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PyKOBOOCmGO nonis3oeamein Almomauuﬂ

AHHOTALUA

[laHHOe pyKoBOACTBO npedHasHadeHo Ans nosib3oBaTenen cuctembl «Uuntpoc Lmdposas
Mnatdopmar» (ganee — Cuctema).

MpoaykT «Untpoc Lndposas MNMnatgpopmar» noctpoeH Ha 6aze «MCBCdepa NHpoobopoTy.

«MCBCdepa NHPpoobopoT» (CBMAETENBCTBO O rOCYy4apCTBEHHOW perncrpaumm nporpamMmmbl Ons
OBM Ne2014611045 ot 23.01.2014) — pOCCMICKMIA NPOAYKT, BXOAAWMN B EQNHBIA peecTp pOCCUNCKNX
nporpamm ana 9BM u B[] (peectpoas 3anncb Ne5657 ot 26.07.2019).

B pykoBoactBe onucbiBaeTca pabota ¢ Cuctemon. B gaHHOM ToMe npefcTtaBneHa cnegyroLlas
nHdopmaums:

— obnacTtb npumeHeHns Cuctemsi;

— HasHayeHue Cuctemsl;

— KpaTKoe onncaHue BO3MOXHOCTeN CUCTeMbI,
— BxoA4 B Cuctewmy;

— paboTa c anemeHTamm nHTepgenca Cuctemsl;
— HacTpowka npoduns LuTtpoc;

— paboTta ¢ yBeaAOMNEHNSIMU;

— paboTa c gawnertamu;

— pabota c APM;

— paboTa ¢ NoMCKOoM;

— paborTa co cTpaHuuen «CnpaBoYHMK OpraHu3auumny;
— nepepaya gen opyromy COTpYOHUKY;

— paborta c oTyeTamu.
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Obwue ceeoenus

. Obwune cBeaeHud

Mcnonb3oBaHue

CTaHOApPTHbIX MPUMEMOB  OdhopMIieHUss genaeT  OOKYMeHTauuto

npotie

AN NOHMMaHuA 1 obneryaeTt n3y4yeHne BO3MOXHOCTeN npoaykTa «LUntpoc Ludposas MNnatdopmay.

CornawueHnsa no TepmuHonorum npmeegeHsl B Tabnuue (Tabnuua 1).

Ta6nuua 1. CornaweHus No TePMUHONOIMMU

dnemeHT

OnucaHune

ABTO3anonHeHvne

MeTopn 3anonHeHnsa nonen kapto4vek. [ns ncnonb3oBaHMs gaHHOro metoga Heobxoanmo
BBECTMW NepBble CUMBOIbI 3HAYEHUSA Nons (He MeHee Tpex) U U3 NpeanoXeHHbIX
Cuctemon crnpaBOYHbIX 3Ha4YeHUI BblIbpaTb Heobxoanmoe

Ob6paTHas cBs3b

Cesasb C TEKYyLWMM JOKYMEHTOM, CO3JaHHaA N3 CBA3aHHOIo JOKYMEHTa

[Nonb3oBaTenbckas CB#a3b, co3gaHHas nonb3oBaTenem BPY4YHYIO U3 KAapTOYkn obbekTa

CBSI3b

Mpsimas cBsA3b CB#a3b, CO34aHHas U3 TEKYLLEro JOKyMeHTa

Ces3b [MepekpecTHas ccblinka, koTopasi obecnednBaeT Nnepexoq U3 KapTovku OgHOro obbekTa

B KapTO4Ky gpyroro o6bekta Cucremsl

CucrtemHas cBsi3b

CBsa3b Mexagy o0bekTamu, cozgaHHass CUCTEMON B paMKax BbINOSIHEHUS pernaMeHTHOro
OencTBmsa unm yHKUMm

BHumaHune! Tak 6yﬂ,yT BblAeJ1eHbl Ba)XXHbl€ 3aMe4YaHu4.

MepeyveHb Ncnosnb3yeMbiX COKpaLleHnn npuBeaeH B Tabnuvue (Tabnuua 2).

Tabnuua 2. CnUcok Mcnonb3yeMbIX COKpaLeHUN

dnemeHT

OnucaHue

APM

ABTOMaTM3npoBaHHoe paboyee MecTo

ar

OneKTpoHHasa Noanuch

lMepeyeHb cornalleHnn No ohopmIeHNO AOKYyMeHTa npueedeH B Tabnuue (Tabnuua 3).

Ta6nuua 3. CornaweHuns no ohopMreHuo

dnemeHT

OnucaHue Mpumep

KapTouyka JoKyMeHTa,
3KpaHHasa opma,
[ManoroBoe OKHO,
npegcraBfieHne

WpundpT Arial, nonyXMpHbIN NOAYEPKHYTHIN dopma 3agaHue napameTpoB oTyeTa

MNone, 6Gnok, cekuuns

WpudT Arial, nonyxvpHbIn Kypcus Mone Adpec

KHonka

WpudT Arial, nonyxvpHblin, KBagpaTHble
CKOOKM

KHonka [BonTtu]

Ccbinka, gencrteune

WpwndT Arial, kaBbl4ku Ccbinka «O4ncTuTb BCEY

Bknapgka

WpudT Arial, KypcvB nogvyepkHyTbIN Bknagka YUcmopusi

HasBaHne knaBuLn

WpudT Arial, nonyxvpHbiin, anoctpodsbl Knasuwa ‘Enter’
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|I. BBepeHue

[I.1. O6nacTb NpUMeHeHus

Cuctema npegHasHaveHa ans obecrneyeHms 3aKkasymkoB 1 CNeLManucToB No BHeAPEHo Habopom
CEePBUCOB N MHCTPYMEHTOB, MO3BONSAIOWMNX B KpaTyailuMe CPOKW peanv3oBaTb 3a4advl 3aka3umkoB B
obnactu ynpaBneHUss KOHTEHT-OPUEHTUPOBAHHbIMKM  Bu3Hec-npoueccamn. bnarogaps  Hanuuuio
KOHCTPYKTOPOB HOBbIX TUMNOB AOKYMEHTOB, CucTema Takke Mo3BONsieT peanu3oBaTtb paboTy ¢ NobbiMu
TUNaMWN OKYMEHTOB, HEOGXOAUMBIMU AN XKU3HEeAESTENbHOCTN OpraHu3aLmm.

[1.2. HasHayeHue Cucremsbl

Cuctema npuUMeHsieTcs ANs pelueHus LUMPOKOro Kpyra 3agayvy Mo YrNpaBfieHWU KOHTEHT-
OPVEHTUPOBAHHBLIMWU GU3HEC-NPOLECCaMM OpraH13aLui.

[1.3. KpaTkoe onncaHue Bo3MoxxHocTen Cucrtemol

3apgadamu, pewaembiMm Cuctemon, SBnsATCS:

— paboTa ¢ QOKyMEeHTaMU (XpaHeHne, COPTMPOBKA, MOUCK, COBMECTHbIA AOCTYnN);

— pabota ¢ 6usHec-npoueccamu (BU3yaribHOe NPOEKTUPOBAHNE, BbIMOSTHEHNE, MOHUTOPWHT);
— pabota yepes Beb-nHTepdenc, TenedoHbl N NaHLEThI;

— WCMONb30BaHWE COUMANbHOrO KOHTEHTa (kateropmsauusi, 6norv, neHTbl aKTUBHOCTW,
nyonukaumsi BO BHELLHME KaHarbl);

— penernpoBaHue NOTHOMOYUA APYrMM COTPYOHUKaM;

— paboTa ¢ nognuckamu;

— opraHusauusi MeponpusaTum;

— NnaHMpoBaHWE OTCYTCTBUSA COTPYOHUKOB;

— paboTa ¢ opraHn3aunoHHON CTPYKTYPOW NpeanpusTms.
— paboTa ¢ KoMnnekTamu JOKYMEHTOB;

—  MOWCK AOKYMEHTOB;

— dopMUpoOBaHME OTYETOB.

[1.4. YpoBeHb NOoAroTOBKU Nofib3oBaTens

Monb3oBatenu, paboTtatowme ¢ CUCTEMON, AOIMKHbI:
— uMeTb 6a3oBble HaBblku paboThl ¢ OC Windows;
— yMeTb paboTtaTb ¢ 0pUCHbIMU NpunoxeHnamum MS Word/Excel;

— wumeTb GasoBble HaBblkn paboTbl ¢ 6paysepamu Google Chrome/Mozilla Firefox/Opera/Internet
Explorer.
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lll. Bxog B Cuctemy

Hoctyn Kk yHkumam cuctembl «Untpoc Lundposas lNMnatdopma» ocylwecTBnaeTcss ¢ NOMOLLbIO
Beb-uHTepdenca. [Ana gocrtyna Heobxoanmo oTKpbiTb Gpaysep (Mozilla Firefox 33.1, Google Chrome
39.0.2171.71 m, Opera 26.0.1656.24, Internet Explorer 10 u Bbiwe) 1 BBeCTV B none Adpec UHTEPHET-
agpec Cuctembl http://servername:port/share/, roe «servername» — uUMsi cepBepa, «port» — Homep
nopta. Mimsa cepBepa n Homep nopTa NpeaoCcTaBnATCA aAMUHUCTPATOPOM.

Mpwv ncnonb3oBaHuu Gpaysepa Internet Explorer TabnuyHble aaHHblie B APM MoryT oTo6paxaTtbes
HEKOPPEKTHO.

OTtkpoeTca hopma ayTeHTUMKaUMM nonb3oBaTenemn, B KOTOPOM HeobXoAMMO 3anofnHWUTL Mons
Umsi nonb3oeamensi, lMaposb N HaxaTb KHONKy [BonTtun] (PrcyHok 1).

=" Uudpoean
U,HTPOC Mnatdopma

Boim

PucyHok 1 — ®opma ayTeHTU(UKaLMmM nonb3oBaTenen

i.l,mpoé


http://servername:port/share/

Pykoeoocmeo nonvzosamens Dnemenmul unmepgeiica

V. 3nemeHTbI MHTEphenca

IV.1.BepxHasa naHenb Cucrembl

BepxHas naHenb npegHa3HayeHa Ons OCywecTBNeHust ObICTpOro AocTyna K KOMMOHEHTaM
Cuctembl (PucyHok 2).

w APM I A 2012 & Huxwuta Hukutid ~

PucyHok 2 — BepxHsas naHenb Cuctembl

OnuncaHune BepxHen naHenn Cuctembl npmeBeneHo B Tabnuue (Tabnuua 4).

Ta6nuua 4. OnucaHune BepxHen naHenu Cucrtemsl

AnemeHT UHTepcenca OnucaHue
E OTKpbITME rMaBHOrO MeH CucteMsl
]_/I'D OTKkpbITME AOMALLHEN CTPaHWLbI NONb3oBaTeENS
||:(')'\ OTKpbITME POPMbI AN Moncka AokyMeHToB no LUK
‘ OTKpbITUE OKHA NPOCMOTPa yBeOOMITEHNI
:. [MUms nonb3oBarensi] OTKpbITME MEHIO NoNb3oBaTeENS

IV.2.'’haBHoe meHI0 Cuctemsbl

[na toro YTOObI OTKPbITb MMaBHOE MEHIO Cucrtembl Heob6Xx0aNMMO Ha BerHeVI naHenn WenkHyTb

NEeBON KHOMKOM Mbily Mo 3Hadky — (PucyHok 3). OnucaHue rnaBHoro MeHio CucTembl npueeneHo
B Tabnuvue (Tabnuua 5).

Ta6bnuua 5. OnucaHue rnmaBHoro meHo Cucrtemsi

AnemeHT UHTepdenca OnucaHue
[AomawHana ctpaHuuya] | OTKpbITUE AOMALUHEN CTpaHuWLbl NONb3oBaTENs
[CanTbl] OTKpbITME MEHIO Ans paboTbl ¢ canTamu
[Ewe] OTKpbITUE MEHIO AONONHUTENBHBLIX AEACTBUN

dopma Mowmck channos.,
nwonen, cauTos

BbinonHeHune obuiero noucka no Cucrteme

o———->p
LluTtpoc



Pykoeoocmeo nonvzoeamensn Inemenmut unmepeiica

fir JlOMBWHAR CTPaHWLUa

% Cailtol

Ewg

PucyHok 3 — TmaBHOe MeHIo Cucrtemsbl

,D,J'IFI TOro YTOOLI 3aKpbITb MMaBHOE MEHI0 Cucrtembl cnenyeT WENKHYTb NEeBOW KHOMKOW MbILIKX MO

3HauKy - nMBO LEeNKHYTb MbILWbIO MO cTpaHuue Cuctembl 3a npeaenaMmm MeHHo.

IV.3.MeHI0 nonb3oBaTens

,D,J'IFI TOro 4TOObI OTKPbITb MEHIO MOJib30OBaTeNA HeO6XOD,I/IMO Ha BerHeIZ naHenn WenkHyTb neson

y [
KHOMNKOW Mbilwn Mo 3Ha4Ky sm [UMa nonb3oBartensi] (PucyHok 4).
OnuncaHune mMeHto nonb3oBartens npuseaeHo B Tabnuue (Tabnuua 6).

Ta6nuua 6. OnucaHme MeHIO Nofnb3oBaTens

dnemeHT MHTepcpenca OnucaHue
[UuTpoc. Mon npodunb] [MossonseTt HacTpouTb npoduns Lintpoc
[Mon npochunb] [No3BongeT HacTPoOUTbL NPOdUIb NOSb3oBaTeSSA
[CnpaBka] Mo3BonsieT npocMoTpeTh cnpasky no Cucreme
[Mo3BonseT ycTaHOBUTL TeKyLLyto cTpaHuly Cuctembl B kKayectse
[MUcnonb3oBaTb TeKyLLy0 CTpaHuLy] AomaluHen (BbibpaHHasa cTpaHuua 6yget aBToMaTu4ecku

OTKpbITa nocne sxoga B Cucremy)

Mo3BonsieT MCnonb3oBaTh CTaHAAPTHYH OOMALLHIOW CTPaHULY

[MUcnonb3oBaTb AOMaLLHIO CTpaHULy] Cuctembl (CTaHgapTHas AOMalLHASA cTpaHuua byaet
aBTOMaTUYeCKM OTKpbITa nocne sxoga B Cucremy)
[MUameHuTb Naponsb] Mo3BonseT n3amMeHnTb Naponb Ans Bxoga B Cuctemy
[Bbixoa] [No3BonseT BbINONHUTL BbiXod N3 Cuctemsl
[MeHs HeT B oduce] [MNossonset aktuBmnposaTb yHKUMIO «MeHs HeT B odomce»

o———->p
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W A 6541 & Hukura Hakmue ~

UuTrPoc. Mol npoduns

je

je

Mo npodKne

Cnpaska

©

MCnons208aTe TEKYLLYK CTPaHULY

=

MCnons208aTe JOMALUHIK CTPaHKULY

h ]

2MeHMTE Napons

®

Brizon

MeHa HeT B oduce

5.

PucyHok 4 — MeHo nonb3oBaTens

IV.4.HacTtpounka npocdumnsa Lutpoc

Ona Toro 4ToGbl OTKPbITE OKHO HACTPOWkM npoduna LMTpoc HeobXxoaMmo OTKPbITb MEHHO
nonb3oBaTtensa u BoiopaTtb NyHKT [LinTpoc. Mon npodwmnb] (PucyHok 5).

= @ UurtPoc. Mo npoduib g #2012 2 Hurs Hukeman v
5 o
© OTCYTCTEHEM
Moe oTcyTCTBHE
(3 Menn Het B ofmce Hauano otcyrcTens Koel, oTcyTeTanA Beccpoukoe oTCyTCTBHE KomMmexTaphi TpM4MHa OTCYTCTEMA NefictemA
2* 29.12.2020 29.12.2020 bonesHb
Moe
AENErMpoBaHHE
01.03.2021 07.03.2021 OTnyck
@ 12.01.2021 12.01.2021 KomaHgupoeka
HacTpoiku
12.01.2021 12.01.2021 BonesHb
17.01.2021 18.01.2021 Bonesub
19.01.2021 19.01.2021 Boneskb
1< < 1 > 3 3nemMeHTos: 6 MoxkasbiBaTbno | 20 ~

PucyHok 5 — OkHO HacTpouku npodunsa Liutpoc

OKHO HacTpowkn npoduns LiMTpoc cocTomT M3 cneayowwmx npeacrTaBneHui:

— Moe oTcyTCTBUE — COAEPXKUT HACTPONKN OTCYTCTBUS:

- YHpaBneHue OTCYTCTBUEM — COLOEPXUT nepedHeHb TEeKyLUnX OTcyTCTBMVI nonb3oBaTtensd,
a TakKKe no3BondeT ninaHnpoBaTb HOBbIE OTCYTCTBUA,

10
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IV.4.1.

— MeHsa HeT B odhuce — No3BondeT akTuBupoBaTb PyHKLUMIO «MeHs HeT B ocuce.

Moe genermpoBaHue — COAEPXUT HAaCTPONKN AenernpoBaHuns:

YnpaBneHue HacTpoMkaMu aenermpoBaHus — NO3BONAET HAacTpanBaTb AeNernpoBaHue
no Gu3Hec-ponun 1 genernpoBaHme Bcex PyHKUUN,

PacnpegeneHve 3agay — COOEPXWUT MepeyeHb 3agady nonb3oBaTensi, No3BoOnsieT
BbIMONHATL WM MNepeHasHayaTb 3afayn TeKyllero nonb3oBaTtensi, a Takke OTKpbiBaTb
[AOKYMEHTbI, Ha OCHOBaHMMN KOTOPbIX ObINK chopMMpoBaHbI 3a4a4uu.

HacTtpoinku — cogepXut HaCTPOMKM CMUCKOB O3HAKOMIIEHMS, YBEOOMIEHUN, MEpOnpuaTUNn,
nognucanma u APM:

CnuUCKM _O3HaAaKOMJIEHUA — COOAEePXKNT nepeyYeHb CrMUCKOB O3HaKOMIeHunA TeKyllero
nonb3oBaTesid, No3BONIAET CO34aBaTb, peaakTtnpoBatb U yaoandATb CMNUCKMA O3HAKOMI1eHUA
TEeKyLlero norb3oBaTend;

HacTpoiiku yBegoMIieHUW — MO3BOMSieT HacTpauBaTb KaHamnbl [OCTaBKW yBEOOMIEeHUN
ANs TeKyLLero nonb3oBaTtens;

HacTtponku  MeponpuaTMM — MO3BONSET  BKNOYATL/OTKMIOYATL  OToOpakeHue
OTKIMOHEHHbIX MEPONPUATAA ANSA TEKYLLEero nonb3oBaTens;

Hactpoinku nognucaHusi — no3BonseT HacTpauBaTb cepTtudumkat 3l1, ncnonb3yemblii
Mo YMOM4YaHMIO TEKYLLIMM NOSb30BaTENEM;

APM - nosBonseT Bkntodatb/oTkiodaTb B APM Tekywiero nonb3oBaTens oTtobpaxeHue
npeAacTaBneHnn ero NogyYMHeHHbIX. Ecnn Tekywmin nonb3oBaTtenb ABMASETCA CeKkpeTapem,
TO AaHHasa HacTpoWka Mo3BOMdAeT BkYaTb/oTKo4aTh B APM Tekywero nonb3oBartens
oToOpaxeHne npeacTaBreHnn, MOAYMHEHHbLIX €ro pykoBoauTend. Tawkke AaHHas
HacTpoKrKa SOCTyNHa KypaTopam noapasaefnieHnin n ux cekpetapsim.

NnaHnpoBaHue oTCyTCTBUA

,D,J'IFI nnaHnpoBaHUA OTCYTCTBUA Heobxoanmo:

1.
2.
3.

OTKpbITb OKHO HacTpoukn npodunsa Liutpoc (cm. PucyHok 5).

Mepentn B npeactaeneHve Moe oTcyTcTBMe: YnpaBneHue oTcyTcTBUeM (cm. PucyHok 5).

HaxaTb kHonky [3annaHupoBaTb Moe otcyTcTBue]. OTkpoeTtca copma Moe HoBoe
otcytcTBue (PUCYHOK 6).

o———->p
LluTtpoc
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Hayano oTcyTCTEMA: *

Mpu4YMHa oTCyTCTENA: *

Moe HOBO® OTCYTCTEME

HacTpoikn npoaonKuTensHoCTH

05.02.2021 0
EeCCPDL HOoe OTCYTCTEWE

1- BonesHb

KoMMeHTapHii:

KoHel oTcyTcTEHA: *

“ O_P-qe He

PucyHok 6 — ®opma «Moe HoBoe oTcyTCTBUE»

4. 3anonHuTb nons oTKpbiBwencs dopmbl. OnucaHme nonen cdopmel Moe HOBoe OTCYTCTBUE
npuBegeHo B Tabnuue (Tabnuua 7).

Ta6bnuua 7. Onucanue nonen popmbl «Moe HoOBoe OTCYTCTBUEY

Mone

OnucaHue

Cnoco6 3anonHeHus

Havano OTCYTCTBUA

[JaTta Hayana oTCyTCTBMSI COTPYAHUKA
(06s3aTENBHO K 3aMNONHEHNIO)

Beectn c KnaBnaTtypbl Wnn WWEJKHYTb

Mo 3HauKy
13 KaneHgaps

n Bbl6paTb 3Ha4YeHne

KoHeL, oTcyTCTBMSA

[lata okOH4YaHWs1 OTCYTCTBMSA COTPYAHMKA
(0bsi3aTenbHO K 3aMONHEHNIO)

BBecTu ¢ knaBuaTypbl UNn LLUENKHYTb

Mo 3HAuKy
13 KaneHgaps

1 BbIbpaTb 3HaYeHve

BeccpoyHoe
OTCYTCTBUE

Eeccpoq HO€e OTCYTCTBUE

YcTaHoBuUTb hnar

an‘-II/IHa OTCYTCTBUA

MpuynHa oTCyTCTBMA COTPYAHUKA
(obs3aTENBHO K 3aMOMHEHNIO)

Bbl6paTb 3Ha4YeHne 13 BblMnagaroLlero
cnucka

KommeHTapuin

KommeHTapui

BBectu c KnaBuaTtypbl

5. Haxatb kHornky [OK].

B pesynbTate GyaeT 3annaHMpoBaHO HOBOE OTCYTCTBUE.

IV.4.2.

PyHKuna «MeHsa HeT B ochuce»

Onsa aktuBaumm pyHKkuun «MeHa HeT B odomce» HeobxoomMmo:

1. OTKpbITb OKHO HacTpoukn npoduns Liutpoc (cM. PucyHok 5).

2. [lepewnTtun B npeacrasreHne Moe otcytcTtBue: MeHns HeT B ocmce (PyCcyHOK 7).

o———->p
LluTtpoc
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= @ UuTPoc. Moii npodunb I A 2012 2 Huxura Hukemin v

(3 Ynpaenexue
'QB oTc?chmueu A BepHych: * 05.02.2021 He anaio karna

Moe oTcyTcTEHE
(3 Menn HeT & omce MpusmKa: * 1- Boneskb ~

2” KoMmeHTapHii:

Moe
AEnErMposaHme

@ BKNHOUYMTb aBTOOTBET

HacTpoiku

TeKcT aBTOOTBETA: A oTcyTeTeyHo B ohuce. Mo Beem paBiouum Bonpocam npowy oBpallaTbcA K MOeMY 3aMecTUTENK

lMoATEEpAMTL

PucyHok 7 — lNpepctasneHne «Moe otcytcteue». Kateropusa «Mens HeT B oduce»

3. Ykasatb Tpebyemble HacTponku. OnucaHme HacTpoek dyHkumnm «MeHs HeT B odmce»
npueegeHo B Tabnuue (Tabnuua 8).

Tabnuua 8. OnucaHune HacTpoek pyHKUun «MeHs HeT B odmce»

Mone OnucaHue Cnoco6 3anofiHeHus

4 BepHyCb [aTta Bo3BpalLeHus B opuc (ob6asatensHo | BBecTu ¢ knaBmaTypbl U LLENKHYTb

K 3arnonHeHuo) | ) |
no 3Hauky _— | 1 BbIbpaTh 3HaYeHne

13 kaneHgaps

He 3Hato korga 3anonHseTcs, ecnv HEN3BECTHa AaTa YcTaHoBUTb donar
BO3BpaLLleHMsl B opumc
MpuumHa MpuymHa otcyTcTBUS B odhuce BbibpaTb 3HayeHne 13 BeinagaroLero
cnmcka
KommeHTapun KommeHTapun BBecTu ¢ knaBmaTypsbl
BknounTtb aBTOoOTBET | ECnu donar ycraHoBneH, To npu Bbibope YcTtaHoBuUTb hnar

0aHHOro COTpyaHuKa 0To6pa>|<aeTC$1
BCMJibiBatkollee OKHO, coepiKallee TeKCT
aBTOOTBETa

TekcT aBTOOTBETA TekcT aBTOOTBETA BBecTu C Knaesmartypbl

4. HaxaTb kHonky [MoaTBepanTb]. B 06nactn npocmoTtpa otobpasutcsa coobuieHne «B cucteme
yxe oTmeyeHo Bawe otcytctBue» (PucyHok 8).

= @ UuTrPoc. Mot rlpOCbWﬂb I8 A 2012 & Hukuta HUKuTHH v

! E (3 YnpaBnexue B cuctemMe yxe oTMeyeHo Bawe OTCyTCTBUE | OTMEHMTb OTCYTCTBHE
OTCyTCTBUEM
Moe oTcyTcTBHE

FIN

Moe
Aenerposaxme

€3

HacTpoiku

3 Mens Het B opuce

PucyHok 8 — OTcytcTBue Aob6aBrneHo

13
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Ons oTknoyeHnsa QyHkunmn «MeHa HeT B odmce» Heobxoammo HaxaTb KHOMKy [OTMeHuTb
oTcyTcTBMe].

IV.4.3. OenernpoBaHue no 6usHec-ponu

Ona genernpoBaHnsi no 6GusHec-ponu Heob6xoanmo:
1. OTKpbITb OKHO HacTponku npocumnsg Liutpoc (cMm. PUcyHok 5).

2. lMepentn B npeactaeBneHne Moe  penermpoBaHue:YnpaBneHUe  HacTpoukamm
aenermpoBanusa (PucyHok 9).

= @ UurPoc. Moi npodunb I 2012 & Hukuta Hukvun v
Q (3 Ynpaenenue
© HaCTPOMKaMM [Aenerupyiouiee NULO: 2 HuKUTUH HA
Moe oTcyTcTEME AenernposaHus
CekpeTapu: 2 Mwxainos U.C. 3amecTutenu: 2 Apremoe A.C
(0 Pacnpegenenve ReTaD o " -0
2_) 3apay & EropoB E.T.
Moe
Aeneruposanne
@ Bu3kec ponb Onucaxmne [DoseperHoe MU0 DeiicTauA
Hacrpoieor OTBeTCTBEHHbIN 33 [LluHaMuyeckan ponb. COTPYAHMKYM OTBETCTBEHHbIE 33 NPEAOCTaBNEHUe 2 AnppeesaEK
pecypcbl pecypcos.
MeponpuaTURA. Y4acTHMK Y4acTHUK MeponpuaTus. uHamuyeckas ponb.

