: 001-00019 ATpUOYTSI CornacoeaHue u.. OTeeTol w:d NofasuTb ~ =
[Lata perucTpaumm: Her) " e i »
pervcTp; (Her) - - e B
Cornacosarue u [ pYRTS Y A Angpeesa Exatepuna KoncTanTuHoeHa Cekperaps O3]
nognKcarie
Ceszn YuacTHUKN AOKyY MeTkn
MenonkmTens: A AufipeeBa EKaTepUHa KOHCTAHTUHOBHA CekpeTaps O3]
@ 3aronoeok: (o] W BblRaun p p [l WcTopua MeyuaTHole dopMbl KommerTapun O =Mon nomnanun»
WITPUXKOAHPOBEHIA i
P AHapeesoi E.A.
Bup, LoKyMeHTa: Ha Boigauy obopygosaHmusa [upexTopy ®3[] 000 «Mos KoMNaHMA»
‘.23 Cpok oTeeTa: 12.02.2021 Hurutasy H.A.
Monyyareno: & HuKUTHH HukuTa AHapeesny LupexTop Aenapramenta @314

PucyHok 68 — [1ByxnaHenbHbIW BUA,.
BbiGop BKNagku ans otobpaxeHus B npaBon ob6nacTtm
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B pesynbTate kapToyka AOKymMeHTa OyaeT nepesefeHa B ABYXMaHernbHbIN pexunm oTobpaxeHus
(cm. PucyHok 67).

,D,J'IFI nepeBoga KapTO4YkKM OOKYMEHTa B OAHONaHernbHbIN pexmm 0T06pa)KeHVIFI H606XODMMO

Ha naHesnn AoNnOoNMTHUTENbHbIX ,D,el7ICTBVIl7I HaXXaTb KHOMKY E
[1.2.2.PepgakTpoBaHue KapTO4KU JOKYMEHTa

[aHHoe fencTtBue OOCTYNHO Npn Hann4nn y nonb3oBaTtesid COOTBETCTBYOLWUNX NpaB Ha
penakTtnpoBaHne OOKyMeEHTa.

[na pegakTMpoBaHMsA KApTOYKM JOKYMEHTa Heobxoaumo:

1. OTKpbITb KApTO4Ky AOKYMeEHTa (CM. PucyHok 1).

2. Ha naHenu JOONOMHUTENbHbLIX OEWCTBUW HaxaTb  KHOMKY . OtkpoeTcss  dopma
peaakTMpoBaHus.

3. BHecTn Tpebyembie naMeHeHus.
4. HaxaTb kHonky [CoxpaHuTb].
Ha Bpemsi pegaktupoBaHus KapTouka OOKymMeHTa OyaeT 3abnokumpoBaHa OT peaakTUpOBaHUSA

ApyrmMun nonb3oBaTenamn.

[1.2.3.0TMeHa GNTOKMPOBKU KapTO4YKM AOKYMEHTa OT peAaKTMpPOBaHUA

[laHHOe gencTBune BbINOSHAET penakTop AOKyMeHTa unn agMmHucTpaTtop Cucrembl.

B Cucrteme npepycMoTpeHa GnoKMpOBKa KapTOYKM OOKYMEHTa OT peaakTupoBaHusi. Ha Bpewms
penakTMpoBaHMsl kapTouka [oKymMeHTa OyaeT 3abnokupoBaHa OT  peaakTMpOBaHWsS  ApYrMu
nonb3oBatenamu. Pegaktop AokymMeHTa wunu agmuHucTpaTop CucTemMbl MoryT pasbrokupoBaTb
KapTO4Ky AOKYMEHTA, NPU 3TOM BHECEHHbIE Y HECOXPaHEHHbIE N3MEHEHUsI ByayT OTMEHEHbI.

[lns oTMeHbl 6OKMPOBKM JOKYMEHTA, OTKPbITOro Ha pefakTupoBaHune, Heo6Xo4MMO:

1. OTKprTb KapTO4Ky 386ﬂOKVIDOBaHHOFO OOKyMeHTa.

2. Ha naHenu gononHUTEnNbHbIX 4ENCTBUIA HaXaTb KHOMKY (PvcyHok 69).

w ™ 3anABka: Ha Bblgady obopynosanua, N2 001-00019 oT 05.02.2021 I8, M 2234 & Huxura Hakaman ~

Ju— LT o] =]

Cratyc: Ha paccMoTpeHWM
Homep: 001-00019 Ty P P

JMata perucTpayuu: (HeT) JeitcTBHA

G‘T_If;qﬂgz::::g" CocTaeuTenb: A AHnpnpeeea ExatepuHa KoHcTaHTuHoBHa Cekpetapb @31 BaATb B paoTy

PucyHok 69 — OTMeHa GrTOKMPOBKM AOKYMEHTa OT pefakTUpoBaHUs

B pe3ynbTaTte GriokMpoBKa OT pegakTupoBaHus byaeT oTMeHeHa.
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[1.2.4.KonupoBaHue OKYMeHTa

[ns konupoBaHMs OOKYMeHTa HeobxoanMmo:

1. OTKpbITb KApTO4Ky AOKYMeEHTa (CM. PucyHok 1).
2. Ha naHenn gonosnHUTEenNbHbIX 4ENCTBUIA HaXaTb KHOMKY .

KHonka OOCTynHa TOJIbKO B Cliy4dae, eClin y nonb3oBaTenid eCTb NpaBa Ha co3gaHne JOKYMEHTOB
OaHHOIo Tna, a TaKkke, eCnv Ana gaHHOro Tina AOKYMeHTOB AOCTYNHO COo34aHne KapTO4Kn
OOKyMeHTa KonmpoBaHUeEM.