MoanucaHTbl AOKYMEHTOB COTP)’I.IHMKM. obnagarowme npasoM NOANUCAHUA AOKYMEHTOB aﬂeKTPCHHOﬁ

3n NOANUCHIO

MoANUCAHT AOKYMEHTOR COTPYAHWK, PAKTUYECKN BbINONHUBLUMIA NOANMCAHNE JOKYMEHTa
[Nobasnswume COTPYAHMKM, MMEOLLME NPABO Ha 40GABNEHNE YUACTHUKOB
Y4aCTHUKOB

Meponpuatus.UeuymaTop COTpYyAHUK, OT UMEHM KOTOPOro CO3AaH0 MeponpuaTHe. [uHammuyeckas ponb.

Cornacy:owui COTPYAHWK, PaKTUYECKU BbINOMHUBLUMIA COTNACOBAHME AOKYMEHTa
LOKYMEHTOB

MoanucaHKTb! AOKYMEHTOB COprﬂHMKM. KOTOpble 3aHUMa0TCA NognNucaHnem AOKyMeHToB

Lipyrvie HasHaueHua Lpyrvie HazHaueHus
YUacTHUK [OuHamuueckan GusHec ponb yuacTHuka GusHec npoyecca
MonHblit generar: & Aptemo A.C -_ ‘ ‘

MoaTteepauTb

PucyHok 9 — lNpeacTtaBneHue «Moe aenermpoBaHue». Kateropus «YnpaBneHue
HacTpoukamu genermpoBaHUsa»

3. HaBectn Kkypcop MbIlWM Ha CTPOKY, coaepXkaluyto OusHec-ponb, U B KOMOHKe «[encTBus»
N
LenkHyTb no 3Hauky # . OTkpoeTcsa hopma PegaktupoBatb anemMeHT (PucyHok 10).

14
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PelaKTHpPOBATb 3NleMeHT

Bustec ponk: MeponpuATHA. MHULWaTop

[oBepeHHoe NHULO:

m OTMmeHa

PucyHok 10 — ®opma «PepaktupoBaTb 35ieMeHT»

4. B none [osepeHHoe snuyo HaxaTb kHOMKy ' . OTKpoeTcsa OKHO BbliGOpa COTpyAHUKA
(PvcyHok 11).

BrbiBop...
q,
3nemeHThl AnA BEbIDOpa
Anppeeea ExaTepuHa KoxcTadTuHoeHa Cexpetape O3] +
Aptemoe Aptem Cepreesny MNomowHnk pyxosogutens O3] +
Eropoe Erop Mpuropeeeny MomowHuk pyroecautens O3] +
Muxaiinoe Mean Cepreeeny SroHomuct O3 +
= MMetpoe MeTp MNetposwy [NasHwIi ByxranTep ©31 =+
BribpaHHble anemenThl Ounctuts
m ICIT."e-(E

PucyHok 11 — OkHO BbIGOpa coTpyAHMKa

5. B cekunn SnemeHmsbi Onsi bi6opa LENKHYTh NIEBOV KHOMKOW MbILIW MO 3HAYKY + HanpoTuB
coTpygHuka. B none BbibpaHHble 351eMeHmMbl OTOOPasvMTCA BblOPaHHBLIN  COTPYAHUK
N NHANKATOP ero AOCTYMHOCTH:

- COTPYAOHUK AOCTYNEH, MPUCYTCTBYET B OCHUCE;

@
— @m  COTPYAHWK HeOoCTyrneH, 3aMKCMpOBaHO OTCYTCTBUE (OTMYCK, OGONbHUYHBIN,

KOMaHAMpOBKa 1 T.N.);

- [AOCTYNHOCTb He onpeaenexa.
6. Haxatb kHonky [OK].

Takke Cuctema Nno3BonseT 3anonHUTL none ﬂoeepeHHoe J1uyo, Ncnosib3yda MeTon
ABTO3anonHeHne. Pagom ¢ MeHeM COTpyAHUKa 0T06pa>|<aeTc;| MHOUKATOP ero AOCTYMNHOCTU:

- COTPYAHWUK JOCTYNEH, NPUCYTCTBYET B OPUCE;

15
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.
— @ COTPYOHUWK HEAOCTYNeEH, 3adUKCUPOBAHO OTCYTCTBME (OTMNYCK, 6OMNBHUYHBIN, KOMaHAUPOBKA

nT.n);

- [IOCTYMHOCTb HE onpeaeneHa.

7. B dopme PegaktpoBaTtb 3/1IeMEHT HaxaTb KHonky [OK].

8. Haxatb kHonky [MoaTBepAanTb] (CM. PucyHok 9).

IV.4.4. HdenernpoBaHue Bcex hyHKLUN

[ns genernpoBaHnst Bcex pyHKUNN Heob6Xxoanmo:
1. OTKpbITb OKHO HacTponkm npodumns Liutpoc (cm. PucyHok 5).

2. lMNepentn B npeactaeneHvne  Moe  genernpoBaHue:YnpaBrneHue  HacTpowkamu
genernposaHus (cM. PucyHok 9).

3. B none fMonHbili denezam HaxaTb KHOMKy | |, OTKpoeTca OKHO Bblbopa COTpyAHWKA
(cm. PucyHok 11).

4. B ceKkunu SnemeHmbI On1s1 86160pa WENKHYTb NEBOM KHOMKOM MbILLM MO 3HaYKy T HanpoTve
coTpyAHuka. B none Bbi6bpaHHble 3neMeHmMbl O0OTOOPa3nTCA BbIOPAHHbLIN  COTPYAHUK
M MHOMKATOP €ero AOCTYMHOCTHU:

- COTPYAHUK OOCTYNEH, NPUCYTCTBYET B OCbI/ICG;

@
— @m COTPYOHWK He[oCTyneH, 3admKcupoBaHO OTCyTCTBME  (OTNyCK, BONbHUYHBIN,

KOMaHAMpPOBKa U T.M.);

- AOCTYMHOCTb He onpefenexa.
5. Haxatb kHonky [OK].

Takke Cuctema no3BonsieT 3anofHUTb none MonHbil denezam, ncnonb3yqa Metoa
ABTO3anonHeHne. Pagom ¢ umeHem COTpyOHWUKa OTO6pa)KaeTCﬂ MHOWKATOpP ero AOoCTyNnHOCTU:

- COTPYOHWUK JOCTYNEH, NPUCYTCTBYET B OQPUCE;
@

— 4 COTPYAHUK HEJOCTYNeH, 3ahuKCcMpoBaHo OTCYTCTBUE (OTNYCK, 6OMBbHWYHBIN, KOMaHANPOBKA
nT.n);

- OOCTYNHOCTb He onpeneneHa.

6. HaxaTtb kHonky [MMoaTBepAnTL] (CM. PucyHok 9).

IV.4.5. PaboTa c 3agayamu

Mpn Hanmuum B Cucteme [OOKYMEHTOB M HACTPOEHHbIX Ans HUX OuM3Hec-npoueccoB
y nonb3oBaTens ecTb BO3MOXHOCTb paboTatb C 3agadYamMy N0 AOKYMEHTaM W3 npeacTaBrneHus
Moe penernpoBaHue:PacnpegeneHue 3agay npocgpuns Lintpoc.

Mpn paboTte ¢ 3agavamum NpegyCMOTPEHbI cnegyoLwme onepaumm:

— MNPOCMOTP Ha3HaA4YeHHbIX 3a4ay;

16
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— MPUHSITUE PELLEHNs MO 3afayve;
— OTKpbITME AOKYMEHTa, Ha OCHOBaHWUM KOTOPOro chopMmnpoBaHa 3agava;
— nepeHasHayeHue 3afauv Apyromy CoTpyaHUKY;

— nNepeHa3HavYeHue rpynnbl 3agadv aApyromy CoOTpyaHUKY.

IV.4.5.1. MpuHATHMe pelueHUs No 3apaye

[ns Toro 4Tobbl NPMHATL peELLEHME Mo 3agadve HeobXoanMO:
1. OTKpbITb OKHO HacTponkm npodmns Liutpoc (cm. PucyHok 5).

2. TlepenTtun B npeacrtasneHne Moe genernpopaHue:PacnpeageneHue 3agayd (PucyHok 12).

= @ UuTPoc. Moii npodunb I, 2012 2 Hukuta Hikuas ~

2 3 ¥Ynpaenexwe NepeHasHauMTb 3aAauu
o HaCcTpOoKaMK

JAENeripoBaHua [0  Boigenuts Bce

2 ) Pacnpegenexne [ Mognucanve gokymewta OP/: Mpukas, N¢ OPO-00004/21 or 17.01.2021
3 3apay

CpoK:18 AHEEPDL, 2021
Moe CTaTycElle He HauaTo

TUN:ToANUCATE JOKYMEHT

@ [ CornacoeaHwe AoKyMeHTa OP[L: Mpuxas, N OPO-00006/21 o1 17.01.2021

CpoK:18 AHEAPD, 2021

CraTyc:Elle He HauaTo
Tun:Cornacosarb

[ MoanucaHue fokymexTa OPA: Mpukas, Ne OPO-00007/21 ot 18.01.2021
Cpok:19 anBapb, 2021

CraTyc:Ewe He HayaTo

TuN:MoANUCaTs SOKYMEHT

[0 Cornacosanue AokymeHTa Wcxogaumii okymeHT: Mucbmo, N2 MCX-00010/21 ot 19.01.2021
Cpok:20 AHBapb, 2021
CraTyc:Elle He HayaTo

Tun:Cornacoeatb

PucyHok 12 — NpeactaBneHue «Moe aenernpoBaHue». Kateropus «PacnpeaeneHue 3agay»

3. HaBecTtn kypcop MbilM Ha CTPOKy, COAepXallyl 3agadvy, u BblbpaTb AencTtBue «M3meHuTb
3agadvy». OTKpoeTCcs OKHO uameHeHus 3agaym (PucyHok 13).
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= @ V3MeHWTb 3adady I, A 2003 2 Huxura Hiximas v

M3mennTe 3agavy: Mognucarb OKYMEHT
* O6nzaTenbHsie nons
3answa, N2 001-00011 o7 04.02.2021
Bnoxenne: Zanexa.docx v ~ | Daitn (ocTanock NpocmoTpeTh 0)

[in] P 4| ¢ crpamua 1| wat = | + [Asromarmeckn e nl»

Ot Cekpetaps ©31 000 «Mos KoMmnaHus»
AHpgpeesoli E.A.
Oupektopy @31 000 «Mos KoMmnaHus»

Hukutury H.A.

Nognucars

OTKNOHAT

PucyHok 13 — OKHO uamMeHeHusA 3agavun

4. BblbpaTb Tpebyemoe gencraue 1 Haxatb kHomnky [OK].

IV.4.5.2. lNMepeHa3Ha4vyeHMe 3apay

IV.4.5.2.1.NepeHa3HauYeHne ogHOM 3agauun

[nsa nepeHasHayeHns 3agadm Heobxo4MMo:
1. OTKpbITb OKHO HacTponku npocoumns Lutpoc (cm. PucyHok 5).

2. [lepewnTtu B NnpeacrasneHne Moe aenernposaHue:PacnpeaeneHue 3agay (cMm. PucyHok 12).

3. HaBect Kkypcop MbIlKM Ha CTPOKY, coaepxalwyw 3agadvy, M BblOpaTb Aencrteme
«lMepeHasHauntb 3agadvy». OTkpoeTca okHo MNepeHa3HaumTb 3agady (PucyHok 14).

MepeHa3Ha4ynTb 3agady

CoTpyAaHHK: *
m OTMmeHa
PucyHok 14 — OkHo «[epeHa3HauuTb 3agavy»
4. HaxaTtb kHonKy | . OTKpoeTCH OKHO Bblbopa coTpyaHuKa (cM. PucyHok 11).
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5. B cekunn 3nemeHmbI Onsi 8bI60pa WENKHYTb NIEBOW KHOMKOW MbILLM MO 3HAYKY + HanpoTunB
coTpyaHuka. B none Bbl6paHHble 3nmeMeHmMbl 0TOOPa3nTCa BblIOPaHHbLIA COTPYAHMK
N NHANKaATOP ero AOCTYMHOCTH:

- COTPYAHWK AOCTYNEH, NPUCYTCTBYET B ocpuce;

@
— @m COTPYOHWK He[oCTyneH, 3adMKCUpoBaHO OTCyTCTBME  (OTNyCK, BONbHUYHBIN,

KOMaHAMpoBKa U T.M.);

- [AOCTYMHOCTb He onpeaeneHxa.

6. Haxatb kHonky [OK].

Takke Cuctema Nno3BoOMsiET 3anOfIHUTL MNose CompdeUK, ncnonb3yAa MeToa ABTO3anofiHeHue.
Pagom ¢ umeHem COTpyAHUKa 0To6pa>+<aeTc;| MHOWNKaTOpP ero A4oCTynHOCTWU:

- COTPYOHMWK OOCTYNEH, MPUCYTCTBYET B 0oUCE;
@

— @ COTPYAOHVIK HEAOCTYMNEH, 3aMKCMpoBaHo OTCyTcTBME (OTNYCK, BONBbHUYHBIN, KOMaHONPOBKa
nT.n);

- OOCTYNHOCTb He onpepnerneHa.

7. B dopwme MNepeHasHaunTb 3agaydy HaxaTb kKHomnky [OK].

B pe3ynbTate BbiOpaHHas 3agaya 6yaet nepeHasHavyeHa apyroMy COTPYAHMUKY.

IV.4.5.2.2.NepeHa3Ha4YeHue rpynnbl 3agad

[nsa nepeHasHayeHus rpynnbl 3agad HeobxoaAMMo:
1. OTKpbITb OKHO HacTponku npocuns Lutpoc (cm. PUcyHok 5).

Mepentn B npeactasneHve Moe genermpoBaHue: PacnpegeneHue 3agayd (CM. PucyHok 12).

2
3. YcTtaHoBuWTb hnarv HanpoTUB 3afay, KOTopble He0BX0AMMO NepeHasHaunTb.
4

HaxaTtb kHonky [lMepeHa3HauuTb 3apgaum]. OTkpoeTca okHO [lepeHa3HayeHue 3apad
(PvcyHok 15).

MepeHasHauyeHWe 3afay

CoTpyaHuK: *

m O_r.!lE‘Ha

PucyHok 15 — OkHo «lepeHa3Ha4yeHue 3agau»

5. HaxaTtb kHonky | . OTKpoeTCcs OKHO Bblbopa coTpyaHuka (cM. PucyHok 11).
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6. B cekunn 3niemeHmbI Onsi 8bI60pPa WENKHYTb NEBON KHOMKOW MbILK MO 3HAYKY + HaNpoTMB
coTpyAaHuka. B none Bbi6paHHbIe 3sieMeHmMbl 0TOOpa3nTCs BblIOpaHHbIN COTPYAHWUK/

7. Haxatb kHonky [OK].

Tarke Cructema no3BonsieT 3anonHnTb none CompyA@HUK, UCNonb3yst MeTon ABTO3amnosHeHve.

8. B dopme [NepeHasHayeHue 3agay HaxaTb KHorky [OK].

B pesynbTarte Bbl6paHHbIe 3agavn 6yD,yT nepeHa3Ha4eHbl ApYyroMmy COTpyaHUKY.

IV.4.5.3. OTKpbITUE JOKYMEHTa, HA OCHOBaHUU KoToporo ccpopmmpoBaHa 3agaya

Ona Ttoro 4toObl OTKPbITb [AOKYMEHT, Ha OCHOBaHMM KOTOpOro cdopmMupoBaHa 3agava,
HeobxoanMmo:

1. OTKpbITb OKHO HacTponku npocomns Lutpoc (cm. PUcyHok 5).

2. TllepenTtun B NnpencrasneHne Moe genernpopaHue:PacnpegeneHue 3agad (cMm. PucyHok 12).

3. HaBecTtn Kypcop MbillM Ha CTPOKy, codepxallyt 3agady, u BblOpaTb gencteue «OTKpbITb
AOKYMeHT». OTKpOeTCH kKapToyKa AOKYMEHTa.

IV.4.6. CnUcKn o3HaKoMneHus

IV.4.6.1. Jo6aBneHne HOBOro cnMcka o3HaKoMIeHus

[na nob6aBneHnsa HOBOro CnMcka 03HAKOMIEHMS HEOOX0ANMO:
1. OTKpbITb OKHO HacTponku npocomns Liutpoc (cm. PucyHok 5).

2. TlepewnTtu B NnpeactaeneHne Hactponku: Cnnucku osHakomneHus (PucyHok 16).

= @ LLWTPOC. Mo ﬂpO(bHﬂb Il A 202 2 Huxnta HUsnTiH v

8 | Sem :
e O3HaAKOMNEeHUA

Moe oTcyTcTEHE

5

nenerwp‘):aauue MEPONPHATHIA ApTemoB A.C.

[ HacTpoiiku TMonHoe HaMMEHOBaHHE A YUSCTHHKN Brajenell cnucka NeiicTeuA
YEEOMNEHHIA

(] HacTpo#iku Cnucok oaHakoMnenns 1 (HukutuH HA) AnppeeBa E.K Hukutid H A

3 Hactpoiiim CMWCOK 03HAKOMNEHHA 2 (HUKUTUH H.A ) Axppeeea EK. HUKUTHH H.A,
@ noAnMcaHus Muxaiinos M.C

HacTpoiks 3 APM Cumarosa A ID.

1 anemMeHToRB: 2 MoxaswiBaTbno | 20 ~

PucyHok 16 — lNpeactasneHue «Hactponkun». Kateropusi «Cnuckmn o3HakoMmneHusi»

3. Ha naHenun penctBun HaxaTtb kHoOMKy [[o6aButb]. OTkpoeTca dopma co3gaHWss HOBOro
cnucka osHakomneHus (PucyHok 17).
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CosgaHue

HaumeHoeaHue:” l

Y4acTHUKM:*

m Otmena

chyHOK 17 - ¢°opma CcOo3A4aHUA HOBOIo CNUCKa O3HaKoOMIIeHusA

4. 3anonHuTb nons oTKpbiBwencs dopmbl. OnucaHme nonen opmMbl CO34AHUA HOBOrO CMNUCKA
O3HaKOMIEHUs NpuBeaeHo B Tabnuvue (Tabnvua 9).

Ta6nuua 9. OnucaHue nonewn q)OprI co34aHuA HOBOro Crncka o3HakomMrneHuns

Mone OnucaHue Cnoco6 3anonHeHus
HaunmeHoBaHue HavmeHoBaHMWe crnncka 03HaKOMIIEHUS BeecTu ¢ knasmatypbl
(06s13aTENBHO K 3aMOJIHEHMIO)
YyacTHUKM COTpYyAHUKK, y4acTByOLNE B 3anonHnTb, UCMoMnb3ys METOS

O3HakomneHumn (06a3aTensHO

K 3aI'IOJ'IHeHI/IIO) ABTO3anofnIHeHWeE, NN HaXaTb KHOMKY

OTKpoeTCcs OKHO BbIOOpa y4aCTHUKOB.
BbibpaTb 13 BbinagaoLwero cnmcka

TUMN yYacTHWKa (COTPYOHUKM,
nogpasgeneHus, paboyme rpynnsl). MNpu
HeobXx0AMMOCTU 3anoNHNUTL POPMY Nomcka
1 HaxxaTb kHonKy [[Mowuck]. B cekunn
AnemeHmbI Ons1 8bi6opa 0TOOpasATCH
HangeHHble aneMeHTbl. YKkasaTb
HeoOXOAMMbIX Y4aCTHUKOB

5. HaxaTtb kHonky [OK].

B pesynbTate 6ygeT Ao6aBneH HOBbIN CMUCOK O3HAKOMITEHWS.

IV.4.6.2. PepakTupoBaHue cnucka o3HaKoMsieHUsA

[nsa pegakTmpoBaHUsA cnmMcka 03HaKOMIeHMs Heobxoanmo:
1. OTKpbITb OKHO HacTponkn npoduns Lutpoc (cm. PucyHok 5).

2. [lepenTtun B npencrasneHne Hactpounku: Cnucku o3HakomneHus (cM. PucyHok 16).

3. HaBecTn Kypcop MbIliM Ha CTPOKY, COAepXallyld MH(OpMauUMo O CrMCKE O3HAKOMITEHUS.
o \J
B konoHke «[eictBus» LenkHyTb no 3Hauky ¢ . OTKpoeTcs hopMa pedakTMpOBaHUS crivcka
o3HakomneHus (PyucyHok 18).
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PepakTMpoBaTk 3NeMeHT

HaumenoBaHue:* Crumcox ozHaxomneHua 1

Y4acTHWKH:*
Apremor Aptem Cepreesnd MoMowHuk pykosoguTena O3] —
Hukwatnn Hukurta AHpgpeeendy [upexTop genapramenta G310 -

Muxaitnos Mean Cepreesuy 3xoHomucT O3] —

m OTmeHa

PucyHok 18 — ®dopma pegakTtupoBaHMA CNMCKa O3HaKOMIIeHUs1

4. BHecTu HeobGXoaMMble U3MEHEHMUSI U HaxaTb kHomnky [OK].

B pe3ynbTate CMNCOK O3HaKOMI1eHUA 6yp,eT oTpenakTupoBaH.

IV.4.6.3. YpaneHne cnucka o3HaKOMMNeHus

[nsa yoaneHnsa cnvcka o3HakomMreHms Heobxoamnmo:
1. OTKpbITb OKHO HacTponku npocouns Lutpoc (cm. PUcyHok 5).

2. [lepenTtun B NnpencrasneHne HacTtpounku: Cnucku o3HakomneHus (cM. PucyHok 16).

3. HaBecTn Kypcop MbIlM Ha CTPOKY, COAepXallylo MH(OopMaumio O CrnMcKe O3HaKOMIEHUS.
B konoHke «[enctBusa» LWenkHyTb no 3Hadky L. OTtkpoeTrcsa OkHO YAanuTb 3neMeHT
(PvcyHok 19).

YaanuTb aneMeHT

Bl cobupasTeck yaanuTe 3naMeHT. YeepeHsl?

YaanuTh OTMeHa

PucyHok 19 — OKHO «YAanuTb 351eMeHT»

4. HaxaTb KHOMKy [YaanuTb).

B pe3ynbTate CMNCOK O3HaKOMI1EeHUsA 6yp,eT yaoaneH.

IV.4.7. HacTpounku yBegomneHum

Cuctema no3BOMsET YCTAHOBUTL MO YMOSTYaHUIO HEOOX0ANMbIE KaHanbl AOCTABKN YBEOOMIEHUNA.
[ns aToro Heo6xoamMmo:

1. OTKpbITb OKHO HacTpovikn npoduns Lintpoc (cMm. PucyHok 5).

2. [lepewnTtu B NnpeactasneHne HacTtponku: Hactponku ysegomneHun (PucyHok 20).
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= 0 LuTtrPoc. Mo ﬂquJVIﬂb I8 A 2013 2 Hukuta HUKNTUH v

£) Cnucky
© O3HaKOMINeHuA AKTHBHDbIA KaHan
Moe oTcyTcTBME

KaHanbl AOCTABKM yBEeAOMAEHUI

HacTpoiiku NO-yMONYaHUIO: Oawnet

2 YIREST—— [C] 3nextponnas nouta
_)

s HacTtpoikun

AeneruposaHue MEepOonpUATHIA
HacTpoitku
£§3 noanucaHua

O APM

PucyHok 20 — lNpeactaBneHue «Hactpomku». Kateropmnsa «HacTtponkn yBegomMmneHnm»

3. YcrtaHoBuTb chnarn HanpoTMB HEOBXOAUMbIX TUMOB YBEAOMITEHUN.

4. HaxaTb kHonky [CoxpaHuTb].

IV.4.8. Hactpoukn meponpuaTum

[lns HacTpoikKu MeponpusTU HE0BXO0aUMO:
1. OTKpbITb OKHO HacTponkm npoduns Liutpoc (cm. PucyHok 5).

2. [lepewnTtun B NnpeacrasneHne HacTtpounku: Hactponkun meponpuatum (PucyHok 21).

= @ UutPoc. Mot npoduns I A 2013 & Hukuta Hukuun v

£) Crncku [[] orospaxats oTknoHéHHbIe MeponpuATus
O O3HaKOMAeHUA

Moe oTcyTcTBHE
Hecipomit

yBefoMneHuni
5

= Hactpoiikn
loe -~
nAenervposanme MEepONpUATHH

Hactpoiiku
@ noAnucaHua

HacTtpoiku 3 APM

PucyHok 21 — MNpeactaBneHne «Hactponkn». Kateropmusa «Hactpoiku meponpusaTmmi»

3. [Npu HeobxoaumMocTK ycTaHOBUTL chnar Omobpaxxamb OMK/IOHEHHbIE MepPONPUSIMUH.

Ecnu yctaHoBneH conar Omo6paxamb OMKIOHEHHbIE MepPornpuUsIMus, TO B KaneHaape TekyLlero
nonb3oBatens OyaoyT oTobpaKaTbCsl OTKITIOHEHHbLIE MEPONPUATUS.

4. HaxaTb kHomnky [CoxpaHuUTb].
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IV.4.9. HacTtpowka ceptudukara 3l1, ucnonb3yemoro no ymosn4aHuro

[ns Hactporikn ceptudumkata 3l1, ncnonb3yemoro nNo yMon4yaHuio, Heobxoanumo:
1. OTKpbITb OKHO HacTponkm npoduns Liutpoc (cm. PucyHok 5).

2. [epewnTtn B npeactasnerHve Hactponku: Hactporku nognucanms (PucyHok 22).

= 0 uI/ITPOC. Mo npO(bVlnb I8 A 2013 8 HuknTa HUKUTHH v

QG 3 Cnuckm YCTaHOBNEHHbIH cepTudukar 3N HUKUTUMH HukuTa AHgpeesuy, aeidcTeuTened ¢ 12.01.2021 no 12.04.2021, uzgatens: CRYPTO-PRO
03HAKOMNEHUA 110 yMON4aHuio:
Moe oTcyTcTBHE
(3 Hactpoiku HacTpoiika ceptudpukara 30 no He ebibpaHo &4
2 yBefiloMneHuiA YMON4aHuIo:
Y

(3 Hactpoiku

Moe ~
ottt bbbl

£§3 anﬂo:::n

3 APM

PucyHok 22 — HacTpoiku nognucaHus

3. B none Hacmpolika cepmudghukama 3l no ymonyaHuro BbiGpaTb U3 BbiNagaloLwwero cnmcka
Tpebyembii cepTudmkar.

4. HaxaTb kHonky [CoxpaHuTb]. B none ¥YcmarnoeneHHbil cepmudghukam 3l no ymon4daHuro
oTobpa3snTcs BblbpaHHbI cepTUdmKar.

IV.4.10. Hactpounku APM

[ns nactporikn APM Heobxoammo:
1. OTKpbITb OKHO HacTponku npodumns Liutpoc (cm. PucyHok 5).

2. [epenTtun B npencrtasnenne Hactpounku: APM (PucyHok 23).

s A 2013 o HUKNTa HUKUTHH v

= @ UuTPoc. Moit npodunb I

Q 3 Cnmncku D MokazbiBaTb pasfesnbl APM, 4OCTYMHbIE MOWM NOAYMHEHHDIM
© O3HaKOMANeHus

Moe oTcyTcTEHE

yBefoMneHunit
5

3 Hacrpoitku
Moe s -
AeneruposaHue MeponpuATHA

noanucaHua

3 Hactpoitku
e

HacTtpoiku 3 APM

PucyHok 23 — Hactponkn APM
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3. TNpun HeobxogumocTn yctaHoBuTb dnar lMokasbieamb pa3denbi APM, docmynHbie Moum
NoOYUHEeHHbIM. Ecnn TekyLuin nonb3oBaTenb SABMSETCA PYKOBOAUTENEM, U B HACTPOMKax ero
npoguna ycrtaHosneH cnar [llokasbieamb pa3denbi APM, JdocmynHbie Moum
nod4YyuHeHHbIM, TO B APM Tekywero nomnb3oBaTtens OyayT BKMOYEHbl NPEACTaBMEHUSA €ro
NOAYMHEHHbIX.

Ecnn Tekywmn nonb3oBaTesib SBNSETCS CeKkpeTapeM, W B HacTpoukax ero npoduns
yctaHoBneH ¢nar [llokasbieamb pa3denbi APM, docmynHbie MOUM MOOYUHEHHbIM,
To B APM Tekywero nonb3oBatend OyayT BKKOYEHbl MNPeACTaBMEHUS MOQYMHEHHBLIX €ro
pykoBoguTens.

lMepeyeHb NpeacTaBneHnin opMmMpyeTCca Ha OCHOBaHUM CTaTUYeCKnx BU3HeC-ponen, B KOTOPbIE He
BXOOUT TEKYLLMI NONb30BaTeNb, HO BXOAAT NOAYMHEHHbIE €MY COTPYAHUKN MO OpraHn3aLmoHHO-
LUTATHON CTPYKType.

4. HaxaTb kHorky [CoxpaHuUTb].

IV.5.YBegomneHus

[na npocmoTpa yBeAOMIEHWIA, NOCTYNMBLUNX Yepes3 aKTMBHbIA KaHamn, HeoOXoauMO Ha BEPXHEMN
naHenn CucTembl LEMKHYTb NEBON KHOMKOW MbIWIX MO 3HA4Ky ‘ OTKpoeTcs OKHO, coaepxallee

HenpouynTaHHble yBegomneHust (PucyHok 24). Pagom co 3Haykom a oToOpaxaeTcs KONMYEeCcTBO
HENPOYNTaHHbIX YBEOOMIIEHWNA.

& [ (6398
YeeqoMneHua i Yoanute Bce

CoTpygHuk Muxainos M.C. nogTeepaun cBOE y4ACTHE B MEDONPHATHM o)

PesepeupoBaHne pecypca MUKpogOH ANA MEPONPHATHA MpeseHTauMe o)
npoaykTa ogobpeHo.

Eropoe E.[ Npeancxun HOEOE BPEMA NPOEEASHHA MEPONIPDHATHA: o+

CoTpygHuk Apremos A C. NogTEepaMn CEOE YYACTHE B MEPSNPUATHI )
MNpeserTalma npoaykTa. Havano 28.11.2019 & 10:00

PucyHok 24 — OKHO «YBegoMIeHusa»

Onsa Toro 4ytobbl OTMETUTL YBEOOMIMEHME KaK NPOYMTaHHOEe HeobxoaumMo B OkHe YBeOoMIleHus
LLEeNKHYTb JIEBON KHOMKOW MbILWK MO CTPOKe, cofepXallen HenpoymTaHHoe yBeaomneHune. Ons cHATUS
OTMETKM O TMpPOYTEHMM HEOBXOOMMO MOBTOPHO LUEMKHYTb J1I€BOW KHOMKOW MbIWKM MO  AaHHOMY
yBegomneHuo. locne 3akpbiTus OkHa YBeAOMIEHUA WM OOHOBIIEHUSI CTpaHuLbl, YBELOMIEHMS,
OTMEYEHHbIE KaK NpoYnUTaHHble, OyayT yaaneHsl.
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. 0O YoanuTe Bee
[ns yaaneHuss Bcex yBeOOMITEHUA HEOOXOAMMO HaXkaTb KHOMKY N noaTBEepPAUTb

yaaneHve, Haxas kHonky [[a].

[Ona OTKpbITUA KapTOYKM NOCTynMBLUEro Ha o06paboTky [OKyMeHTa HeobxoouMMoO B OKHE
YBegomneHus WenNKHYTb NIEBON KHOMKOW MbIIKW MO CCbIfIke C Ha3BaHMEM JOKYMeHTa. YBedoMIleHue,
coeprkallee gaHHYIo CChINKy, aBToMaTU4eckn 6ygeT OTMEYEHO Kak MPOYMTaHHoe.

Takke Cwucrema no3BonsieT npocMmaTpusaTb MOMyYeHHblE YBeAOMMeHUs Yepe3 Aawnet
«YBegomneHusa» (pasgen 1V.6.4 Jawnet «YBeAOMMNEHUA»).

[na oTKM4YeHNs rpynnbl YBEAOMIEHUI ONpeaerieHHoro Tuna, MOCTynaloWwmnx Yepes aKTUBHBLIN
kaHan, Heobxogumo B OkHe YBeAOMIIEHUs HAaBeCTU Kypcop MbllM Ha yBedoMIieHve Tpebyemoro tuna,

N LWENKHYTb MO 3Ha4YKy "D (PvcyHok 25). [1na BkAoYeHUs rpynnbl YBEAOMITEHNIA HEOBXOANMO NOBTOPHO

N

HaBEeCTN KypcOp MbILLIM Ha YBELOMIIEHME U LLENKHYTb N0 3HaYKy .

CoTpygHuk Muxainos M.C. nogTEEpaun CE0E YYECTHE B MEPCTIPHATHA i)
NpesenTalna npoaykTa. Havano 28.11.2019 s 10:00

Bonswe xe noAy4aTe TaKWe YESAOMAEHWA

PezepeupoBaHue pecypca MukpodoH gna MeponpHaTHA MpeseHTaums <
npoaykTa oaobpeHo

Eropos E.T. npeancsun HOBOE BPEMA NDOBEAEHNA MEPONDHATHAL )
NpesenTauna npoaykTa. Havano 28.11.2019 5 12:00

PucyHok 25 — OTkntoveHune rpynnbl yBegoMneHUn

Ona OTKNOYeHUs rpynnbl YyBeOOMMEHWIA ONpPeAeneHHOro Tvna, MOCTYMnawlWmMX MO 3MeKTPOHHON
noyTte, Heob6xoaMMo:

1. OTKPbITb 3MEKTPOHHYIO MOYTY.

2. OTKpbITb NMUCbMO C yBeAoMIieHMeM Tpebyemoro Tuna U LWenkHyTb No ccblrike «OTKNIoYUTb
OTNpaBKy yBe4OMITEHUIN AaHHOro Tuna» (PucyHok 26).

Uutroc ECM: yBegomneHune

alf14@lb datateh ru (14 woHa 2018 r, 09:57) -

Komy: nikitin@org.ru

ok Bam HanpaeneH Ha NoOAMMCAHWE AOKYMeHT MCxonawmi NoKyMeHT: WMH(opMalmoHHoe
I l nucobmo, Ne MCX-00272/18 oT 14.06.2018

| OTKNYNTE OTNPABKY YBEAOMNEHWIA JAHHOIO Tl'lﬂal

PucyHok 26 — lNucbmMo ¢ yBeaomMneHnem
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Ecnn nonb3oBatenb aBTopusoBaH B Cucteme, OTKpoeTcsl OkHO OTKNYeHue OoTnpaBKu
yBegomneHun (PucyHok 27), B MPOTUMBHOM Crny4ae OTKpoeTcsa ¢opma ayTeHTudmkauum
none3osarernen (cm. PucyHok 1).

= OTkNtoYeHne oTnpaBKu yBeAOMNEHUN

MpPoAOIKUTE OTKNKOUEHUE OTNPABKKU YBEAOMNEHUA O3HakoMmneHune. Mcrek cpok osHakomnequn | OTnucaTbca

PucyHok 27 — OkHO «OTKnO4YeHUe OTNpaBku yBegOMITEHUAY

3. HaxaTtb kHonky [OTnucaTbea].

B pesynbTaTte rpynna yBeﬂOMHeHMVI, nocrtynarwmx no 3HeKTpOHHOI7I no4yre, 6y,1:|,eT OTKIMKO4YEeHa.

IV.6.0awneTbl

,D,aLLIJ'IeT — 3TO KOMMOHEHT AOMalLHEN CTpaHuubl nonb3oBaTenid, B KOTOPOM 0T06pa>|<aeTc9|
I/IHCbOpMaLI,VIFI M3 COOTBETCTBYHOLWEro pasaerna Cuctembi.

IV.6.1. DawneTt «Moun oOKYyMEHTbI»

Hawnet «Mown ooKyMeHTbI» NO3BONSAET BbINOMHUTL cneayowme aenctsunsa (PucyHok 28):

— [lpocMOTp AOKYMEHTOB (KOTOpble co3gan, WU3MeHWn wunuM aobasBun B M3GpaHHOE TeKyLWi
nonb3oBaTtenb) B Buae cnucka. Cuctema nNo3BOMSieT MNPOU3BECTM UMbTPALMIO [aHHOro
NepeyHst Mo CneayLmMM 3Ha4YEeHNAM:

— «HepaBHO M3MeHEHHble MHOM» — [OKYMEHTbl, CO34aHHble WM M3MEHEHHbIE TEKyLLMM
rnonb3oBaTenem 3a nocrnegHue natb AHEW;

- «PeﬂaKTMpyeMble MHOW» — OOKYMEHTbI, pefakTunpyemblie TeKywnuMm nonb3oBaTtenem
B aBTOHOMHOM pPEXUME;

- «|/|36paHHOG» — OOKYMEHThI, nobaBneHHbIe B |/|36paHHoe TEKYLLUMM NOoJib30BaTes1eM.

— HacTpoiika oToGpaxkeHus cnucka OOKYMEHTOB (ONns OoToDpaKeHus KpaTkon WHdopMaumm
0 IOKYMEHTaX — LEeNKHYTb MO 3HauKy :=, AN OoTo6paeHus MOorHoM WHdopMaLmm

0 [OKyMEHTaXx — LLENKHYTb N0 3HauKy B ).

— [epexoa k KapTodke OOKYMEHTa.
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Mou fOKYMeHTbI

HegaeHo M3aMeHeHHble MHOW [H]

= 3aABKal Ha NnocTaeky KOMNNekTyouuy, N2 He npuceoeHo oT 28.04.2020
= MeponpuaTHe: TpeHUHT

3aABka: Ha 3aMmeHy HeucnpaeHoro oBopyaoeaHuA, N He npuceoeHo oT 22.04.2020

PucyHok 28 — fawneTt «Mou AOKYMEHTbI»

IV.6.2. Oawnet «CnpaBoOYHUK opraHu3sauumn»

Jawnet «CnpaBo4yHMK oOpraHusauum» npegHasHadyeH ans obecrneveHuss yaoGceTBa mnoucka
MHcpopMaLIMKM O COTPYAHMKAX opraHm3aummn n o63opa CTpykTypbl opraHusauum (PucyHok 29).

CnpaBoYHMK OpraH13aLum &

BeeguTe 33 npoc onA NoOKMCKa COTPYOAHWKOE WNKW Nogpasgened WA

PucyHok 29 — [awneTt «CnpaBoYHUK opraHu3auum»

[ns BbINONHEHMSA noucka HeobxoouMMO B CTPOKE Moucka BBECTW pparmMeHT (He MeHee Tpex
CMMBOJIOB) OOHOro M3 aTtpubyToB COTpyAHUKa (pamunus, MMsi, OTYECTBO, OOSPKHOCTb, CryXeOHbIN
TenedoH, cnyxebHoin E-mail, normH) wnu nogpasgeneHns (NonHoe HauMeHoBaHWe, COKpalleHHoe

HaMMEHOBaHWNE) N HaXkaTb KHOMKY O\, nnbo knasuwy ‘Enter’.

IV.6.3. Dawnet «Moun meponpuatua»

Hawnet «Mown meponpuatma» No3BonseT BbINONHUTL cnegytowme aenctems (PucyHok 30):

— [pocmoTp OGnwxkanwmx MeponpuaTUA, B KOTOPbIX TEKYLWMW NOonb3oBaTesnb SBNAETCH
WHULWATOPOM UMK YHACTHUKOM.

— CospgaHue meponpuatusa. [na cosgaHna MeponpuaTns Heob6xoauMo LEenKHYTb NIEeBOM KHOMKOW

MbILLUM NO 3HAYKY + .
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3Hauok 0To6pa>|<aeTcs=| npun HaBeageHnn Kypcopa Mblllin Ha galuner.

Mou MeponpuATHA
Brnumaniumve 5

MpezeHTaUWA NpoayKTa
14.04.2020 16:00 - 14.04.2020 17:00, NeperosopHan 1

[eHb poxasHA KoMnaHum
16.04.2020 17:00 - 16.04.2020 22:00, KoHdepeHu-3an

PucyHok 30 — OawneTt «Mou meponpusaTusa»

IV.6.4. OdawneT «YBegomneHus»
Hawnet «YBegomneHusi» npedHasHadeH AOnst  MpocMOTpa  MOMYyYeHHbIX  YBeO4OMIIEHUN
(PvucyHok 31).
YBepgomMmneHus
3aece BpeMA Moka3cizaTh npo4YMTaHHbIe

HuknTuH HA. NnpurnawaeT Ha MeponpuATHe Tperudr. Havano 12.05.2020 & 10:00

3annaHvpoBaHHoe MeponpuATHe TpeHuHr TpelyeT NpMBNEYSHUA PECYPCOR, 33 KOTopbIe Bbl OTBETCTBEHHbI. Havano
12.05.2020 & 10:00.

3aNNaHUPOBaHHOS MEpPONPUATHE TpeHUHT TpeByeT NPMENSUSHUA PECYPCOR, 33 KOTOPsIE Bbl OTBETCTBEHHL!. Hauano
12.05.2020 & 10:00.

SBI'IJ'IEH—HPGEIS-lHOG MepONpUATHE _pe-m-ir T:IE‘E".'E'_ NpWBnNeYeHUA pecypcos, 3a KOTopble Bbl oTEETCTBEHHbI. Hauano

PucyHok 31 — [awneTt «YBegoMNeHUs»

Hdawnet nosBonsieT npocMaTpvBaTb YBEOOMIIEHWUS 3@ ONPEAENeHHbI NEepuon BPEMEHW.
[ns atoro Heo6xoamMmo BeibpaTb COOTBETCTBYIOLLEE 3HaYeHne punbtpa (PucyHok 32).
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YeegoMmneHua
MoKa3bIBaTh NPOYNTAHHBIE

3a BCe BpEMA AeponpuATHe TpewuHr. Hayano 12.05.2020 & 10:00

3a cerogHa

we TpeHuHr TpedyeT NpUENEUSHUA PECYRCOE, 33 KOTopbIe Bbl 0TEETCTESHHLIL Havuano
3a nocnensKe 7 aHA

3a nocnegHKe 5 gHen

Me TpeHuHr TpedyeT NpUBNSYEHUA PECYPCOE, 33 KOTOPbIE Bbl OTEETCTEEHHBI. Hauano
3a nocnegHue 10 gHeR

33I'IJ'IEH—M|)OEIE!-IHOG MeponpUATHE _PG-IH-H' TDE‘E:.’E'_ npyeneYeHWA pecypCcoe, 33 KOTopEIE BEbl oTe2eTcTEeHHbl. Havano

PucyHok 32 — Bbl6op 3HaueHus cpunbTpa

HenpounTaHHble yBeoOMMEHMS BblAeneHbl WpUdToM YepHoro useTta. [Ana toro 4tobbl OTMETUTL
yBEOOMSIEHME KaK MPOYUTAHHOE CrneayeT LWWErnKHYTb MO HeMy JIEBOW KHOMKOW MblwW. YBeOoOMIeHue
OyOeT CKpbITO.

[nsa Toro 4yTo6bl B fawneTe oTobpaxanuch yXXe NpoYnTaHHble yBEAOMIIEHNS creayeT YyCTaHOBUTb
dnar B none loka3sbieamb npoyumaHHsie (PncyHok 33).

YeepgomMmneHus

3aece BpemMA v MokaskblgaTh NPOYMTaHHBIE

HukuTuH H A npurnawaeT Ha meponpuaTve Tpedusr. Havano 12.05.2020 8 10:00

3annaHupoBaHHOS MEPONPUATHE TREHUHT TpeByeT NPMBNEYEHIA PECYPCOR, 33 KOTOpPbIe Bbl 0TBETCTEEHHLI. Hauano
12.05.2020 8 10:00

3annaHWpoBaHHOS MEPONPUATHE TREHWHT TpebyeT NPMBNEYEHWA PeCYpPCos, 38 KoTopble Bbl oTBeTCTBEHHbI. Havano
12.05.2020 & 10:00.

PucyHok 33 — [IpocMoTp NpOYUTaHHbIX yBeJOMITeHUM
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V. Pabota c APM

Pabounmun obnactamum Cuctembl apnsaotca APM (PucyHok 34). [Ona pasHbiXx Nofb3oBaTenen
MOryT ObITb HACTPOEHbI pasHbie APM.

APM cocTtouT 13 cneayoLwwmx aneMmeHToB (PucyHok 34):

+ >
— 1 - KHoMKa [Co3paTb] — No3BonsieT co3gaTb AOKYMEHT. [lepeyeHb TMMNOB JOKYMEHTOB,
AOCTYMHbIX AN cO34aHus, 3aBUCUT OT POnM Morb3oBaTenis U OT Toro, B Kakom pasgene APM
OH HaxoauTcs.

— 2 -—naHesnb Hpeﬂ,CTaBﬂeHMﬂ — No3BONAEeT rpynnmpoBaTb AOKYMEHTDI MO npeactaBleHnAM.

CoctaB ﬂpeﬂCTaBﬂeHMVI MOXET 3aBUCETb OT 6VI3HeC-pOJ'WI noJsib3oBartens.

KonnyecTBo npeactaBneHun, otobpaxaemMbix Ha NaHenu NpeacTaBneHun, 3aBucuT oT Mmacwitaba

CTpaHuLbl, @ Takke OT pa3mepa okHa bpay3sepa. [10aToMy, B HEKOTOPbIX Cry4Yasx, 4acTb

npeacTaBneHnin MoxeT ObiTb CKpbITa.

[ns npocmoTpa BCex AOCTYNHbIX NPeACTaBneHn, Nofnb3oBaTento 4OCTYNHbI criegytowme cnocobsi:

— Haxatb ogHy u3 HaBuraumoHHbIx kHonok (T v v #‘IOJ‘IO)KGHHHX Ha BepxHen
N HWXKHEW rpaHuuax naHenu npeacTaBneHui;

— HaBECTM KypCOp MbILUWN Ha NaHernb NPeACTaBNeHNN U NPOKPYTUTb KOMECHKO MbILLW;

— HaBeCTM KypCcop MbILUX Ha NaHernb NPpeAcTaBneHun 1, 3aXkaB NEeBYI0 KHOMKY MbILWW, NEPEMECTUTb
MbILLb BBEPX NN BHUS.

— 3 —KHonkKa [O6HOBUTBL] — No3BONSIET OOHOBUTL NPEeACTaBMNEHME.

i) w
— 4 — KHonka [PunbTpbI] — no3BonsieT unNbTpoBaTh OOKYMEHTbHI MO 3aAaHHbIM
napameTpam.

[eicTenA ¢ BxibpaHHEMn ~

— 5 — KkHonka [QenicTBUA ¢ BbIGPaHHbIMU] — MO3BONSET BbIMNOMHATH
rpynnoBble onepaummn ¢ JokyMeHTamu. KHornka akTuBHa, ecnn BblibpaH XoTs Obl O4WMH JOKYMEHT

(

[efcTeunA ¢ BuibpadHeMn (1) ~

, B CKOOGKax oTobpaXkaeTcsi KONMYECTBO BblOpaHHbIX JOKYMEHTOB).

:
— 6 — KHOnMKa [QkcnopT] — NO3BONSAET BbIrPY3UTb NEpevYeHb AOKYMEHTOB B hann
dopmara .csv.

C w
— 7 — KHOMKa [CTonbubl] — No3BONSAET HAaCTPOUTL OTOBpaxeHue cTonbuos B obnactu
npocmoTpa.

- 8- CTpPOKa Nnoucka — no3BosideT OCYLLEeCTBIATb NOUCK NO AOKYMEHTaM.

P
— 9 — kHonka —e— [ATPUOYTMBHBLIA MOMCK] — MNO3BOMSET BbINOMNHUTL MOWCK LOKYMEHTOB MO
aTpubyTam.

— 10 — obnactb npocmoTpa. B gaHHon obnactn otobpakaloTcst AOKYMEHTbI, COOTBETCTBYHOLLME
BbIOpAaHHOMY MpeaCTaBNEHNIO M OFPaHUYEHHblE 3adaHHbIMK unbTpamu. [Ona npocmoTpa
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NPSIMbIX CUCTEMHbIX CBA3EN C JOKYMEHTOM HeobXoaMMO HaXKaTb Ha 3HAYOK V. [ns BbIbopa
anemMeHToB B 06nacTn NpocMoTpa MOXHO YCTaHOBUTb ofiark HanpoOTUB HYXXHbIX AOKYMEHTOB,
nMbo Bocnonb3oBaTbca knasuwen ‘Ctrl’ unu ‘Shift’:

— [n4a nocnefosaTernbHOMO BblAENEHUA 3NIEMEHTOB CrefyeT, YAepXKnBas HaXxkaTon KraBuLly
‘Ctrl’, noodepeaHo LLENKHYTb NEBON KHOMKOW MbIWIKX MO CTPOKaM C HY>XXHbIMU 3fieMeHTaMu.
UToObl CHATL BblAENeHne ¢ anemMeHTa Heobxoammo, yaepxumeas knasuwy ‘Ctrl’, WenkHyTb
NIeBOW KHOMKOW MbILLN NO COOTBETCTBYIOLLEN CTPOKE.

— [n@a rpynnoBoro BbiAeneHnst AOKYMEHTOB CreayeT, yaepXusas Haxatoun knasuwy ‘Shift’,
LLEeNKHYTb JIEBOW KHOMKOW MbILLKX NO CTPOKaM C NepBbIM U NOCHEAHUM dfieMeHTamMu rpynnbl
B obnactn npocmoTtpa. Utobbl CHATb BblAENeHWe C areMeHTa Heobxoammo, yaepxuBas
knasuwwy ‘Ctrl’, WenkHyTb N1IEBOM KHOMKOW MbILLIM NO COOTBETCTBYIOLLIEN CTPOKE.

YTo0bbl CHATL BblAENEHNe C Bbl6paHHbIX 3NeMeHTOB creayeT WEJKHYTb NeBor KHOMKOW MbILLN
Ha CTpoOKe C nobbIM 3NeMeHTOM B obnacTu npocMoTpa.

— 11 — naHenb Hasurauun. Mo3BOMSAET BbINOMHUTL MOCTPAHUYHBLIA MPOCMOTP COAEPXKMMOro
obnactu npocmoTtpa. B none [Moka3sbieamb MO MOXHO BblGpaTb KOMMYECTBO 31EMEHTOB,
oToGpa)xaemblx Ha CTpaHuLe B 0b6nactu npocMmoTpa.

= @ APM 3 4 5 6 7 15, M 2013 2 HikuTa HUKHTUH v
= o] - | I . ] HEE
Coapats

—_—
Tun Lata Co3sgan [aTa cospgaina DeficTens

b

b izas 3aneka 28.12.2020 Awppeesa E.K 28.12.2020 15:53:51

3anfeka 23.01.2021 Axfpeesa E.K. 23.01.202113:3217

(b}

3anBKa 23.01.2021 Arpnpeesa E.K 23.01.202113:30:.01
3aneka 29.12.2020 Anppeeea EK. 29.12.2020 14:00:42
3anBka 29.12.2020 Axpnpeega E.K 1 0 29.12.2020 14:07:30
3anBeka 29.12.2020 Axnpeesa EK 29.12.2020 14:13:03
3aseka 28.12.2020 HuKUTHH H.A, 28.12.2020 15:45:52
MeponpusaTHe 29.12.2020 HUKATHH H.A. 29.12.2020 13:00:22
MeponpuaTne 29.12.2020 HukuThH HA, 29.12.202013:32:28
MeponpusTtue 29.12.2020 HukiThH H.A. 29.12.2020 13:33:47

MeponpuaTHe 29.12.2020 HUKUTHH H.A, 29.12.2020 13:38:59

O0oDOooOoooooog o

1 2 3 4 5 [ 7 g8 9 10 P | 11 3nemenTos:; 470 Mokasmisateno | 20 v

PucyHok 34 — NMpumep APM Cuctemsli

Mpy Hanuumn 6onbWOro KONMMYecTBa IJNEMEHTOB B KaTeropuu npeacrtaeneHus, Cucrema
NO3BONSAET BbIMOMHATL NOCTPAHUYHLIA NPOCMOTP AaHHbLIX 3fIEMEHTOB, a TaKKe OCYLLECTBMSATb MOMCK
TpebyemMoro anemMeHTa B paMKkax kaTeropmm npeacTaBnieHus.

[na BbINOMHEHUA NOCTPAHMYHOrO MNPOCMOTPA 3fIEMEHTOB HEOOXOAMMO LUENKHYTb MO CCbifke
«lMokasatb ewe» (PucyHok 35).
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» O Mo Tunam AoKyMeHToR
» [J Mo cocToaHnio
¥ [J Mo remarukam

Mon paboTa -
3 MocTaBlMKm

@ ] BomocHaGKeHue

Haeuratop 1 O6yueHwWe COTPYAHWKOB

3akynkun
ollo

OTYeThl

MNpoeKkTbl
KopnopaTueHbie pecypcbl
@ ] locypapcTBeHHble 3aKasbl

CoBelaHHa
= JlocTaBKa Bofbl

Q "1 KeWdTepuHr

Mou nonckosbie 7] MocTaeka TORApoR ANA
Eire=] rocyfapcTBEHHbIX HYMA,

e MNMokasaTh ewe...
Kanennaps » [ Mo Homenknatype

chyHOK 35 - KaTeropvm npeacTtaBlieHUA € 60NbLINM KOJNIMYECTBOM 3J1IEMEHTOB

Ons ocyulleCTBneHnA noncka anemMeHTa Heobxoanmo:

1. LWenkHyTb no 3Hauky kil HANPOTUB Ha3BaHUS kaTeropun npeactaeneHus. OTobpasutcs none
BBOAA.

2. YKkasaTb HasBaHuMe 3anemMeHTa M HaxaTb knasuwy ‘Enter’. OTobpasuTca pesynbTaT noucka
(PvcyHok 36).

¥ I Mo THNam AoKYyMEHTOR
* (O Mo cocToAHKIo

* O Mo Tematukam T

Q, 3NeKTpO3HEepreTHKa

[0 3nexTposHepreTHka

* (O Mo HoMeHKNaType

PucyHok 36 — PesynbTaT noncka anemeHTa
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V.1. NMpumeHeHne punbTPOB

[ns npumeHeHnst duUnbTpoB HEO6XOANMO:

1. OtkpbiTb APM (cm. PucyHok 34).
2. Ha naHenu npeacrtaeneHun BoibpaTte HEOOX0OMMOE NpeacTaBeHune.

3. HaxaTtb kHonky [®PunbTpbl]. OTKpoeTCcs OkHO Bbibopa unbTpoB (PucyHok 37).

Habop dunbTpoB MOXET 3aBUCETbL OT BbIGPAHHOIO NpeAcTaBIieHNs.

E‘EﬁCTBHH : EblépaHHblMH -

Mo ponu MoK AOKYMEHTDI Mo MeTKam
A- AsTOp Mow JoKyMeHTsI

A - CocTaBuTens
n OTmMmeHa

PucyHok 37 — OkHO Bbl6opa hunbTpoB

4. BbibpaTb Tpebyemblie unbTpLI.

B kaxxgowm kaTeropmm MoXHo BbibpaTb TONbKO 04HO 3HaveHue dunbTpa (Kpome dunbTpa
Mo memkam).