B pesynbTate oOTKpoeTcsa ¢opma co3gaHus OOKYMEHTa, Monsd KoTopow ©OyayT 3anosiHeHbl
3HaYeHUAMM Noren KoNMPyemMoro AoKyMeHTa.

[1.2.5.[lo6aBneHne AOKyMeHTa B n3bpaHHoe

[na nobaBneHns AOKyMeHTa B M3bpaHHoe HeoGXxoanMO:

1. OTKpbITb KAPTOYKY AOKYyMeHTa (cM. PucyHok 1).

2. Ha naHenu OonoSsIHUTENbHbLIX AENCTBUA HaXKaTb KHOMKY .

Mocne pobaeneHus B n3bpaHHoe OOKYMEHT GyaeT otobpaxartbed B gawnetre «Moun JOKyMEHTbI»,
a Takke B npeacrtaeneHun Mosi paboTa: U36paHHoe.

Takke CucTema no3BosnsieT oTobpaxaTtb M3bpaHHble AOKYMeHTbI B NpeactaeneHusx APM. Mpu
HeobxoaMMOCTM crieayeT 06paTUTLCS K COTPYAHWKY, OTBETCTBEHHOMY 3a BHeapeHne CUCTEMDI.

Ans ynaneHus 4okyMeHTa U3 n3bpaHHoro cnefyeT HaxkaTb KHOMKY «

[1.2.6.PaboTa c noanuckamm

Mognucka Ha cobbiTe — BO3MOXHOCTb onpeagenntb NOOMHOXECTBO CcobbITMIA, noanexalinx
OOCTaBKe 4Yepe3 KaHarbl yBeLI,OMJ'IeHI/IIZ 1 cnocobbl 4OCTaBKM TaKNX yBe,EI,OMJ'IeHI/IIZ.

[1.2.6.1. Co3paHme NoanuUcKM Ha aK3eMnnsp ob6bekTa

O6bekTamn NOAMUCKN SBASKOTCA 3K3eMnnsipbl 06bekToB CUCTEMBI, TakMe Kak. [OOKYMEHT,
COTPYyAHMK, BusHec-npouecc, paboyas rpynna. NognucbiBascb Ha OObLEKT, MOfb3oBaTeNb Mony4vaeT
yBegoMneHms o6 u3MeHeHusix 3Toro obbekTa (Hanpumep, pedakTUpOBaHWE WM CMeHa cTaTtyca
AoKyMeHTa). Takke, B Criyyae co3gaHus NoAnUCKM Ha pabouyto rpynny, nonb3oBaTtens OyaeT nony4vaTb
yBeooMmneHMss o ee pencteusix. [lonb3oBaTenb MMEET BO3MOXHOCTb MNOAMMCATbCA Ha OOBbEKT
HenocpeacTBEHHO U3 KAPTOYKM 3TOro OObEKTA.

[ns co3gaHna nognnckun Ha ak3emnnsp odbekTa Heob6xoanmo:

1. OTkpbITb KapTOuKy OObekTa (OOKyMeHTa, paboden rpynnbl), Ha KOTOPbIK Heobxoaumo
nognucatbcs (cM. PucyHok 1).

2. Ha naHenu [OonosiHUTENbHLIX AEUCTBUA HaXaTb KHOMKY . OTtkpoeTtcs okHO Mopgnucka
(PucyHok 70).
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Moonwucka

. AKTUEHEIA KaHan
Tun gocTagkm:
Oawnet

3HEHTpO-|HEIF nodTa

OK OTieHa

PucyHok 70 — OkHo «[lMognucka»

3. YcraHoBuWTbL donarn HanpoTuB TpebyeMbix CnocoboB AOCTaBKN YBEAOMITEHUN.
4. HaxaTb kHomnky [OK].

B pesynbTarte OygeT co3gaHa nognuncka Ha ak3emMnnsap oobekTa.

[1.2.6.2. OTMeHa NOANNCKUN Ha 3K3eMNnnsAp o6bekTa

[lna oTMeHbl NoANUCKM Ha aK3eMnndap obbekTa Heobxoanmo:

1. OTKpbITb KAPTOUKy OObEKTA (AOKYMEHTa, paboyen rpynnbl), MOANUCKY HA KOTOPbIA HEOBX0AMMO
OTMeHUTb (cM. PucyHok 1).

2. Ha naHenn OONONHUTENbHbIX OEWCTBUMMA HaxaTb KHOMKY . OTtkpoeTcss OkHO OTMEHUTb
noanucky (PucyHok 71).

OTMEHHUTL NOANMUCKY

Bl yEEpEHE! UTO XOTUTS OTMEHWTE NoANHCEY?

OTMeHWTE NogNHUCKY OTmena

PucyHok 71 — OTMeHa noAnNMCKA Ha 3K3eMnnsp ob6beKTa

3. HaxaTb kHonky [OTMeHUTb NnoAnucky].

B pesynbTarte nognucka Ha ak3emnnsap obbekTa byaeT oTMeHeHa.
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[1.2.7.0TOGpaxeHne AeMcTBUN NOSYMNHEHHbIX

JllaHHoe JeicTBMe AOCTYNHO COTPYAHMKAaM, 3aHMMAaOLLMM PYKOBOASLLME OOIMKHOCTU, KypaTtopam
noapasaeneHnii n ux cekpeTapsim.