I'IpM BBOAE Ha3BaHNA METKK B NnoJie BBOAA cbvmpra Mo Memkam BBOOMMbIE CUMBOJbI BCEraa
aBTOMaTU4ECKN NpUBOOATCA B HWXHWIA perncTp (TO €eCTb ecnu B nose Beoga BeecT «AbB», T0O

oTobpa3snTca «abBy).

5. Haxatb kHonky [OK].

B pesynbtate K gokymeHTam OyayT npuMeHeHbl BblbpaHHble unbTpbl. B APM oTobpasutca
naHenb ¢ BblopaHHbIMK unbTpamm (PucyHok 38).

| TekywMe GUNLTPBI (OUHUCTUTL Bee): Mo MeTKamM

Homep Oata 3aronosok Cratyc Bug, MeTin OehcTenA
00001-20 28.12.2020 Mpurnawexue Ha ceMuHap Ha ucnonxenumn Mpurnawexue npurnawexme
oGy4eHKe COTPYAHUKOR

LIeHTD 0GY4YeHNA M MOBDLILEHWA ..

| 00002-21 13.01.2021 Mpurnawexue Ha ceMmmHap Ha ucnonxeHum Mpurnawexue 0ByyeHKe COTPYAHNKOE
npurnawexu1e

LeHTp 0OY4eHIA 1 NOBLILIEHWA ...

SnemenTos: 2 Mokaspisatbno | 20 v

PucyHok 38 — MNaHenb ¢ BbIGpaHHbIMU UnbTpaMm
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Ona ypaneHuss dunbTpa HeobGXoAMMO LWENKHYTb MO 3Hauyky “~, pacnofiokeHHOMY crpaBa
OT ero HasBaHus. [ins yaaneHusi Bcex punbTPoB HEOBX0AUMO LLENKHYTb MO CChINIKE «O4YUCTUTL BCEY.

V.2. Onepauuun Hag rpynnaMmum 4OKyMeEHTOB

[lns BbINOMHEHWS rpynnoBoi onepawmn Heo6xoaumo:

1.

2
3.
4

OTkpbiTe APM (cMm. PrcyHok 34).
Mepentn B Tpebyemoe npeacraBreHme.
B obnactn npocmoTpa OTMETUTL doflaramMun Hy>KHble AOKYMEHTbI.

Ha naHenu gencteun HaxkaTb KHOMKY [[leMcTBUA ¢ BbIOPaAHHbIMU] 1 B pacKpbIBLLEMCSH CMUCKE
BblOpaTb HYXXHYIO FpPYMNOBYIO onepauuio.

Cuctema No3BOMSIET BbINONHUTD cnepyrowme onepaunn Hag rpynnamm OKyMEHTOB!:

V.2.1.

nobaeutb B 3bpaHHoe (V.2.1 [lobaBneHne OKyMEHTOB B n3bpaHHoe);
yoanutb u3 nadpanHoro (V.2.2 YganeHme OOKYMEHTOB 13 n3bpaHHoro);

BKIMIOYNTb B KOMMNNEKT (OnMcaHue daHHOW ornepaumy npuBedeHo B OoKyMeHTe «PykoBoacTBO
none3osartens. Tom 4», pasgen ll1.11.1 BknoyeHne OOKYMEHTOB B MMEIOLLMNCS KOMMMEKT U3
APM);

00beanHNTL B KOMMNIIEKT (ONMCaHne OaHHOW onepaumm NpMBeaeHoO B AOKYMeEHTe « PyKOoBOACTBO
nonb3oBartens. Tom 4», pasgen II1.11.2 O6beguHEHNE OOKYMEHTOB B HOBbIA KOMIMEKT
n3 APM);

copmmpoBatb OBMNOXKY (ONUCaHWMe AaHHOW onepauMM NPUBEAEHO B OOKYMEHTe
«PykoBogcTtBo nonb3osatens. Tom 4», pasgen l1.11.3 dopmmnpoBaHme obnoxek ans rpynmbi
komnnekToB 13 APM);

copmMmpoBaTb ONUCb (ONUCaHWE AaHHOW onepauuu NpuMBeAeHO B AOKyMeHTe «PykoBOACTBO
nonb3osartens. Tom 4», pasgen ll1.11.4 dopmupoBaHMe onucu AN rpynrbl KOMMMEKTOB U3
APM);

copmMmpoBaTb CTATUCTUKY (OMMCaHMe [aHHOW onepaumyM NpuMBEAEHO B  OOKYMEHTe
«PykoBoacTBo nonb3oBatend. Tom 4», pasgen ll1.11.5 dopmmpoBaHue CTaTUCTUKMN ANd rpynnbl
komnnekToB 13 APM);

PaboTta c komnnekTamm OOKYMEHTOB 0CTynHa, ecini B Cucteme 6bina npoun3sengeHa HaCTpOVIKa
KomnnekTos. [ns nony4yeHus cBeaeHun o HaCTpOVIKaX cnenyet 06paTVITbCFI K COTPYAHUKY,
OTBETCTBEHHOMY 3a NoaAepPXKKY Cuctemsl.

Ho6GaBneHne [OKyMEeHTOB B u3bpaHHoe

[nsa BbinonHeHus rpynnosow onepaunn «[o6asutb B n3bpaHHoe» Heobxoanmo:

1.

OT1kpbITb APM (cM. PucyHok 34).

2. [lepewntu B Tpebyemoe npeacraBneHune.

3. B obnactu npocmoTpa BblibpaTb AOKYMEHTbI, KOTopble TpebyeTca AobaBuTb B 3bpaHHoe.

o———->p
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4. Ha naHenu gencteuin HaxkaTb KHOMKy [[dencTBus ¢ BbiGOpaHHbIMU]:[[lo6aBUTL B M3bpaHHOE]
(PvcyHok 39).

Il M 2465 & Husra Hukumin v

B EmE = :
OGbEqUHUTD B KOMANEKT . []
Tun MEp Co3pgan DlaTa cospanuA Cratyc Oefctens
BKMHOUMTE B KOMNNEKT
KomnnexTsl % COBEWARY 1 o6asuTo B sbpanHoe NPUCEOEHD Axgpeeea 28.12.2020 15:53:51  YTBepkaeHo
EK
] YIaANATE U3 U36paHHOTO
~  CoBellaHHE TT0Z. 2021 Tie np HukuTiH 17.02.2021 15:58:51 YTeepxaeHo
H.A.
~  CosewaHne 25.02.2021 He npuceoeHe ApTemoB 25.02.2021 15:31:37 Hosoe
AC.
~  CoBewaHune 25.02.2021 He npuceoeHo ApTEMOB 25.02.2021 15:20:53 Hosoe
AC.
~  CosewaHue 25.02.2021 He npuceoeHo ApTEMOB 25.02.2021 15:22.00 MpoeegeHo
AC.
w  CoeewaHue 10.09.2021 He npuceoeHo AHpapeeBa 10.09.2021 12:35:27 YTBepmaeHo
EK

PucyHok 39 — BeinonHeHue rpynnoBou onepauumn «[lo6aButb B usbpaHHoe»

OTKpoeTCs OKHO NoATBepXKAeHMs fo6aBneHust JOKyMeHTOB B U3bpaHHoe (PucyHok 40).

BbinonHeHne OeACTEBUA

MogTeepanTe BRINONHEHWe aeicTewA "obaeuTs 8 usbparHoe”

0K OTimena

PucyHok 40 — OkHo noaTBepXaeHUsi o6GaBneHUst LOKYMEHTOB B U3bpaHHoe

5. Haxatb kHonky [OK].

Bo Bpemsi 06paboTku rpynnosoii onepaumn Cructema oto6pasnT cooblieHne «Onepauus
BbinonHsieTca» (PucyHok 41). [o 3aBepLueHns npoueaypbl 06paboTki He criedyeT 3aKkpblBaTb OKHO
Gpaysepa Bo n3bexaHne 0TMEHbI FPYMNMNoOBON onepauuu.
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I8 M 2465 & Hukuta HUKMTUH v

] Tun 3aronosox Data Homep Cosgan Llara cosparms Crarye Deictams

t

<

Komnnexto: ~  Coeelanve 28122020 He npuceoeHo Anppeeea 28.12.2020 15:53:51 ¥YTBepxaeHo

EK.

B

~  CoeellaHwe 17.02.2021 He npvceoeHo HUKUTHH 17.02.2021 15:58:51 YTBepxaeHo

OnepauuA BbINONHAETCA
eMOBE 25.02.2021 16:31:37 Hoeoe

~  CoeewaHue 25.02.2021 He npuceoeHo ApTemoE 25.02.2021 15:20:53 Hosoe @
AC.

L
L
v
L
o «~  CoBewakve 25.02.2021 He npucBoeHo ApTEMOB 25.02.2021 15:22:00 MpoBeAeHo
AC.
w~  CoBellaHne 10.09.2021 He npUCEOSHD Anppeeea 10.09.2021 12:35:27  YTEEpKAESHO
EK.

PucyHok 41 — BbinonHeHue rpynnoBomn onepauum

B pesynbTtaTte BbibpaHHble AOKYMEHThI OyayT gobaBneHbl B M3bpaHHoe.

Mocne pobGaBneHnss B  uM3OpaHHOEe  OOKyMeHTbl OyayT oTobpaxatbca B gawrnete
«Mowv JOKYMEHTbI».

Tarke Cuctema nossonset otobpaxaTb n3bpaHHble 4OKYMEHTbI B npeactasneHmax APM. MNpu
HeobxoaMMocCTu criegyeT ob6paTUTbCA K COTPYAHUKY, OTBETCTBEHHOMY 3a BHeApeHne Cuctembl.

V.2.2. YpaneHune AOKYMEHTOB U3 U3bpaHHOro

[ns BbINONHEHWUs rPyNNoBON onepauumn «YaanuTb n3 n3bpaHHoro» Heobxoaumo:

1. OtkpbiTb APM (cM. PrcyHok 34).

2. [llepenTtn B Tpebyemoe npeacraBneHue.

3. B obnactu npocmoTpa BbibpaTh LOKYMEHTLI, KOTOpbIE TpebyeTca yaanutb n3 n3bpaHHoro.
4

Ha naHenu pgenctBuM HaxaTb KHorky [denctBus ¢  BblOpaHHbIMU] [YAanuUTb
n3 nsbpaHHoro] (cm. PucyHok 39). OTkpoeTcsa OKHO MOATBEPXAEHWUS  yaaneHus
OOKyMeHTOB 13 nsbpaHHoro (PucyHok 42).

BbinonHeHne oeNCcTBUA

MogTeepamTe BEINONHEHME ASACTEMA "YoanuTs U3 uabpadHoro”

0K OTmeHa

PucyHok 42 — OKHO noaTBepXaeHUA yaaneHus 4OKyMeHTOB U3 u3bpaHHoOro

5. Haxatb kHorky [OK].
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Bo Bpemsi 06paboTkm rpynnoBoin onepauumn Cuctema otobpasut coobieHne «Onepaums
BbINnonHsaeTca» (cMm. PucyHok 41). [lo 3aBepLueHus npoleaypbl 06paboTkM He crnedyeT 3akpbiBaTb
OKHO Gpay3epa Bo n3bexxaHue OTMEHbI rPyMnnoBO onepaLlmu.

B pesynbTraTte BbibpaHHble OKYMEHTLI OyayT yaaneHbl 3 nabpaHHoro.

V.3. HacTtpowka oTto6paxeHus ctonoéuos

[lns HacTporikn oToOpaxeHust cTonbLoB HeEOGX0ANMO:
1. OtkpbiTb APM (cm. PucyHok 34).
2. Ha naHenwn npeactaeneHun Bbibpatb NpeacTaBreHne.

3. HaxaTtb «kHonky [Crtonbubl]. OTKpoeTcAa OKHO HacTpoukm oTobpaxeHus cTonbuos

(PucyHok 43).

BOCCTAHOBMTD MO YMONYAHUIO
Tun ~
3aronosoK oA
Iata w ~
Homep - ~
Cosgan - ~
TemaTwka ~ -~
NaTa rnznauuwa e ~

MpuMeHUTL 3aKkpbiTh

PucyHok 43 — OKHO HacTpPOMKK OTOGpakeHusi cTonobLoB

4. YcTaHoBUTL hnarm HanpoTMB CTONOLIOB, KOTOpblE Heobxoanmo oTobpasntb. Ans namMeHeHus

nopsagka cTonbuos cnenyert WernkHyTb Nno OgHOMY 13 3HA4YKOB v nnn A

5. Haxatb kHorky [[TpumeHnTs].

[lna BoccTaHOBNEHUS HaCTpOeK No yMmos4aHuo HeobXxo4MMOo B OKHe HaCTpOIZKVI OTO6pa)KeHl/Iﬂ
ctonbuos LLEJIKHYTb No COOTBGTCTByIOLLI,GVI CCblJIKe.

V.4. Bbirpy3ska nepe4yHsi 4OKYMEHTOB

[nsa BbIrpy3kM NepeyHs JOKYMEHTOB HeO6XoaUMO:
1. OtkpbiTb APM (cM. PucyHok 34).
2. Ha naHenu npeacrtaBneHun BoibpaTtb NpeacTaBneHme.

3. B obnactn npocmoTpa BbibpaTb AOKYMEHTLI, KOTOPblE TPEOyeTCs BbIrpy3uTb.

CucTtema no3BonsieT BbIMOMHATb BbIIPY3KYy nepeyvyHAa OJOKYMEHTOB, PACMNOJI0KEeHHbIX Ha pa3HbIX
CTpaHuuax ogHoro npeacraBiieHUA.

4. HaxaTb kHonky [QkcnopT] (PucyHok 44).
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[ A 2013 & Huxura HukuTaH ~
EEEE =
D Tun [Nata BoirpyauTo Bce [aTa co3naHna NencTaua
BbirpyauTs BbiGpaHHbIe

KomnnexT! [~ 3aesexe 28.12.2020 28.12.2020 15:53:51
B D v 3anseka 23.01.2021 Anapeesa EK 23.01.2021 13:32:17
LloxymetiTol ~  3asBKa 23.01.2021 Anpapeesa EK. 23.01.2021 13:30:01
D v 3anRBKa 29.12.2020 Anpapeesa EK 29.12.2020 14:00:42
v 3afseka 29.12.2020 Axgpeeea E.K. 29.12.2020 14.07:30
D v 3anseka 29.12.2020 Anapeesa EK. 29.12.2020 14:13:03

PucyHok 44 — BbinonHeHne BbIrpy3ku

5. BbIGpaTb TN BbIrPY3KMU.

B pe3ynbTaTte nepeyeHb AOKYMEHTOB OyaeT BbIrpyXKeH.

V.5. PaboTa ¢ NOMCKOM

V.5.1. MpocTon nonck

[ns ocywecTBneHns NpocToro noncka Heobxoaumo:
1. OtkpbiTb APM (cM. PrcyHok 34).

2. B cTtpoke novicka BBecTu oparMeHT 3Ha4YeHus U3 ctonbua B obnactv npocMoTpa, No KOTOPOMY
TpebyeTcs BbINONHUTL Nouck (PucyHok 45).

/ \ Mouck BbINOMHSAETCA MO 3HAaYeHMAM CTONOLOB, KOTopble OTOOpaxatoTca B obnactu npocMoTpa
f o '\ (cm. pasgen V.3 Hactpowika oTobpaxeHns ctonbuos).

I8 A 2013 & Hukuta Hukutiu v
J[leiiCTBUA C BbIGPaHHDbIMKU v Q  MeponpusTue = ]
[ Tun Data Cosgan [LlaTa co3paHus [levictaua

K0 [iid] 3anBKa 28.12.2020 Avnpeesa EK 28.12.2020 15:53:51
B \:\ 3aneka 23.01.2021 Angpeesa EK 23.01.2021 13:32:17
D 3anBKa 23.01.2021 AHppeesa EK 23.01.2021 13:30:01
i) 3aneka 29.12.2020 Angpeesa EK 29.12.2020 14:00:42
D 3aneka 29.12.2020 Axppeesa EK. 29.12.2020 14:07:30
E] 3anBka 29.12.2020 Angpeeea EK 29.12.2020 14:13:03
D 3anBka 28.12.2020 HukuTnH H.A, 28.12.2020 15:45:52

PucyHok 45 — lNpocTon nouck

3. HaxaTb kHomMKy Q UnNu HaxaTtb knasuwy ‘Enter’.

B obnactu npocmoTtpa Cuctema otobpasunT pesynbTaTthl noncka (PUcyHok 46).
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I A 2013 & Hukuta Hukwmue v

Coanars

Tekyuwue dunbTpbl (cuncTiTs Boe): Mo TekcTy

(b
KomnnexTs! O Tun llata Coanan [laTa Co3naHuA LeiicTans
B D ~  Meponpuatue 03.02.2021 HMKUTHH H.A. 03.02.2021 13:28:02
D ~  MeponpuaTue 03.02.2021 HMKMTHH HA. 03.02.2021 13:27:26
D ~  MeponpuaTtne 31.01.2021 HukuThe HA. 31.01.2021 13:01:30
D ~  Meponpuatue 31.01.2021 HMKUTHH H.A. 31.01.2021 13:01:30
D ~  MeponpuaTue 31.01.2021 HUKMTHH H.A. 31.01.2021 13:01:31
D ~  Meponpuatve 31.01.2021 HUKMTHH HA. 31.01.2021 13:01:31
D ~  Meponpuatue 31.01.2021 HMKUTHH H.A. 31.01.2021 13:01:31
D ~  Meponpuatue 31.01.2021 HUKUTHH H.A. 31.01.2021 13:01:29
D ~  Meponpuatve 31.01.2021 HUKMTHH HA. 31.01.2021 13:01:30
D ~  Meponpuatue 31.01.2021 HMKUTHH H.A. 31.01.2021 13:01:30
D ~  Meponpuatue 31.01.2021 HUKUTHH H A 31.01.2021 13:01:30
K € 1 2 3 4 5 6 7 8 9 10 > 3 3nemexTos: 337 MokasniBatbno | 20 v

PucyHok 46 — Pe3ynbTaTbl NPOCTOro noncka

V.5.2. ATpUOYTUBHBLIN NOUCK

[ns BbINONHeHUss aTpnbyTMBHOIO Noucka HeobxoAMMO:
1. OtkpbiTe APM (cM. PrcyHok 34).

2. [llepenTtn B Tpebyemoe npencraBneHme.

P
3. HaxaTb kHOMKy =e= B cCTpoke noucka (cm. PucyHok 34, obnactb 8). OTkpoetcsa dopma

aTpubyTtusHoro nouicka (PucyHok 47).

Mownck

TMouck no Taénuue:

Howmep: Copepmut ~
[AaTa coapaHnA; MonHoe COOTBETCTEBME v |E|
[ata goKymeHTa: MonHoe COOTBETCTEME v |E|
Bua AoKyMenTa: |_|
Copepmanue: Copepmut 4
3aronoBoK: Conepmut v
Co3partens: |7|
TemaTuka: |7|

m oumeTHT

PucyHok 47 — Npumep chopmbl aTpUOYTMBHOrO Noucka
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CocTtaB nonen hopmbl aTpMbyTUBHOIO MOMCKa MOXET 3aBUCETb OT BbIOpaHHOro NpeacTaBneHus.

4. YkKasaTb 3HaueHus1 aTpmbyToB, MO KOTOPbLIM TPEBYETCS BbIMOMHUTL MOUCK.
[na HeKoTopbIX Nonen AOCTyNHa BO3MOXHOCTb YTOYHEHMsT criocoba noncka (cM. PucyHok 47):
—  Ans TekcToBbIX nonen: «Coaepxmt» nnbo «lMonHoe cooTBETCTBUEY;
— anga nonen ¢ gatamu: «lNonHoe cootBeTcTBUEY, «[JOY, «[locney», «[dnanasony;

—  ansa nonen ¢ yicnamu: «MonHoe cooTBeTcTBUEY», «Bonblue nnu paBHo», «MeHblue unu
paBHO», «[OunanasoH». [ina «[vnana3oHa» BbIBOAUTCA ABa NONs AN 3anonHeHus.

[na nonen ¢ BbIGOPOM CnpaBOYHbIX 3Ha4YeHWU (Hanpumep, Aemop, Co3damenb, Temamuka
M T.4.) BOCTYMNHO 3anonHeHne meTogomM ABTo3sanonHeHue (PucyHok 48).
PFI,D,OM C NMeHeM COoTpyaHUKa 0To6pa>+<aeTc;| MHOUNKaTOpP ero AoCTYNHOCTU:
- COTPYOHWK AOCTYMNEH, NPUCYTCTBYET B 0huCe;
@

— @ COTPYAHWK HEAOCTYNEH, 3adUKCUPOBAHO OTCYTCTBUE (OTNYCK, BONBHUYHBIN, KOMaHAUPOBKA
nT.n.);

- OOCTYNHOCTb HE onpeaeneHa.

Cosparens: l Anag|

TemaTHka: Axppeesa ExaTepuHa KoHcTaHTHMHOBHA CexpeTapb 3

PucyHok 48 — 3anonHeHue nonsi «Cospgarenb» MeToaomM ABTO3anonHeHue

an/l HaXXaTuUn KHOMKU L~ OTKPOEeTCHA OKHO Bbl60pa CcnpaBoO4YHOro 3Ha4eHuA.

[Ons BblOOpa 3HA4YeHMs1 NMUHENHOro CrhpaBOYHMKA HEOOXoAUMO B CEKUMU drnemMeHmbl Onsi
eblbopa LENKHYTb JIEBOM KHOMKOW MbIWKN MO 3HAYKY + HaNpPOTUB HYXXHOTO 3Ha4YeHus
cnpaBoYHuKa. B none Bbi6paHHbIe 3ieMeHmbi 0TO0pa3nTcsa BbiIOpaHHOE 3HaYeHne (OOCTyneH
MHOXEeCTBEHHbIN BblIbop). HaxaTtb kHonky [OK] (PucyHok 49).
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BbiGop...

3nemeHTbl ANA BbIGOPa

MoK&3aTb YBONEHHDIX

BbI6paHHble 3NeMEHTbI

AHopesBa ExaTepuHa KoHcTasTHHOBHE Cekpetape @30
ApTemoB ApTem Cepreesud MoMOoWHKK pykoBoarTens @30
Muxainos IOpuiA Cepreesnd I0pucT @30

BonoawHa Bacwnuca MBaHosHa 3KoHOMKMCT @30

Mnagkux Enexa BUKTOPOBHE JKOHOMKCT 03[

m Oresa

a

OUYMCTHUTR

PucyHok 49 — OKHO BbiGopa 3Ha4YeHUs IMHEMHOro cnpaBoYHUKa

,D,J'IFI Bbl60pa 3HA4YEeHNA nepapxm4eckoro crnpaBo4HMKa HeO6XOD,I/IMO B CeKUun dnemeHmsbl ons
8bl60pa Bbl6paTb KOpHEeBOE 3Ha4deHune (VIJ'IVI LLENTIKHYTb NeBOn KHOMKOW MbIWK MO 3Ha4Ky 4
HanpoTnB KOPHEBOro 3Ha4deHunsa U B pPaCKpbiBLLUEMCA ClMUCKe Bbl6paTb ao4vyepHee 3Ha‘-IeHI/Ie).

B obnactn cnpaBa LWeNKHYTb NEBOM KHOMKOW MbIWKN MO 3HAYKY + HaNpPOTMB HYXXHOro
3HayeHus. B none Bbi6paHHbIe 3siemMeHmMbl 0TobpasnTcst BbibpaHHOe 3HaveHue (QocTyneH
MHOXeCTBeHHbIN Bblbop). HaxxaTb kHonky [OK] (PucyHok 50).

Boi6op...

3nemMeHTbI ANA BolGopa
~ Tematuka
KopriopaTHBHBIE Pecypebl
KelTepuHr
» [OCTaBLYMKK
MoCyQapCcTEEHHDIE 3aKa30l

BbiGpaHHble aneMeHTbl

KopnopaTusHele pecypcsl
KelTepuHr

MocTaBLMKK
TOCYAAPCTEEHHEIE 33Ka3b1

OTyeTol

BolGpaTh BC

Q

i

+ |+ |+ |+

MCTHTb

Otmena

PucyHok 50 — OkHO BbIGOpa 3Ha4YeHUA epapxm4ecKoro cnpaBovHuUKa

5. Haxatb kHonky [Mouck] B dpopme aTpnbyTMBHOIO noncka.

Cuctema otobpasnTt pesynbTaThl MOMCKA.

i.l,mpoé
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V.5.3. PaboTa ¢ nonckoBbIiMMU 3anpocamMmm
Cuctema no3BonsieT NCNonb30BaTh 3apaHee co3gaHHble NONCKOBbIE 3aMnpoOChl.

V.5.3.1. CozpgaHue NoncKoBOro 3anpoca

[ns co3gaHna NOMCKOBOro 3anpoca Heobxoaumo:

1. TlepenTtn B npencrtaBneHve, npegHasHayeHHoe ANs ynpaBneHuMsi NMOUCKOBbIMU 3anpocamu.
B obnacTtn npocmoTtpa otobpasntcsa popma cos3gaHmnsa nonckosoro 3anpoca (PucyHok 51).

I, A 2013 & Hukuta HUKUTUH v

» (3 Mowuckosbie 3anpocsl

Tun aoKyMeHTa: v [Llo6aeuTb ycnoeve
(3 YnpaeneHue nouckosbIMM

WckaTo
3anpocamu

CoxpaHutb

0OuncTTs

Hasuratop

il

Oryetni

Q

Kanetgaps

PucyHok 51 — dopma co3aaHus MOMCKOBOro 3anpoca

2. B dopme cospgaHus nowuckoBoro 3anpoca, B none Tunm OokymeHma, BblbpaTb
13 BbiNagaoLwero cnucka TpebyemMbln TN JOKyMeHTa.

3. [Npun HeobxoamnmocTn pobasuTb ycnosue. [Ana atoro Heobxoaumo B obnactu cnpasa BbibpaTb
aencteme «[Jobasutb ycnosuex. [lobasutca ycnosume noncka (PucyHok 52).

Cuctema nossonsiet NPUMEHATb HECKOJIbKO yCJ'IOBI/IIZ N 06beanHATbL UX C MOMOLLbHO JTOrMYecKoro
Nnu.
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I8 A 2013 & Hukuta Hukutud v

» (3 Mowuckosbie aanpocsl

Tun poKyMeHTa: 3aneka v [Lo6aeuTs ycnosue
(3 Ynpaenexue noucKoBbIMK
3anpocamu

Wckato
CoXpaHuTb

OuncTUTe

X AsTOp v PagHo v

Hasuratop

il

Oruetnt

Q

Kanetpaps

PucyHok 52 — ®opma co3gaHusi NOUCKOBOro 3anpoca. [lo6aBneHo ycrnosue nomcka

4. B nepBom none BbiGpaTb M3 BbiNagatoLEro cnnucka napameTp novcka, BO BTOPOM AuanasoH
noucka, B TPeTbeM 3HayeHve napameTpa nowvcka. Mpu goGaeneHun aTpubyToB, 3HAYEHWUS
KOTOpbIX 3aMoNHSTCS W3 ChpaBOYHMKA COTPYAHWKOB, CUCTeMa MO3BOSISieT YyKasblBaTb
YBOJIEHHBIX COTPYAHMUKOB. [Nnsi BO3MOXHOCTU Bblibopa YBOMEHHbIX COTPYAHUKOB Heobxoammo B
OKHe BblbOpa COTPYOHWMKOB YCTaHOBWUTL dpnar [lokazamb YEOJIeHHbLIX. YBONEHHble
COTPYAHUKM ByayT BblAENeHbl KpAaCHbIM LIBETOM.