Cuctema nossonsiet pykoBOOAUTENO BKIMKOYUTL B KApPTO4Ke OOKYMEHTa 0To6pa>|<eH|/|e nencTeunnm,
OOCTYNHbIX ero noA4YNHeHHbIM.

lMepedveHb gencteun hopMmmpyeTcsa Ha OCHOBaHUN BU3HEC-ponen, B KOTOPbIE HE BXOAMUT TEKYLLNIA
nonb3oBarersb.

[ns BkntoveHnss oTtobpaxeHnsa 4encTBUn NOgYNHEHHbBIX HEOHXOANMO:

1. OTKpbITb KApTO4Ky AOKYMeEHTa (CM. PucyHok 1).

2. Ha naHenu OonofHMUTENbHbLIX AENCTBUN HaXaTb KHOMKY E

B pesynbtate Ha dyHKUMOHaNbHOW naHenu, B cekuun Jelicmeusi, oTobpassaTcs OencTsust
NOAYMHEHHbIX.

[nsa oTknoYeHns oTobpaxeHust 4eNCTBMIN NOAYNHEHHbIX HEOBXOAUMO HaXaTb KHOMKY ﬂ
CekpeTapu COTPYAHWKOB, 3aHUMAIOLLMX PYKOBOASILLME AOSMKHOCTHbIE MO3MUUM, Mofy4YatoT npaea

Ha OOKYMEHTbI X NOAYNHEHHbIX BCEX ypOBHeVI, pPacnonoXeHHbIX HXXe Mo nepapxuun.

Ha naHenu gononHuTenbHbIX OENCTBUIA KApTOYKM AOKYMEHTA CeKpeTap OOCTyrnHa KHOrKa E
NMo3BOMNAOLLANA BKIMIOYNTL OTOOPaKeHne AeCTBUIA NMOAYNHEHHbBIX €ro pyKoBOAUTENS.

[1.3. PyHKLUMOHaNbHas NaHenb

B npaBoin yactu KapToukM OOKYMeHTa pacnosioxeHa yHKUMOHanNnbHasa naHens. ®yHKUnMoHanbHas
naHenb MOXeT COCTOATb U3 CriefyLmx cekuun (cm. PucyHok 1):

— /MHelicmeusi — conepXxut OencTBusl, OOCTyNHble AN OOKyMeHTa B Tekywem crtatyce. Crnmcok
[OCTYrMHbIX AeNCTBUIA 3aBUCUT OT cTaTyca AOKyMeHTa U BU3HEeC-ponu Nonb3oBaTens.

— Pa6boma c nodnucsiMu — COAEPXUT OAENCTBUS, AOCTYMNHbIe AN BNOXEHUA, nognucaHHbix O1.
OTobpaxaeTcs, ecnun KapToyka JOKYMEHTA COOEPXKMUT BrOXeHMe, noanncaHHoe Ill.

Takke, Npy BbIMNOSTHEHNM COOTBETCTBYIOLUNX HAcTpoek B CucTeme, BO3MOXHO OTOOpaXKeHMe CeKLmm
Heticmeusi c dokymeHmom-ocHoeaHueM. [Ins nony4eHus nogpobHon nidopmMaummn cnegyet
06paTUTbCs K COTPYAHUKY, OTBETCTBEHHOMY 3a BHeapeHue Cuctemsl.
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[I.4. PaboTa ¢ aNeKTPOHHbIMU MNOANMUCAMMN BIIOXKEHUN N3 KAPTOUYKM

AOKYMeHTa

[1.4.1.Bbirpy3Ka BfIOXX€HMU C 3NeKTPOHHbLIMM NOANUCAMMU

[aHHOe fencTBue JOCTYNMHO NP HanNMyuu B KapTovke JOKyMeHTa BMoXeHus, nognucaHHoro Ol1.

[INsa BbIrPY3KN BIOXKEHWI C 3NEKTPOHHBIMW NOANUCSMU HEOBXOAMMO:
1. OTKpbITb KAPTOUKY JOKYMEHTA.

2. Ha dyHKumoHanbHoM naHenu, B cekummn Paboma ¢ nodnucsimu, BoibpaTb AenctBme «CkayaTtb
BNOXeHus ¢ nognmucammny (PucyHok 72).

= @ 1 3aBka:Ha Bblgauy o6opyaosaHus, N2 001-00154 ot 04.02.2021 [ 529 & Hukuta Hukuti v
Homep: 001-00154 Craryc: Ha paccMoTpeHun
Aara perucTpauuu: 04.02.2021 DeiicTena
Cornacosatiue u CocTaeuTenb: 2 Auppeesa ExatepuHa AnapeesHa CekpeTapb O3/ B3ATb B paboty
noanucaxue
Mcnonkutens: 2 Awppeesa EkaTepuHa AnapeesHa CekpeTaps O3/ OFkHoHTL
3aronoBokK: 0 HeoBXOAMMOCTH BblRauk OOOPYAOBAHNA CKAHMPOBAHUA W WTPUXKOAUPOBAHUA Pabota ¢ noanucamu
BnoxeHus
BuA AoKymeHTa: Ha Bbigayy oGopyaoBaHua CkayaTb BIOXEeHU:A C NOJNNCAMM
@ Cpok oTseta: (HeT) lMokasaTb CBefleHnA 0 NoANMCAX
O6HOBUTH CBeleHUA O NogNUCAX
Monyyatens: & HukuTuH Hukuta Angpeeeuy [upexkTop genapramenta ©31
&’L CopepxaHue: (Her)
YaacTHm B oTEeT Ha: (HeT)
AOKyMeHTa

PucyHok 72 — ®yHKUMOHanbHasa naHenb. Cekuua «Pabota c nognucaMny

3. MNpn HeobxogumoCTM ykas3aTb Nanky COXPaHEHUSI apxuBa C BbIrPYyXXaembiM BrOXEHUEM
(B 3aBMCMMOCTM OT HacTpoek bpaysepa).

B pesynbTate GyaeT BbIrpyXeH zip-apxvB, COAEpXalluin BCE BMNOXEHUSI KAPTOYKW, NOAMMUCaAHHbIE
M1, n dbannsbl noanucemn, accoLMMpoBaHHbIE C HUMM.

HavmeHoBaHwWe canna noanucK cooTBETCTBYET HaMMEHOBaHMIO halina, ¢ KOTOPbIM OHa
accouumpoBaHa, 1 CogepXuT nmsa Bnagensua noanucu.

Ecnu ognH dhann Obin nognucaH HECKONbKMMM NOAMUCAMM NOANUCAHTOB, Y KOTOPbIX MOSTHOCTBIO
cosnagatT ®amunus, Nmsa, OTyecTBO, TO K HAMMEHOBaHMIO havina NognMcK asToMaTnyeckn dyget
pobasneH nopsakosbli Homep B hopmaTe <Umsa panna>-<Umsa nognncaHta>-<lopsakoBbIn HOMEP
nognucu ansa dpanna>.
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[1.4.2.NfpocMOTPp nNepeyHs INEeKTPOHHbIX MnoanNucerM BCeX BIIOXEHUN

AOKYMeHTa

[aHHoe fencTtBue AOCTYNHO MNMpU Halnn4nm B KapTo4vke OOKYMeHTa BJN1OXXEeHUdA, noanncaHHOro orl.

®dannbl BNOXeHun, nognmucaHHble A, oTMeYeHbl 3Ha4YKoM O}

[nsi npocMoTpa 3NEKTPOHHBIX NOANUCEN BNOXEHUN AOKYMEHTa HEO6X0AMMO:
1. OTKpbITb KapPTOYKY JOKYMEHTA.

2. Ha dyHKunoHanbHOM naHenu, B cekuMm Paboma c¢ nodnucsiMu, BblOpaTb AeWCTBUE
«lMokasatb cBegeHnss o nognucsax» (cMm. PucyHok 72). OTtkpoetca okHO [IpocmoTtp
nHdopmaumm o nognucax (PucyHok 73).

MpocmoTp MHdopMaLuK o Nnognucax

BHYTpeHHHH

SBanAska.docx

0T  HWKMTHH HUKMTa AHppesBud oT 22.06.2022 13112:05 ')
Moanuch AeRCTEMTENEHA Ha 22.06.2022 13:13:02

Mpoyee

AKT 3aMeHsl o6opygoeaHua.docx

0T  HWKMTHH HUKMTa AHppesBud oT 22.06.2022 13:31:07 ')
Moanuch AeRCTEMTENBHA Ha 22.06.2022 13:31:07

PucyHok 73 — OkHO «[MpocmoTp uHcopmaLmm o noanmucax»

&
Ons OOHOBINEHUS AaHHbLIX O NOANUCAX crnefnyeT HaXaTb NEeBOW KHOMKOW MbILLIN Ha 3HAYOK

(cMm. PucyHok 73 ).

3. [Ona npocmoTpa ceBegeHun o ceptudpmkate Il HaxaTb NEBOM KHOMKOM MbILUW HA 3HAYOK ©
HaNpoTMB HyxxHOM noganucu. OTKpoeTCcAa OKHO npocMoTpa ceepeHun o ceptudukate 3l
(PvcyHok 74).
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MpocmoTp

Wmn cyGbexTa:

Wma Bnagenbya:
LoMmKHOCTE BNafenbua:
OpraHusauma:

Halua opraHu3aums:
[LaTa NoAnHcaHKa:
CepuiiHbli Homep:

CepTudmKaT AeiicTBYeT i

YACCTOBEPAIOWLMIA LLEHTP:
Moankck AeACTBHTENbHA:
Mpumeyanune:

Dara o6HoBNEHUA:

CepTudmkar geiicTByeT no:

HukuTvH Hukuta AHapeesny

HUKWTMH HWKWTa AHgpeeBny

[MpeKTOp fenapTameHTa

000 "MoA KoMnaHWA"

na

22.06.2022 13:49:24

1200626CF7C1EA6C6A42C0AD56000100626CF7

24.05.2022

24.08.2022

CRYPTO-PRO

Da

(HeT)

22.06.2022

[

PucyHok 74 — OkHO npocmoTpa nogpobHon nHcgopmaumm

[1.4.3.00HOBRNEeHue AaHHbIX O NOANUCAX

[aHHoe gencTtBue AOOCTYNHO MNMpU HalNM4nn B KaApTo4Kke JOKYyMeHTa BJ1OXEeHUA, noAnMcaHHOro arl.

dannbl BNoXeHU, nognmcaHHble 31, oTMevyeHbl 3Ha4KoOM O}

,D,J'IFI OBHOBMNEHNS AaHHbIX O NOAMUCAX BNOXEHNI OOKyMeHTa Heobxoanmo:

1. OTKpbITb KAPTOYKY AOKYMEHTA.

2. Ha dyHKkumoHanbHOW naHenn, B cekuun Pab6oma c¢ nodnucsimu, BbiOpaTb AencTBUE

«OBHOBUTL cBeAeHUs 0 noanucax» (cM. PUcyHok 72).

B pesynbtate Cuctema BbINOMAHUT MPOBEPKY NOAMMHHOCTU U CpoKa AencTBMA cepTudmkaTos Ol
BnoxeHun pokymeHta. OTkpoetcsi okHO [pocmoTp uHdoOpmaumMm o nognucsax C pesynbTatamu

nposepku (cM. PucyHok 73).
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lll. PaboTta ¢ APM «llonck 4OKYyMeHTOB»

APM «lMouck [OKYMEHTOB» MO3BOMSIET MNPOCMOTPETb [OKYMEHTbI, CrpynnupoBaHHble MO
BblOpaHHO MeTKe.