[nsa yaaneHus ycnosms HEO6X0AUMO LLENKHYTb MO 3HAYKy X HaMpoTMB YCMOBWSI.
[nsa yaaneHus Bcex ycnosui Heobxogmnmo B obnactu cnpasa BblibpaTth genictene « O4ncTuTb».

B pesynbTarte OygeT co3gaH nomckoBkin 3anpoc (PucyHok 53).

I A 2013 & Hukuta HUKWTUH v

» (3 Mowuckoebie aanpocsl
Tun AOKyMeHTa: 3aneka v [Llo6aeuTs ycnoeue

(0 YnpaBnesue NomcKoBbIMM
3anpocamm

WckaTo
CoxpaHutb

OuncTTs

X AsTop v PagHo v ]

HasuraTop
2 Anppeesa EkatepuHa KOHCTaHTUHOBHa CekpeT.. —

il

OryeTni

Q

Mow nouckosbie
sanpocet

Kanengaps

PucyHok 53 — lNouckoBbIn 3anpoc
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Mpn nobGaBneHnn HECKONbKMX YCITOBUIN HEODXOOUMO yKasaTb PeXnM CBA3M yCNnoBuin noucka. Ecnu
BblGpaHo 3HaveHue «AJT», To ByaeT BbINOMHEH MOUCK JOKYMEHTOB, B KOTOPbIX NMPUCYTCTBYET XOTs Obl
OLHO M3 yKa3aHHbIX YCrOBWUIA, CBA3aHHbIX ¢ noMowbio «MIT». Ecnu BbibpaHo 3HaueHne «W», To Byaet
BbINOSIHEH MOUCK JOKYMEHTOB, B KOTOPbIX MPUCYTCTBYIOT BCE YCIOBUS, CBA3aHHbIE C MOMOLbIO «».

I8, A 2013 & Huwura Hukutian v

» (I MouckoBbie 3anpocki

Tun AOKYMeHTa: 3aneka v [o6asuTs ycnoeme
(3 Ynpaenexue nowckoBbIMK

Wekats

é‘} 3anpocamn

= CoxpaHuTb
Mo pabota

QuucTHTE

@ X AsTOp ~ PagHo  ~ ‘ |

Haswratop
2 Axapeesa EkatepuHa KOHCTaHTMHOBHA Cekper.. —

I]I][l " v

x Bup nokymexTa ~ Pasvo v ‘ . |

Q Ha Bbinady 06opyAoBaHIA -
Mou nouckossie
sanpocsi

Kanengaps

PucyHok 54 — BbiGop pexxvma CBA3U yCrNOBUiA Mo1cKa

[ns BbINOMHEHUS noucka Mo CO34aHHOMY 3anpocy Heobxoammo B obnactu cnpaea BblbpaTb
pencrteue «MckaTtb». B pesynbTaTe GyaeTt BbINOMHEH NOUCK MO co3gaHHomy 3anpocy (PucyHok 55).

@ APM |4 A 2013 & Hukuta HukutuH v

* (3 Mouckoebie 3anpocsi

>
Cosgame Tun foKyMeHTa: 3aAska v JNo6aBuTb ycnoeue
(3 YnpaeneHue noucKoBbIMK
Wckato
9 3anpocamu
CoxpaHuTb
Mo pabota
Oumuctute

Iﬂ X AsTOop v PasHo v ‘ ‘

Hasuratop
& AHppeesa EkaTepuHa KOoHCTaHTUHOBHa CekpeT.. —

allo " v
Bua aokymeHTa v PasHo v ‘ ‘
Q Ha sbinauy o6opyaoeaHus -
Mo nomckossie
sanpockt
oo Bua AokymeHTa PerucTpaumoHHbi# Homep [ata peructpauumn Copepxanue Cratyc [LencTeuns
Kanengaps Ha ebigauy 05-00002/21 03.02.2021 TIPOLLY BBIAATS NOTOKOBbII CKAHEP U NPUHTED Hanpagnex
oGopyaosaxus LWITPUXKOAOB ANA NPOBEAEHNA PaGOT Ha TEPPUTOPUM
3akasunka
Ha Bbigauy rpoLuy BbIAATH HOBYIO KNABUATYpy B3aMeH Heucnpaskoit  Ha
o6opyaosanus noanucaHuy
& > S R > > 3nemeHToB: 2 MoxaspiBatbno| 20 v
LuTtpoc ‘

PucyHok 55 — Pe3ynbTaTbl MOMcKa No co3faHHOMY 3anpocy
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Pykoeoocmeo nonvzoeamens Paboma c APM

V.5.3.2. CoxpaHeHune co3[aHHOro NOMCKOBOro 3anpoca

[lna coxpaHeHust co3gaHHOro NOMCKOBOro 3anpoca Heobxoaumo:

1. B dopme cosgaHunsi NOMCKOBOro 3anpoca, B obnactu cnpasa BblbpaTtb Aencteme « CoxpaHuTby.
OtobpaxaeTtca hopma HoBbin 3anpoc (PrcyHok 56).

HoBbIn 3anpoc

Hawmenoeanue: *

0K OTtmena

PucyHok 56 — ®opma «HoBbIN 3anpoc»

2. YkasaTb HaMMeHOBaHue 3anpoca u HaxaTb KHornky [OK].

B pesynbTarte co3gaHHbIV MOMCKOBLIN 3anpoc OyaeT COXpaHeH.

V.5.3.3. BbinosHeHne coxpaHeHHOro NOUCKOBOrro 3anpoca

[na BbINONHEHUs COXpaHEHHOIro NOMUCKOBOIo 3arnpoca Heobxoanmo:

1. I'Iepe|7|T|/| B npeactaBrieHne Mowu nouckoBble 3anpochbl.

2. PasBepHyTb kaTeroputo npeacrtaeneHnsa MonckoBble 3anpochl.

3. Ha naHenu npeacTtaBneHUn WEMKHYTb JIEBOM KHOMKOW MbIWKW MO MOWCKOBOMY 3arpocy,
KOoTopbI TpebyeTcs BbINOMHUTL. B obnactn npocmoTpa otobpasaTca HangeHHble OOKYMEHTbI
(PvcyHok 57).

I, M 2013 & Hukwra Huknmun v

~ [ TMonckoesie sanpocel PeaakTvpoBaTh NOMCKOBLIA 3aNpoc HacTpoiika cniucka ctonbuoce YAanuTbL NONCKOBLIA 3anpoc
(3 Mpurnawenus Ha cemunap
JeCTEUA € BIGPAHHBIMK ~ ok SkenopT v
[J 3anexw Ha BRiavY

Mon padata obopyAoRaHMR . B
O  Buasokymenra PerucTpaLmoHHsIii Homep [laTa perucTpauym Copepxatine Cramyc leicTamn
(3 Ynpaenekie NOMCKOBbIMHA
@ aanpocamm §
[0  Hasomauy 05-00002/21 03.02.2021 MpoLuy BbIAaTS NOTOKOEGIA CKAHEP M NDUHTER Hanpaenen
[— obopyaoearing LITPUXKOROB ANA NPOBEAEHAR PABOT Ha
TEPPUTOPUK 3aKazuMKa

ollo
[0 Haseoimawy oLy BBIAATS HOBYHO KNABMATYpY B3aMeH Ha
ofpyaocBaHua HecnpasHof noAnucaHum

Q

IMOH NOMCKOBLIE
sanpoc!

K < 1 > 3 3nemenTos: 2 Mokasoisatbno| 20 v

KaneHaaps

PucyHok 57 — HanpaeHHble AOKYMEHTbI
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V.5.3.4. PepakTupoBaHue NOMCKOBOro 3anpoca

[lns pegakTMpoBaHMsA MOMCKOBOrO 3anpoca HeobXoaAMMO:

1.
2.

5.

I'Iepe|7|TV| B npeacrtaBrieHne Mou nonckoBble 3anpochl.

PasBepHyTb KaTeroputo npegcrasneHmsi [IonckoBble 3anpochbil.

Ha naHenn npegcraBneHuMn LWESKHYTb NEeBOW KHOMKOW MbIWKM MO MOMCKOBOMY 3anpocy,
koTopbln TpebyeTcs oTpegaktupoBaTb. B obnactm npocmotpa oTobpas3atTcs HavaeHHble
AOKYMeHTbI (cM. PucyHok 57).

Ha naHenu gencteuin HaxaTb KHOMKy [PemakTupoBaTb MOMCKOBbIM 3anpoc]. OTkpoeTcs
nomnckoBbIv 3anpoc (cMm. PucyHok 53).

BHecTn H606XO,EI,VIMbIe n3mMeHeHust u B obnactu cnpasa Bbl6paTb nencrene «COXpaHVITb».

V.5.3.5. YaaneHue nonckoBoro sanpoca

[ns yaoaneHns nouckoBoro 3anpoca Heo6xoamMmo:

1.
2.

5.

MNepenTtun B npeacrasneHne Mou NOUCKOBLIE 3anNpocChl.

PassepHyTb KaTeroputo npeacrasieHund MouckoBble 3anpochl.

Ha naHenn npeacTtaBneHUMn LWENKHYTb JI€BOW KHOMKOW MbilM MO MOUCKOBOMY 3anpocy,
KOTOpbI TpebyeTcsa yganutb. B obnactu npocmoTpa oTo6pasaTca HaWAEHHbIE AOKYMEHTbI
(cm. PucyHok 57).

Ha naHenu pgenctBui HaxaTb KHOMKY [YAanuTb nouckoBbIW 3anpoc]. OTKpoeTcs OKHO
Yoanutb anemeHT (cM. PucyHok 19).

HaxaTb kHoMnKy [YaanuTb].

B pesynbTarte nomnckoBbIv 3anpoc byaeT yaaneH.

V.5.3.6. HacTtpounka cnucka cron6uoB

[lna HacTpownkn cnmcka ctonbuoB HeobxoaMmo:

1.
2.

MNepenTtun B npeacrasneHne Mou NoOUCKOBLIE 3anNpocChl.

Pa3BepHyTb KaTeroputo npeacraeneHmsi [IoMckoBbie 3anpochil.

Ha naHenn npegcrtaBneHWn LWEnKHYTb JIEBOM KHOMKOW MbIlWX MO MOUCKOBOMY 3arnpocy,
A58 KoToporo TpebyeTcs HacTpouTb cTonbubl. B obnactu npocmoTpa oTobpasaTca HangeHHble
AOKYMEHTbI (CM. PucyHok 57).

Ha naHenu penctBum HaxaTb kHoOMKy [HacTtpomka cnucka crton6buoB]. OTKpoeTcA OKHO
HacTtpowka cnucka cron6uos (PucyHok 58).

o———->p
LluTtpoc
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HacTpo#ka cnucka ctonbuoe

Bug LokyMeHTa
ParucTpalUnoHHsIA HoMED
[ara perucTpaumm
CopepaHne

Cratyc

CoxpaHWTh

ChpocuTe

PucyHok 58 — OkHO «HacTpoika cnucka ctonoéuoB»

5. YcTaHOBUTb (brarv HampoTUB CTONOLIOB, KOTOpble AOMKHbI OTOOpakaTbCs MPWU BbIMNOSTHEHUN
BbIGPaHHOro MOWCKOBOTO 3anpoca.

6. HaxaTtb kHonky [CoxpaHuTb].

KHonka [C6pocuTb] No3BonsieT BepHyTb HACTPONKM CTONGLOB, YCTAHOBIEHHbIE MO YMOMYaHMIO.

i.l,mpoé
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Pyxosodcmso nonis3oeamein Cmpauuua «Cnpaeormuk opzarnuzauuu»

VI.CtpaHuua «CnpaBOYHUK OpraHusaumm»

Ctpannua «CnpaBOYHUMK oOpraHmsauuny» npegHasHaveHa ans obecneyenus ygobcteBa nowvcka
WHpopMaumMm O COTpyAHMKaxX opraHuM3auum u ob3opa CTpyKTypbl opraHusauuun. CrtpaHuua
He NpegHa3HayeHa  OnNs M3MEeHeHus  unu  gobaBneHus  MHGOpMauum O  COTPYAHMKaXx
UnNun noapasaeneHusx.

[ns Toro 4tobbl OTKPLITL CTpaHMUy «CnpaBOYHUK OpraHu3auum» Heobxogmmo B [MaBHOM MEHHO
Cuctembl BbibpaTb NyHKT [Ewe]:[CnpaBo4HuK opraHunsaumnmn] (PucyHok 59).

= @ CnpaBOYHMK OpraHu3aunu I8 A 318 S Hukura Hukuman v

{a) O crpyxrypa
g;%:i‘;;:: (3 Cotpyaxuku * o
~ &8 000 "Mos komnarms"
» gl Byxrantepus (Cumakosa Anna lOpbesHa)
» g OTen MapkeTuHra (Bypuesa AHTOHMHE MeTpoBHa)
V8 Cnyx6a GesonacrocTu (Kypaenés AnekcaHap Bacunsesmy)

»  aha OMHAHCOBO-3KOHOMMYECKNI AenapTaMeHT (HUKNTHH HUKnTa AHpeesiy)

PucyHok 59 — CtpaHuua «CnpaBO4YHUK opraHusaumm»

CTpaHI/ILla «Cl'lpaBO‘-IHVIK opraHmnsauumn» CoOCTouUT U3 cneayrLimnx I'Ipe,El,CTaBJ'IeHI/IIZZ

— CTpyKTypa — B [aHHOM nNpeAcTaBneHUn oTobpaxkaloTcs noapasneneHns opraHusaumm
N BXOASALLME B HUX COTPYOHUKY;

— COTpyAHUKU — B JaHHOM NpefcTaBreHny oTobpaxatoTcs Bce COTPYAHUKM opraHu3auuu.

VI.1.BbinosniHeHMe noucka Ha cTpaHuue «CnpaBoOYHUK OpraHM3aumun»

[ns BbINONHEHUA noucka B npefctasneHun CTpykTypa HeobXoouMMo B CTpOKE NOUCKa BBECTU
dparMeHT (He MeHee Tpex CUMBOJSIOB) OQHOro M3 aTpubyToB COTpyaHUKa (hamunud, nms, OTYECTBO,
OOJDKHOCTb, CNYyXeOHbIi  TenedoH, cnyxebHbin E-mail, nornH) wnu nogpasgenenns (nNonHoe

HaMMeHOBaHMe, COKpalLleHHOe HaMMEHOBaHNE) U HaXaTb KHOMKY O\ nnbo knasuwy ‘Enter’.

I'Ipvl BbIMOJTHEHUN NMOUCKA B nNpeacTtaBiieHnn CTE!KT!Ea, B pe3ynbTaTtax Noncka MoryTt cogepxxatbca
KaK COTPYOHUKN, TaK 1 noapasaeneHns.

49

i.l,mpoé



Pykoeoocmeo nonvzoeamensn

Cmpanuya «CnpagouHuK opeanu3ayuu

[ns BbINONHEHWUs1 Noucka B npeacTtaBrneHny COTPyAHUKU HEOOXOOMMO B CTPOKE MOMCKA BBECTM
dparmMeHT (He MeHee Tpex CMMBOSIOB) OOHOIO U3 aTpUOYTOB COTPYAHUKA (hamunusi, UMsi, OTYECTBO,

AOMXKHOCTb, CNyXebHbln TenedoH, cnyxebHbii E-mail, NorMH) n HaxaTtb KHOMKY A nubo Knasuy

‘Enter’.

VI.2.NMpocMoTp KapTOUKM nogpasaeneHus

,D,J'IFI NPOCMOTPa KapTo4kn nogpasaerieHns HeO6XO,EI,VIMOZ

1. Ha naHenu npeactaBneHun BblbpaTb npeacraesneHve CTpykTypa. B obnactn npocmoTtpa

oTo6pasnTca CTPYKTypa opraHu3aumi.

2. UWenkHyTb NeBon KHOMKOW MbIWW MO CTPOKE C MHdopMaumen o nogpasgeneHmn. OTkpoeTcs

KapTo4ka nogpasgeneHus (PucyHok 60).

MpocmoTp

OcHoBHElE aTprByTel

MNonHoe HauMeHoBaHWE:

Kog:
Tun:
PyroeoguTens:

KypaTops::

COKpﬁIJ.IEHHOE HaWMeHOBaHWE,

CUHAHCOB0-3KOHOMUYECKMA AenapTameHT
30
001
HeoBocobnenHoe
Hurkmun Hukuta Axppeesny Jupektop genaptamenta O30

Apremor Aprem Cepreesny MomowHuk pykoeogutens O3]

Eropoe Erop Mpuropeesid MNomowHuk pyxoeogutena O3

3aKpeITh

PucyHok 60 — KapTouka nogpasgeneHus

V1.3.MMpocMOTp KapTOUYKMN COTPYAHMKA

[lns npocmoTpa KapToYkn COTPYAHUKA HEOBXOAMMO:

1. Ha naHenu npepgctaenenun BbiOpaTb npeactasneHne CTpykrtypa. B obnactm npocmoTtpa

0TOGpPa3nTCs CTPYKTypa opraHm3aLuu.

2. PassepHyTb nogpasgerneHne, B KOTOPOM COCTOUT HeobxoanMbIN COTPYOHUK. OTO6pa3MTC$I

nepeyveHb COTpyaHMKOB (PucyHok 61).

o———->p
LluTtpoc




PyKOGOO(,‘mGO nonis3oeamein Cmpauuua «Cnpaeoquuk opzarnuzauuu»

I8 A 212 & Huknta HUkuTiH v

= @ CnpaBOYHWK OpraHu3auuu

3 crpyxrypa

CnpasoyHuK 3 co HAKKA
opranusaumu s v s XonauHr

~ &8 000 "Mos KoMnaHus'

» g8 Byxrantepus (Cumakoea Anna IOpbesHa)

» afa OTAen MapKeTuHra (Bypuesa AHTOHMHA MeTposHa)

» a8 Cnyx6a GesonacHocTy (XKypaenée AnekcaHap Bacunbesuu)

v gy OMHAHCOBO-3KOHOMMUYECKMIA flenapTameHT (HUKUTUH HUknTa AHpeesiy)
2 Axppeesa EkaTepuHa KoHCTaHTUHOBHa - CekpeTapb (Ten. 771-21-12)
2 Aptemoe Aptem Cepreeeuy - MoMowHKK pykoBoguTens (ten. 771-21-13)
2 Eropos Erop puropbesuy - MOMOLLHKK pykosoauTens (Ten. 771-21-14)
2 Mwuxainoe WeaH Cepreeeuy - 9koHOMUCT (Ten. 771-21-15)

& HukuTUH HukuTa AHgpeesuy - [lupekTop AenapTamexTa (Ten. 771-21-16)

PucyHok 61 — lNepeyeHb COTPYAHUKOB

3. LWenkHyTb neBon KHOMKOW MbIWKW MO CTPOKE C WMHpopmauuen o cotpygHuke. OTkpoeTcs
KapTo4dka coTpyaHuka (PUCyHOK 62).

MpocMoTp

CeefequA  MepcodansHas MHbopMauma  JomkHocTW/PI BusHec-ponm  McTopus  Tpadmk

Damunua: HUKHTHH : H
i DoTorpadua He!

Hms: HukuTa sarpymena

OT4ecTBO: Axppeesny

Mon: My3KCKO#

CnywebHbIil E-mail: NNikitin@org.ru

CnywetHble TenedoHbI: 771-21-16

TabenbHbli HOMep: (HeT)

PucyHok 62 — KapTouka coTpyaHuka

aw/‘"\\ Bknapgka [lepcoHarnbHas uHghopmayusi CoaepXunT NepcoHarnbHy0 MHPOPMaLNI0 O COTPYAHUKE U
/ L] \ AOCTYMNHa TOMbKO CaMOMY COTPYAHWKY U NOfb30BaTeNto C BU3HEC-POonbio TexHOs102 nepcoHasibHbIX

@
LA OaHHbIX.
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PyK08000m6’0 nonis3oeamein Cmpauuua «Cnpaeoquuk opzarnuzauuu»

Takke Cuctema no3BonsieT NPOCMOTPETb KAPTOYKY COTPYAHMKA U3 NpeacTaBneHns CoOTpyaHUKMN.
[lna aToro Heo6xoaUMo:

1. Ha naHenu npegctasnexHui BblbpaTb npeactaBneHve CoTpyaHuku. B obnactn npocmoTtpa
oToOpasnTcHa nepeyeHb COTPYAHNKOB opraHndauun (PucyHok 63).

= @ CnpaBoYyHUK opraHusauuu I8 A 212 2 Hukuta HIKUTHH v
@ 3 crpykrypa

Ci

opramsaiim icTr— amunus Vs OTuecTso CyKebHbie TenedoHsl Mogpasgenexme  [IOMXHOCTb Chyxe6Hbiii E-mai
AHpgpeesa ExatepuHa KoHcTaHTUHOBHa 771-21-12 o34 CexpeTapb andreeva@mycompany.ru
Aptemos ApTtem Cepreeeny 771-21-13 o34 MoMoLHKK pykoBoAUTENR artemov@mycompany.ru
Bypuesa AHTOHUHA Metpoexa 771-23-02 oM MapkeTtonor burceva@mycompany.ru
Eropos Erop puropbesny 771-21-14 o3 MOMOLWHKMK pyKOBOAUTENA legorov@mycompany.ru
Xypaenés AnekcaHap  Bacunbesuy 771-24-02 cB HauanbHuK cnyxGbi 6e3onacHocTi juravlev@mycompany.ru
Muxaitnos VBaH Cepreesuny 7712115 o3g SKoHOMMCT mikhaylov@mycompany.ru
HukuTH Hukuta AHpnpeeeuny 771-21-16 o34 [upexTop AenapTameHTa nikitin@mycompany.ru
Cumakosa Anna OpbesHa 771-23-01 Byxrantepua Byxrantep simakova@mycompany.ru

PucyHok 63 — NepeyeHb COTPYAHUKOB OpraHusaumm

2. UWenkHyTb NeBoM KHOMKOM MbIWKW MO CCbiNke ¢ dhamunuen cotpyaHunka. OTKpoeTcs KapToyka
coTpyaHuka (cMm. PucyHok 62).
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Pykoeoocmeo nonvzoeamensn Ilepeoaua den

VIl. MNMepepayva pen

[aHHble AencTBMSA JOCTYMNHbLI COTPYAHUKY C PYKOBOASALLEN AOIMKHOCTBIO.

VIl.1. Pabota c APM «lepenaya gen»

B Cuncreme peanusoBaHa BO3MOXHOCTb nepedayn gen oT OAHOro coTpygHuka apyromy. Ons
paboTtbl ¢ Mmogynem B Cucteme npegycmoTpeHo paboyee mecto «lNepegada aen» (PUcyHok 64).

Ons Toro ytob6bl OTKpPbITb APM «[llepegava gen» HeobGXxoguMmMo Ha BepxHen naHenu Cuctembl

LENKHYTb JI€BON KHOMKOW MbIlM MO 3HAYKy === W B OTKPbIBLUEMCSI MEHI0 BblIOpaTb MyHKT
[Ewe]:[Mepepaua aen|, nn6o B agpecHom CTpoke Opay3sepa BBECTU agpec
http://servername:port/share/page/arm?code=DUTIES REASSIGN, roe «servername» — nmsi cepeepa,
«port» — Homep nopTa. Ima cepeepa 1 HOMep NopTa NPeAOCTaBNATCA aAMUHUCTPATOPOM.

[ A 1931 8 Huwota Huknmud v

MonHas nepegaya Aen

ILne nonkoii nepeniaun ien anonHuTe nonst

hepepams or:+ (-]
OpraHuzalua: * Mos KoMnaKKA —_ | |

Npeemunk: * | |

[N 43CTMNHOR NEpe/a M feN NepeiANTE B COOTBETCTBYIOWMI MIogy3en

PucyHok 64 — APM «lMepepaya gen». NpeactaBneHue «Mepepnaya gen»

VIl.2. MonHaa nepepayva gen

[lna nonHon nepenaymn aen Heob6xoanNMo:
1. OtkpbiTb APM «lNepepaya gen» (cm. PucyHok 64).

2. lMepentn B npeactaeneHne [llepepgava pen:lMepegaya pgen. B obnactm npocmoTtpa
oTobpasuTtcs popma MonHaa nepenaya gen (PucyHok 65).
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Pykoeoocmeo nonvzoeamensn Ilepeoaua den

= @ TMepegava gen I A 1931 S Hukata Hiknman ~

13 MonHas nepepada Aen

Mlepeazua aen

JLnA NonHo# Nepefauu Aen 3anonHuTe nons:

= Mepegats oT: * |7|

Quepegs 2 —
obpatomiu OpraHuzauua; Mos KoMnaHKA

S (-]

AnA yacTH4HOW Nepeaasn Aen Lui noaysen

PucyHok 65 — ®opma «lMonHas nepeaayva aen»

3. 3anonHutb nons oTkpbiBlenca gopmbl. OnucaHne nonen dopmbl NMonHaa nepepnaya gen
npvBegeHo B Tabnuue (Tabnuua 10).

Ta6nuua 10. OnucaHue nonen popmbl «MonHas nepegayva gen»

Mone OnucaHue Cnoco6 3anosfiHeHus

Mepenatb oT CoTpyaHuK, gena kotoporo TpebyeTcs 3anonHuTb, Cnonb3ys MeToa

nepeaartb (06ﬂ3aTeﬂbH0 K 3ar|or|HeHmo) ABTO3aI'IOJ'IHeHVIe, NN HaXxaTb KHOMKY |7 .

OTkpoeTcs OKHO BbIGOpa COTpyAHWMKA.
B cTpoke noucka Beectu pparmeHT
haMmunum coTpyaHUKa 1 HaxaTb KHOMKY

i|. B cekunmn AnemeHmsi Onsi ebibopa
0TO6pasATCa HanaeHHblE COTPYAHMKM.

B oboux cnyyasix psgom ¢ uMeHeMm
COTpyAHMKa oTobpaxkaeTcs nHanKaTop ero
[OCTYMHOCTK:

- COTPYOHUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
@
- @ COTPYAHWK HEOOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHbBIN, KOMaHAMPOBKA U T.M.);

- OOCTYMNHOCTb He onpeaereHxa.
Yka3aTb Heob6x04MMOro coTpyaHMKa.

[ns BO3MOXHOCTU BbIGOPA YBOMEHHbIX
COTPyAHWNKOB Heobxoanmo B OkHe Bbibopa
COTpYAHUKA ycTaHoBUTL dnar lMokasamb
Y80s1€HHbIX. YBONEHHbIE COTPYAHUKN
OyayT BblgeneHbl KpacHbIM LBETOM

OpraHusauus OpraHusauus-snagerney, o6beKToB 3anonHseTcs aBTOMaTUYECKN —
(BOKYMEHTBI 1 CBA3AHHbIE C HUMW 3afa4vn, | yKa3blBAaeTCs OpraHm3aums TekyLlero
LWabnoHbl MapLUPyTOB, LWAaGMOHbI nons3oBaTtens.
CO30aHns JOKYMEHTOB), KOTOpble [ns pegakTMpoBaHus — 3anosHUT,
TpebyeTcs nepenaTh (0693aTENbHO K ncnonb3ys meToq ABTO3anosIHEHNE, UK
3anoMHeHuio) HaXkaTb KHOMKY L . OTKpoeTCst OKHO

BbIGopa opraHu3aumn. B cTpoke novcka
BBECTU (hparMeHT Ha3BaHUsi opraHn3aLum

N HaXkaTb KHOMKY i|. B cekumm
AnemeHmbI G551 ebi6opa oToOpa3ATCs
HanaeHHble opraHmM3auuun. Ykasatb
HeOOX0AMMYO opraHn3aumo
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Pykoeoocmeo nonvzoeamensn

Ilepeoaua den

Mone

OnucaHue

Cnoco6 3anofiHeHus

MNpeemMHuK

CoTpyaHuUK, koTopomy TpebyeTcs
nepepatb gena. floctynHo, ecnu
3anonHeHo none OpzaHu3ayus
(0bs3aTENBbHO K 3aMOfHEHNIO)

3anonHuTh, ncnonb3yda Meto

ABTO3anofnHeHne, Unn HaxxaTb KHOMKY
OTKpoeTCs OKHO BbIGOpa COTPYAHMKA.
B cTpoke noucka BBectu chparmeHT
haMunum coTpyaHUKa 1 HaxaTb KHOMKY

“ 1. B cekumn dnemenmbl dns ebibopa
0TOBOpasATCcs HangeHHbIe COTPYOHUKN.
B oboux cnyyaax psagomMm ¢ MMeHeMm
COTpyaHuKa oTobpaxkaeTca NHANKaTop ero
OOCTYNHOCTH:

- COTPYAHUK OOCTYMNEeH, NpUCcyTCcTeyeT
B ochuce;
o
— @ COTPYOHWK HEAOCTYMEH,

3admKcnpoBaHO OTCyTCTBME (OTMYCK,
BONbHWYHBIW, KOMAHAMPOBKA U T.M.);

- AOOCTYNHOCTb HE onpeaeneHa.
YkasaTtb HeobxoamMmMoro COTpyaHUKa

4. HaxaTtb kHonky [[Mepepatb]. OTkpoeTcs okHO NonHaa nepegaya gen (PucyHok 66).

MonHan nepegaua aen

MonHas nepefada Aen MOET 2aHATs ANUTENSHOE BPEMA
IMpw HeobxXoAUMOCTH CPOUHH ToYeuHO Nepeaay PeKoMeHaySTCA BOCNONL20BATECA MEXaHuzMon BxiBopoyUHOA Nepedadun Aen & COOTBSTCTEY LMK Nogyanax
[inA npofomxeHUA NonHol Nepenaqn gen Haxmmte «OKa.

m OtmeHa

PucyHok 66 — OkHO «[MonHasa nepepaya gen»

5. Haxatb kHonky [OK].

B pesynbtate Cuctemon Gyaet copmmpoBaHO 3agaHve Ha nepegadvy gen. ChopmmpoBaHHOe
3agaHve 6yoet nomelleHo B oyepenb oOpaboTku 3agaHui (pasgen VIL4A Ouvepenb 06paboTku

3agaHni).

VIl.3. YactTnyHasa nepenava gen

YacTnyHas nepegaya gen BbINOMHAETCS NpU OTCYTCTBMM HE06X0AMMOCTM NONHOW Nepeaayu gen,
WM nNpyM  HeobxoAMMOCTW pacnpefeneHns 3agad  COoTPpyAHUKa MeXay HEeCKONMbKUMU — Apyrumu

COTPYAHMKaMM.

B pamkax yactnyHoun nepegaymn gen Cucrema no3sonseT nepegasath crieqyowme af1eMeHThb:

— AOKYMEHTbI N CBA3aHHbI€ C HAMWU 3adauu,

— y4yactue B BusHec-ponsx;

—  HacTpoViku AenermMpoBaHus;

o———->p
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Ha3Ha4YeHuA B CrnpaBOYHUKAX;

— y4yactune B LuabnoHax MapLIpyTOB;
— yyactne B LuabnoHax OOKYMEHTOB;
— y4yacCTtue B CrnncKax O3HaKOMITEeHUA;

— y4yacTue B paboumx rpynnax.
VII.3.1. NMepenaya AOKYMEHTOB U CBSAI3aHHbIX C HUMU 3aAaud

[aHHbIn  dyHKUMOHAN no3BonseT nepegaTb yyacTue COTPyOHMKA B [OOKYMEHTax Jgpyromy
COTPYOHUKY.

[ns nepefnaymn JOKYMEHTOB M CBSI3aHHbIX C HUMM 3a4a4 Heo6XoAnMO:

1. OtkpbiTb APM «llepegayva gen» (cm. PucyHok 64).

2. [lepentn B npeactaenerHne MNepepava pgen:JokymeHTbl M 3agauum. B obnactn npocmotpa
oTobpasutca popma JokyMeHTbl U 3agaum (PrcyHok 67).

= @ [epepnava nen I A 1931 & Hutknma Hikamin v

19 ~ (3 Mepepaua gen [LlOKYMeHTBI M 3afia4u

Mepegaua gen [0 PoxymenToi u 3agayun

=7 s*
(3 Buanecponm Nepeparts oT: | . | Opranusaums: | |
E=C) 5 —
(2 Aenervposanue Mpeemumk: * TN BaHHBIX: * Bece ~ Mowuck

Ouepegs
06paboTkM

(3 Cnpasounmicn
(3 WWabnoHbl MapwpyToR
(7 WWaGnokb: AokymenToR O  rowes fata TUn AOKYMeHTa Ponb 5 npouecce Cratyc

[0 CnmMcku 03HaKOMNEHHA

[ PaGoune rpynnbl
2nemenTos: 0 Mokassisateno| 20 v

Mepegate Bce Mepepnatb BbibpaHHble

PucyHok 67 — ®opma «[JoOKyMeHTbl U 3aga4n»

3. 3anonHutb nonsa oTkpbiBwencs gopmbl. OnucaHue nonen dopmbl JOKYMEHTbI U _3agauu
npvBegeHo B Tabnuue (Tabnuua 11).
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Tabnuua 11. OnucaHue nonen popmbl «[JOKyMeHTbI U 3agaumn»

Mone

OnucaHue

Cnoco6 3anofiHeHus

Mepenatb oT

COoTpyaHUK, JOKYMEHTbI U 3a4a4m KOTOPOro
TpebyeTcs nepenaTtb (0693aTenbHO
K 3anosfiHeHuio)

3anonHuTe, ncnosib3yda mMetoa

ABTO3amnonHeHne, Unm HaxxaTb KHOMKY
OTKpoeTcsl OKHO Bblbopa COTPYAHUKA.
B cTpoke noucka BBecTu coparmeHT
hamMunnn coTpyaHUKa n HaxkaTb KHOMKY

“ 1. B cekummn dnemenmbl dnsi ebibopa
0TOBPa3ATCA HaWAEHHbIE COTPYAHMKM.
B 060ux cryyasix psiaioM C UMEHEM
COTPY[HWKA 0TOBPaxXaeTCst UHAMKATOP ero
[OCTYMHOCTY:

- COTPYAHUK OOCTYyNeH, NpUCyTCcTByeT
B ochuce;
o
— & COTPYOHWK HEOOCTYMEH,

3adMKCMpOBaHO OTCYTCTBUE (OTNYCK,
BONbHWYHBIW, KOMAHAMPOBKA U T.M.);

- OOCTYMNHOCTb He onpeaernexa.
YKkasaTb He0BX0AMMOro COTPYAHUKA.

[ns BO3MOXHOCTM BbI6Opa YBOMEHHbIX
COTPYAHWNKOB Heobxoamnmo B OkHe Bbibopa
COTpyAHWKa ycTaHoBUTb pnar Mokazamb
Y80JIeHHbIX. YBOMEHHbIE COTPYAHUKM
OyayT BblgeneHbl KpacHbIM LBETOM

OpraHusauus

OpraHu3zauusi-BrnageneL, JOKYMEHTOB U
3ajay, koTopble TpebyeTcsa nepeaaTtb
(0bs3aTENBHO K 3aMOMHEHNIO)

3anonHsieTcs aBToMaTUYeckn —
YKa3blBaeTCA opraHun3auuna Tekylero
nonb3oBartend.

Ons penakTnpoBaHua — 3anoJyiHUTb,
ncnosib3yd Mmetoq ABTO3anonHeHne, nnm

HaxkaTb KHOMKy | /. OTKpoeTcs OKHO
BblGOpa opraHusauuu. B cTpoke novcka
BBECTU hparMeHT Ha3BaHUs opraHn3auum

W HaXaTb KHOMKY | . B cekumm
AnemeHmbI 05151 ebi6opa oTOOpa3ATCS
HalJeHHble opraHn3aummn. YkasaTtb
HeobX04MMYH0 opraHu3aumto

o———->p
LluTtpoc

57




Pykoeoocmeo nonvzoeamensn

Ilepeoaua den

Mone

OnucaHue

Cnoco6 3anonHeHus

MpeemHuk

CoTpyaHuk, koTopomy TpebyeTca
nepenaTtb JOKYMEHTbI U 3adayn. [JocTynHo,
€Ccnu 3anonHeHo none Op2aHu3sayusi
(06s13aTENBHO K 3aMOSHEHMIO)

3anonHuTb, MCNonb3ys MeToq

ABTO3aMosfIHEHNE, NN HaXaTb KHOMKY L],
OTKpoeTcsl OkHO BbiGOpa COTpyAHWMKA.

B cTpoke noucka BBecTu (pparmeHT
dhamunumn coTpyaHuKa 1 HaxxaTb KHOMKY

~i|. B cekumn dnemeHmsi Onst ebibopa
0TObpasATCa HaWaEHHbIE COTPYOHUKU.

B obounx crnyyasix pagom ¢ UMeHeMm
COTpyaHUKa oTobpaxaeTcs nHAMKaTop ero
[OCTYNHOCTK:

- COTPYOHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
]
— @ COTPYOHWK HEeOOoCTYNeH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHBIN, KOMaHAMPOBKA U T.M.);
-
- @@ noCTYMHOCTb He onpeaeneHa.
YkaszaTtb He06Xx04MMOro CoTpyaHuKa

Twn gaHHbIX

K 3aMOSIHEHUIO)

Tun gaHHbIX, MO KOTOPbLIM TpebyeTtcs
BbINOMHUTb NOUCK (06A3aTeNbHO

3anonHseTcs aBTOMaTUYeCKN —
YKa3blBaeTCcA 3Ha4YeHne «Bce».

Ins pegakTpoBaHusa — BbIGpaTb 3HaYeHne
13 BbiNagarLLero cnmcka

4. HaxaTtb kHonky [Mounck]. OToGpasaTtcs pesynbtathl noucka (PucyHok 68).

@ MNepepava gen

~ (3 Mepegaua gen

JloKYMeHTbI H 3aa4u

13

Mepegaua gen [ BoxymenTsl M 3anaum

-k
BH3HEC-PONH Mepepats oT:

=

Quepean
oBpabaTkn

NenervpoBaHue MpeeMHHK: *
71 CnpaBoMHAKK
7 lLia6noHbl MapLIpYTOB
LLIa6noHbI AOKYMEHTOR Homep
CHCKM O3HAKOMNEHWA
He npuceoexo
PaGouwe rpynnbi
He npuceoexo
He npuceoeHo
He npuceoexo

He npuceoexo

He npuceoeHo

Oata

2021.01.20

2021.01.21

2021.02.03

2021.02.04

2021.02.06

2021.02.07

Anppeesa ExaTepuHa KoHcTaH ..

Mwuxainos MBaH Cepreesiy 3K..

TMn goxymeHTa

MeponpuaTHe

MeponpusThne

MeponpuaTHe

MeponpuaTHe

MeponpusTne

MeponpuaTHe

Mepepnats BbiGpaHHbIe

I, A 2013 & Hukuta Hukutus v

Mon komnanua

_ ‘ ‘ OpraHu3zauus: *
- ‘ Bce ~

‘ THN faHHBIX: *

Ponb B npouecce Cratyc DeficTeus

Pe3epBMpOBaHME pecypca MyzbiKansHbif LEHTD HoBbii
Pesepeuposanue pecypca Bugeonpoektop HoBbi#
PeaepeupoBakue pecypca MukpodoH HoBbi#
Pesepeuposakme pecypca Bugeonpoektop HoBbiit
PesepBuposarue pecypca [locKa AN NPe3eHTaluil HoBbii

Peaspeuposanme pecypca Bugeonpoektop HoBbi#

3AnemenTos: 272 Mokassigateno| 20 v

PucyHok 68 — ®dopma «[JoKyMeHTbI U 3agaun». PeaynbTaTbl noucka

Ons NPOCMOTPa KapTO4YKMN OOKYMEHTa HeobxoaMmo LLEeNIKHYTb NO CCblJIKe B KOJIOHKEe «Homep».
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5. Haxatb kHOMky [[MepemaTtb Bce] unuv ycTaHOBUTL doriar HanpoTMB OOKYMEHTOB, KOTOpPble
TpebyeTcs nepeaathb, U HaxaTtb KHOMKy [MepeaaTb BbiIGpaHHbIE].

B pesynbTtate Cucrtemon 6yget cchopmmpoBaHO 3agaHue Ha nepefadvy BblOpaHHbIX LOKYMEHTOB
N CBA3aHHbIX C HMMK 3agad. CdopmumpoBaHHOe 3adaHue OygeT MOMeLLeHO B odepedb 006paboTku
3agaHun (pasgen VIl.4 Ouepenb 06paboTkun 3agaHun).

VII.3.2. MNepepnaya yyactna B 6U3Hec-ponsix

[aHHbIn (pyHKUMOHaN NO3BONSET nepefaTtb NpaBa COTPYAHMKA Ha BbINOSIHEHME OnNpeneneHHbIX
D,el7ICTBVII7I, OOCTYMNHbIX B COOTBETCTBUN C 6I/I3HeC-pOJ'IFIMI/1, AOPYyroMmy COTpyaHUKY.

,D,J'IFI nepenayun y4actumsa B 6VI3HeC-pOJ'IFIX HGOGXODMMOZ

1. OtkpbiTb APM «llepenava gen» (cm. PucyHok 64).

2. lMepentn B npegcrtasneHne [lepegayva pen:BbusHec-ponu. B obGnactm npocmoTpa
oTobpa3sutcs dpopma Busnec-ponu (PucyHok 69).

= @ Mepenava gen I A 2013 & Hukuta HukuTH v

33 ~ (3 Mepepaua gen BusHec-ponu

Mepepaua nen 3 [okymeHTbI W 3agaumn

% i
0 B ponm Mepepathb oT: ‘ . ‘ Mpeemrnk: ‘ . ‘ Mouck
B ~
(O Denervposanue

Quepeas
oBpaoTku

3 cnpaeounnkk

(3 IWabnoHbi MaplpyToB D Wma OnucaHWe 6U3HeC-PONU LeHcTEMA
3 \WaGnoub nokymeHToR

(3 Cnucku oaHakomneHus

3 PaGouwe rpynnel 3nemeHToB: 0 MokasmiBaTbno | 20 v

Mepepars Bce Mepeaats BbIGpaHHbIe

PucyHok 69 — ®opma «busHec-ponu»

3. 3anonHuTb nNons oTkpbiBLencs opmbl. OnucaHune nonen oopmbl BusHec-ponu npmeeaeHo B
Tabnuue (Tabnuua 12).
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Ta6bnuua 12. Onucanue nonen popmbl «BusHec-ponn»

Mone

OnucaHue

Cnoco6 3anonHeHus

Mepepatb oT

CoTpyagHUK, ydactTme B GU3Hec-ponsx
koToporo TpebyeTcs nepeaatb
(oBsazaTenbHO K 3anofHEeHMo)

3anonHuTb, ncnon b3yA METO

ABTO3anofniHeHWe, UK HaXaTb KHOMKY
OTKpoeTcs OKHO BblGOpa COTPYAHUKA.
B cTpoke noucka BBeCcTM coparmMeHT
hamunnm coTpyaHuka n HaxkaTb KHOMKY

“ . B cekumn dnemeHmsl 9ns ebibopa
0TOBPa3ATCA HaWAEHHbIE COTPYAHMKN.
B 060UX Cryyasix psiaoM C UMEHEM
COTPY/AHWKa OTOBPaXaeTCsl UHAMKATOP ero
[OCTYMHOCTH:

- COTPYAOHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
=
— @ COTPYOHMWK HEOOCTYNEH,
3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BGONMbHNYHBIN, KOMaHOMPOBKA U T.M.);

- AOCTYMHOCTb He onpegeneHa.
YkasaTb HEOOXO0AMMOro COTpyAHMKA.

[ns BO3MOXHOCTU BbIGOpa YBOMEHHbIX
COTPYAHMKOB HEOOXOOUMO B OKHE BbibOpa
COTpyAHWKa ycTaHoBUTb hnar lMokazamb
Y80JIeHHbIX. YBOMNEHHbIE COTPYAHUKN
OyayT BblgeneHbl KpacHbIM LBETOM

MpeemHuK

CoTpyaHuK, kKoTopomy TpebyeTcs
nepegaTb y4actne B GusHec-ponsix
(obsa3aTenbHO K 3anonHEeHMo)

3anonHuTb, ncnon b3yA METO

ABTO3anonHeHne, Nnm HaxxaTb KHOMKY
OTKpoeTCs OKHO BblGOpa COTPYAHUKA.
B cTpoke noucka BBectu pparmeHT
baMmunum coTpyaHUKa 1 HaxaTb KHOMKY

“ . B cekumn dnemeHmsl 9ns ebi6opa
0TOBPa3ATCA HaWOEHHbIE COTPYAHVKM.
B 060UX Cryyasix psiioM C UMEHEM
COTPY/AHWKa OTOBPaXXaeTCsl UHAMKATOP ero
[OCTYMHOCTH:

- COTPYOHWK OOCTYNEH, NPUCYTCTBYET
B ochuce;
®
— @ COTPYAHVWK HEOOCTYNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BGONMbHNYHBIN, KOMaHOMPOBKA U T.M.);

- [AOCTYNHOCTb He onpeaeneHa.
YkasaTb HE06X04MMOro CoTpyaHUKa

4. HaxaTb kHonky [Mounck]. OTobpassaTtca pesynbtathl novcka (PucyHok 70).

o———->p
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= @ [lepepaya gen | A 2013 & Hukuta HUKuTuH v
33 ~ (3 MNepepaua gen BusHec-ponu
Mepenaua gen [0 [okymeHTbi v 3apaum
o . i a0 s ¥ : Iy IR
7 Bua ponm Mepepatsb oT: & AHppeesa EkaTepuHa KOHCTaH... ‘ - ‘ Mpeemuuk: & Eropos Erop puropbesuy Mom. ‘ ‘ m
E=C)
(3 OenervposaHue
Quepeps
obpaboTku
(3 CnpaBouHuku
[0 1WabnoHbl MapLipyTos D Wms OnucaHue 6U3HeC-ponu LeiicTaus
(3 WabnoHbl goKyMeHTOR
[[]  uurarens nokymentos YwuTaTenb AOKYMEHTOR
(3 Cnuckm o3HakoMneHus
[[] vYuactuesiosg YuacTue B 103]]
3 PaGouue rpynnbt
D TexHONor MapLupyTos CoTpyaHuK, obnagatowmil npasamu CO3aBaTh MapLIPYTbl OKYMEHTOR
[T]  Texwonor nokansksix koHTparexTos BUM3HEC-PO/Nb TEXHOMONa OPraHU3aLyu AR ynp: ol CnpaBouHMKa
KOHTpPareHToB 1 @MSM‘JECKMX nny
[[]  Texwonor Kowparextos TexHonor KoHTpareHToB
[[]  Texronor komnnextos BU3HEC-PO/Ib TEXHOMNOTa NA YNIPABEHNA KOMNNEKTaMM OKYMEHTOB 1 MX HACTPOMKaMM
I ¢ T 2 > 3nemerTos: 35 MoxasniBatbno| 20 v

Mepeaatsb BbiGpaHHbie

PucyHok 70 — ®opma «busHec-ponu». PesynbTaTbl noucka

Ons NMPOCMOTPAa KapTO4KKn 6VI3HEC-pOJ'IVI HeobxoaMmo LLEJIKHYTb NO CCbIJIKe B KOJIOHKE «ms».

5. HaxaTtb kHonky [[MepepaTb Bce] nnn yctaHoBUTb dnarn Hanpotue GusHec-ponewn, yvyactme B
KOTOpbIX TpebyeTcHa nepeaartb, U HaxaTtb KHOMKY [MepenaTb BbiOpaHHbIE].

B pesynbtate Cuctemon 6yaet cdhopMMpOBaHO 3agaHue Ha nepegady ydactusi B GU3HeC-pornsix.
CdopmmpoBaHHoe 3ajaHue GyaeTt nomelleHo B ovepeab obpabotkm 3agaHun (pasgen VI.4 Ovepeab
o6paboTkn 3agaHun).

VII.3.3. lNMepepaya HacTpoek AenernpoBaHusA

JaHHbIN PyHKUMOHAN NO3BONAET NepeaaTth HasHAaYeHHOE Ha COTPyAHMKa AenernpoBaHme apyromy
COTPYLOHUKY.

[ns nepepayv HacTpoek AenernposaHns Heobxoanmo:
1. Ortkpbite APM «llepepaya gen» (cm. PucyHok 64).

2. lMepentn B npeacrtaeneHne [Mepepayva pen:enermpoBaHue. B obnactm npocmoTpa
oTobpasuTtca popma Jenernposanue (PucyHok 71).
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= @ [epepada gen I A 2003 & Hiara Humin v

33 ~ (3 Mepepaua gen [Dleneruposanue

Mepegaya gen (3 NokymeHTbi u 3agaumn

= )
3 Buanecponm Mepepathb oT: ‘ | MpeeMHuK: | | Mouck

]

(O DenerwpoBaHi
Ouepes ue
obpaborku
CrnpaBouHnKm

[0 WabnoHs MapwpyTos D [enervpytouiee nuuo Tun aeneruposaxus BusHec-ponb NedicTana
(O WaGnoxe gokymenTos

(3 Cnnckn caHakomneHua

[0 PaGouve rpynnbl 3newmeHTos: 0 MokasniBatbno | 20 v

Mepepats Bce MNepeAaTh BbiGPaHHble

PucyHok 71 — ®opma «[JenernposaHue»

3. 3anonHutb nonsa oTKpbiBENCA dopMbl. OnucaHne nonen dopmbl OenermpoBaHue
npvBegeHo B Tabnuue (Tabnuua 13).

Ta6nuua 13. OnucaHue noneun popmbl «lenermpoBaHme»

Mone OnucaHue Cnoco6 3anosfiHeHus

MepenaTb OT CoTpyaHWK, HacTPOVKK OenerMpoBaHunst 3anonHnTb, UCNonb3ys MeTos
koToporo TpebyeTcs nepeaTtb

ABTO3anornHeHve, Unmn HaxaTtb KHOMKY L],
(0bs3aTENBHO K 3aMONHEHNIO)

OTkpoeTcs OKHO BblGOpa COTpyAHMKa.
B cTpoke noucka BBectu pparmeHT
hamunum coTpyaHuKa 1 HaxaTb KHOTKY

| B cekumn Inemenmsr dnst ebl6opa
0TO6pPasATCA HangeHHble COTPYOHMKN.

B obounx cnyyasix pagom ¢ uMeHeMm
COTpyAHUKa oTobpaxkaeTcs MHAMKATOp ero
[OCTYMHOCTU:

= COTPYAHUK OOCTYMNEeH, NpUCcyTCcTeyeT
B ochuce;
@
— @ COTPYAHWK HEOOCTYMEH,

3adpMKCUpPOBaHO OTCYTCTBUE (OTMNYCK,
BOONbHUYHBIW, KOMAHAMPOBKA U T.M.);

- OOCTYMHOCTb He onpefeneHa.
Yka3aTb Heob6x04MMOro cCoTpyaHMUKa.

[nsi BO3MOXXHOCTW BbI6Opa yBOMEHHbIX
COTPYAHUKOB HE06X0AMMO B OKHe Bblbopa
coTpyaHuka yctaHosuTk donar llokazamb
y80s1eHHbIX. YBONEHHbIE COTPYAHUKN
OyayT BblgeneHbl KpacHbIM LIBETOM

62

i.l,mpoé




Pykoeoocmeo nonvzoeamensn Ilepeoaua den

Mone OnucaHue Cnoco6 3anofiHeHus

MpeemHuk CoTpyaHuk, koTopomy TpebyeTcs 3anosiHUTb, UCMOoSb3ysi MeToq
nepenaTtb HaCTPOVKW OenerMpoBaHmns

ABTO3aMnofnHeHne, UM HaxkaTb KHOMKY L .
(0B6s1I3aTENBHO K 3aMOSHEHWIO)

OTKpoeTCs OKHO BbIGOpa COTPYAHUKA.
B cTpoke noucka Beectu coparmeHT
haMunum coTpyaHUKa 1 HaxaTb KHOMKY

| B cexumn dnemenms dnst ebli6opa
0TOBOpasATCs HaMdEeHHbIE COTPYOHUKMN.

B oboux cnyyasx psagom ¢ MMeHeMm
COTpyAHWUKa oTOOpaXkaeTcs UHAUKATOP ero
OOCTYMHOCTU:

- COTPYAHUK OOCTYMNEeH, NpUCcyTCcTeyeT
B ochuce;
o
— @ COTPYAHWK HEOOCTYMEH,

3adpMKcUpoBaHo OTCyTCTBUE (OTMNYCK,
BONbHWYHBIW, KOMAHAMPOBKA U T.M.);

- AOOCTYNHOCTb HE onpeaeneHa.
YkasaTtb HeobxoamMmoro COTpyAHUKa

4. HaxaTtb kHonky [Mounck]. OToGpasaTtcs pesynbrarthl noncka (PucyHok 72).

= @ [epepada gen I A 2003 & Hiara Humin v

33 ~ (3 Mepepaua gen [Dleneruposanue

Mepegaya pen [ DokymeHTb: u 3agaun

Mepenaths oT: * & Muxainoe MeaH Cepreeany 3K.. — ‘ - | Mpeemuuk: * & Angpeesa ExaTepuHa KoHCTaH.. — | - | m

(0 Buanec-ponm
g
(3 Reneruposanue

Quepeas
oBpaoTku

[0 Cnpasounmkm
[0 wWabnoxb mappyTos D Denernpyrouee nuuo THn genernpoBanna BusHecponb DefcTeuA
[0 WabnoHb gokymMeHTOB

nE D HukuTvH H A, [lMpeKTop fienapTaMeHTa CexpeTtapb

(3 Cnucku oaHakomneHus

(3 PaGouve rpynnbi 1 3nemeHTos: 1 Mokaseiatbno | 20 v

MepefaTb BbiBpaHHble

PucyHok 72 — ®opwma «[JenernposaHuer». PesynbtaTtbl noucka

[na npocmMoTpa KapToukM COTPYAHMKA HEOBXOOUMO LLENKHYTh MO CChINKE B KOMOHKE
«[JenerupytoLee nUuo».

5. Haxatb kHonky [lepepaaTb Bce] wunuM YCTaHOBUTL (pnarnm HanpoTUMB OenerMposBaHui,
HaCTpOWKKN KOTOpbIX TpebyeTca nepenaTb, U HaxaTb KHOMKy [epenaTb BbiOpaHHbIE].