APM «[llouck 4OKyMEHTOB» COCTOUT U3 pa3fernos:

— HaBuratop no JOKyMeHTaMm — COoOepPXNT AOKYMEHTbI, CO34aHHble B Cucrewme;

— Mou_nouckoBble 3anpocbl — M03BONsET d)OpMI/IpOBaTb NMOUCKOBbIE 3aMnpocChbl, a TaKxXe
COoOepPXNUT NOUNCKOBbIE 3anpocChl, CO34aHHbIE TEKYLLMM NOJfib30OBaTEIEM.

[ns npocmoTpa AOKYMEHTOB, CrpynnUpPOBaHHbIX Mo BbIBpaHHOW MeTke, He06X0AMMO:
1. OTKpbITb KAPTOYKY AOKYMEHTA.
2. [llepewnTtun Ha Bknaaky Memku (cMm. PucyHok 56).

3. UWenkHyTb neBOM KHOMKOW MbIlWKM MO HyxHon MeTke. OTkpoetca okHo APM «[louck
pokymeHToB» (PucyHok 75).

@ Mouck JOOKYMEHTOB I M 2234 2 HukuTa HUKUTHH v

Tekywue GpuabTpbl (OUUCTUTD BCe): Mo MeTKaM

O Homep 3aronosok Tun Co3patens [atacosparms  MeTku DevicTaus

O 001-00019 O HEOBXOAMMOCTH BbIAAUM OBOPY BHYTpeHHuit & AuppeesaEK.  05.02.2021 3aABKa
CKaHWPOBaHWA U WTPUXKOAWPOBAHUA OKYMEHT 11:16:03
P PUAKOAND! Aoky! Bbifaya 060py0BaHMUA
TeXHUUECKaA NOANEPKKE
O 001-00022 O HeoBXOAMMOCTH Bbigauy 06OPYAOBaHUS BHyTpeHHuit 2 HukutmH HA.  06.02.2021 339EKa

CKaHWPOBAHWA N WTPUXKOAUPOBAHUA BOKYMEHT 12:20:59
TEXHUYECKan NOANEPKKaE

Ha 3ameHy 060pyaoBaHNs

1 b, > SnemeHToB: 2 MokasoiBatbno| 20 v

PucyHok 75 — APM «lMouck noKyMmeHTOB»

Takke NPOCMOTPETb AOKYMEHTbI, CrpynnMpOBaHHble MO BbIGpaHHOM MeTKe (MeTKam), MOXHO
B okHe APM, npumeHus dunbtp Mo memkam (onncaHue paboTbl ¢ unbTpamn nNpuBEAEHO B
AokymeHTe «PykoBoacTeo nonb3osatend. Tom 1», pasgen V.1. NMpumeHeHne unbTpoB) NN HaXxas Ha
Ha3BaHWEe MEeTKM B KONOHKe «MeTkn».

[11.1. MpumeHeHne hpunbLTPOB

OnucaHne npumeHeHna unbTpoB npu pabote ¢ APM npuBeneHo B JOKyMeHTe «PykoBoacTBO
nonb3osatend. Tom 1», pasgen V.1. [NpumeHeHne oUnbTPOB.
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[11.2.Onepauuu Hag rpynnamMv AOKYMEHTOB

OnuncaHne npuMMeHeHnsa onepauun Hag rpynnamm OOKyMeHToB npu pabote ¢ APM npuBeneHo
B JOKyMeHTe «PykoBoACTBO nonb3oBatens. Tom 1», pasgen V.2. Onepaumm Hag rpynnamm JOKYMEHTOB.

[11.3. HacTpounka oTobpaxeHusa ctonouos

Mpouecc HacTponkm oTobpakeHus ctonbuoB npu pabotre ¢ APM onvcaH B [OOKyMEHTe
«PykoBogctBo nonb3oBatens. Tom 1», pasgen V.3. Hactpowika otobpaxeHusi CTonoLoB.

[11.4. Bbirpy3ka nepe4Hsi JOKYMEHTOB

lMpouecc BbIrpy3kn nepeyHs 4oKyMeHToB npu pabote ¢ APM onucaH B AokymeHTe «PykOBOACTBO
nonb3oBatend. Tom 1», pasgen V.4. Beirpyska nepeyHsa JOKYMEHTOB.

[11.5.PaboTa ¢ NOUCKOM

Mpouecc paboTbl ¢ nonckom B APM onucaH B gokymeHTe «PykoBoacTtBo nonb3oBartend. Tom 1»,
pasnen V.5. Pabota ¢ nonckom.
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IV.Pabota c channamm B penosutopumn

IV.1.PepgakTnpoBaHue hanna, XxpaHALWerocsi B penosntopumn

IV.1.1. PepakTupoBaHue canna popmara MS Office

Ecnu Ha MK nonb3oBatens anst otkpbiTus dannoB popmaTta MS Office ncnonesyetcs LibreOffice,
TO NnocrneaoBaTeNbHOCTb AENCTBUN Npy pedakTupoBaHum dannos opmata MS Office 6yaet
aHanoru4yHa nocrnegoBaTenbHOCTU AEUCTBMI NpW pedaktupoBaHum cannos gopmata LibreOffice
(pasgen IV.1.2 PepaktupoBaHue avna popmarta LibreOffice).