B pesynbTate Cucrtemon 6yget chopmmpoBaHo 3agaHve Ha nepefady HacTpPoeK AenernpoBaHus.
CdopmumpoBaHHoe 3agaHve byaeT nomelleHo B odepenb obpaboTtku 3agaHui (pasgen VILL4 Ouepegp
o6paboTkM 3agaHuni).
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VI.3.4. MNepenaya Ha3Ha4YeHUN B cripaBOYHUKAX

[aHHbIN yHKUMOHAN NO3BONSIET NEepeEHas3HaunTb COTPYAHUKA, YKa3aHHOro B aTpubyTax 3anucen

CcnpaBO4YHUKOB.
,D,J'Iﬂ nepepayun HasHa4YeHu B cnpaBO4YHUMKax HeO6XOLI,I/IMOZ

1. Ortkpbitb APM «llepepava gen» (cm. PucyHok 64).

2. lepentn B npegctaeneHne [epepmavya pen:CnpaBoyHuKU. B obrnactm npocmoTtpa

oTobpasutca popma CnpaBoYHUKM (PrcyHok 73).

= @ MNepegaya gen

~ (3 Nepepava aen CnpaBoYHUKK
Mepenaua gen 3 [okymeHTb! u 338aun

3 Buanecporm

=

[ fenervposaHne
Ouepean
obpabomm
(3 Cnpasoummkn

(3 Wabnoks mapupytos HalMeHoBaHNE 33MHCH CooiicTeo CrpaBousHK NeficTouA

[ Illa6nokb A0KYMEHTOR
[ Cnnckw osHakomnexns

[ PaGoume rpynmbi

Mepepats ace MepenaTs BbIGpaHHbIE

MNepepatb or: * ‘ . ‘ TNpeenimic: *

[ M 2013 & HUKHTE HUKUTHH ~

SnemeHos: 0 Mokasoigateno | 20 v

PucyHok 73 — ®opma «CnpaBOYHUKN»

3. 3anonHutb nons oTkpbiBWenca dopMel. OnucaHne nonen popmbl CnpaBoYHUKU NpUBELEHO

B Tabnuue (Tabnuua 14).

Ta6nuua 14. OnucaHue nonen popMbl «CnNpaBoOYHUKU»

Mone OnucaHue

Cnoco6 3anonHeHus

MepepaTtb oT CoTpyAHUK, Ha3HaYeHUsi CNPaBOYHUKOB
KoToporo TpebyeTtcsa nepegaTb
(0bs3aTENBHO K 3aMOMHEHNIO)

3anonHuTb, ncnonb3yda Mmetoq

ABTO3aMnofnHeHne, UM HaxaTb KHOMKY L .
OTKpoeTcHa OKHO BbiGoOpa COTpPYAHUKA.

B cTpoke noucka BBectu hparmeHT
dhamMmnmum cCoTpyaHMKA M HaXaTb KHOMKY

| B cekunn 3emenmbi dnsi ebibopa
0T06pasATCA HanaeHHbIe COTPYAHMKU.

B o6omx criyyasix psgoM ¢ MUMeHeM
COTPY/AHVKa OTOBPaXaeTcs MHAMKATOP ero
[OCTYMHOCTU:

- COTPYAHUK JOCTYMNEH, NpUCyTCTBYEeT
B ohuce;
O

— @ COTPYAHWK HEOOCTYMEH,
3aPMKCUPOBAHO OTCYTCTBUE (OTMNYCK,
BONbHNYHBIN, KOMAHAMPOBKA U T.M.);

- [OOCTYNHOCTbL He onpeferneHa.
YkasaTb HEOOX0AMMOro COTpyaHMKa.

[nsi BO3BMOXXHOCTW BblOOpa YBONMEHHbIX
COTPYOHUKOB HEOBX0AMMO B OKHe Bblbopa
COTpyAHWKa ycTaHoBuTb donar MNMokazamb
y80Js1eHHbIX. YBOSIEHHbIE COTPYAHUKN
OyayT BblgeneHbl KpacHbIM LIBETOM

i.l,mpoé
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Mone

OnucaHue

Cnoco6 3anofHeHus

MpeemHuk

CoTpyaHuk, koTopomy TpebyeTca
nepefaTb Ha3Ha4YeHNs1 CNPaBOYHUKOB
(06s13aTENBHO K 3aMOSHEHMIO)

3anonHuTb, MCNonb3ys MeTOL

ABTO3aMnofnHeHne, UM HaxaTtb KHOMKY [ .
OTKpoeTcHa OKHO Bbibopa COTPYAHUKA.

B cTpoke noucka BBecTu (pparmeHT
damunnm coTpygHuMKa n HaxkaTb KHOMKY

~i|. B cekumn dnemeHmsi Onst ebibopa
0TObpaszATCa HaaeHHbIE COTPYOHMKM.

B obounx cnyyasix psagom ¢ uMeHeMm
COTpYAHUKA oTobpaXkaeTcs MHAMKATOP ero
AOCTYMHOCTU:

- COTPYAHUK OOCTYMNEeH, NpUCyTCcTByeT
B ochuce;
o
— @ COTPYAHWK HEOOCTYMEH,

3adMKCMpoBaHO OTCYTCTBUE (OTMYCK,
OONbHUYHbBIN, KOMaHAMPOBKA U T.M.);
o
— @ nocTynHOCTb He onpeaernexa.
YkasaTb Heob6XxoaMMOro cCoTpyaHuKa

4. HaxaTtb kHonky [Mounck]. OTobpassaTca pesynbTartbl nomcka (PucyHok 74).

= @ T[epepnava aen

33 ~ (3 Mepepaua gen

Mepegaya gen [0 NokymenTbi u 3afaum
3 BwaHec-ponm
i ~
[0 NenervposaHne
Quepeas

obpaboTku
(3 Cnpasounukm

(3 WWabnoHsl MaplupyTos
(3 IWabnoHb! gokyMeHTOR
(3 Cnuckw oaHakoMneHus

(3 PaGoune rpynnbi

Ooo0ooo0o0o o

Nepepate oT: *

CnpaBoYHUKH

HaumeHoBakkHe 3aMucH

IKPaH AN NPe3eHTALKA

My3bikanbHbii LEHTP

BupgeonpoekTop

TexHornor MapwpyTos - ROUTE_ENGINEER

I A 2013 & Hukuta HUKATHH ~

Anppeesa ExaTtepuHa KOHCTaH.. — | | NpeemHunk: * Ercpoe Erop lpuropeesuy Mom... — | ‘ m

CBoicTBO CNnpasoyHmK [NecTBuA

OTBeTCTEEHHbIE Pecypcbl

OTBeTCTEEHHbIE Pecypcbl

OTBeTCTEEHHbIE Pecypcbl

CoTpygHNKN BunaHec ponmn

TexHONOr NOKaNbHEIX KOHTPareHToB - BR_CONTRACTORS_ENGINEER_LOCAL CoTpyaHHKK BuaHec ponu

TexHonor KoHTpareHToB - BR_CONTRACTORS_ENGINEER

1z >

MepenaTb BbIGPaHHbIE

CoTpyaHukK busHec ponu

3nemeHTOB: 40 Mokaswiatbno| 20 v

PucyHok 74 — ®opma «CnpaBo4YHUKN». Pe3ynbTaThbl NoMcka

Ons NPOCMOTPAa KapTO4KKM 3anncu cripaBo4YHUKa HeobxoaMmMo LLEJIKHYTb MO CCblJiIke B KOJTOHKe
«HanmeHoBaHue 3anucuny.

5. Haxatb kHonky [[epepaTb Bce] wnM ycTaHOBUTL dniarM HaMNpPOTUB  CrPaBOYHWUKOB,
Ha3Ha4yeHus B KOTOPbIX TpebyeTcs nepenatb, U HaxaTb kHOMKy [MepepaTb BbIOpaHHbIE].

B pesynbtate Cucrtemon ©Oygetr cdopmmpoBaHO 3ajaHue Ha nepegadvy HasHavyeHun B
cnpaBoyHukax. CpopmmpoBaHHOe 3agaHue bygeT nomeleHo B odepenb obpaboTku 3agaHun (pasgen
VIl.4 Oyepenb 06paboTkn 3agaHunm).

i.l,mpoé
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VII.3.5. NMepepaya yyacTusa B WabnoHax MmapLpyToB

ﬂ,aHHbIVI beHKLl,VIOHaJ'I no3BondeTr nepengatb ydactme COTpyaoHUKa B wabroHe MapupyTa
cornacoBsaHusa U nognucaHna opyromy CoTpyaHuKy.

,D,J'IFI nepenayu y4actusa B wabnoHax MapLwpyToB Heo6XOD,VIMOZ

1. Ortkpbitb APM «llepepava gen» (cm. PucyHok 64).

2. [epentn B npeactaenenune lMepegava gen:llabnoHbl MapuwpyToB. B o6nactu npocmotpa
oTobpasutca popma WabnoHbl mapuwpyToB (PucyHok 75).

= @ [epepaya gen I A 2003 & Hukara Hukumis v

33 ~ (3 Nepepaua gen LlaénoHe! MapLIpyTOB

Mepegaya gen [0 NokymeHTbi u 3agaum

C 3 o
[ Buanec-ponu Mepenate or ‘ | OpraHnaauus: Mos KomnaHuA | |
=) —

Ouepegs

(] Jenervposaxne Mpeemuuk: * ‘ . | Mouck
obpaboTku

[0 Cnpasounmkm
(3 wWabnoxbl mapwpyToR
(3 WatnoHb foKyMeHTOB D TR 3ran Thn DeficTana

(3 Cnucku oaHakomneHus

(3 PaGoune rpynnib!

InemenTos: 0 MokaswiBate no | 20~

Mepepats Bce MNepeAaTh BbiGPaHHble

PucyHok 75 — ®opma «LLlabnoHbl mapwpyToB»

3. 3anonHutb nonga oTkpbiBwenca dopmbl. OnucaHne nonen gopmbl LLlabnoHbl MapLipyToB
npuBegeHo B Tabnuue (Tabnuua 15).

Ta6bnuua 15. OnucaHue nonen cpopmbl «LLlabnoHbI MapwpyTOoB»

Mone OnucaHue Cnoco6 3anosfiHeHus

MepenaTb OT CoTpyaHuK, yyacTue B LuabroHax 3anonHnTb, UCnonb3ys MeTos
MapLUpyTOB KoToporo TpebyeTca nepedaTb

ABTO3aI'IOJ'IHeHVIe, NN HaXxaTb KHOMKY |7 .
(0Bs3aTENbHO K 3aMOMHEHNIO)

OTKpoeTcHa OKHO Bblbopa COTPYAHUKA.
B cTpoke noucka Beectn coparmeHT
dhamunumn coTpyaHuKa n HaxkaTb KHOMKY

i|. B cekunn nemeHmsi Onsi ebibopa
0TO6pasATCs HalnaeHHbIE COTPYOHMKN.

B 06oux cnyyasx psgom ¢ UMeHeM
COTpYAHUKA oTobpaXkaeTcs MHAMKATOP ero
AOCTYMHOCTU:

- COTPYAHWK OOCTYMEH, MPpUCyTCTBYET
B ochuce;
@
- @ COTPYOHWK HeOOoCTyneH,

3aPMKCUPOBAHO OTCYTCTBME (OTMYCK,
BONbHNYHBIW, KOMAHAMPOBKA U T.M.);

- AOCTYNHOCTb He onpeaerneHa.
YKasaTb HEOOXOAMMOro COTPYAHUKA.
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Mone

OnucaHue

Cnoco6 3anonHeHun

[nsa BO3MOXHOCTM BbI6Opa YBONEHHbIX
COTPYAHMKOB HEOBXOOUMO B OKHE Bblbopa
CcoTpyaHuKa yctaHoBuTb donar lTokazamb
Y80J1eHHbIX. YBOJIEHHbIE COTPYAHUKM
OyayT BblgeneHbl KpacHbIM LIBETOM

OpraHusauusi

OpraHuzauus-snagened, WabnoHoB
MapLLpYTOB, y4acTue B KOTopbIX TpebyeTcs
nepeaartb (00s1I3aTENBHO K 3aMONHEHWIO)

3anonHsieTca aBToMaTU4ecKkn —
YKa3blBaeTCA OpraHun3auuna Tekyuero
noJsib3oBaTesnA.

Ons penakTnpoBaHua — 3anoJyiHUTb,
ncnonb3ya MeTo ABTO3anonHeHne, nnm

HaxaTb kHoMKy | /. OTKpOETCS OKHO
BblbOpa opraHmnsaumn. B cTpoke nomcka
BBECTM pparMeHT Ha3BaHWsA opraHusauum

W HaxaTb KHOMKy | |. B cekumm
Anemenmbi Ansi ebibopa 0TOGpPassTCs
HallleHHble opraHM3auun. YkasaTb
HeobXxoaMMYyH0 opraHv3aumio

MNpeemMHuk

CoTpyaHuK, koTopomy TpebyeTcs
nepedaTb yvacTue B LwabnoHax
MapLUpyToB. [IoCTynHO, eCrv 3anofHeHO
none OpzaHu3ayus (06s3aTENBHO

K 3anosfTHEeHUIO)

3anonHuTb, ncnonb3yd metoa

ABTO3anornHeHve, Unmn HaxaTtb KHOMKY
OTkpoeTCcs OKHO BbIGOpa COTPYAHUKA.
B cTpoke noucka BBectu pparmeHT
haMunum coTpyaHUKA 1 HaxaTb KHOMKY

“ 1. B cekummn dnemenmnl dns ebibopa
0TOBPa3ATCA HaMAEHHbIE COTPYAHVKY.
B 060ux cryyasix psiaoM C UMEHEM
COTPYHWKA 0TOBPaxaeTCsi UHAMKATOp ero
[OCTYMHOCTY:

- COTPYAHUK OOCTYMNEeH, NpUCcyTcTeyeT
B odmce;
O
— 4 COTPYOHUK HEOOCTYMEH,

3ahKCUPOBaAHO OTCYTCTBUE (OTMYCK,
BOONbHWYHBIW, KOMAHAMPOBKA U T.M.);

- JOCTYMHOCTb He onpegesnexa.
Yka3aTb HE06X04UMOro COTpyAHMKa

4. HaxaTb kHonky [Mouck]. OTobpassaTtca pesynbTaTtbl nomcka (PucyHok 76).

o———->p
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= @ Mepenava gen

EE ~ (3 Mepepaua gen

Mepenaya nen [0 OokymeHTb! M 3agaum

(O Buanec-ponu
B ~
(3 NenervposaHune
Quepege
obpaboTku _
(O CnpaBouHukK

(3 Wabnous! MapwpyTos
[ WabnoHs! aokyMeHToR
[ Cnucku oaHaKkoMneHus

(3 PaGoune rpynnib!

Mepepatb oT: *

MpeemHuk: *

Llla6noHe! MapLIpyToB

& HuknTWH HukuTa Afpeesny .. — ‘ | OpraHuzauus: *

& AHpapeeea EkaTepuHa KoHCcTaH. — ‘ . | m

[  saronosox

D CornacoBaHWe JOKYMEHTOR, CO3AaHHbIX W MPUMEHASMBIX B flenapTamenTe O3]

1

MNepeAaTh BbiGPaHHble

I8 & 2013

Mon komnaHua - | . |

aran THn

CornacosaHWe gupekTopom ©31

InemenTos: 1

a HUKUTa HUKUTUH ~

MapLpyT cornacosaHns

MokaswiBate no | 20~

PucyHok 76 — ®opma «LLlabnoHbl mapwpyToB». Pe3ynbTaTbl noucka

[ns npocmoTpa KapToukun MapLupyTa HeOBX0AMMO LUENKHYTb MO CCbIfKE B KOMOHKE «3arofioBOK».

5. Haxatb kHonky [[MepepaTb Bce] unu ycTtaHoBuTb hnarn HanpoTUB LWIAGNOHOB MapLUpyTOB,
yyacTue B KOTOpbIX TpebyeTca nepeaatb, 1 HaxaTb KHoMKy [[epeaaTb BbIOpaHHbIE].

B pesynbtate Cucrtemon 6yaet ccopmMmpoBaHO 3agaHWe Ha nepedady yyactusi B abnoHax
mMapuwpyTtoB. CdhopmupoBaHHoe 3agaHue GygeT nomelweHo B ovepedb obpaboTku 3agaHun (pasgen
VIl.4 Ouepenb 0b6paboTkn 3agaHun).

VII.3.6.

I'Iepep,aqa y4yacTtvsa B wabnoHax AOKYMEeHTOB

JaHHbIN yHKLUMOHAN No3BONsSeT nepeaath yvyacTue COTpyAHMKA B LWABOHe JOKYMeHTa Apyromy

COTPYLOHUKY.

,D,J'IFI nepenayun y4actusa B wabnoHax OOKYMEHTOB Heobxoanmo:

1. OtkpbiTb APM «lNepepava gen» (cm. PucyHok 64).

2. [lepentn B npeactaenenne MNepegaya pgen:llabnoHbl gokymeHTOB. B o6Gnactn npocmoTtpa
oTobpasuTtca opma WabnoHbl OKYyMEHTOB (P1CyHOK 77).

i.l,mpoé
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= @ [epepava gen I A 2003 & Hiiara Hukmin v

33 ~ (3 Nepepaua gen Llla6noHbl JOKYMEHTOB

Mepegaya gen (3 NokymeHTbi u 3agaumn
~ - x - —
[0 Buanec-ponu LIpeRaTLIy ‘ | OpraHM3aLua | |

=]

(] Jenervposaxne Mpeemuuk: * - Mouck
OQuepenn

ofipaboTku _
(O CnpaBouHukK

[ WabnoHs! maplpyTos
(O WabnoHe! AoKyMEHTOR D 3aronosoK ATPHEYT Tvn DeAcTena

(3 Cnucku oaHakomneHus

(3 PaGoune rpynnib!
InemeHTos: 0 MokasbiBatb no | 20 v

Mepepats Bce MNepeAaTh BbiGPaHHble

PucyHok 77 — ®opma «LLlabnoHbl JOKYyMEeHTOB»

3. 3anonHuTb nonsi oTkpbiBwenca dopmbl. OnucaHne nonen cdopmbl LLabnoHbl JOKYMEHTOB
npuBegeHo B Tabnuue (Tabnuua 16).

Ta6nuua 16. Onucanue nonen popmbl «LLIabnoHbI AOKYMEHTOB»

Mone OnucaHue Cnoco6 3anonHeHus

Mepepatb oT CoTpyoHuK, yd4actme B wabnoHax 3anonHuTb, NCNonb3ys MeTopq,
OOKYMEHTOB KOTOpOro Tpebyetcs

ABTO3aMofHEHWNE, UMN HaXaTb KHOMKY L .
nepenatb (0683aTENBHO K 3aMNOMHEHNIO)

OTKpoeTcsa OKHO BbibOpa COTpyAHMKa.
B cTpoke noucka BBeCcTu pparmeHT
dhammnumu coTpyaHvKa U HaxaTtb KHOMKY

~i|. B cekunn Anemenmsi Onsi ebibopa
0TO6pasATCA HanaeHHbIE COTPYAHMKM.

B 06oux cnyyasx psigom ¢ MMeHeM
COTpyAHMKa oTobpaxkaeTcs nHanKaTop ero
[OCTYMHOCTU:

- COTPYOHUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
@
- @& COTPYAHWK HEOOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBME (OTNYCK,
OONbHUYHbBIN, KOMaHAMPOBKA U T.M.);

- LOOCTYNHOCTb He onpeneneHa.
YkasaTb HeobxogmMmoro COTPpYyAHUKa.

[ns BO3MOXXHOCTM Bbl60pa YBOJI€HHbIX
COTPyAHUKOB HeobxoQMMOo B OKHE Bbl60pa
COTPpyAHUKa yCTaHOBUTb cbnar lNokazamb
Y8O0JIeHHbIX. YBOMEHHbIE COTPYOHUKMN
6yﬂ,yT BblgeJ1eHbl KpaCHbIM LIBETOM
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Mone OnucaHue Cnoco6 3anonHeHus
OpraHnzauus OpraHnsauus-snageneu wabnoHos 3anonHseTcs aBToMaTU4eCcKn —
JOKYMEHTOB, y4acTue B KOTOPbIX yKa3bIBaeTCsl OpraHn3aunst TeKyLlero
TpebyeTcs nepenaTb (0653aTENbHO K nonb3oBaTens.
3aMnosIHEHNIO) [nsa pegakTMpoBaHWs — 3anofHUTD,

ncnoJib3yd Mmetoq ABTO3anosiHeHne, nnm

HaXkaTb KHOMKY -], OTKpoeTCs OKHO
Bblbopa opraHu3auun. B cTpoke nowvcka
BBECTW (hparMeHT Ha3BaHUA OpraHnsaLum

N HaXkaTb KHOMKY ‘i|. B cekumm
AnemeHmsbI 0nst ebi6opa oToOpas3ATCH
HangeHHble opraHnsaumn. YkasaTtb
Heo6X04MMY0 OpraHu3aumio

MNpeemHumk CoTpyaHuk, koTopomy TpebyeTcs 3anonHuTb, NCNoMb3ys MeToq,
nepeaartb y4acTue B LiabnoHax
OOKYMEeHTOB. [JOCTYMNHO, ecnn 3anosyIHeHO
none OpzaHu3ayus (06a3aTensHO

K 3aMOHEeHWIO)

ABTO3aMnofnHeHne, UM HaxkaTb KHOMKY [ .
OTKpoeTcHa OKHO BbiboOpa COTPYAHUKA.

B cTpoke noucka BBeCTU pparmeHT
damunumn coTpyaHmKa n HaxkaTb KHOMKY

% | B cexumm nemenmsi onsi ebibopa
0TO6pasATCA HanaeHHbIE COTPYAHMKM.

B oboux cnyyasix pagom ¢ uMeHeMm
COTpyAHUKa oTobpaxkaeTcs MHAMKaTop ero
[OCTYMHOCTK:

- COTPYAHUK AOCTYMEH, NPUCYTCTBYET
B odmce;
O
— 4 COTPYOHWK HEOOCTYNEH,

3adhMKCMpoBaHO OTCyTCTBUE (OTMYCK,
BONbHWYHBIW, KOMAHAMPOBKA U T.M.);
-
- @@ n0oCTYMHOCTb He onpeaeneHa.
YkasaTb Heob6XoAMMOro coTpyaHuka

4. HaxaTtb kHonky [Mounck]. OTobpassaTca pesynbTarthl novcka (PucyHok 78).

= @ T[lepepaya gen [ A 2013 S Hukura Hukumi v

33 ~ (3 Mepepava aen LLIa6noHbl AOKYMEHTOB

Mepegaua gen 3 NokymeHTbi v 3agaun

[ Buanec-ponm Mepepatb oT: * 2 HWKUTWH HukuTa Angpeesny .. — ‘ \ OpraHuzayusa: * Mos komnaHua _ ‘ ‘

(3 Denerwposanue Mpeemuuk: * Anppeesa EkaTepuHa KOHCTaH.. — ‘ \ m
Quepess =

oBpaboTku
3 CnpaBounuku

(3 WabnoHbi MapuwpyToB

(3 Wabnokbl fokymeHTOR D

3aronoBok ATPUBYT Tun LleiicTauA
[J Cnmcku o3HakomneHus
[[] npurnawenue Ha cemunap Monyyatens Mpurnawenue

(3 PaGouue rpynnbi

[[] 3ameka Ha sbinauy oBopyaosatms Monyyatens 3aneka

< (1 > SnemeHToB: 2 Mokaseisatbno| 20 v

MepepaTb BbIGPaHHble

PucyHok 78 — ®opma «LLlabnoHbl AOKyMeHTOB». Pe3ynbTaTbl noucka
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[lns npocmoTpa kKapTo4ku WwabnoHa AOKyMeHTa He0BX0AMMO LLESKHYTb MO CCbISIKE B KOJIOHKE
«3aronoBokK».

5. Haxatb kHonky [MepemaTb Bce] wnu ycTaHOBUTL dhnarM HanpoTvB LUAGMOHOB [OKYMEHTOB,
y4yacTue B KOTOpbIX TpebyeTcs nepeaatb, M HaxaTb kHonky [MepeaaTb BbiOpaHHbIE].

B pesynbtate Cuctemon 6ymetr copmMMpOBaHO 3agaHWe Ha nepefady yyactus B LuabnoHax
nokymeHToB. CdopMmpoBaHHOe 3agaHue GydeTr nomelleHo B odepedb 00paboTkm 3aganun (pasgen
VII.4 Oyepenb 06paboTkn 3agaHni).

VII.3.7. MNMepepaya yyactua B cnuckax oO3HaKOMIieHUs

,D,aHHbIVI d)yHKLI,VIOHaJ'I no3BoNdeT nepenartb ydactme CoOTpyaHUKa B CMMCKE O3HAaKOMIIeHUA Opyromy
COTPYAHUKY.

[ns nepegaymn yyactms B CNUCKax 03HAKOMIEeHUsa Heobxoanmo:

1. OtkpbiTb APM «llepenava gen» (cm. PucyHok 64).

2. [lepentn B npeacrtasnexHve Mepepayva gen:Cnucku osHakomneHusa. B obnactn npocmoTpa
oTobpasntcs popma Cnucku o3HakomneHus (PyucyHok 79).

= @ MNepepada gen |5 A 2013 & Hukura HUKMTAH v

33 ~ [3J Nepepaua gen CNMCKM 03HaKOMNeHWA

Mepegaya pen [ DokymeHTb: u 3agaun

= )
3 Buasecponm Mepenathb oT: ‘ | MpeeMHuK: | | Mouck

]

(O Oenerwposahune
Quepess
obpaboria ~
[J CnpaBounukn

(3 1WabnoHb! MapLUPYTOR D HaumeroBaHne CeoicTso 06uwwmit NedicTana
[0 Wabnoxb gokymeHTOB
[0 Cnmcku oanakomneHun

3 PaGouwe rpynnbl 3nemeHToB: 0 MoxassiBatbno | 20 v

Mepepats Bce MepefaTb BbiBpaHHble

PucyHok 79 — ®opma «CnmMcku o3HaKoMneHusa»

3. 3anonHutb nonsi oTkpbiBwEnRca dopmbl. OnucaHme nonen dopmMbl CNMUCKU O3HAKOMIIEHUA
npvBegeHo B Tabnuue (Tabnuua 17).
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Ta6bnuua 17. Onucanume nonent Gopmbl «CNMCKM O3HAKOMIEHUA»

Mone

OnucaHue

Cnoco6 3anonHeHus

Mepenatb oT

CoTpyaHUK, y4acTue B cnnckax
0O3HaKOMIEeHWs1 KOToporo TpebyeTcs
nepeaatb (06s3aTENBHO K 3aNOMHEHMIO)

3anonHuTe, ncnonb3yd metoa

ABTO3anofnHeHne, Unn HaxxaTb KHOMKY
OTKpoeTcsl OKHO BblGoOpa COTPYAHUKA.
B cTpoke noucka BBectu chparmeHT
hamunun coTpyaHUKa n HaxaTb KHOMKY

“ 1. B cekumn dnemenmbl dns ebibopa
0TOBPa3ATCA HaAEHHbIE COTPYAHVKN.
B 060ux cryyasix psiAioM C UMEHEM
COTPYHUKA OTOBPaXaeTCst UHAMKATOP ero
[OCTYMHOCTH:

- COTPYAHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
O
- @ COTPYAHMWK HEOOCTYNEH,
3aPUKCUPOBAHO OTCYTCTBME (OTNYCK,
OONbHUYHBIN, KOMaHAMPOBKA U T.M.);

- OOCTYMNHOCTb He onpeaerneHxa.
YKasaTb HEOOX0AMMOro COTPYAHUKA.