[na pegaktupoBaHua canna popmara MS Office Heobxoanmo:

1. B maBHoM meHi0 Cuctembl HaxaTtb kHonky [Ewe]:[Peno3utopun]. OTkpoeTca penosntopuit
Cuctembl (PrcyHok 76).

= @ Penosutopui I A 318 & Huxura HUKuTHH v
~ [loKyMeHTbI! BbibpaTh ~ E4 UmA v MapameTpbi ~
Al penakTupyo ;
Penosutopun
M3bpaHHoe
- OJ
~ Penosutopun HIRWcERL
M3meHeHo 24 aH. Ha3ag nonb3oBateneM HuknTa HUKUTUH
» Penosutopui
.AA KaTel’OpMM W36paHHoe Mee HpasuTca 0
¥ KopeHb kaTeropuit = :
U O6bACHUTENbHDbIE 3aMUCKK
~ MeTku W3meHeHo 24 Y Ha3ag nonb3oBaTeneM HuKUTa HUKUTUH
ofyuyeHune coTpyaHUKOE (5)
LEHTP 00y4YeHUA 1 NOBbILIEHUA KE
npurnaweHue (2) W36paHHoe Mre HpaBuTca O
KOMaHaWpoBeka coTpygHuka (1) [ CueTa Ha onnarty
cnyxebHan 3anucka (1) M3mMmeHeHo 24 aH. Ha3af nonb3oBaTenem ExkatepuHa
AHgpeeea
M36paHHoe M#e HpasuTca 0
] [loroBopbl apeHab!
M3mMmeHeHo 16 gH. Ha3ag nonb3osartenem HUKUTa HUKUTUH
W36paHHoe Mte Hpasutca 0

PucyHok 76 — Peno3utopunn Cucremsl

2. [llepenTtun B KaTanor peno3nTopusi, CoaepXaLluin Hy>KHbIA doann.

3. HaBectn Kypcop Mblwn Ha dann, KoTopbii TpebyeTcss OTpenakTMpoBaTb, M LENKHYTb
no ccoinke  «Ewe»:«OTkpbITb  Ana  pepaktupoBaHusa». OTkpoeTcsa OkHO BesonacHocTb
Windows (cm. PucyHok 20).
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7.
8.

Ecnu B none 3anoMHums y4yemubie 0aHHbIe YCTAHOBIEH hnar, TO Npu CNeayLmx 3anyckax
penakTupoBaHus BrioxeHus (danna) dopmata MS Office gaHHOe OkHO ByaeT OTKpbIBATLCS
C Npea3anofiHEHHbIMW NOMNSAMMU.

Mpn HeobxoammocTn BBECTM Bawl norvH 1 napornb.

HaxaTb kHonky [OK]. dain oTKpoeTcs Ha pedakTMpOBaHME B COOTBETCTBYIOLLEM OGMCHOM
npunoxeHuu (cm. PucyHok 21).

HaxaTb kHonky [Pa3pewmTb pegakTupoBaHue].

darin 6ygeT 3abnokMpoBaH Ha BpeMsl peaakTupoBaHus. 3abnokMpoBaHHbIA dann HegoCTyneH
ONs pegakTMpoBaHWsa ApYyrMM nonb3oBatenam. [Ansa pasdnokmpoBku darna crnegyeT BbiMOMHUTD
Aencteus, onucaHHble B pasgene V.2 PasbnokmpoBaHue danna.

BHecTn Tpe6yeMb|e N3MEHEHNA.

CoxpaHuTb 1 3aKkpbITb ann.

B pesynbTtarte Bepcus danna 6ynet obHoBeHa.

Takke Cuctema no3BonseT BbINOSHUTL pegakTuposaHue anna dopmata MS Office cnegyowmm

cnocobowm:
1. OTkpbITb penosuntopun Cuctemsl (cM. PucyHok 76).
2. LenkHyTb NIEBOWM KHOMKOW MbilK NO Ha3BaHuo hanna. OTkpoeTcsa KapToyka danna.
3. Ha naHenwu cnpaBa, B cekumn [Jeticmeusi ¢ dokymeHmamu, BbibpaTh gencrtene «OTKpbITb
ansa pegaktuposaHusa». OTkpoeTcsa okHo BesonacHocTb Windows (cM. PucyHok 20).
Ecnu B none 3anomMmHums y4yemmHbie daHHble yCTaHOBJ1EH cbnar, TO MNMpu cnepgyrowmx 3anyckax
penakTupoBaHus BrioxxeHus (canna) popmata MS Office gaHHOe OkHO ByaeT oTKpbIBaATLCA
C npeasanosiIHeHHbIMU NMONAMW.
4. TMpn HeobxoanmocTn BBECTU Ball norvH 1 naponsb.
5. Haxatb kHonky [OK]. ®ain oTKpoeTcs Ha pedakTMpOBaHME B COOTBETCTBYHOLIEM OCMCHOM
npunoxexHun (cm. PucyHok 21).
6. HaxaTtb kHonky [PaspewmTb pegakTupoBaHue].
®ann 6ygeTt 3abnokMpoBaH Ha BpeMs pedakTupoBaHus. 3abnoknpoBaHHbIV dharin HeJoCTyneH
ANs pegakTMpoBaHusa ApyrimM nonb3osatenam. [Ana pas3bnokmposku danna cnegyeT BbINONHUTL
OENCTBMUSA, onncaHHble B pasgene V.2 Pa3bnokmpoBaHue ganna.
7. BHecTtun Tpebyemble nsameHeHus.
8. CoxpaHuTb 1 3aKkpbITb thann.

B pesynbTate Bepcus chavna byget obHoBneHa.

IV.1.2.

PepaktunpoBaHue channa cpopmara LibreOffice

Ecnu Ha MK nonb3oBaTtens ans oTkpbiTus darinos copmaTta LibreOffice ncnonesyercsa MS Office,
TO NocrneaoBaTenbHOCTbL AEACTBUIA NpY pegakTupoBaHun darnos dopmara LibreOffice 6yget
aHarnorn4yHa nocrnegoBaTenbHOCTU OEUCTBUIA Npy peaakTupoBaHum dannos opmaTta MS Office
(cm. pasgen 1IV.1.1 PepaktupoBanue carna opmaTta MS Office).

[nsa pepaktupoBaHusa canna gopmarta LibreOffice Heobxoammo:

1.

OTkpbITb peno3utopunt Cnuctemol (CM. PUCyHOK 76).
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2. HaBectn kypcop wmblwm Ha dain, KoTopbin TpebyeTcsa OTpedakTMpoBaTb W LENKHYTb
no ccbinke «Ewe»:«OTkpbITb ANA pedakTuposaHusi». Pann oTKpoeTCa Ha pefakTupoBaHue
B COOTBETCTBYIOLLEM OPUCHOM NPUNoxeHum (cM. PucyHok 22).

darin 6ygeT 3abnokMpoBaH Ha Bpemsi peaakTMpoBaHusi. 3a0nokMpoBaHHbIN haiin HeaocTyneH
ONs pegakTMpoBaHus OpyrM nonb3oBartenaM. [Ansa pasbnokupoBku dana crnegyeT BbIMOMHUTD
AencTeus, onucaHHble B pasgene V.2 PasbnokmpoBaHue danna.

3. BHectn Tpebyemble nameHeHus.
4. CoxpaHuTb 1 3aKpbiTb hann.
B pesynbTtate Bepcus danna dyget obHoBneHa.

Takke Cuctema no3BonsieT BbINONHUTL pedakTupoBaHne anna dopmarta LibreOffice
cneaylowmm cnocobom:

1. OTkpbITb penosuntopun Cuctemsl (cM. PucyHok 76).
2. LenkHyTb NIeBOWM KHOMKOW MbIlKX NO Ha3BaHuto danna. OTKkpoeTcs KapToyka danna.

3. Ha naHenwu cnpaBa, B cekumn [elicmeusi ¢ dokymeHmamu, Bbibpate gencrene «OTKpbITb
Ansa pegaktuposaHua». dann oTKpoeTcs Ha pedakTUpoBaHWE B COOTBETCTBYHOLLEM OUCHOM
npunoxexHmm (cMm. PucyHok 22).

dann 6ygeTt 3abnoknpoBaH Ha BpeEMSA peaakTupoBaHus. 3abnoknpoBaHHbIA dann
HeLOCTYNeH ANA peAakTMpoBaHUS Apyrum nonb3oBatenam. [Ons pa3bnokupoBku anna
cneayerT BbINOMHUTL AeicTBus, onucaHHble B pasgene V.2 PasbnokmpoBaHue dawnna.

4. BHectn TpebyemMble U3MeHeHMS.
5. CoxpaHuTb 1 3aKpbITb thann.

B pesynbTate Bepcus dhanna byget obHoBneHa.

IV.1.3. PepaktupoBaHue ¢amna oHnamH ¢ wucnonb3oBaHnem AMP
«MonOdoumc»

[nsa BbINONHEHWST faHHOro Aenctenst B Cucteme JOmMKEH ObiTh YCTAHOBEH aBTOHOMHbIN MOAY b
pegaktnpoBaHmsa «MonOdpmc» (AMP «MonO®ucy).

«Uutpoc Uudposasg MNMnatdopma» nNo3BondeT BbINONHUTL pefakTupoBaHne dannos opmaTos:
docx, xlIsx, dotx, xltx, odt, ods, oft, ots — oHnaWH 06e3 ckauMBaHMA WX Ha NOKamnbHbIA AUCK C
ncnons3osaHnem AMP «MonOducy.

[ns pegaktupoBaHua hana oHnanH Heobxoaumo:
1. OTkpbITb penosutopumn Cucrtemsl (CM. PUCYHOK 76).

2. HaBectn Kypcop Mbiwn Ha @ann, KoTopbin TpebyeTcs oTpedakTupoBaTb W LIENKHYTb
no ccbinke «Pepaktnposats B MonOdwme» (PucyHok 77).
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= PEI‘IDBMTOPMI?I I5 A 3207 A& Hukuta HukdTHH v
~ [lOKYMEHTbI BuiGpath ~ CozpaTb... 3arpyauTe Wma ~ MapameTpb! ~
5 pﬁeﬂ,axmpw-c 'y Pencautopuii > Apxus > Bxoaswwmii AOKyMeHT = 2021 » 02 > 20 >
u
o e Mpurnawenne, Ne He npucsoeno ot 19.01.2021 272a57%-a74b-4efc-899e-d160798fc523 > BnoxeHwa >
~ Penosutopuin Bxoaswwmi
~ Penosutopuit 0J anFﬂaUJEHMe Ha ceMMHap‘docx 1.0
CospaHo Gonee 3 neT Hasaj nonb3oBarenem ExkatepuHa
} Business platform Auppeesa PenakTuposaTtb B MoilOduc
47 Kb 3arpysuTb HOBYH BEPCHIO
» Imap Attachments 3 Py ! P
KayaTb
b temp Ewe

W36paHHoe MHe HpasuTcs 0 KomMmeHTUpOBaTL
Ony6nuKoBaTs

workflowStore
¥ ApxuB 1-Tuzl <<1>>
¥ Bxopswwit NOKyMeHT

v o2

v 02

PucyHok 77 — Penosutopuin. [lencrBue «PegaktupoBatb B MonOduc»

3. dann oTkpoeTCcHa Ha pedakTMpoBaHWe Ha HOBOW Bknagke 6paysepa (PucyHok 24).