[ns BO3MOXXHOCTW BbI6Opa YBOMEHHbIX
COTPYAHWNKOB Heobxoamnmo B OkHe Bbibopa
COTpyAHWKa ycTaHoBUTb pnar Mokazamb
Y80JIeHHbIX. YBOMEHHbIE COTPYAHMNKM
GyayT BblgeneHbl KpacHbIM LBETOM

MNpeemMHuk

CoTpyaHuK, koTopomy TpebyeTcs
nepeaaTb y4acTue B CmMckax
O3HakomneHus (obasaTensHo

K 3anosfTHEeHUIO)

3anonHuTb, ncnonb3yd metoa

ABTO3anornHeHve, Unmn HaxaTtb KHOMKY
OTkpoeTCcs OKHO BbiGOpa COTPYAHUKA.
B cTpoke noucka BBectu pparmeHT
haMunum coTpyaHUKa 1 HaxaTb KHOMKY

“ 1. B cekumn dnemenmnl dns ebibopa
0TOBPa3ATCA HaOEHHbIE COTPYAHVIKN.
B 060MX cryyasix psiioM C UMEHEM
COTPYHUKA 0TOBPaxaeTCst UHAMKATOP ero
[OCTYMHOCTY:

- COTPYAOHWK JOCTYMNEH, NPUCYTCTBYET
B ochuce;
O
- @ COTPYAHMWK HEOOCTYNEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHbBIN, KOMaHAMPOBKA U T.M.);

- [JOCTYMHOCTb He onpeaeneHa.
YkasaTb He06X0AMMOro COTPYAHMKA

4. HaxaTb kHonky [Mounck]. OTobpassaTtca pesynbtathl novcka (PucyHok 80).
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= @ Mepepava gen I 2013 & Huura Hukuras v

33 ~ (3 Mepepaua aen CRMCKK 03HAKOMNEHWA

Mepepaua nen [ [okymeHTb! 4 3agaun

Mepepatb oT: * & HuknTWH HuknTa Afpeesuy .. — ‘ . | MpeemHuk: * & Axapeeea ExatepuHa KoHcTaH.. — | . | m

(0 Buanec-ponm

=

Quepege
oBpaoTku

(O Oenerwposahune
[0 cnpaBounnkn

(3 WabnoHbl MapwpyToB D HaumetioBatine Ceo#icTe0 06wwin LeicTemA
(O IWabnoHe! AOKYMEHTOR O

CNMCOK 03HAKOMNEHHA 2 Bnageney Het
[0 Cnmckmn oznakomneHus

D CrnUcoK 03HaKOMNeHnA 1 Bnapeney Het
[0 PaGouve rpynnbl

1 InemeHToB: 2 MokaswiBatb no| 20 v

MNepeAaTh BbiGPaHHble

PucyHok 80 — ®opma «Cnucku o3HakomneHusa». PesynbTaTbl noucka

[na npocmoTpa KapTo4KM Crucka 03HaKOMMAEHMS1 HEOB6XOAMMO LLENKHYTh MO CCbISIKE B KONOHKE
«HanmeHoBaHue».

5. Haxatb kHonky [[MepepaTb Bce] MM yCTaHOBUTL doriar HanpoTMB CIMCKOB O3HAKOMITEHUS,
yyacTue B KOTOpbIX TpebyeTca nepeaatb, 1 HaxaTb KHOMKy [[epeaaTb BbIOpaHHbIE].

B pesynbtate Cuctemon 6yget chopmMupoBaHO 3ajaHve Ha nepedady y4vactusi B CrmcKax
o3HakomneHus. ChopmumpoBaHHoe 3agaHne byaeT nomelleHo B ovepenb 06paboTkm 3agaHumn (pasgen
VIl.4 Ouepenb 0b6paboTkn 3agaHun).

VI1.3.8. MNepenaya yyactusa B paboumx rpynnax

[daHHbIM (PyHKUMOHAN No3BONSAET nepefdaTtb yyacTue COTpyAHuKa B pabouux rpynnax apyromy
COTPYOHWUKY.

Ana nepepaymn yyactusa B pabounx rpynnax Heobxoammo:

1. Ortkpbite APM «llepepava gen» (cm. PucyHok 64).

2. lepentn B npeactaeneHne Illepegava pen:Pabouuve rpynnbl. B obnactu npocmoTtpa
oTobpasutcsa opma Paboume rpynnbi (PucyHok 81).
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= @ [epepaya gen I A 2003 & Hakara Hukimis ~

33 ~ (3 Nepepaua gen Pa6ouue rpynnsl

Mepegaya gen (3 NokymenTb! u 3aagaum

- .
(3 Buanec-ponu [NpeAar:lor ‘ . | Mpeemnk: | . | Tomcic

=

(3 Denerwposanne

Quepeas
oBpaoTku

[3 CnpaBounvkn

(3 WabnoHb MapwpyTos D HaumetioBaH1e Ponb DeficTana
(3 WabnoHs! AokyMeHTOR

[ Cnnckw osvakomneHws

[0 PabGoume rpynnbi 3newmeHTos: 0 MokasniBatbno | 20 v

Mepepats Bce MepegaTb BLIGPaHHbIE

PucyHok 81 — ®opma «Paboume rpynnbi»

3. 3anonHutb nonsi oTkpbiBwencss dopmbl. OnuncaHne nonen d¢opmbl Paboume rpynnbl
npuBeaeHo B Tabnuue (Tabnuua 18).

Ta6nuua 18. OnucaHue nonen popmbl «Pabouune rpynnbi»

Mone OnucaHue Cnoco6 3anonHeHus

MepenaTb OT CoTpyaHuK, yyactue B pabounx rpynnax 3anonHnTb, Ucnonb3ys MeTon
koToporo TpebyeTcs nepedaTb

ABTO3anornHeHue, Unm HaxaTtb KHOMKY L],
(0bs3aTENBHO K 3aNONHEHNIO)

OTkpoeTCcs OKHO BbIGOpa COTpyAHMKA.
B cTpoke noucka BBectu pparmeHT
dammnum coTpyaHMKa 1 HaxaTtb KHOMKY

| B cexumn Inemenmsr dnst ebl6opa
oTo6pasaTca HanaeHHble COTPYAHUKN.

B 06oux Criyyasix psifoM C UMEHeM
COTPYAHVKa OTOBpaXaeTCst MHAMKATOP €ro
[OCTYMHOCTH:

= COTPYAHUK OOCTYMNEeH, NpUCcyTcTeyeT
B ochuce;
@
— @ COTPYAHWK HEOOCTYMEH,

3ahKCUPOBaAHO OTCYTCTBUE (OTMYCK,
BOONbHWYHBIW, KOMAHAMPOBKA U T.M.);

- OOCTYMNHOCTb He onpeaerneHxa.
YKasaTb HEOOX0AMMOro COTPYAHUKA.

[ns BO3MOXHOCTW BbIGOpa YBOMEHHbIX
COTPYAHWNKOB Heobxoamnmo B OkHe Bbibopa
coTpyaHuka yctaHosuTe donar lTokazams
Y80s1€HHbIX. YBONEHHbIE COTPYAHUKN
OyayT BblgeneHbl KpacHbIM LBETOM
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Mone

OnucaHue

Cnoco6 3anonHeHus

MpeemHuk

CoTpyaHuk, koTopomy TpebyeTca
nepepatb y4actue B paboumnx rpynnax
(0B6s13aTENBHO K 3aMOSHEHMIO)

3anonHuTb, MCNonb3ys MeToq

ABTO3amnofnHeHne, UM HaxaTb KHOMKY [ .
OTKpoeTcHa OKHO Bbibopa COTPYAHUKA.

B cTpoke noucka BBeCTU (hparmeHT
dhamunumn coTpyaHuKa 1 HaxxaTb KHOMKY

~i|. B cekumn dnemeHmsi Onst ebibopa
0TObpaszATCa HaaeHHbIE COTPYOHMKM.

B obounx cnyyasix psagom ¢ UMeHeMm
COTpyaHUKa oTobpaxaeTcs nHAMKaTop ero
[OCTYNHOCTK:

- COTPYAHWUK AOCTYNEH, NPUCYTCTBYET
B ochuce;
@
- @ COTPYAHWK HEOOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBME (OTNYCK,
OONbHUYHBIN, KOMaHAMPOBKA U T.M.);

- AOOCTYNHOCTb HE onpeaeneHa.

YkaszaTtb HeobxoamMmMoro COTpyAHUKa

4. Haxatb kHonky [Mouck]. OTobpasatca pedynbTtathl nomcka (PucyHok 82).

= @ Mepenava gen

EE ~ (3 Nepepaua aen

Mepenaya nen [0 OokymeHTb! M 3agaum
(0 Buanec-ponm
g ~
(O Denervposanue
Quepesn
obpaboTku "
(3 CnpasouHnkn

(3 IWa6noHb! MaplpyTos
(3 WabnoHs! AokyMeHTOR
(3 Cnuckwn oaHakomneHus

[0 PabGoume rpynnbi

PaGou4wve rpynnel

[0 Haumesosasme

MNepeAaTh BbiGPaHHble

I A 2013 & Huxkura HUKMTAH ~

Mepepatb oT: * Axapeesa EkaTepuHa KOHCTaH... — ‘ . | Mpeemuuk: * Bypuesa AHTOHWHE MeTpoBHa - | . | m

Ponb LeHcTeMA

PyKOBOAMTENL rpyNMbl

Menenxep

3nemeHToB: 2 Mokasbisatb no | 20 v

PucyHok 82 — ®opma «Paboume rpynnbi». Pe3ynbTaTtbl noncka

[nsa npocmoTpa KapToykun paboyen rpynnbl HEOOXOAMMO LLENKHYTh MO CCbISIKE B KOJTOHKE
«HanmeHoBaHue».

5. HaxaTtb kHonky [[MepepaTb Bce] unv ycTaHOBUTL doriar HanpoTme paboumnx rpynm, yyactue B
KoTopbIX TpebyeTca nepenaTb, U HaxaTb KHorky [[lepenaTb BbiOpaHHbIE].

B pesynbtate Cuctemon 6Gymetr chopmMupoBaHO 3adaHMe Ha nepegady yyactua B paboumx
rpynnax. CcpopmupoBaHHoe 3ajaHme BygeT nomelweHo B odepenb obpaboTtku 3agaHun (pasgen VIl4
Ouepeab 06paboTkm 3agaHum).

i.l,mpoé
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VIl.4. Ouepeab 06paboTKM 3agaHUNn

Vil.4.1. NMpocmoTp ovepeaun o6paboTKM 3apaaHUn

Mocne 3anonHeHna HeobxoauMbIX noren v noaTeepxaeHus nepegadn Cuctema dopmupyet
3ajaHne, koTopoe oTobpaxaeTcss B npeacTtaeneHun QOuepeab ob6pabotkm APM «[llepepava pen»
(PucyHok 83).

CoTpyaHuKy C pyKOBOASLLEN AOMKHOCTLIO OCTYMNEH TONBKO NPOCMOTP ovepeam o6paboTkm 3apaHui
1 nHpopmaumm o nepegaBaembix obbeKTax, Xo4e 1 pesynbrTartax ux nepegayu.

= @ Mepepaya gen X A 261 & Hukuta HUkuTHH v
33 3anycTuTs oyepeab OuUCTUTD ouepeab -
Mepepasa gen
Hassanne Mepepatob oT MpeeMHuK Whnumatop Cospano ¥ Bcero 0O6pacoTaHo Ocranocb Leitctana
=0, @ Mpoume HacTpoiiku 2 HWKMTMH HA 2 Cumakosa AD. 2 Hukutus HA. 13.01.202112:22:06 1 1 0
Ouepess
obpaboTku

@  Cnpasounuky & HukuTHH HA & Cumakosa Al0. & HukutuH HA.  13.01.2021 12:22:06 1 1 0

@  Denervposanue & HukuTMH HA & Cumakoea Al0. & HukutuH HA. 13.01.202112:22:06 0 0 0 ‘

@ Paboune rpynnbi 2 HuKuTHH HA 2 Cumakosa Al0. 2 Hukutue HA. 13.01.202112:22:06 0 0 0
Cncxyn & HuKuTUH HA & Cumakoea AlD. & HukuTuH HA. 13.01.2021 12:22:06 2 2 0
03HaKOMANEHNR
LWabnoHb! 2 HVKUTUH HA, & CumakoBa AlD. & HukuTuHH.A.  13.01.2021 12:22.06 5 2 3
MapuwpyTos

@ [okymentoin 2 HUKUTUH HA. 2 CumakoBa AlD. & HukutuH HA. 13.01.2021 12:22:06 91 32 59
3agaun

@  BusHec-ponu & HUKNTUH HA. & Cumakosa Al0. & HukutuH HA. 13.01.202112:22:.06 0 0 0

@ WabnoHbl & HuKuTUH HA. & CumakoBa Al0. & Hukutui HA. 13.01.202112:22.06 3 3 0
BOKYMEHTOB

1 > 2l nemexToB: 18 MokasbiBatbno| 20 v

PucyHok 83 — APM «Mepepaya aen». NMpeacraBneHne «Ovyepeab o6paboTkn»

B npeactaBneHnn Oyepenb 06paboTku oTobpaxaloTcs 3agaHns B Criegyowmx cratycax:

—  Oxudaem obpabomku (3HaAYOK 8);

— B npoyecce (3Ha4vok CD);

— [NpuocmaHo8eHo 8pyYHYIO (3HAYOK " );
— [lpuocmaHo8reHo (3Ha4oK 0);

— 8BasepweHo 6e3 owubok (3Ha4oK @);

— 3asepweHo ¢ owubkamu (3HA4OK @).

[na npocmoTpa KapToukM 3adaHus HeoBXoAMMO LUErKHYTb FIEBOW KHOMKOW MbIWKW MO CCbIfike
B KOIOHKe «HasaHue» (PucyHok 84).
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i KapTouka o6bekTa

OcHoBHOe HcTtopua

Konu4ecTeo o6padaTbiBaeMbix B
233HUN SNEMEHTOE!

Konu4ecTeo 06paboTaHHbIX B
33/13HUM 3NEMEHTOR:

Konu4yecTBo aNeMeHTOB B
3aAaHuK, 06paboTaHHbIX ¢
OLUNGKOIA:

Obwee epema obpaboTku
ECLELTER

CpepaHee EpeMA 00paboTHH
3NEMENHTa B 3afiaHuu:

213 me

00.106

PucyHok 84 — KapTouka 3apaHus. Bknapka «OcHoBHOe»

[ns kaxxgoro 3agaHnsd, Haxogsuwlerocs Ha obpaboTtke, Cuctema paccumThiBaeT NpUMEPHOE BPEMS,
oCTaBLLeecs A0 3aBepLUeHNsi ero 06paboTku.

Ha Bknagke Mcmopusi kapTOukM 3agaHust oTobpaxaeTcsi geTanbHas MHoOpMauusa o xope
nepegayn oobekToB B 3agaHum (PucyHok 85).

= @ KapToyka o6beKTa

OCHOBHOE  MICTOpMA

Nor codbimui
Data b
13.01.2021 12:24:58

13.01.2021 12:24:58

THn 06bEKTa

CNUCOK 03HaKOMNEHKUA

CNUCOK 03HaKOMNEHWA

KaTeropua coGbiTHI

Mepepaua gen

Mepegaya gen

s A 2013

OcHOBHOI 06beKT

CnNWCOK 03HAKOMNEHWA 2

CnUcoK 03HaKoMnNeHunAa 1

o HHKNTE HUKMTHH ~

3nemeHToB: 2

PucyHok 85 — KapTouka 3agaHus. Bknagka «UcTtopus»

YnpasneHue oyepebto 06paboTkn 3agaHumn JOCTYMHO TOMNbKO agMuHUcTpaTopy Cuctemsl.

i.l,mpoé
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VIl.4.2. ATpUOYTUBHBLIN NOUCK 3aaHUN

[ns BbINONHEHUs1 aTpMBYTUBHOIO Nomncka 3agaHun Heobxoanmo:
1. OtkpbiTb APM «llepegada gen» (cm. PucyHok 64).

2. [lepenTtn B npeacrasneHne Oyepeab o6paboTkn: Ouepenb 06pPaAGOTKM.

—
3. HaxaTtb kHonky —-e— B cTpoke noucka. OTkpoeTcs dopmMa aTpuMbOyTMBHOrO NMoucka 3agaHum
(PucyHok 86).
Nouck
Nownck no TaGnuue:
CraTyc:
OxmaaeT obpaboTin
B npougecce
MpuocTaHoene+o
[pMOCTAHOBNEHD BPYUHYD
Nepepate oT:
Mpeemuuk:
Wuuumnatop:
Nata coznaHua: C: 8| Mo [m}
[ata sanycka: C: 8| Mo: [m}
m OuncTiTE

PucyHok 86 — ®opma aTpubyTMBHOro noucka 3agaHum

4. YxasaTb 3Ha4yeHus aTtpubyToB, MO KOTOpPbIM TpebyeTcs BbINOMHUTL nouck. OnucaHwe nonen
dopMbl aTpmbyTUBHOIO NOMCKa 3agaHnin npueeaeHo B Tabnuvue (Tabnvua 19).

Tabnuua 19. OnucaHue nonen popmbl aTPMOYTUBHOIO NOUCKa 3afaHnn

Mone OnucaHue Cnoco6 3anonHeHus
Mowuck no Tabnuue Mounck no cogepXMMomMy CTonoLoB, BeecTu c knaBuatypbl Tpebyemoe
oTobpaxkaemblx B ovepean obpaboTku 3HayeHue, Unn ero 4YacTb
3aaHun
Crartyc CraTtyc 3agaHus BbibpaTtb 3HaYeHne n3 otobpaxxaeMoro
cnucka. [ns Bbibopa HeCKONbKUX
3HaYeHWn HEODXOAMMO 3aXaTb KraBuLLy
‘Ctrl’
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Mone

OnucaHue

Cnoco6 3anonHeHus

Mepenatb oT

CoTpyaHvK, Aena KoToporo nepeaatoTcs

3anonHuTb, MCNonb3ys MeToL,

ABTO3amnonHeHne, Unm HaxkaTb KHOMKY
OTKpoeTcHa OKHO Bbibopa COTPYAHUKA.
B cTpoke noucka BBectu pparmeHT
damMunnm CoTpyaHUKa U HaxaTb KHOMKY

% . B cekumn dnemeHmsi ons eblbopa
0TO6PasATCA HalnOeHHble COTPYOHVKN.
B oboux cnyyasix pagom ¢ UMeHeM
COTpYAHUKa oTobpaXkaeTcs MHAMKATOP ero
AOCTYMHOCTU:

- COTPYAOHWK JOCTYMEH, NPUCYTCTBYET
B ochuce;
@
- @ COTPYAHMWK HEAOCTYNEH,

3aPUKCUPOBAHO OTCYTCTBME (OTNYCK,
OONbHUYHBIN, KOMaHAMPOBKA U T.M.);

- JOCTYMHOCTb He onpeaerneHa.
YkazaTb HEOGXOAMMOrO COTPyOHMKA.

[N BO3MOXHOCTM BblGOpa yBONEHHbIX
COTPYOHMKOB He06XoaMMO B OKHe Bblbopa
COTpyaHUKa ycTaHoBUTL donar Mokazamb
y80/1eHHbIX. YBONEHHbIE COTPYAHUKN
OyayT BblgeneHbl KpacHbIM LIBETOM

MpeemHuk

CoTpyaHuvK, KOTOpoMy nepegatoTcs gena

3anonHuTb, MCnonb3ys MeToq

ABTO3anornHeHue, Unmn HaxaTtb KHOMKY
OTKkpoeTCs OKHO BblGOpa COTPYAHUKA.
B cTpoke noucka Beectu pparmeHT
hamunum coTpyaHuKa 1 HaxaTb KHOTKY

* . B cekumn dnemeHmsi ons eblbopa
0TO6pasATCs HaldeHHble COTPYOHMKN.
B 06oux cnyyasx psgom ¢ MMEHeM
COTpYAHUKa oTobpaXkaeTcsl MHAMKATOP ero
OOCTYMHOCTU:

- COTPYOHWK AOCTYNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYAHMWK HEOOCTYNEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHbBIN, KOMaHAMPOBKA U T.M.);

- JOCTYMHOCTb He onpegesnexa.
Yka3aTb He06X0AMMOro COTpyAHMKa

o———->p
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Mone

OnucaHue

Cnoco6 3anonHeHus

WHnumnaTop

MHnumnaTop nepegay gen

3anonHuTb, MCNonb3ys MeToL,

ABTO3amnofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcHa OKHO Bbibopa COTPYAHUKA.
B cTpoke noucka BBectu pparmeHT
damMunnm CoTpyaHUKa U HaxaTb KHOMKY

* . B cekunn dnemeHmsi ons eblbopa
0TOGpPasATCs HalnOeHHble COTPYOHMKN.
B oboux cnyyasix pagom ¢ UMeHeM
COTpYAHUKa oTobpaXkaeTcs MHAWKATOP ero
AOCTYMHOCTU:

- COTPYAHWUK AOCTYNEH, NPUCYTCTBYET
B ochuce;
@
- @ COTPYAHMWK HEAOCTYNEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHBIN, KOMaHAMPOBKA U T.M.);

- AOOCTYNHOCTb HE onpeaeneHa.
YkaszaTtb HeobxoamMmMoro COTpyAHUKa

Hata co3ganus C/lMo

[Jata cosnaHusa 3agaHus

Beectn c KnaBmaTtypbl Wnn LWWEJNKHYTb

Nno 3Ha4Ky o n Bbl6paTb 3Ha4YeHne

13 Kanengaps

[ata 3anycka C/lNo

[arta 3anycka 3agaHus

BBecTu ¢ knaBuaTypbl UNn LLENKHYTb

no axauky L= 1 BbIGpaTh 3HaueHMe

13 Kanengaps

5. Haxatb kHorky [Mouck].

Cuctema otobpasut pesynbTaTbl noncka (PucyHok 87).
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2 HukuTuH HA. 2 Cumakosa AKD. 2 HHKWUTMH HA
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2 HukwuH HA. 4 Cwmakoea AKD. L HukuTwH HA.
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PucyHok 87 — Pe3ynbTaTbl aTpubyTMBHOIO Noucka 3agaHum
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VIill. PaboTa ¢ oTyeTamu

VIIIL1D. PopmMmupoBaHue oTyeTa

B Cucteme npegycMmoTpeHa BO3MOXHOCTb hOpMMPOBaHUSA OoTYeTOB. [lapameTpbl Kaxgoro otdeta
HacTpauBaloTCs MHaMBMayansHo B bopme 3agaHue napameTpoB ot4yera (PucyHok 88).

3apaHune napameTpoB OoT4eTa

MNapaMeTpel oTYeTa: Hogekle napametpsl ~ CoxpaHnTk Kak

BLIBOAWTE JOKYMEHTHI: Bece ~
Mepuon; C | 01.01.2019 |E| Mo: | 16.10.2019 \E|
Buabl pokyMeHTa: |_|
BrieoguTe oTyeT B chopmaTe: PDF w

0K OTmeHa

PucyHok 88 — lNMpumep cdopmbl «3agaHue napamMeTpoB oT4eTa»

Ha ocHoBe 3anonHeHHbIx nonen gopmbl 3agaHue napamMeTpoB oTyeTa hopMMpyeTcs nevaTHas
dopma otyeTta (PucyHok 89).

CBOIKA 1O THIAM IOKYMEHTOB

3a nepuon ¢ 01.01.2019 no 28.11.2019

% ot obmero

Ne THN 10KYMEHTA

THna

I |Buyrpensuit ioxkyment

19,13%

53

40,79 %

13

9.39 %

26

4,69 %

2 Bxozauimii 1okyMenT
3 Hexoaammii jokymenT
4 HT

5 (OP]T

18.41%

51

6 |fporoxon

7,58 %

21

Hroro:

m

THIBI JOKYMEHTOR

BuyTpennnii 1okyment
19%

Broasmmii aokyvent 41%

@ BHyTpeHHWil nokymenT @ Bxoaswmi aokyment © Moxoaawnit aokyment O HA @ OPA, © MpoTokon

PucyHok 89 — Npumep neyatHon chopMbl oTHeTa
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VIII.2. PaboTa c napameTpamu otyeTa

VII.2.1. CoxpaHeHMe HOBbIX NapamMeTpPoOB OT4YeTa

,D,J'If-l COXpPaHEHNA HOBbIX NApaMeETPOB OTHETA H606XOLI,I/IMO:

1. 3anonHutb nona gopmbl 3agaHue napameTpoB oTvyeTta. Ha cdopme 3agaHue napameTpoB
oTyeTa oTo6pasuTcs cebinka « CoxpaHuTb kaky» (PucyHok 90).

3aflaH1e NapaMeTpoB oT4eTa

MapameTpbl oTHeTa: HoBbie napameTpel ~ CoXpaHWTb Kak

PucyHok 90 — Ccbinka «CoxpaHuTb Kak» Ha popme «3agaHne napaMeTpoB oTyeTa»

2. LWenkHyTb no ccbinke «CoxpaHUTb Kak» OTKpoeTcs okHO HoBble napameTpbl (PyucyHok 91).

HoBble napaMeTpsl

HaumeHoBaHHe

OTMeHa

PucyHok 91 — OkHo «HoBble napameTpbI»

3. VYkasaTb HavMeHoBaHWe 1 HaxaTb KHorky [OK].

B pesynbtate BBedeHHble napameTpbl OyayT coxpaHeHbl. [locne coxpaHeHus napamMeTposB
Ha dpopme 3agaHue napameTpoB oT4yeTa oTobpasatcs ccbikv «CoxpaHuTby U «YAanuTby»
(PvcyHok 92).

3apaHue napaMeTpoB oTyeTa

MNapameTpbl oTYeTa: MapameTpbi 1 ~ CoxpaHuTe COXpaHWTb KaK  YAanuTe

PucyHok 92 — ®opma «3agaHue napamMeTpoB oT4yeTar. [lapameTpbl oTYETa COXPaHEHbI

82

o———->p
LluTtpoc



Pykoeoocmeo nonvzoeamensn Paboma c omuemamu

VII.2.2. BHeceHue U3MEeHEeHMN B COXpaHEeHHble napamMeTpbl oTyeTa

[lns BHECEHWSI U3MEHEHWIA B COXPaHEHHbIE NapameTpbl oT4yeTa HeobXo4MMO:

1. B c¢opme 3agaHue napameTpoB oT4yeTa, B none [lapamempbi om4yema BLIOpaTb
napamMmeTpbl, B KOTOpble TpebyeTcs BHECTN N3MEHEHUS.

2. BHectu Tpe6yeMb|e M3MEHEHUNA B NOJIA (*)OprI 3agaHve napamMeTpoB OoT4yeTa.

3. LWenkHyTb no ccbinke «CoxpaHuTb».

B pe3ynbTaTte nameHeHusi 6yayT COXpaHeHbI.

VIIl.2.3. YaaneHue coxpaHeHHbIX NapamMeTpoB OoT4yeTa

[ns ynaneHns coxpaHeHHbIX NapaMeTpoB oT4eTa HeobXoaMMO:

1. B ¢opme 3agaHue napameTpoB oT4yeTa, B none [llapamempbli om4yema BLIOpaTb
napamMmeTpbl, KOTOpble TpebyeTca yaanuTb.

2. LenkHyTb Mo ccbinike «YaanuTby.

B pe3ynbTate BbiGpaHHble NapameTpbl OyayT yaaneHbl.

VIII.2.4. NMpumeHeHne napameTpoB oT4YeTa

[na npvMeHeHWss napameTpoB oTyeTa Heobxogumo B cdopme 3agaHue MapameTpoB OT4eTa,
B none Mapamempbl omyema BbiGpaTb NapaMeTpbl, KOTOpble TPeOYyeTCs MPUMEHUTD.
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