BnoxeHue 6yget 3abnokmposaHo Ha Bpems pegaktmpoBaHus. 3abnoknpoBaHHOE BRoXeHne
HeJOCTYMHO ANS peakTMpoBaHus OpyrMM nonb3osaTtensam. [na pasbnokmposku BnoxeHus cregyeT
BbIMONHWUTL OEWCTBUSA, ONncaHHble B pasaene V.2 Pa3bnokvposaHue davina.

4. BHecTn Tpebyemble N3MeHeHus .
5. Haxatb kHornky [CoxpaHuTb].

6. B OTKpblBLLEMCSI OKHE NOATBEPAUTL COXPAHEHME M3MEHEHUIN, HaXaB KHOMKY [[a, COXpaHUTb]
(cm. PucyHok 25).

B pesynbtate pavin 6ygeT oTpeaakTupoBaH, Bepcus davina 6yaet obHoBneHa.

IV.2.Pa3zbnokupoBaHue channa

HaHHoe gencTBme JOCTYMNHO COTPYAHUKY, 3arpy3vBLUeMy dan B peno3nTopuii, 1 agMUHUCTPaTopy
Cucrtembl.

Cuctema nossondet pasbnokuposatb pann, pegakTUpyembldi  OpyruMm  nosib3oBaTenem.
N3meHeHuns, BHeCEHHbIe nonb3oBaTenem, 3abnoknposasLLMM dann, 6yayT OTMEHEHBDI.

[ns pa3bnokMpoBaHus danna Heobxoanumo:
1. OtkpbITb penosutopumn Cucrtemsl (CM. PUCYHOK 76).

2. Haeectn kypcop MbllM Ha dpainn, KoTopbld Tpebyetca pas3bnokmpoBaTb, W LLEMKHYTb MO
cebinke «Ewe»:«Pa3bnoknpoBaTb AOKYMEHT».

B pesynbtate davin 6yget pa3bnokmpoBaH.
Takke Cuctema no3sonseTt pa3dbnoknposaTb ann B peno3ntopumn criegyowmm cnocobom:
1. OTkpbITb penosutopumn Cucrtemol (CM. PUCYHOK 76).

2. LUWenkHyTb N1IeBOWM KHOMKOW MbIlIKX NO Ha3BaHuto harna. OTKpoeTcsa KapToyka danna.
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3.

Ha naHenn cnpaBa, B cekuun Jelcmeussi ¢ OoKymeHmamu, BbibpaTb [Oencteue
«Pa3bnokmpoBaTb JOKYMEHT».

B pesynbtate davin 6ygeT pa3dnokmpoBaH.

IV.3.CpaBHeHUue Bepcun hanna, XpaHALEroca B peno3ntTopum

Cuctema No3BonsiET BbINOMAHATD CpaBHEHNE Bepcvu7| d)a|7|na, XpaHALLEerocd B perno3nTtopun.

[ns cpaBHeHUs Bepcui dhanna, XpaHsLerocs B peno3ntopumn, Heobxoanumo:

1.
2.

4,

OTkpbITb penosutopuint Cuctemol (cm. PUcyHoOK 76).

HaBectn Kkypcop Mbllwn Ha dpann, Bepcum KOTOpPOro TpebyeTcsi CpaBHUTb, U LLENKHYTb
no ccolfike  «Ewe»:«CpaBHnTb BRnoxeHusi». OTkpoeTcs dopma CpaBHUTb _BIOXEHUS
(cm. PucyHok 26).

3anonHnTtb nons oTkpbiBwencs dopmbl. Onncanne nonen ¢opmMbl CpaBHUTL BNOXEHUS
npvBegeHo B Tabnuue (cm. Tabnuua 5).

HaxaTtb kHonky [OK].

B pesynbTarte OTKpoeTcs cTpaHuua cpaBHeHuna Bepcun. OnucaHuMe CTpaHuubl CPaBHEHNS BEPCUNA
npuBegdeHo B pasgene 11.1.1.1.12.3 CtpaHuua cpaBHEHUSI BEPCUN.

Takke Cuctema nossonsieT CpaBHUTb BepCcumn cba|7|r|a, XpaHsawerocqa B peno3ntopun, cnegyrowimm

cnocobowm:

1. OTkpbITb penosuntopun Cuctemsl (cM. PucyHok 76).

2. LenkHyTb NIeBOWM KHOMKOW MbilWK NO Ha3BaHuto dharna. OTKpoeTcsa KapToyka danna.

3. Ha naHenu cnpaea, B cekuun fJelicmeusi ¢ doKymeHmamu, BbidpaTtb aencrene «CpaBHUTb
BnoxeHus». OTkpoeTcs hopma CpaBHUTL BNOXeHUs (CM. PUCyHOK 26).

4. 3anonHutb nonda oTKpbiBwencs gopmbl. Onuncanne nonen dopmbl CpaBHUTL BOXEHUS
npvBegeHo B Tabnuue (cm. Tabnuua 5).

5. Haxatb kHonky [OK].

B pesynbTarte OTKpoeTcsa cTpaHuua cpaBHeHusa Bepcuin. OnucaHme CTpaHulbl CpaBHEHNS BEPCUIA
npuseeHo B pasgene 11.1.1.1.12.3 CTpaHuua cpaBHEHUSI BEPCUN.
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